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3. Except as provided herein, all terms and
conditions of this task order remain unchanged
and in full force and effect.

LIST OF CHANGES:

Reason for Modification : Funding Only Action
Obligated Amount for this Modification:
$546,384.00

New Total Obligated Amount for this Award:
$681,806.00

Incremental Funded Amount changed from
$135,422.00 to $681,806.00

Incrementally Funded through date changed from
05/24/2011 to 08/19/2011

ACCOUNTING AND APPROPRIATION DATA:

PR # 4200390540

Account code:
62RS01/6100.2520/62/FC000000/736466.01.06.08.01/00
0/2520/62/CASX12011D/361N/1/2

Cost Center 62RS01

GI Account 6100.2520

Order FC000000

Quantity: O

Amount: $274,022.00

PR # 4200390540

Account code:
62SF01/6100.2520/62/FC000000/604746.07.03.11.08.0/
2/000/2520/62/EXPX22011D/234A/2/3

Cost Center 62SF01

GI Account 6100.2520

Order FC000000

Quantity: O

Amount: $27,440.00

PR # 42003390540

Account code:
621501/6100.2520/62/FC000000/736466.07.10.08/000/2
520/62/CASX12011D/361N/3/4

Cost Center 62IS01

GI Account 6100.2520

Order FC000000

Quantity: O

Amount: $181,932.00

Continued ...

NSN 7540-01-152-8067

OPTIONAL FORM 336 (4-86)
Sponsored by GSA
FAR (48 CFR) 563.110
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PR # 4200390540

Account code:
621570/6100.2520/62/FC000000/884160.01.50.02.08/00
0/2520/62/CASX12011D/922A/4/5

Cost Center 62IS70

GI Account 6100.2520

Order FC000000

Quantity: O

Amount: $22,663.00

PR # 4200390540

Account code:
62I1S70/6100.2520/62/FC000000/572196.11.08/000/2520
/62/CASX12011D/6181/5/6

Cost Center 62IS70

GI Account 6100.2520

Order FC000000

Quantity: O

Amount: $22,663.00

PR # 4200390540

Account code:
62IS40/6100.2520/62/FC000000/361065.07.02.01/000/2
520/62/EXCX22011D/761A/6/7

Cost Center 62IS40

GI Account 6100.2520

Order FC000000

Quantity: O

Amount: $17,664.00

FOB: Destination

NSN 7540-01-152-8067

OPTIONAL FORM 336 (4-86)
Sponsored by GSA
FAR (48 CFR) 63.110
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TASK ORDER NNM11AA40T
BUSINESS SUPPORT SERVICES

RS01/Office of the Chief Financial Officer (CFO)
IS01/ Office of the Chief Information Officer (CIO)

Total TO Total Labor
alue Obligations Travel

PREVIOUS
THIS MOD -
TOTAL $849,429 (B)(4) | $681,806

1. SUPPLIES AND/OR SERVICES TO BE FURNISHED

a. The Contractor shall perform this Performance Work Statement (PWS)-based Task
Order in accordance with the PWS contained in Contract NNM11AA30C,
Acquisition and Business Support Services. The Contractor shall perform this Task
Order under the terms and conditions as set forth in the basic order and as
supplemented in this Task Order.

b. The Contractor shall provide all resources (except as may be expressly stated in this

order as furnished by the Government) necessary to perform all the service
requirements in the PWS as provided in Attachment A hereto.

2. TYPE OF ORDER
This is a performance-based, Firm-Fixed-Price (FFP) Task Order.
3. PERIOD OF PERFORMANCE

The period of performance of this Task Order shall be as follows: May 1, 2011 through
September 30, 2011.

4. PLACE OF PERFORMANCE

The Contractor shall perform the work under this order on-site at the Marshall Space
Flight Center, AL, and at such other locations as may be approved in writing by the
Contracting Officer.

5. PERFORMANCE SURVEYS

The Contractor shall conduct surveys in accordance with the direction in Clause B.3,
Price Deductions for Less Than Optimum Performance, of the contract, which shall be




NNMI1AA40T
Modification 01

reported in accordance with the direction in Data Procurement Document (DPD) 1321,
Attachment J-2 to the contract.

TECHNICAL DIRECTION

Performance of the work under this Task Order is subject to the written technical
direction of the Contracting Officer’s Technical Representative (COTR), as set forth in
Clause G.2, Technical Direction, of the contract.

CONSIDERATION AND PAYMENT

a. The Contractor shall be paid upon the satisfactory completion of the work called for
in this Task Order and submission of properly certified invoices as detailed in
Clause G.5, Consideration and Payment, of the contract.

b. The Contractor shall be paid biweekly for the work called for in this Task Order at
the rates specified for the applicable period as set forth in Attachment J-4,
Contractor Fully Burdened Labor Rates*, to the contract, and as set forth in the
payment schedule shown below.

¢. Accounting classifications and funding resources are incorporated into the contract
accordingly.

d.  Contractor invoices shall be submitted electronically in accordance with Clause
G.5, Consideration and Payment, of the contract.

€. Travel is cost reimbursable and will be invoiced separately from the labor shown
in the payment schedule below. Of the total price for effort provided under this
Task Order $0 is available for Travel.

NNM11AA40T Payment Schedule

Payment Type Frequency Date Amount
Status Report Bi-Weekly

05/13/11 |82
05/27/11 |
06/10/11 |
06/24/11
07/08/11
07/22/11
08/05/11
08/19/11
09/02/11
09/16/11
09/30/11




10.

11.

12.
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| | Total Billing | $849,429.00

SPECIAL ORDER REQUIREMENTS

This Task Order shall be performed in accordance with the special order requirements
clauses in Section H of the basic order.

ORDER CLAUSES

This Task Order shall be performed in accordance with the order clauses in Section I of
the basic order.

OTHER TERMS AND CONDITIONS

All other terms and conditions as contained in the basic order, NNM11AA30C, are
applicable to this Task Order.

ORDER OF PRECEDENCE

Should a conflict arise between the terms and conditions as shown in this Task Order and
the terms and conditions of the basic order, NNM11AA30C, the basic order shall prevail.

1852.232-77. LIMITATION OF FUNDS (FIXED- PRICE CONTRACT)
(MAR 1989)

(a) Of the total price for effort provided under this Task Order, the sum of $681,806
is available for payment and allotted to this Task Order.

(b) The Contractor agrees to perform or have performed the effort specified in
paragraph (a) of this clause up to the point at which, if this contract is terminated
pursuant to the Termination for Convenience of the Government clause of this
contract, the total amount payable by the Government (including amounts payable
for subcontracts and settlement costs) pursuant to paragraphs (f) and (g) of that
clause would, in the exercise of reasonable judgment by the Contractor,
approximate the total amount at the time allotted to the contract. The Contractor is
not obligated to continue performance of the work beyond that point. The
Government is not obligated in any event to pay or reimburse the Contractor more
than the amount allotted to the contract, anything to the contrary in the Termination
for Convenience of the Government clause notwithstanding.

(©)

(D

2

It is contemplated that funds presently allotted to this contract will cover the
work to be performed through August 19, 2011.

If funds allotted are considered by the Contractor to be inadequate to cover the
work to be performed until that date, or an agreed date substituted for it, the



3)

4
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Contractor shall notify the Contracting Officer in writing when within the next
60 days the work will reach a point at which, if the contract is terminated
pursuant to the Termination for Convenience of the Government clause of this
contract, the total amount payable by the Government (including amounts
payable for subcontracts and settlement costs) pursuant to paragraphs (f) and
(g) of that clause will approximate 75 percent of the total amount then allotted
to the contract.

(i) The notice shall state the estimate when the point referred to in paragraph
(¢)(2) of this clause will be reached and the estimated amount of additional
funds required to continue performance to the date specified in paragraph
(c)(1) of this clause, or an agreed date substituted for it.

(i1) The Contractor shall, 60 days in advance of the date specified in paragraph
(c)(1) of this clause, or an agreed date substituted for it, advise the
Contracting Officer in writing as to the estimated amount of additional
funds required for the timely performance of the contract for a further
period as may be specified in the contract or otherwise agreed to by the
parties.

If, after the notification referred to in paragraph (c)(3)(ii) of this clause,
additional funds are not allotted by the date specified in paragraph (c)(1) of
this clause, or an agreed date substituted for it, the Contracting Officer shall,
upon the Contractor's written request, terminate this contract on that date or on
the date set forth in the request, whichever is later, pursuant to the
Termination for Convenience of the Government clause.

[End of Task Order]
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Performance Work Statement
Task Order NNM11AA40T, Business Support Services
Contract NNM11AA30C

1.0 INTRODUCTION

The Contractor shall perform this Performance Work Statement (PWS) in
accordance with the PWS contained in the contract, NNM11AA30C, Acquisition and
Business Support Services (ABSS), and with the terms and conditions as set forth in the
contract and as supplemented in this Task Order.

