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Public Notice Announcements
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• Used to expedite hiring due to severe shortages or critical hiring needs

• Covers similar series (e.g., professional engineers) and grades 

covered by the Direct Hiring Authority

• GS-0801 General Engineer and GS-0301 Miscellaneous 

General Administration and Program Series are very broad.

• Open to Public: Public notices allow all U.S. citizens to apply

• Allows applicants to pick from a wide range of series/grades, all 

included on one vacancy announcement

• Open dates – Targeting July 31 – August 4, 2026, for vacancy 

announcements. 



Work Location & Expectations
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• Positions are expected to report to a federal facility.  Those 

outside the GRC local commuting area will be addressed on a 

case-by-case basis. 

• One-year probationary period is required

• Restoring NASA's Core Competencies Website

https://www.nasa.gov/careers/restoring-nasas-core-competencies/
https://www.nasa.gov/careers/restoring-nasas-core-competencies/


Public Notice Announcements
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• Applicants must select series they want to be considered for and the 

lowest grade they will accept

• Resume must address all specialized experience identified in the 

announcement

• Interviews may be conducted, but not mandatory

• How to Find the Public Notice: www.USAJOBS.gov

• Sample Direct Hire Flyer Posting

http://www.usajobs.gov/
https://www.usajobs.gov/job/874263400
https://www.usajobs.gov/job/874263400


NASA AST Classification System

Aerospace Technology (AST) is a specialized classification unique to NASA.

Basic Education Requirement: An accredited bachelor’s degree in an AST qualifying field.

Qualifying

• ABET accredited Engineering

• Physical/Life Science, Mathematics

• Computer Science (with specific math credits)

*Important Caveats:
• Computer Science bachelor's 

degrees: Must include 30 semester / 45 

quarter hours in math, statistics, and

computer-science (including differential and 

integral calculus)

• Please review the announcement language for 

more information

• The coursework requirement does not apply to 

graduate Computer Science degrees

• Other related degrees, coupled with

professional engineering experience
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• For example, while an engineering 

technology degree does not, by itself, meet 

the basic education requirement, applicants 

may still qualify through an exceptional 

experience provision

• Graduate degrees in any of these 

areas, if an applicant does not possess 

a qualifying bachelor’s degree



USAJOBS – Public Notice Announcements
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USAJOBS – Public Notice Announcements
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USAJOBS – Public Notice Announcements
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Understanding the Announcement
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• Announcements include:

• Summary of the job and hiring agency

• Duties: Bulleted list of day-to-day responsibilities. Generally written to cover a wide 

variety of functions rather than specific tasks.

• Requirements:

• Conditions of Employment: (e.g., Background check, U.S. Citizenship)

• Qualifications: Specialized experience needed. In your resume, demonstrate how your work

experience aligns directly to the specialized experience requirements listed.

• Education: If applicable, such as a qualifying AST degree

• Evaluation Criteria: What HR and hiring managers will look for

• Required Documents: List of documents (resume, transcripts, SF-50)





Preparing Your Application

• USAJOBS account + profile

updated

• Two-page federal resume

• Transcripts (if required)

• Certifications (if required)

• Written interview readiness

Required Documents

• Federal resume

• Transcripts (if education is 

required)

• Certifications/Licenses (if 

required)

Preparing Your

Application
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Writing Your Federal Resume
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• Required: two-page max

• Tailor to specialized experience

• Use measurable accomplishments

• Avoid acronyms/jargon

• Include hours/week & months/years

A good structure for achievements

is:

Accomplished X, as measured by Y, by 

doing Z.

For example:

‘Accomplished successful International 

Space Station console certification as 

measured by passing all simulations 

and earning instructor 

recommendation, by completing 18 

months of structured training and 

demonstrating proficiency across all 

flight rules and procedures.’



Tips for Effective Resumes

• Full name, current email, current phone number

• Employer name, job title, start and end dates, hours worked per week, series/grade if federal job

• Descriptions that explain how you meet the required qualifications in the job announcement

• Education, if required: name of school, completion date, degree type and specific degree, GPA

• Additional information you may need to provide: current security clearance, job-related training, 

language skills, professional publications, references

Put In

Leave Out

• Photos and SSN

• Classified information

• Personal information such as age, sex, religious affiliations, etc.

