Fleet Manager

Identify the need to request
vehicle license plates (not
currently registered/having
license plates)
(See Note 1)

Will the
vehicle be taken offsite?
(See Note 2)

Objectives:

Requests for Government Owned Vehicles License Plates

KDP-KSC-P-6000.1
Rev: Basic

- to meet KNPR 6000.1, Chapter 5, KSC Transportation Support System Manual requirements

Property Management

Approval:

Director, Spaceport Integration and Services

KSC Motor Vehicle Fleet
Operations Officer

Complete KSC Form 50-173
to request an "On-Center
Only" license plate

—»

Input vehicle info into applicable

property system

Assign license plate

Is vehicle
marked with a VIN?

Verify all unique identifiers with
manufacturer or procurement

source to see if VIN exists
(See Note 3)

End

Does a VIN exist?

Assign a unique VIN
and track

Yes

Does vehicle
have an ECN?

Have VIN stenciled or otherwise

practicably marked on vehicle
(See Note 4)

Create/Validate ECN data in
applicable property system

v

Ensure additional vehicle
information is complete
(See Note 5)

Initiate KSC Form 50-173,

NASA Federal License
Plate Request

v

E-mail completed KSC Form
50-173 with photos and all

Note 1: This process may be executed in
conjunction with KDP-KSC-P-1284,Genreal
Services Administration/NASA Vehicle Process.

Note 2: All vehiclesthat are normally tagged for
use on public roadways must be tagged with
license plates regardless of the scope of their
use.

Note 3: Contact the appropraite Property
Management Office for assistance.

Note 4: Contact Heavy Equipment to provide
stenciling.

Note 5: Ensure the completion of the vehicle
information:

* Body type code

* Agency class

* VIN number

* Fuel type

* Number of cylinders

* Transmission

* Tag number (when assigned)

Note 6: Digital photographs must include one
picture of the side view of the entire vehicle and
one close up picture of the VIN label, data plate
that includes the VIN, or stencil displaying the
VIN.

General Note: For the purposes of this process, the use of
the word "vehicle" includes "rolling stock” which isany item,
regardless of its acquisition cost, that is subject to the
assignment of a NASA license plate (i.e., a trailer, or
specialized equipment mounted on a trailer).

supporting documentation to
KSC-NASA-Transportation
(See Note 6)

Acronyms/Applications:
ATM - Agency Transportation Manager
ECN - Equipment Control Number

Verify appropriate
documentation.
Resolve any issues.

v

Enter necessary
information into
applicable transportation
system

FMVRS - Federal Motor Vehicle Management System

VIN - Vehicle Identification Number

: Yes

I

Entry
accepted?

RELEASED - Printed documents may be obsolete; validate prior to use.
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Fleet Manager

Ensure plate isinstalled on
vehicle. Notify Property
Management to upload

plate numberin applicable

equipment system.
(See Note 7)

C information into
applicable

KSC Motor Vehicle Fleet
Operations Officer

KDP-KSC-P-6000.1
Rev: Basic

Enter vehicle

transportation system

v

Submit VIN and type of
vehicle to Agency
Transportation Manager
(ATM)

v

Upon receipt of license

plate from ATM, print

vehicle identification
card.

.

Note 7: When license plate isno longer
needed, complete KSC Form 50-173 and
forward the license plate to the Transportation
Office, Spaceport Integration and Services.

Property Management

Notify Fleet Manager to
pick up license plate, sign
Form 50-173 and pick up
vehicle identification card

Upload plate numberin
applicable property system
and notify KSC
Transportation @
KSC-NASA-Transportation

File documentation
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