20 PROGRAM MANAGEMENT

The Contractor shall provide program management and control for this Task
Order pursuant to PWS paragraph 2.0 of the contract. All plans and reports will be
provided to the Government in accordance with the direction contained in the Data
Procurement Document (DPD) 1321, Attachment J-2 to the contract, and as directed in
paragraph 2.0 Program Management of the contract PWS.

3.0 BUSINESS SUPPORT
3.1  RS01/Office of the Chief Financial Officer (CFO)

The task order requires support which includes, but is not limited to, fiscal
control, general ledger, cost analysis, business systems and support, and budget analysis.
Provide monthly cost accruals, review NASA Form 533 financial reports for accuracy
and timeliness, provide account reconciliations, participate in annual Form 1501 reviews,
support the general ledger, process financial system transactions, provide cost reports to
NASA Headquarters, complete monthly and yearly closing processes, update and
document financial systems, support on-line travel or other systems implementations,
provide travel and other system training, coordinate programming changes and prepare,
analyze and distribute financial reports.

3.1.1 Business Systems and Support requires support to maintain and control
system data base and configuration; develop/configure/reconfigure processes for the
Travel Manager system; develop system processes and training for MSFC. Provide
maintenance support and ensure updates of CFO travel website, and developing daily
operational processes/communications for MSFC. Provide financial/budget analysis and
integration as required. Task includes preparation and analysis of budget and financial
data; analysis and entry of financial data into automated systems; preparation of business
resources and financial reports, and performing various business related services.
Proficiency with MS Office applications with an advanced knowledge of Excel is
required. Desired education is a bachelor’s degree in an area of specialty and 4-6 years

of experience or an equivalent combination of education and experience in the field or in
a related area.
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3.1.2 Resource/accounting support to assist in verifying and processing invoice
and voucher payments, resolving discrepancies, processing Cooperative Agreements,
Small Business Innovation Research (SBIR) and Small Business Technology Transfer
(STTR) contract payments, processing monthly cost accruals, reconciling monthly
accounting entries to the General Ledger, and supporting audits and special projects.
Task includes, but is not limited to, provide temporary assistance to other branches of the
Accounting Office, such as Funds Control. Requires experience with travel processing
and federal regulations and policies, desired education is a bachelor’s degree and 2-4

years of experience, or an equivalent combination of education and experience in the
field or a related area.

3.1.3 Support is required to perform accounting functions in support of the
Michoud Assembly Facility. Analyze accounting records to determine financial
resources required to implement programs and makes recommendations for budget
allocations to ensure conformance to budgetary limits, creating and maintaining internal
accounting sheets to track and status the MAF budget, reviewing operating budgets
periodically to analyze trends affecting budget requirements, initiating and obtaining
approval for Funding Requests; Issuing Purchase Requests to obtain services,
coordinating between NASA and tenants/users concerning reimbursements, MIPR’s,
payments, and SAP inputs, supporting development of MAF Integration and Operations
Office PPBE after receiving inputs from MSFOC and other NASA contractors, tenants,
users, and civil servants, validating the accuracy of contractors’ actuals, 533 billings,
variances against budgets, and inputs into SAP, preparing and presenting information to
all levels of MSFC/MAF management concerning budgets, contractor inputs and
user/tenant data. Proficiency with MS Office applications with an advanced knowledge of
Excel is required. Desired education is a bachelor's degree and 6-8 years of experience in
the field or in a related area, familiarity with MAF existing contracts, tenant support, and

user/tenant aireementsI and the ability to accomplish a variety of complex tasks.

3.1.4 Budget Distribution and Control — requires understanding of government
financial accounting and will work with SAP and Business Warehouse (BW). Assist in
Purchase Requisition Support for multiple Business Offices, Procurement, Budget, and
Accounting Operations Office including initiation and closing as well as required Service
Request (SR) correction activities is required. Conduct the final review and funds
certification for MSFC PRs on a rotational basis and assists in providing formal and
informal training classes to MSFC employees on PR initiation and approval tasks.
Provide guidance to MSFC personnel on PR preparation via telephone, email, or person-
to-person. Prepare and distribute multiple PR metric reports, executes and analyzes
weekly Johnson Space Center (JSC) Error Tracking Reports to identify PR errors and
track until resolved by responsible initiators. Execute and analyze year-end reports to
ensure required tasks are completed and provide testing support to Integrated Enterprise
Management Program (IEMP) for new releases. Proficiency with MS Office applications
with an advanced knowledge of Excel is required. Desired education is a B.S. degree in
Accounting and/or equivalent experience in accounting or financial management and 4-6

years of experience in the field or in a related area is desired. [[JIE)
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3.1.5 Perform monthly, quarterly, and annual reconciliation of US Standard
General Ledger (USSGL) accounts. Provide analyses of these reconciliations to provide
management with pertinent information to manage Center operations. Additional tasks
include, but are not limited to, creation and analysis of Center monthly financial
statements, completion of various Continuous Monitoring Program (CMP) activities,
correction of identified errors, provide requested information for audits, and completion
of the monthly CMP Management Matrix, and property accounting. An understanding of
government financial accounting and experience with SAP and Business Warehouse or
similar ERP is beneficial. Proficiency with MS Office applications with an advanced

knowledge of Excel is required. Desired education is a bachelor’s degree and 4-6 years
of experience in the field or in a related area is desired. M

3.1.6 Perform monthly, quarterly, and annual reconciliation of US Standard
General Ledger (USSGL) accounts. Provide analyses of these reconciliations to provide
management with pertinent information to manage Center operations. Serve as a Subject
Matter Expert (SME) for multiple USSGL and financial reporting activities. Additional
tasks may include (but are not limited to) creation and analysis of Center monthly
financial statements, completion of various Continuous Monitoring Program (CMP)
activities, correction of identified errors, administration of Journal Voucher (JV) log,
assist in coordination of and provide requested information for audits, and completion of
the monthly CMP Management Matrix. An understanding of government financial

accounting and experience with SAP and Business Warehouse is required. Proficiency
with MS Office applications with an advanced knowledge of Excel is required. Desired

education is a bachelor’s degree and 6-8 years of experience in the field or in a related
area. M

3.1.7 Provide analyses of the effectiveness and efficiency of operations and
provide management with pertinent information to manage and control program
resources and schedules within constraints. Effectively analyze cost data including the
identification of trends and forecasting budget elements needing management attention.
Communicate with Level II & Level III offices including budget coordination with
different NASA organizations and levels within the agency. Additional tasks include, but
are not limited to, resources support to a multi-contractor environment requiring tracking
all aspects of contractually related resources management; provide independent status
reports and assessments; track and analyze program budgets, funding, costs, schedule and
contract status and predict anticipated progress at selected points in time (such as at fiscal
year or major milestones); cost analysis and performance assessment on multiple project
cost elements including Labor, Travel, and Procurements. An understanding of
government financial processes and experience with an integrated financial management
system are preferred. Proficiency with MS Office applications with an advanced

knowledge of SAP, BW and Excel is required. Desired education is a bachelor’s degree
and 6-8 years of experience in the field or in a related area. _
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3.2 IS01/Office of the Chief Information Officer (CIO)

3.2.1 Provide financial/budget analysis and integration as required. Task
includes preparation and analysis of budget and financial data; analysis and entry of
financial data into automated systems; preparation of business resources and financial
reports, and performing various business related services. Proficiency with MS Office
applications with an advanced knowledge of Excel is required. Desired education is a

bachelor’s deiree and 4-6 years of experience in the field or in a related area. [DIE)

3.2.2 Provide analyses of the effectiveness and efficiency of operations and
provide management with pertinent information to manage and control program
resources and schedules within constraints. Task includes, but is not limited to, resources
support to a governmental data center supporting both local and Agency workloads in a
multi-contractor environment, provide independent status reports and assessments, track
and analyze program budgets, funding, costs, schedule and contract status and predict
anticipated progress at selected points in time (such as at fiscal year or major milestones).
An understanding of government financial processes and experience with an integrated
financial management system are preferred. Proficiency with MS Office applications
with an advanced knowledge of Excel is required. Desired education is a bachelor’s
degree and 6-8 years of experience in the field or in a related area. [(DIEY

3.2.3 Serve as the primary business interface with the customer. Responsible
for meeting contract requirements and customer objectives. Exercise independent
judgment and solve administrative and managerial problems. Responsible for planning
and coordinating staff, as well as managing cost, schedule and quality. Guide teams,
analyze problems and implement solutions. Desired education is a bachelor's degree in
area of specialty. Expert knowledge of NASA business concepts, practices and
procedures. Extensive experience and judgment to plan and accomplish goals. Perform a
variety of tasks. Lead and direct the work of others. Reports to the Deputy Program

Manaier/ Business Lead. Has a broad mandate for independent actions and decisions.