• Encrypted and digitally signed documents

• Outdated or unrelated experience
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Tips for Effective Resumes

Design your resume now

• Prioritize relevant, recent experience based on the job posting

• Use bullets, active verbs, and quantifiable results

• Tailor your resume for each announcement

• Avoid vague language or overlong paragraphs

• You must certify your own words – you are not permitted to use AI or outside

consultants

• Your resume must show that your skills and experiences meet the qualifications

and requirements listed in the job announcement

• Use clear concise language that highlights your core qualifications

• Craft strong, targeted content

Put In
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Selection Decisions
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• Hiring Managers review all qualified candidates and make selection 

decisions

• Interviews may be requested

• Decision process will remain open for a long duration and selection 

decisions may occur throughout the duration (not all at once)



Job Offers
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• Salary

• Federal agencies are not permitted to use non-federal salary history to set pay for

new civil servant hires. Salary will be set based on factors such as:

• Relevant experience, skills, and qualifications of the candidate

• The responsibilities and requirements of the position

• Pay of current employees and recent hires in similar roles

• Current labor data



Cleveland General Schedule (GS) Pay Scale



Resources: Federal Benefits
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Comprehensive Benefits Package:

• Federal Employees Health Benefits (FEHB) Program

• Offers over 200 different health insurance plans

• Explore plans here: FEHB Plan Information

• Federal Employees Group Life Insurance (FEGLI)

• Use the FEGLI Calculator to determine coverage and bi-weekly 

premiums

• Federal Employees Retirement System – Further Revised Annuity 

Employees

(FERS FRAE):

• FERS FRAE – Mandatory Contribution of 4.4% of your basic pay

• Social Security – Mandatory 6.2% deduction

• Thrift Savings Plan (TSP)

• Agency Matching – up to 5%

• 100% for the first 3%

• 50% for the next 2%

• Rollovers from eligible retirement plans

• Federal Employees Dental and Vision Insurance Program (FEDVIP)

• Flexible Spending Accounts (FSAs)

• Set money aside to pay for out-of-pocket expenses

Annual Leave and Sick Leave

NASA Employees Benefit Association (NEBA)

• Basic and Optional Life Insurance Coverage

• Voluntary Accidental Death and Dismemberment (AD&D)

• Voluntary Benefits

• Dependent Life Insurance

• Auto and Home Insurance

• Legal Plans

• Critical Illness Insurance

• Accident Insurance

• Pet Insurance

• Hospital Insurance

• Cancer Insurance

Visit the Metlife | NEBA website for more information

For additional information regarding Federal benefits, review 

the OPM New/Prospective Employee Guide.

