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Agenda
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• Open Announcements

• Submitting Your Application

• Selection Process

• The Job Offer Process



Session Logistics
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• Microphones and cameras

• Chat functionality

• Recording

• Questions 



Website Updates
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• https://www.nasa.gov/careers/restoring-nasas-core-competencies/ 

• Hiring Process Slide Deck

• Frequently Asked Questions

• Link to open announcements on USAJobs
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Announcements Anticipated
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• Administrative Specialist | Job series: 0301 | GS-9-12

• Professional Engineers | Job series: 0801,861 | GS-11-15

• Engineering Technician | Job series: 0802 | GS-11-12

• Lead Engineering Technician | Job series: 0802 | GS-13

• IT Specialist | Job series: 2210 | GS-11-14

• Safety and Occupational Health Specialist/Manager | Job series: 

0018 | GS-11-14



Sample - GS-2210-11, 12, 13
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Writing Your Federal Resume
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• Required: two-page max

• If your resume exceeds two pages, the system will not 

let you attach it.

• Tailor to specialized experience for the 

announcement

• Use measurable accomplishments

• Use simple language, avoid acronyms/jargon

• Include employer, job title, dates, and 

hours/week

• Show one year at next lower grade

A good structure for 

achievements is:

Accomplished X, as 

measured by Y, by doing Z.

For example:

‘Accomplished successful 

International Space Station 

console certification as 

measured by passing all 

simulations and earning 

instructor recommendation, 

by completing 18 months of 

structured training and 

demonstrating proficiency 

across all flight rules and 

procedures.’



Tips for Effective Resumes
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• Full name, current email, current phone number

• Employer name, Job title, start and end dates, Hours worked per week, Series/Grade if federal 

job

• Descriptions that explain how you meet the required qualifications in the job announcement

• Education if required: Name of school, completion date, Degree type and specific degree, GPA 

• Additional Info you may need to provide: current security clearance, job-related training, language 

skills, professional publications, references

Put In

Leave Out

• Photos and SSN

• Classified information

• Personal information such as age, sex, religious affiliations, etc

• Encrypted and digitally signed documents 

• Outdated or unrelated experience



Sample - GS-2210-11, 12, 13
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Select Resume
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Select Documents
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Review Package
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Demographic Details
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Complete Survey
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Continue Application
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USA Staffing
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USA Staffing: Application

18

• Biographical Information

• Eligibilities 

• Preferences

• Federal Employment Information

• Merit Hiring Plan Short Essays



USA Staffing: Assessment
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• Assessment

• How your education or experience meets the requirements for this position at a 

specific grade level

• Written Interview questions

NOTE: Applicants are not able to update any of the assessment questions once they have submitted their 

application.



Application evaluation criteria
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The Written Interview
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• Three structured questions

• Job-related assessment

• Required for all applicants

• Once you submit, you will not be able to change your responses to the 

Written Interview questions



USA Staffing: Documents
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USA Staffing: Review & Submit
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Submitting Your Application
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• Once you submit, you will not be able to change your responses to the 

Written Interview questions

• Upon submittal, you will receive an email notifying you that NASA has 

received your application

• Although you will not be able to change your responses to the Written Interview 

questions, you can make other updates to your application package

• If you wish to update or change your resume, supporting documents, or answers to 

any of your biographic information, you will need to update your application at 

USAJOBS before the closing date



Reviewing for Minimum Qualifications
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• Staffing Specialists review resume

• Technical Subject Matter Experts review Written Interview responses

• Result: Qualified/Not Qualified determination



Notification of Referral
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• You will be notified of the status of your application after applicants are 

referred to the selecting official for consideration

• If found qualified, your application will be referred to the Hiring Manager

• If found not qualified, your notification will state the reason for the 

decision. Examples could be: 

• Does not meet specialized experience requirements

• Missing transcripts for basic education requirement

• Did not attain the overall passing score on the assessment(s) for this position



Selection Decisions
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• Hiring Managers review all qualified candidates and make selection 

decisions

• Interviews may be requested

• Decision process will remain open for a long duration and selection 

decisions may occur throughout the duration (not all at once)



Job Offers
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• Salary

• Federal agencies are not permitted to use non-federal salary history to set pay for 

new civil servant hires. Salary will be set based on factors such as:

• Relevant experience, skills, and qualifications of the candidate

• The responsibilities and requirements of the position

• Pay of current employees and recent hires in similar roles

• Current labor data

• Expected start date

• Selected candidates could start work as early as August 2026. 

• Start date may be negotiated.



Job Offers Continued
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• Leave Accrual

• Enhanced Annual Leave Credit provides a higher rate of leave accrual based on 

non-federal experience directly related to the duties of the position

• Employee benefits

• Information can be found at https://www.nasa.gov/careers/life-at-nasa/ 

• Selected candidates will have 3 days to accept or decline the offer

https://www.nasa.gov/careers/life-at-nasa/
https://www.nasa.gov/careers/life-at-nasa/
https://www.nasa.gov/careers/life-at-nasa/
https://www.nasa.gov/careers/life-at-nasa/
https://www.nasa.gov/careers/life-at-nasa/


Resources
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• https://www.nasa.gov/careers/restoring-nasas-core-competencies/

• https://www.nasa.gov/careers/life-at-nasa/

• https://www.nasa.gov/careers/how-to-apply/ 

• https://www.opm.gov/policy-data-oversight/pay-leave/salaries-

wages/2026/general-schedule/ 
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Ending slide
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