3.2.4 Support is required by CIO to develop, write and edit materials for
creation and maintenance of the MSFC/NASA IT Security Standard Operating
Procedures. In addition, this position is required to draft and prepare security incident
documentation, as well as, prepare precise agendas and draft, edit and maintain minutes
in support of the MSFC Information Systems Change Board Secretariat. Requires access
to sensitive financial and IT data of other contractors. Position will also be required to
Track and coordinate IT Security Actions including budget related requests and
preparation, coordination of IT Security training programs. Required to track and
coordinate the System Administrator Certification Program, as well as the coordination

and facilitation of IT Security events. [(JI&)]
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3.2.5 Perform assessments of Exploration Systems Mission Directorate's
Integrated Collaborative Environment (ICE) programs/projects and identify critical areas
of concern for the purpose of defining potential technical and financial problems. Cost
analysis and performance assessment will be required on multiple project elements.
Responsible for tracking all funding aspects of the program including, but not limited to,
tracking funding received at MSFC from NASA Headquarters. Responsible for
developing, executing, and monitoring budgets, long-range operating plans, phasing
plans, and other resource planning activities. Proficiency with MS Office applications
with an advanced knowledge of Excel is required. An understanding of government
financial processes and experience with an integrated financial management system are

preferred. Desired education is a bachelor’s degree and 4-6 years of experience in the
Field o na relted arc. [ MR RN

3.2.6 Provide financial/budget analysis and integration for MSFC and all NASA
Centers for the NASA Integrated Communications Services (NICS) contract. Requires
analyzing resource requirements and recommends proper distribution of resources to
project management, preparing project budget plans; reviewing financial management
reports including contractors reports; preparing data for project financial reviews;
reviewing and analyzing financial data for content and consistency with federal
regulations; identifying and analyzing critical findings on major problems/anomalies and
recommending options; maintaining active financial reports of project accounts and up-
to-date status of funding in terms of authorized, commitment, obligation and cost.
Requires the tracking of planned versus actual costs, verifying current cost forecasts,
analyzing financial reports, ensuring adequate funds on contracts, creating Procurement
Requests, mapping of all funds to the appropriate work packages, coordinating the
process of the NF 533 cost data with all Centers through Excel spreadsheets, entering
cost adjustments into the Contractor Cost Report (CCR) System in SAP, and working
with the OCFO Accounting Operations to post cost each month, performing and
monitoring monthly analysis on funding status for contract and Centers, and processing
other financial data as required. An understanding of government financial processes and
experience with an integrated financial management system are preferred. Proficiency
with MS Office applications with an advanced knowledge of Excel is required. A

bachelor’s deiree is ireferred and 6-8 years of experience in the field or in a related area.

3.3 Travel

Travel for this effort will be required on a recurring basis. Travel is cost
reimbursable and funded separately from the firm-fixed-price labor price.
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1. The purposes of this modification are to extend the period of performance by (7) months
and provide incremental funding by the following actions;

a) Extend the period of performance from October 1, 2011 to April 30, 2012 and increase the
firm fixed price value by $1,109,637; ($849,429 to $1,959,066). The base period of
performance for this task order is May 1, 2011 through April 30, 2012, coinciding with the
basic contract NNM11AA3QC;

b) Provide incremental funding in the amount of $46,449; thereby increasing the total
funding allotted to this task order from $849,429% to $895,878. Extend the funded through
date from September 30, 2011 to October 7, 2011; and

Continued ...

Except as provided herein, all terms and conditions of the document referenced in item 9A or 10A, as heretofore changed, remains unchanged and in full force and effect.

15A. NAM| TITLE OF SIGNER (Type or print) 16A. NAME AND TITLE OF CONTRACTING OFFICER (Type or print)
herr
o1 demT. [Roe Algp, |5y & venn

158. CONTRACFOR/OFFEROR 15C. DATE SIGNED | 16B. UNITED STATES OF AMERICA 16C. DATE SIGNED
“ =) )
T 4/Zé / / / e of Cohrracﬂng Officer) ?/) C{ / / /
NSN 7540-01-152-8070 ﬂ 7 7 C/ STANDARD FORM 30 (REV. 10-83)
Previous edition unusable Prescribed by GSA

FAR (48 CFR) 53.243



| REFERENCE NO. OF DOCUMENT BEING CONTINUED PAGE OF

CONTINUATION SHEET| 1\ 1 1 An30C/NNM1 1 AR4OT /000004 5

NAME OF OFFEROR OR CONTRACTOR
AL RAZAQ COMPUTING SERVICES

ITEM NO. SUPPLIES/SERVICES QUANTITY JUNIT UNIT PRICE AMOUNT
{A) (B) (C)  |(D) (E) (F)

¢) Update task order Clause 7, Payment and
Consideration, to reflect billing periods through
April 30, 2012.

2. The following paragraph(s) has/have been
medified. Slip-sheets to the task order are
provided with sidebars indicating change.

Clause 3 Period of Performance, Page 1

Clause 7 Consideration and Payment, Page 3
Clause 12 Limitation of Funds, Page 3

Entire task order is being provided as revised.

3. Contractor's Statement of Release

In consideration of the modification(s) agreed to
herein as complete equitable adjustment for all
claims arising out of or attributakle to the
issuance of the contract change(s) and/or
contractor propesal(s) listed below, the
contractor hereby releases the Government from
any and all liability under this contract for
further equitable adjustments attributable to
such facts or circumstances giving rise to said
contract change(s) and/or contractor proposal(s),
and for such additional obligations as may be
required by this modification.

Contract Change Identification: Task Order
NNM11AA40T, Modification No. 04 against Contract
NNM11AA30C,

Contracter Proposal Number: ARCS Proposal dated
July 27, 2011.

4. Except as provided herein, all terms and
conditions of this task order remain unchanged
and in full force and effect.

LIST QF CHANGES:

Reason for Modification : Supplemental Agreement
for work within scope

Period Of Performance End Date changed from
30-8EP-11 to 30-APR-12

Total Amount for this Modification: $1,109,637.00
Cbhbligated Amcunt for this Modification: $46,449.00
Incremental Funded Amount changed: from
$849,429.00 to $895,878.00

Continued

OPTIONAL FORM 336 (4-86)
Sponsored by GSA
FAR (48 CFR} 53.110
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REFERENCE NO. OF DOCUMENT BEING CONTINUED AGE OF

CONTINUATION SHEET| 11 1 An30¢/NNML 1AR40T/000004 3

NAME OF OFFEROR OR CONTRACTOR
AL RAZAQ COMPUTING SERVICES

ITEM NO. SUPPLIES/SERVICES QUANTITY JUNIT UNIT PRICE AMOUNT
(A) (B) {c) (D) (E) (F)

Total Amount changed from $849,429.00 to
$1,959,066.00

Incrementally Funded through date changed from
09/30/2011 to 10/07/2011

Delivery Date changed from 09/30/2011 to
04/30/2012

ACCOUNTING AND APPROPRIATION DATA:

PR # 4200406892

Account code:
62I540/6100.2520/62/FC000000/361065.07.02.01/000/2
520/62/EXCX22011D/761A/1/43

Cost Center 621540

GI Account 6100.2520

Order FCO000000

Quantity: 0

Amount: $43,508.00

PR # 4200406892

Account code:
62I501/6100.2520/62/FC000000/585991.01.08/000/2520
/62/EXPX22011D/234A/2/44

Cost Center 621501

GI Account ©100,2520

Order FC000000

Quantity: ©

Amcount: $2,941.00

FOB: Destination

OPTIONAL FORM 336 (4-86)
Sponsored by GSA
FAR (48 CFR) $3.110

NSN 7540-01-152-8067



AMENDMENT OF SOLICITATION/MODIFIGATION OF CONTRAGT i CONTRACTID CODE PAGE OF PAGES

1 3
2 AMENGMENT/MODIFICATION KO 3. EFFECTIVE DATE 4. REQUISITION/PURCHASE REQ. NO 5 PROJECT NO. {# applicabla)
] See Block 160 See Schedule
6 ISSUED BY CODE {pgrc 7 ADMINISTERED BY (if other than ttem 6} CCGDE !MS e
NASA/Marshall Space Flight Center NASA/Marshall Space Flight Center
Office of Procurement Audrey R. McMillan
Audrey R. McMillan Contracting COfficer
audrey, r.momillan@nasa.gov Z56-961-1339
Marshall Space Flight Center AL 35812 Marshall Space Flight Center AL 23812
£ NAME AND ADDRESS OF CONTRACTOR No., streer, county, State and ZiP Code} %) OA. AMENDMENT OF SCLICITATION NO
AL RAZAQ COMPUTING SERVICES
6001 SAVQY DR STE 505 o8 DATED (SEE /TEM 13
HOUSTON TX 77036~3365
& |10A MODIFICATION OF CONTRACTIORDER NO.

