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Copy and paste text 

box(es) below (no 

need to edit them) 

for instances where 

there are multiple 

dates / years for a 

record:

*latest of multiple years

*latest of multiple dates

11.9”
2016

RECORD 

MONTHLY PRECIP

7.36”
9/29/2016

RECORD 

SINGLE-DAY PRECIP

- change “MONTH” to correct month

MONTH CLIMATOLOGY

Update:

delete UPDATE circle → select chart 

→ chart design → select data → 

check mark correct month from 

linked Advisories_Warnings1 

spreadsheet 

should be right if 

Advisories_Warnings1 is 

updated correctly

*if Advisories_Warnings1 sheet was 

updated recently: chart design → 

refresh data

Design:
- make sure data labels are on 

- watch for singular vs plural 

(1 warning vs 2 warnings)

- make sure colors are correct

Wind – #0587C9

Lightning A – #E6B91E

Lightning W – #D37D0B

Heat A – #C42F1A

- manually update glowing numbers 

to reflect numbers on the pie chart

WEATHER ALERTS

Update:
delete UPDATE circle → shared drive → 

Climo → Wind Roses & Wind Climo → 

2023update → open correct month → 

right click & copy image → paste into 

this PowerPoint

Design:
- click on wind rose image already in 

Wind Speed & Direction spot

- under “Home”, click “Format Painter”

- immediately click on the newly pasted 

(correct month) wind rose image

- this should automatically round the 

corners!

- then, under “Picture Format”, set 

dimensions to 4.63”x4.63” and place 

directly over old image

WIND SPEED & 

DIRECTION

Update:
shared drive → Climo → 

Monthly Climo Tables → 

select sheet of correct month → 

go to RA tab 

- manually update AVG 

MONTHLY PRECIP with yellow 

highlighted monthly precip 

number

- manually update AVG PRECIP 

DAYS with gray highlighted 

precip days number

PRECIPITATION 

Update:
shared drive → Climo → 

Monthly Climo Tables → 

select sheet of correct month → 

go to MX / MN / AVG tabs 

- manually update average 

temps with number 

(highlighted yellow) in 

spreadsheet

- round to nearest whole 

number

TEMPERATURE 

Update:
shared drive → Climo → 

Monthly Climo Tables → 

select sheet of correct month 

record low

- go to MN tab

- update record low with blue 

highlighted temp in 

spreadsheet

*use the DAILY number

- round to nearest whole 

number

record high

- go to MX tab

- update record high with red 

highlighted temp in 

spreadsheet

*use the DAILY number

- round to nearest whole 

number

Design:
Dates

- if multiple dates for a record, 

use latest date, add asterisk to 

date, and place text box 

above in lower righthand 

corner of Temperature box

TEMPERATURE 

Update:

delete UPDATE circle → select chart → chart 

design → select data → 

select appropriate data from linked 

Advisories_Warnings1 spreadsheet 

should be right if Advisories_Warnings1 is 

updated correctly

*if Advisories_Warnings1 sheet was updated 

recently: chart design → refresh data

Design:
General

- make sure data labels are on 

- watch for singular vs plural 

(1 warning vs 2 warnings)

- make sure colors are correct

Wind A – #0587C9

Lightning A – #E6B91E

Lightning W – #D37D0B

Heat A – #C42F1A

Glowing Numbers

- double click on number you want to recolor

- go to Text Options

- go to middle section

- under “Glow”, select corresponding color

- repeat as necessary

- use either 16 or 18 for font size, depending on 

what fits

Bars

- double click on bar you want to recolor

- go to left section

- under “Fill”, select corresponding color

- repeat as necessary

Years

- these are the “0000” text boxes

- manually update these with the correct year 

based on Advisories_Warnings1 

- if multiple years for a given record, use most 

recent year, add asterisk to year, lower font size if 

necessary to fit within the bar, and place text box 

above in lower righthand corner of Weather Alerts 

box

WEATHER ALERTS

2018

Update:
shared drive → Climo → Wallops 

Climatology Updates → most 

recent pdf → use data from first 

page to update MAX WIND GUST

Design:
Date

- if multiple dates for the record, 

use most recent date, add 

asterisk to date, and place text 

box centered below date in MAX 

WIND GUST box

WIND SPEED 

96°F
42°F

*latest of multiple dates

*latest of multiple dates

*latest of multiple dates

1 9 8 1 - 2 0 2 1

*latest of multiple years

Update:
shared drive → Climo → Monthly 

Climo Tables → 

select sheet of correct month → go 

to RA tab 

- manually update RECORD 

MONTHLY PRECIP with green 

highlighted monthly precip 

number and year

- manually update RECORD 

SINGLE-DAY PRECIP with green 

highlighted single-day precip 

number and date

Design:
Date / Year

- if multiple dates / years for a given 

record, use most recent date / year, 

add asterisk to date/year, and place 

corresponding text box above 

centered under date and/or year

PRECIPITATION 

*latest of multiple dates

*latest of multiple years
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