https://www.opm.gov/healthcare-insurance/healthcare/plan-information/plans/
https://www.opm.gov/healthcare-insurance/healthcare/plan-information/plans/
https://www.opm.gov/healthcare-insurance/healthcare/plan-information/plans/
https://www.opm.gov/healthcare-insurance/healthcare/plan-information/plans/
https://www.opm.gov/healthcare-insurance/healthcare/plan-information/plans/
https://www.opm.gov/healthcare-insurance/healthcare/plan-information/plans/
https://www.opm.gov/healthcare-insurance/healthcare/plan-information/plans/
https://www.opm.gov/healthcare-insurance/healthcare/plan-information/plans/
https://www.opm.gov/healthcare-insurance/life-insurance/
https://www.opm.gov/healthcare-insurance/life-insurance/
https://www.opm.gov/healthcare-insurance/life-insurance/
https://www.opm.gov/healthcare-insurance/life-insurance/
https://www.opm.gov/healthcare-insurance/life-insurance/
https://www.opm.gov/healthcare-insurance/life-insurance/
https://www.opm.gov/retirement-center/apply/fegli-calculator/
https://www.opm.gov/retirement-center/apply/fegli-calculator/
https://www.opm.gov/retirement-center/fers-information/
https://www.opm.gov/retirement-center/fers-information/
https://www.opm.gov/retirement-center/fers-information/
https://www.opm.gov/retirement-center/fers-information/
https://www.opm.gov/retirement-center/fers-information/
https://www.opm.gov/healthcare-insurance/dental-vision/
https://www.opm.gov/healthcare-insurance/dental-vision/
https://www.opm.gov/healthcare-insurance/dental-vision/
https://www.opm.gov/healthcare-insurance/dental-vision/
https://www.opm.gov/healthcare-insurance/dental-vision/
https://www.opm.gov/healthcare-insurance/dental-vision/
https://www.opm.gov/healthcare-insurance/dental-vision/
https://www.opm.gov/healthcare-insurance/dental-vision/
https://www.opm.gov/healthcare-insurance/flexible-spending-accounts/
https://www.opm.gov/healthcare-insurance/flexible-spending-accounts/
https://www.opm.gov/healthcare-insurance/flexible-spending-accounts/
https://www.opm.gov/healthcare-insurance/flexible-spending-accounts/
https://www.opm.gov/policy-data-oversight/pay-leave/leave-administration/fact-sheets/annual-leave/
https://www.opm.gov/policy-data-oversight/pay-leave/leave-administration/fact-sheets/annual-leave/
https://www.opm.gov/policy-data-oversight/pay-leave/leave-administration/fact-sheets/sick-leave-general-information/
https://www.opm.gov/policy-data-oversight/pay-leave/leave-administration/fact-sheets/sick-leave-general-information/
https://searchpub.nssc.nasa.gov/servlet/sm.web.Fetch/NEBA_FAQs.pdf?rhid=1000&did=6865595&type=released&FixForIE=NEBA_FAQs.pdf
https://searchpub.nssc.nasa.gov/servlet/sm.web.Fetch/NEBA_FAQs.pdf?rhid=1000&did=6865595&type=released&FixForIE=NEBA_FAQs.pdf
https://searchpub.nssc.nasa.gov/servlet/sm.web.Fetch/NEBA_FAQs.pdf?rhid=1000&did=6865595&type=released&FixForIE=NEBA_FAQs.pdf
https://searchpub.nssc.nasa.gov/servlet/sm.web.Fetch/NEBA_FAQs.pdf?rhid=1000&did=6865595&type=released&FixForIE=NEBA_FAQs.pdf
https://searchpub.nssc.nasa.gov/servlet/sm.web.Fetch/NEBA_FAQs.pdf?rhid=1000&did=6865595&type=released&FixForIE=NEBA_FAQs.pdf
https://www.metlife.com/info/neba/
https://www.metlife.com/info/neba/
https://www.metlife.com/info/neba/
https://www.opm.gov/healthcare-insurance/Guide-Me/New-Prospective-Employees/#url%3DOverview
https://www.opm.gov/healthcare-insurance/Guide-Me/New-Prospective-Employees/#url%3DOverview
https://www.opm.gov/healthcare-insurance/Guide-Me/New-Prospective-Employees/#url%3DOverview
https://www.opm.gov/healthcare-insurance/Guide-Me/New-Prospective-Employees/#url%3DOverview



	Slide 1: GRC USAJOBS Information Session
	Slide 2: Agenda
	Slide 3: Public Notice Announcements
	Slide 4: Work Location & Expectations
	Slide 5: Public Notice Announcements
	Slide 6: NASA AST Classification System
	Slide 7: USAJOBS – Public Notice Announcements
	Slide 8: USAJOBS – Public Notice Announcements
	Slide 9: USAJOBS – Public Notice Announcements
	Slide 10: Understanding the Announcement
	Slide 11
	Slide 12: Preparing Your Application
	Slide 13: Writing Your Federal Resume
	Slide 14: Tips for Effective Resumes
	Slide 15: Tips for Effective Resumes
	Slide 16
	Slide 17: Job Offers
	Slide 18: Cleveland General Schedule (GS) Pay Scale
	Slide 19: Resources: Federal Benefits
	Slide 20