NNMLIAAZOC

NNM11lAR4DT

10B DATED (SEE {TEM 73)
CODE 035147 FACILITY CODE a5/01/7201%

T4, THIS TTEM ONLY APPLIES 10 AMENDMENTS OF SOLIGHATIONS
The above numberad solickation is amended as set forth in item 4. The how and date specdied for recapt of Offers is extended. s not extended.

Offars must acknowledge receipt of this amendmeryt prior to the hour and date specified in the solicitation or as amended. by one of the foliowing methods (a} By complating
tlemns & and 15, and returning caopias of the amendment. (b} By acknowiedming receipt of this amendment on each copy of the offer submitied, or () By
separate letter of telegram which includes a reference to the solicitation and amendment numbers  FAILURE OF YOUR ACKNOWLEDGEMENT TO BE RECEIVED AT
THE PLACE DESIGNATED FOR THE REGEIPT OF OFFERS PRIOR TO THE HOUR AND DATE SPECGIFIED MAY RESULT IN REJECTION OF YOUR OFFER. #f by
virfue of this amendment you desire 1o change an offer already submitled, such change may be made by telegram or lelter, provided each lelegram or letter makes reference
to the solicitation and this amendment, and is receivad prior to the opaning howr and date specifiag,

2. ACCOUNTING AND: APPROPRIATION DATA {if required) Mot Increase $113,875.00
See Schedule

13. THIS ITEM ONLY APPLIES TO BODIFICATION OF CONTRACTS/ORGERS. {T MODIRES THE CONTRACT/ORDER NO. AS DESCRIBED IN 1TEM 14,

CHECK ONE | A TH!S CHANGE ORDER iS iSSUED PURSUAMT TO: {Specify authorty) THE CHANGES SET FORTH IN {TEM 14 ARE MADE IN THE CONTRACT
ORDER NO. iN ITEM t0A

2 THE ABCVE MUMBERED CONTRACT/ORDER {8 MODIFIED TQ REFLECT THE ADMINISTRATIVE CHANGES (such as changes in paying office,
appropiation date, efc.] SET FORTH IN{TEM 14, PURSUANT TO THE AUTHORITY OF FAR 43 {03{b)

C RIS SUPPTEMENTAL AGREEMENT 15 ENTERED INTO PURSUANT 1O AUTHORITY OF
¥ NFS 1852,232-77 Limitation of Funds (Fixed Price Contract)

D. OTHER {Spaciy ype of modicalion and authorily}

E. iMPORTANT: Contractor X, is not, © 18 required to sign this documaent and return copies to the issuing office

14. DESCRIPTION OF AMENDMENTHODIFICATION (Omanied by UOF section headings, moluding soicitationdcontract subject matter where feasibie )
1, The purposes of this modification are te incorporate the following actions;

a} Provide incremental funding in the amcunt of $113,875; sthereby increasing the total
funding allotred toe this task order from $89%5,878 to $1,006%,753; and

b} Extend the funded through date to Gctober 28, 2011,

Z. The following paragraph(s) has/have been modified. Slip-sheets to the task crder are
provided with sidebars indicating change.

Clause 12 Limitation of Funds, Page 3
Continued ...
Except a2 provided herein, afl terms and conditions of the dacument referenced in ftem 8A or 10A, as haretofore changed, remains unchanged and in full force and effect.

15A. NAME AND TiTLE QF SIGNER {Type or prini) 16A. NAME AND TITLE OF CONTRACTING OFFICER {Tvpe or printi

Audrey R. McMillan
ZF

{58, CONTRACTOR/OFFEROR 158 DATE SIiGNED 168 l}le?ST ] OF AMERICA 16C DATE SIGNED

{Swgriature of persen authonrad o stgrt} (Sifnature of Conrméf;ﬁg Gificer}

Dae pr e SO Y Aoty

NSN 7540.01-152-8070 STANDARD FORM 30 (REV 10-83}
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FAR (48 CFR) 53 243

Prewvisus edition unusahie




REFERENCE NC OF DOCUMENT BEING CONTINUED

PAGE GF

CONTINUATION SHEETL 01 1 an 300 /NNM1 LAA40T /006005 2 3
NAME OF OFFEROR QR CONTRACTOR
AL RAZAQ COMPUTING SERVICES
iTEM NO. SUPPLIES/SERVICES QLUANTITY JUNIT {INIY PRICE AMOUNY
(A) (B) ) ko () (¥

Frnrire task order is being provided as revised.

3, Except as provided herein, all terms and
conditions of thig task order remaln unchanged
and in full force and effect.

LIST OF CHANGES:

Reason for Modification : Funding Only Action
Obligated Amount for this Modification:
$1313,875.00

New Total Cbligated Amount for thls Award:
$1,009,753.060

Incremental Funded Amount changed: from
4895,878.00 t£o $1,009,753.00

Incrementally Funded through date changed from
10/07/2011 to 10/28/201%

ACCOUNTING AND APPROPRIATION DATA:

PR # 4200411588

Account code:
62RS01/6100.2520/62/FC000000/736466,01.06.08.01/00
0/2520/62/CASK12012D/361N/1/2

Cost Center 62R301

GI Account €100.2520

Crder FCO00000

Ouantity: O

Amount: $§5,969,00

PR O# 42004115838

Account code:
62T870/6100.2520/62/FC000000/884617.10.2C.02,08/00
0/2520/62/CASK120120/9228/2/3

Cost Center 62187

GI Account 61060,2520

Order FCO000GH

Quantity: &

Amount: $932.00

PR § 4200411589

Accoount code:
G2RS01/6100.2520/62/FC000000/ 736466, 01.06.08.01/45
0/2520/62/CASY1I2012D/361IN/1/2

Cost Center GZRSD]

3T Account §100.2520

Order FCOGO00C

Cuantity: O

Amcunt: $82,527.60

Continued ...

NEN T540-01-152-8087

GPFGRAL FORN 336 #4-58)
Spansored by GSA
FAR (48 CFR) 52 110




REFERENCE NO OF DOGUMENT BEING CONTINUED

PAGE OF

CONTINUATION SHEET| 1 1 np300/NMM1 182407 /060005 3 3
NAME OF OFFEROR OR CONTRACTOR
AL RAZAQ COMEUTING SERVICES
ITEM NO. SUPPLIES/SERVICES QUANTITY JUNET UNIT PRICE AMOUNT
{A) (B; () (D) (R} {F}

PR O# 4200411589

Account code:

G2TSTO/6L00.2520/62 /FPC000000/884617.10.10.02.08/00
0/2520/62/CASKIZ0L2D/922R/2/3

Cost Center 621570

I Account 6100.2520

Order FCOO000D

Quantity: ©

Amount: $14,447.00

FOR: Destination

NSH 7540-31.152-8087

OPTIONAL FORM 336 (4-86)
Spensorad by S8A
FAR (48 CFR} 53148




NNMITAA40T
Modification 03

TASK ORDER NNM11AA40T
BUSINESS SUPPORT SERVICES

RS01/0Office of the Chief Financial Officer (CFO)
1S01/ Office of the Chief Information Officer (C10)

Total Labor
QObligations Travel

Total TO
FFP Labor Value

Total TO
QObligations

PREVIOUS
THIS MOD

TOTAL (b)(4) $1,959,066

31,009,753

1. SUPPLIES AND/OR SERVICES TO BE FURNISHED

a. The Contractor shall perform this Performance Work Statement (PWS)-based Task
Order in accordance with the PWS contained in Contract NNM11AA30C,
Acquisition and Business Support Services. The Contractor shall perform this Task
Order under the terms and conditions as set forth in the basic order and as
supplemented in this Task Order.

b. The Contractor shall provide all resources (except as may be expressly stated in this

order as furnished by the Government) necessary to perform all the service
requirements in the PWS as provided in Attachment A hereto.

2. TYPE OF ORDER
This is a performance-based, Firm-Fixed-Price (FFP) Task Order.
3. PERIOD OF PERFORMANCE

The period of performance of this Task Order shall be as follows: May 1, 2011 through
April 30, 2012.

4. PLACE OF PERFORMANCE

The Contractor shall perform the work under this order on-site at the Marshall Space
Flight Center, AL, and at such other locations as may be approved in writing by the
Contracting Officer.

5. PERFORMANCE SURVEYS

The Contractor shall conduct surveys in accordance with the direction in Clause B.3,
Price Deductions for Less Than Optimum Performance, of the contract, which shall be




NNMI11AA40T
Modification 05

reported in accordance with the direction in Data Procurement Document (DPD) 1321,
Attachment J-2 to the contract.

TECHNICAL DIRECTION

Performance of the work under this Task Order is subject to the written technical
direction of the Contracting Officer’s Technical Representative (COTR), as set forth in
Clause .2, Technical Direction, of the contract.

