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Objectives:
- to ensurance compliance w ith the U.S. Department of Labor, Worker
Adjustment and Retraining Act (WARN).
- to ensure Center and Agency management aw areness of signif icant
reductions in Contractor staff ing.
-to ensure compliance w ith NPR 5200.1.
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ADVANCE NOTIFICATION OF WORKFORCE REDUCTIONS

Approval:_________________________________

 Deputy Director, Kennedy Space Center

Resolve issues 

with Contractor 

and Contracting 

Officer

Prepare Briefing 

Note to Center 

Director

Coordinate with 

KSC management

Return to IRO  with 

any outstanding 

issues/actions

Resolve any issues 

and/or process any 

actions and 

coordinate as 

appropriate

Note 1:  Only applies when 

workforce reductions exceed 10% of 

the total contract workforce or 25 

employees, whichever is less.
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Review notification 
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provide notice to 

KSC's Industrial 

Relations Officer

Acceptable?

Yes
No

Brief Government 
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Office

External 

Relations 

Office

Government Relations 

Office briefs NASA 

Office of Legislative 

Affairs and local 

elected officials as 

needed and notifies 

IRO.

Media Services Office 

prepares Response to 

Query (RTQ) as 

appropriate and notifies 

IRO
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