If You See an Unsafe Act or Condition
STOP IT!

Then select one of the following in this order.
Keep going until the problem is resolved.

1. Fix it yourself (if qualified and authorized). 
[bookmark: _Hlt48009105][bookmark: _Hlt48009092]And make an entry to the Employee Safety Input Port (ESIP) on the WSTF internal SharePoint site to report the Safety related concern and/or condition.  Anonymous submittals are accepted.

2.  Report it to your Supervisor and submit an ESIP.

3. Report it to the area HSE Facility Manager and submit an ESIP.  The HSE Facility Manager contact information is on the first floor of each building.

4. Contact a member of your Department Safety Working Group.

5. Contact a member of the VPP Keystone Committee. 
Contact information is located in the Porcelain Press issue as well as on the Keystone Committee SharePoint site (https://nasa.sharepoint.com/sites/wstf/SitePages/Keystone.aspx).

6. Call the WSTF Safety Hotline at 575-524-5115.

7. Contact the WSTF Safety & Health Office.
For Safety Concerns: 	NASA Safety Officer, Kurt Rathgeber (575-524-5603)
	Jacobs Safety Lead, Maria Araiza (575-524-5589)
	See your local area Safety Professional
For Health Concerns: 	Mariela Bustillos (575-524-5367)
 	
8. Submit an NSRS (NASA Safety Reporting System).
Forms can be found on area bulletin boards and a link is available on the internal SharePoint site (https://nasa.sharepoint.com/sites/wstf/SitePages/Safety,-Health,-Environmental.aspx).

9.  Call OSHA at 1 (800) 321-6742 or WWW.OSHA.GOV.
 