CONSIDERATION AND PAYMENT

a. The Contractor shall be paid upon the satisfactory completion of the work called for
in this Task Order and submission of properly certified invoices as detailed in
Clause G.5, Consideration and Payment, of the contract.

b.  The Contractor shall be paid biweekly for the work called for in this Task Order at
the rates specified for the applicable period as set forth in Attachment J-4,
Contractor Fully Burdened Labor Rates*, to the contract, and as set forth in the
payment schedule shown below.

c. Accounting classifications and funding resources are incorporated into the contract
accordingly.

d.  Contractor invoices shall be submitted electronically in accordance with Clause
G.5, Consideration and Payment, of the contract.

e, Travel is cost reimbursable and will be invoiced separately from the labor shown
in the payment schedule below. Of the total price for effort provided under this
Task Order $0 is available for Travel.

NNM11AA40T Payment Schedule

Payment Type Frequency Date Amount ]
Status Report Bi-Weekly

05/13/11 .
05/27/11
06/10/11
06/24/11
07/08/11
07/22/11
08/05/11
08/19/11
09/02/11
09/16/11
09/30/11




10.

11.

12.

NNMITAA40T
Modification 05

10/14/11 0)(4

10/28/11

11711411

11/25/11 | ;
12/09/11 |
12/23/11
01/06/12
01/20/12
02/03/12
02/17/12
03/02/12
03/16/12
03/30/12
04/13/12
04/30/12

Total Billing | $1,959,066

SPECIAL ORDER REQUIREMENTS

This Task Order shall be performed in accordance with the special order requirements
clauses in Section H of the basic order.

ORDER CLAUSES

This Task Order shall be performed in accordance with the order clauses in Section I of
the basic order.

OTHER TERMS AND CONDITIONS

All other terms and conditions as contained in the basic order, NNMI1AA30C, are
applicable to this Task Order.

ORDER OF PRECEDENCE

Should a conflict arise between the terms and conditions as shown in this Task Order and
the terms and conditions of the basic order, NNM11AA30C, the basic order shall prevail.

1852.232-77. LIMITATION OF FUNDS (FIXED- PRICE CONTRACT)
(MAR 1989)

{(a) Of the total price for effort provided under this Task Order, the sum of $1,009,733 ﬂ
is available for payment and allotied to this Task Order.

)



NNMITAA4QT
Modification 03

(b) The Contractor agrees to perform or have performed the effort specified in
paragraph (a) of this clause up to the point at which, if this contract is terminated
pursuant to the Termination for Convenience of the Government clause of this
contract, the total amount payable by the Government (including amounts payable
for subcontracts and settlement costs) pursuant to paragraphs (f) and (g) of that
clause would, in the exercise of reasonable judgment by the Contractor,
approximate the total amount at the time allotted to the contract. The Contractor is
not obligated to continue performance of the work beyond that point. The
Government is not obligated in any event to pay or reimburse the Contractor more
than the amount allotted to the contract, anything to the contrary in the Termination
for Convenience of the Government clause notwithstanding.

(c)

(1) Itis contemplated that funds presently allotted to this contract will cover the

(2)

3)

4

work to be performed through October 28, 2011.

If funds allotted are considered by the Contractor to be inadequate to cover the
work to be performed until that date, or an agreed date substituted for it, the
Contractor shall notify the Contracting Officer in writing when within the next
60 days the work will reach a point at which, if the contract is terminated
pursuant to the Termination for Convenience of the Government clause of this
contract, the total amount payable by the Government (including amounts
payable for subcontracts and settlement costs) pursuant to paragraphs (f) and
(g) of that clause will approximate 75 percent of the total amount then allotted
to the contract.

(1) The notice shall state the estimate when the point referred to in paragraph
{c)(2) of this clause will be reached and the estimated amount of additional
funds required to continue performance to the date specified in paragraph
(¢)(1) of this clause, or an agreed date substituted for it.

(i1) The Contractor shall, 60 days in advance of the date specified in paragraph
(c)(1) of this clause, or an agreed date substituted for it, advise the
Contracting Officer in writing as to the estimated amount of additional
funds required for the timely performance of the contract for a further
period as may be specified in the contract or otherwise agreed to by the
parties.

If, after the notification referred to in paragraph (¢)(3)(ii) of this clause,
additiona! funds are not allotted by the date specified in paragraph (c)(1) of
this clause, or an agreed date substituted for it, the Contracting Officer shall,
upon the Contractor's written request, terminate this contract on that date or on
the date set forth in the request, whichever is later, pursuant to the
Termination for Convenience of the Government clause.

[End of Task Order]



AMENDMENT OF SOLICITATION/MODIFICATION OF CONTRACT 1. CONTRACTID CODE PAGE OF PAGES

1 , 4
2. AMENDMENT/MODIFICATION NO. 3. EFFECTIVE DATE 4 REQUISITION/PURCHASE REQ. NO. 5. PROJECT NO. (/f applicable)
000006 See Block 16C See Schedule
6. ISSUED BY CODE |MSFC 7. ADMINISTERED BY (If other than Item 6) CODE !MS FC
NASA/Marshall Space Flight Center NASA/Marshall Space Flight Center
Office of Procurement Audrey R. McMillan
Audrey R. McMillan Contracting Officer
audrey.r.mcmillan@nasa.gov 256-961-1339
Marshall Space Flight Center AL 35812 Marshall Space Flight Center AL 35812
8. NAME AND ADDRESS OF CONTRACTOR (No., street, county, State and ZIP Code) (x) [9A- AMENDMENT OF SOLICITATION NO.
AL RAZAQ COMPUTING SERVICES
6001 SAVOY DR STE 505 9B. DATED (SEE /TEM 11)
HOUSTON TX 77036-3365
10A. MODIFICATION OF CONTRACT/ORDER NO.
¥ [NNM11RAA30C
NNM11AA40T
10B. DATED (SEE ITEM 13)
CODE 03507 FACILITY CODE 05/01/2011
71, THIS TTEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS
I"is extended, [ lis not extended.

[_] The above numbered solicitation is amended as set forth in Item 14. The hour and date specified for receipt of Offers !
Offers must acknowledge receipt of this amendment prior to the hour and date specified in the solicitation or as amended, by one of the following methods: (a) By completing
Items 8 and 15, and returning copies of the amendment; (b) By acknowledging receipt of this amendment on each copy of the offer submitted; or (c) By
separate letter or telegram which includes a reference to the solicitation and amendment numbers. FAILURE OF YOUR ACKNOWLEDGEMENT TO BE RECEIVED AT
THE PLACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE HOUR AND DATE SPECIFIED MAY RESULT IN REJECTION OF YOUR OFFER. If by
virtue of this amendment you desire to change an offer already submitted, such change may be made by telegram or letter, provided each telegram or letter makes reference
to the solicitation and this amendment, and is received prior to the opening hour and date specified.

12. ACCOUNTING AND APPROPRIATION DATA (/f required) Net Increase: $194,567.00
See Schedule

13. THIS ITEM ONLY APPLIES TO MODIFICATION OF CONTRACTS/ORDERS. IT MODIFIES THE CONTRACT/ORDER NO. AS DESCRIBED IN ITEM 14,

_CHECKONE [ A THIS CHANGE ORDER IS ISSUED PURSUANT TO: (Specify authonty) THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE CONTRACT
ORDER NO. iN ITEM 10A.

B. THE ABOVE NUMBERED CONTRACT/ORDER iS MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES (such as changes in paying office,
appropnation date, etc.) SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF FAR 43.103(b).

C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTO PURSUANT TO AUTHORITY OF:
FAR 52.243-1 Changes - Fixed Price (AUG 2010) Alternate I (APR 1984)

D. OTHER (Specify type of modification and authonty)

E. IMPORTANT: Contractor 1is not, IX}is required to sign this document and return 2 copies to the issuing office.

14. DESCRIPTION OF AMENDMENT/MODIFICATION (Organized by UCF section headings, including solicitation/contract subject matter where feasible.)
1. The purposes of this modification are to incorporate the following actions:

a) Decrease the required support by )(4) position under PWS 3.2.1 in the amount of
(b)(4) for the period of [ (b)(4) .

b) Incorporate [(9)[E) for [(9IE) under PWS 3.2.5 in the amount of [((9IE)

for the period of [()IE)]

c¢) Incorporate travel incurred in the amount of ( )(4)

d) As a result of (a), (b) and (c), the task order value is decreased by $48,927; from

Continued ...
Except as provided herein, all terms and conditions of the document referenced in item 9A or 10A, as heretofore changed, remains unchanged and in full force and effect.

15A. NAME AND TITLE OF SIGNER (Type or print) 16A. NAME AND TITLE OF CONTRACTING OFFICER (Type or print)
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CONTINUATION SHEET REFERENCE NO. OF DOCUMENT BEING CONTINUED AGE  OF
u NNM11AA30C/NNM11AA40T/000006 2

NAME OF OFFEROR OR CONTRACTOR
AL RAZAQ COMPUTING SERVICES

ITEM NO. SUPPLIES/SERVICES QUANTITY JuNIT UNIT PRICE AMOUNT
(R) (B) (C) D) (E) (F)

$1,959,066 to $1,910,139;

e) Provide incremental funding in the amount of
$194,567; thereby increasing the total funding
allotted to this task order from $1,009,753 to
$1,204,320; and

f) Extend the funded through date to December 2,
2011.

2. The following paragraph(s) has/have been
modified. Slip-sheets to the task order are
provided with sidebars indicating change. Entire
task order is being provided as revised.

Clause 3 Period of Performance, Page 1
Clause 7 Consideration and Payment, Page 2
Clause 12 Limitation of Funds, Page 3

3. Contractor's Statement of Release

In consideration of the modification(s) agreed to
herein as complete equitable adjustment for all
claims arising out of or attributable to the
issuance of the contract change(s) and/or
contractor proposal(s) listed below, the
contractor hereby releases the Government from
any and all liability under this contract for
further equitable adjustments attributable to
such facts or circumstances giving rise to said
contract change(s) and/or contractor proposal(s),
and for such additional obligations as may be
required by this modification.

Contract Change Identification: Task Order
NNM11ARA41T, Modification No. 06 against Contract

NNM11AA30C.
Contractor Proposal Number: ARCS Proposal dated

November 29, 2011.

4. Except as provided herein, all terms and
conditions of this task order remain unchanged
and in full force and effect.

LIST OF CHANGES:

Reason for Modification : Supplemental Agreement
for work within scope

Total Amount for this Modification: -$48,927.00
Continued ...

OPTIONAL FORM 336 (4-86)
Sponsored by GSA
FAR (48 CFR) 53.110
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REFERENCE NO. OF DOCUMENT BEING CONTINUED

PAGE OF

CONTINUATION SHEET}, 1 1 an30C/NNM11AAL0T/000006 3 4
NAME OF OFFEROR OR CONTRACTOR
AL RAZAQ COMPUTING SERVICES
ITEM NO. SUPPLIES/SERVICES QUANTITY JUNIT UNIT PRICE AMOUNT
(A) (B) (c) o) (E) (F)

Total Amount changed from $1,959,066.00 to
$1,910,139.00

Obligated Amount for this modification:
$194,567.00

Incremental Funded Amount changed from
$1,009,753.00 to $1,204,320.00

Incrementally Funded through date changed to
12/02/2011

ACCOUNTING AND APPROPRIATION DATA:

PR # 4200417691

Account code:
62RS01/6100.2520/62/FC000000/736466.01.06.08.01/00
0/2520/62/CASX12012D/361N/1/2

Cost Center 62RS01

GI Account 6100.2520

Order FC000000

Quantity: O

Amount: $87,000.00

PR # 4200413448

Account code:
62SF01/6100.2520/62/FC000000/573754.09.02.08.01.0/
2/000/2520/62/EXPX22012D/719V/1/2

Cost Center 62SFO01

GI Account 6100.2520

Order FC000000

Quantity: O

Amount: $17,450.00

PR # 4200413448

Account code:
623F02/6100.2520/62/FC000000/573754.09.02.08.01.0/
2/000/2520/62/EXPXx22012D/719V/2/3

Cost Center 62SF02

GI Account 6100.2520

Order FC000000

Quantity: O

Amount: $17,450.00

PR # 4200413448

Account code:
62TS01/6100.2520/62/FC000000/158325.01.03.08/000/2
520/62/EXPX22012D/201E/3/4

Cost Center 62IS01

GI Account 6100.2520

Order FC000000

Quantity: O

Amount: $10,336.00

Continued

NSN 7540-01-152-8067

OPTIONAL FORM 336 (4-86)
Sponsored by GSA
FAR (48 CFR) 53.110



REFERENCE NO. OF DOCUMENT BEING CONTINUED PAGE OF

CONTINUATION SHEET, 'v1 1 An30C/NNM1L1AR40T /000006 4

NAME OF OFFEROR OR CONTRACTOR
AL RAZAQ COMPUTING SERVICES

ITEM NO. SUPPLIES/SERVICES QUANTITY JuniT UNIT PRICE AMOUNT
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PR # 4200414175

Account code:
62IS01/6100.2520/62/FC000000/736466.07.10.08/000/2

520/62/CASX12012D/361N/1/2
Cost Center 62IS01

GI Account 6100.2520

Order FC000000

Quantity: O

Amount: $62,331.00

FOB: Destination

NSN 7540-01-152-8067 OPTIONAL FORM 336 (4-86)
Sponsored by GSA
FAR (48 CFR) §3.110
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TASK ORDER NNM11AA40T
BUSINESS SUPPORT SERVICES

RS01/Office of the Chief Financial Officer (CFO)
IS01/ Office of the Chief Information Officer (CIO)

Total TO Total Labor Total TO
FFP Labor | Travel Value Obligations Travel | Obligations

PREVIOUS  [&UC)
THIS MOD

TOTAL (b)(4) $1,910,139

RIS

1. SUPPLIES AND/OR SERVICES TO BE FURNISHED

a. The Contractor shall perform this Performance Work Statement (PWS)-based Task
Order in accordance with the PWS contained in Contract NNM11AA30C,
Acquisition and Business Support Services. The Contractor shall perform this Task
Order under the terms and conditions as set forth in the basic order and as
supplemented in this Task Order.

b. The Contractor shall provide all resources (except as may be expressly stated in this

order as furnished by the Government) necessary to perform all the service
requirements in the PWS as provided in Attachment A hereto.

2, TYPE OF ORDER
This is a performance-based, Firm-Fixed-Price (FFP) Task Order.
3. PERIOD OF PERFORMANCE

The period of performance of this Task Order shall be as follows: May 1, 2011 through
April 30, 2012.

4. PLACE OF PERFORMANCE

The Contractor shall perform the work under this order on-site at the Marshall Space
Flight Center, AL, and at such other locations as may be approved in writing by the
Contracting Officer.

S. PERFORMANCE SURVEYS

The Contractor shall conduct surveys in accordance with the direction in Clause B.3,
Price Deductions for Less Than Optimum Performance, of the contract, which shall be
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reported in accordance with the direction in Data Procurement Document (DPD) 1321,
Attachment J-2 to the contract.

TECHNICAL DIRECTION

Performance of the work under this Task Order is subject to the written technical
direction of the Contracting Officer’s Technical Representative (COTR), as set forth in
Clause G.2, Technical Direction, of the contract.

CONSIDERATION AND PAYMENT

a. The Contractor shall be paid upon the satisfactory completion of the work called for
in this Task Order and submission of properly certified invoices as detailed in
Clause G.5, Consideration and Payment, of the contract.

b. The Contractor shall be paid biweekly for the work called for in this Task Order at
the rates specified for the applicable period as set forth in Attachment J-4,
Contractor Fully Burdened Labor Rates*, to the contract, and as set forth in the
payment schedule shown below.

c. Accounting classifications and funding resources are incorporated into the contract
accordingly.

d.  Contractor invoices shall be submitted electronically in accordance with Clause
G.5, Consideration and Payment, of the contract.

€. Travel is cost reimbursable and will be invoiced separately from the labor shown
in the payment schedule below. Of the total price for effort provided under this
Task Order [@I®)is available for Travel.

NNM11AA40T Payment Schedule

Payment Type Frequency Date Amount
Status Report Bi-Weekly

05/13/11  |[QI8)
05/27/11
06/10/11
06/24/11
07/08/11
07/22/11
08/05/11
08/19/11
09/02/11
09/16/11
09/30/11




10.

11.

12.

NNMI11AA40T
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10/14/11 0)(4
10/28/11
11/11/11
11/25/11
12/09/11
12/23/11
01/06/12
01/20/12
02/03/12
02/17/12
03/02/12
03/16/12
03/30/12
04/13/12
04/30/10

Total Billing | $1,909,700

SPECIAL ORDER REQUIREMENTS

This Task Order shall be performed in accordance with the special order requirements
clauses in Section H of the basic order.

ORDER CLAUSES

This Task Order shall be performed in accordance with the order clauses in Section I of
the basic order.

OTHER TERMS AND CONDITIONS

All other terms and conditions as contained in the basic order, NNM11AA30C, are
applicable to this Task Order.

ORDER OF PRECEDENCE

Should a conflict arise between the terms and conditions as shown in this Task Order and
the terms and conditions of the basic order, NNM11AA30C, the basic order shall prevail.

1852.232-77. LIMITATION OF FUNDS (FIXED- PRICE CONTRACT)
(MAR 1989)

(a) Of'the total price for effort provided under this Task Order, the sum of $1,204,320
is available for payment and allotted to this Task Order.
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(b) The Contractor agrees to perform or have performed the effort specified in
paragraph (a) of this clause up to the point at which, if this contract is terminated
pursuant to the Termination for Convenience of the Government clause of this
contract, the total amount payable by the Government (including amounts payable
for subcontracts and settlement costs) pursuant to paragraphs (f) and (g) of that
clause would, in the exercise of reasonable judgment by the Contractor,
approximate the total amount at the time allotted to the contract. The Contractor is
not obligated to continue performance of the work beyond that point. The
Government is not obligated in any event to pay or reimburse the Contractor more
than the amount allotted to the contract, anything to the contrary in the Termination
for Convenience of the Government clause notwithstanding.

(©)

(M

)

3)

4

It is contemplated that funds presently allotted to this contract will cover the
work to be performed through December 2, 2011.

If funds allotted are considered by the Contractor to be inadequate to cover the
work to be performed until that date, or an agreed date substituted for it, the
Contractor shall notify the Contracting Officer in writing when within the next
60 days the work will reach a point at which, if the contract is terminated
pursuant to the Termination for Convenience of the Government clause of this
contract, the total amount payable by the Government (including amounts
payable for subcontracts and settlement costs) pursuant to paragraphs (f) and
(g) of that clause will approximate 75 percent of the total amount then allotted
to the contract.

(i) The notice shall state the estimate when the point referred to in paragraph
(¢)(2) of this clause will be reached and the estimated amount of additional
funds required to continue performance to the date specified in paragraph
(c)(1) of this clause, or an agreed date substituted for it.

(ii) The Contractor shall, 60 days in advance of the date specified in paragraph
(c)(1) of this clause, or an agreed date substituted for it, advise the
Contracting Officer in writing as to the estimated amount of additional
funds required for the timely performance of the contract for a further
period as may be specified in the contract or otherwise agreed to by the
parties.

If, after the notification referred to in paragraph (c)(3)(ii) of this clause,
additional funds are not allotted by the date specified in paragraph (c)(1) of
this clause, or an agreed date substituted for it, the Contracting Officer shall,
upon the Contractor's written request, terminate this contract on that date or on
the date set forth in the request, whichever is later, pursuant to the
Termination for Convenience of the Government clause.

[End of Task Order]
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Performance Work Statement
Task Order NNM11AA40T, Business Support Services
Contract NNM11AA30C

1.0 INTRODUCTION

The Contractor shall perform this Performance Work Statement (PWS) in
accordance with the PWS contained in the contract, NNM11AA30C, Acquisition and
Business Support Services (ABSS), and with the terms and conditions as set forth in the
contract and as supplemented in this Task Order.

2.0 PROGRAM MANAGEMENT

The Contractor shall provide program management and control for this Task
Order pursuant to PWS paragraph 2.0 of the contract. All plans and reports will be
provided to the Government in accordance with the direction contained in the Data
Procurement Document (DPD) 1321, Attachment J-2 to the contract, and as directed in
paragraph 2.0 Program Management of the contract PWS.

3.0 BUSINESS SUPPORT
3.1 RS01/Office of the Chief Financial Officer (CFO)

The task order requires support which includes, but is not limited to, fiscal
control, general ledger, cost analysis, business systems and support, and budget analysis.
Provide monthly cost accruals, review NASA Form 533 financial reports for accuracy
and timeliness, provide account reconciliations, participate in annual Form 1501 reviews,
support the general ledger, process financial system transactions, provide cost reports to
NASA Headquarters, complete monthly and yearly closing processes, update and
document financial systems, support on-line travel or other systems implementations,
provide travel and other system training, coordinate programming changes and prepare,
analyze and distribute financial reports.

3.1.1 Business Systems and Support requires support to maintain and control
system data base and configuration; develop/configure/reconfigure processes for the
Travel Manager system; develop system processes and training for MSFC. Provide
maintenance support and ensure updates of CFO travel website, and developing daily
operational processes/communications for MSFC. Provide financial/budget analysis and
integration as required. Task includes preparation and analysis of budget and financial
data; analysis and entry of financial data into automated systems; preparation of business
resources and financial reports, and performing various business related services.
Proficiency with MS Office applications with an advanced knowledge of Excel is
required. Desired education is a bachelor’s degree in an area of specialty and 4-6 years

of experience or an equivalent combination of education and experience in the field or in
a related area.
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3.1.2 Resource/accounting support to assist in verifying and processing invoice
and voucher payments, resolving discrepancies, processing Cooperative Agreements,
Small Business Innovation Research (SBIR) and Small Business Technology Transfer
(STTR) contract payments, processing monthly cost accruals, reconciling monthly
accounting entries to the General Ledger, and supporting audits and special projects.
Task includes, but is not limited to, provide temporary assistance to other branches of the
Accounting Office, such as Funds Control. Requires experience with travel processing
and federal regulations and policies, desired education is a bachelor’s degree and 2-4
years of experience, or an equivalent combination of education and experience in the

field or a related area. (9]

3.1.3 Support is required to perform accounting functions in support of the
Michoud Assembly Facility. Analyze accounting records to determine financial
resources required to implement programs and makes recommendations for budget
allocations to ensure conformance to budgetary limits, creating and maintaining internal
accounting sheets to track and status the MAF budget, reviewing operating budgets
periodically to analyze trends affecting budget requirements, initiating and obtaining
approval for Funding Requests; Issuing Purchase Requests to obtain services,
coordinating between NASA and tenants/users concerning reimbursements, MIPR’s,
payments, and SAP inputs, supporting development of MAF Integration and Operations
Office PPBE after receiving inputs from MSFOC and other NASA contractors, tenants,
users, and civil servants, validating the accuracy of contractors’ actuals, 533 billings,
variances against budgets, and inputs into SAP, preparing and presenting information to
all levels of MSFC/MAF management concerning budgets, contractor inputs and
user/tenant data. Proficiency with MS Office applications with an advanced knowledge of
Excel is required. Desired education is a bachelor's degree and 6-8 years of experience in
the field or in a related area, familiarity with MAF existing contracts, tenant support, and

user/tenant aireementsi and the ability to accomplish a variety of complex tasks.

3.1.4 Budget Distribution and Control — requires understanding of government
financial accounting and will work with SAP and Business Warehouse (BW). Assist in
Purchase Requisition Support for multiple Business Offices, Procurement, Budget, and
Accounting Operations Office including initiation and closing as well as required Service
Request (SR) correction activities is required. Conduct the final review and funds
certification for MSFC PRs on a rotational basis and assists in providing formal and
informal training classes to MSFC employees on PR initiation and approval tasks.
Provide guidance to MSFC personnel on PR preparation via telephone, email, or person-
to-person. Prepare and distribute multiple PR metric reports, executes and analyzes
weekly Johnson Space Center (JSC) Error Tracking Reports to identify PR errors and
track until resolved by responsible initiators. Execute and analyze year-end reports to
ensure required tasks are completed and provide testing support to Integrated Enterprise
Management Program (IEMP) for new releases. Proficiency with MS Office applications
with an advanced knowledge of Excel is required. Desired education is a B.S. degree in

Accounting and/or equivalent experience in accounting or financial management and 4-6
years of experience in the field or in a related area is desired.
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3.1.5 Perform monthly, quarterly, and annual reconciliation of US Standard
General Ledger (USSGL) accounts. Provide analyses of these reconciliations to provide
management with pertinent information to manage Center operations. Additional tasks
include, but are not limited to, creation and analysis of Center monthly financial
statements, completion of various Continuous Monitoring Program (CMP) activities,
correction of identified errors, provide requested information for audits, and completion
of the monthly CMP Management Matrix, and property accounting. An understanding of
government financial accounting and experience with SAP and Business Warehouse or
similar ERP is beneficial. Proficiency with MS Office applications with an advanced
knowledge of Excel is required. Desired education is a bachelor’s degree and 4-6 years

of experience in the field or in a related area is desired. [(9]&)

3.1.6 Perform monthly, quarterly, and annual reconciliation of US Standard
General Ledger (USSGL) accounts. Provide analyses of these reconciliations to provide
management with pertinent information to manage Center operations. Serve as a Subject
Matter Expert (SME) for multiple USSGL and financial reporting activities. Additional
tasks may include (but are not limited to) creation and analysis of Center monthly
financial statements, completion of various Continuous Monitoring Program (CMP)
activities, correction of identified errors, administration of Journal Voucher (JV) log,
assist in coordination of and provide requested information for audits, and completion of
the monthly CMP Management Matrix. An understanding of government financial
accounting and experience with SAP and Business Warehouse is required. Proficiency
with MS Office applications with an advanced knowledge of Excel is required. Desired
education is a bachelor’s degree and 6-8 years of experience in the field or in a related

area. [[(OIE)

3.1.7 Provide analyses of the effectiveness and efficiency of operations and
provide management with pertinent information to manage and control program
resources and schedules within constraints. Effectively analyze cost data including the
identification of trends and forecasting budget elements needing management attention.
Communicate with Level II & Level III offices including budget coordination with
different NASA organizations and levels within the agency. Additional tasks include, but
are not limited to, resources support to a multi-contractor environment requiring tracking
all aspects of contractually related resources management; provide independent status
reports and assessments; track and analyze program budgets, funding, costs, schedule and
contract status and predict anticipated progress at selected points in time (such as at fiscal
year or major milestones); cost analysis and performance assessment on multiple project
cost elements including Labor, Travel, and Procurements. An understanding of
government financial processes and experience with an integrated financial management
system are preferred. Proficiency with MS Office applications with an advanced
knowledge of SAP, BW and Excel is required. Desired education is a bachelor’s degree

and 6-8 years of experience in the field or in a related area. (&)
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3.2 IS01/0Office of the Chief Information Officer (C10)

3.2.1 Provide financial/budget analysis and integration as required. Task
includes preparation and analysis of budget and financial data; analysis and entry of
financial data into automated systems; preparation of business resources and financial
reports, and performing various business related services. Proficiency with MS Office
applications with an advanced knowledge of Excel is required. Desired education is a

bachelor’s deiree and 4-6 years of experience in the field or in a related area.

3.2.2 Provide analyses of the effectiveness and efficiency of operations and
provide management with pertinent information to manage and control program
resources and schedules within constraints. Task includes, but is not limited to, resources
support to a governmental data center supporting both local and Agency workloads in a
multi-contractor environment, provide independent status reports and assessments, track
and analyze program budgets, funding, costs, schedule and contract status and predict
anticipated progress at selected points in time (such as at fiscal year or major milestones).
An understanding of government financial processes and experience with an integrated
financial management system are preferred. Proficiency with MS Office applications
with an advanced knowledge of Excel is required. Desired education is a bachelor’s

degree and 6-8 years of experience in the field or in a related area. (&)

3.2.3 Serves as the primary business interface with the customer. Responsible for
meeting contract requirements and customer objectives. Exercises independent judgment
and solves administrative and managerial problems. Responsible for planning and
coordinating staff, as well as managing cost, schedule and quality. Guides teams,
analyzes problems and implements solutions. Desired education is a bachelor's degree in
area of specialty and relevant program management experience. Has expert knowledge
of NASA business concepts, practices and procedures. Relies on extensive experience
and judgment to plan and accomplish goals. Performs a variety of tasks. Leads and
directs the work of others. Reports to the Program Manager. Has a broad mandate for

independent actions and decisions. (&)

3.2.4 Support is required by CIO to develop, write and edit materials for
creation and maintenance of the MSFC/NASA IT Security Standard Operating
Procedures. In addition, this position is required to draft and prepare security incident
documentation, as well as, prepare precise agendas and draft, edit and maintain minutes
in support of the MSFC Information Systems Change Board Secretariat. Requires access
to sensitive financial and IT data of other contractors. Position will also be required to
Track and coordinate IT Security Actions including budget related requests and
preparation, coordination of IT Security training programs. Required to track and
coordinate the System Administrator Certification Program, as well as the coordination

and facilitation of IT Security events. (&)
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3.2.5 Perform assessments of Exploration Systems Mission Directorate's
Integrated Collaborative Environment (ICE) programs/projects and identify critical areas
of concern for the purpose of defining potential technical and financial problems. Cost
analysis and performance assessment will be required on multiple project elements.
Responsible for tracking all funding aspects of the program including, but not limited to,
tracking funding received at MSFC from NASA Headquarters. Responsible for
developing, executing, and monitoring budgets, long-range operating plans, phasing
plans, and other resource planning activities. Proficiency with MS Office applications
with an advanced knowledge of Excel is required. An understanding of government
financial processes and experience with an integrated financial management system are

preferred. Desired education is a bachelor’s degree and 4-6 years of experience in the

3.2.6 Provide financial/budget analysis and integration for MSFC and all NASA
Centers for the NASA Integrated Communications Services (NICS) contract. Requires
analyzing resource requirements and recommends proper distribution of resources to
project management, preparing project budget plans; reviewing financial management
reports including contractors reports; preparing data for project financial reviews;
reviewing and analyzing financial data for content and consistency with federal
regulations; identifying and analyzing critical findings on major problems/anomalies and
recommending options; maintaining active financial reports of project accounts and up-
to-date status of funding in terms of authorized, commitment, obligation and cost.
Requires the tracking of planned versus actual costs, verifying current cost forecasts,
analyzing financial reports, ensuring adequate funds on contracts, creating Procurement
Requests, mapping of all funds to the appropriate work packages, coordinating the
process of the NF 533 cost data with all Centers through Excel spreadsheets, entering
cost adjustments into the Contractor Cost Report (CCR) System in SAP, and working
with the OCFO Accounting Operations to post cost each month, performing and
monitoring monthly analysis on funding status for contract and Centers, and processing
other financial data as required. An understanding of government financial processes and
experience with an integrated financial management system are preferred. Proficiency
with MS Office applications with an advanced knowledge of Excel is required. A
bachelor’s degree is preferred and 6-8 years of experience in the field or in a related area.

(b)(4)

3.3 Travel

Travel for this effort will be required on a recurring basis. Travel is cost
reimbursable and funded separately from the firm-fixed-price labor price.
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FACILITY CODE 05/01/2011
1. THIS ITEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS

|71 The above numbered solicitation is amended as set forth in Item 14. The hour and date specified for receipt of Offers
Offers must acknowledge receipt of this amendment prior to the hour and date specified in the solicitation or as amended, by one of the following methods: (a) By completing
Items 8 and 15, and returning copies of the amendment; (b) By acknowledging receipt of this amendment on each copy of the offer submitted; or (c) By
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to the solicitation and this dment, and is ived prior to the opening hour and date specified.

12. ACCOUNTING AND APPROPRIATION DATA (If required) Net Increase: $180,672.00

See Schedule
13. THIS ITEM ONLY APPLIES TO MODIFICATION OF CONTRACTS/ORDERS. IT MODIFIES THE CONTRACT/ORDER NO. AS DESCRIBED IN ITEM 14,

CODE  35u7

["lis extended, | |is not extended.

_CHECKONE | A THIS CHANGE ORDER IS ISSUED PURSUANT TO: (Specify authority) THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE CONTRACT
ORDER NO. IN [TEM 10A.

B. THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES (such as changes in paying office,
appropriation date, efc.) SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF FAR 43.103(b).
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14. DESCRIPTION OF AMENDMENT/MODIFICATION (Organized by UCF section headings, including solicitation/contract subject matter where feasible.)
1. The purposes of this task order modification are to incorporate the following actions;

a) Delete the required support by position under PWS 3.2.3 in
the amount of [N tor the period of [DID I

b) Increase the required support by (b)(4) position under PWS 3.2.7 in the
amount of [NTZNMMtor the period of [DIE)

c) Delete the required support by [ N oosition under Program

Management in the amount of [(S)IE)) for the period of [(9[E)

(b)(4)

Continued ...
Except as provided herein, all terms and conditions of the document referenced in ltem 9A or 10A, as heretofore changed, remains unchanged and in full force and effect.
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NAME OF OFFEROR OR CONTRACTOR
AL RAZAQ COMPUTING SERVICES

ITEM NO. SUPPLIES/SERVICES QUANTITY JUNIT UNIT PRICE AMOUNT
(A) (B) (C) D) (E) (F)

d) Increase the required support bynm-
position under Program Management
for the period of

e) Delete the required support by [(9IE))]
TR - - - . unde: Progzam

Management the amount of {(s)[EA) for the
period of (bx4)

f) As a result of (a) through (e), the task order
value is decreased by $15,326; from $1,910,139 to
$1,894,813;

g) Provide incremental funding in the amount of
$180,672; thereby increasing the total funding
allotted to this task order from $1,204,320 to
$1,384,992. The funded through date is January 6,
2012; and

h) Update task order Clause 7, Payment and
Consideration, to reflect billing periods through
April 30, 2012.

2. The following paragraph(s) has/have been
modified. Slip-sheets to the contract are
provided with sidebars indicating change.

Clause 7 Consideration and Payment
Clause 12 Limitation of Funds

3. Contractor's Statement of Release

In consideration of the modification(s) agreed to
herein as complete equitable adjustment for all
claims arising out of or attributable to the
issuance of the contract change(s) and/or
contractor proposal(s) listed below, the
contractor hereby releases the Government from
any and all liability under this contract for
further equitable adjustments attributable to
such facts or circumstances giving rise to said
contract change(s) and/or contractor proposal(s),
and for such additional obligations as may be
required by this modification.

Contract Change Identification: Task Order
NNM11AA40T, Modification No. 07 against Contract
NNM11AA30C.

Continued

OPTIONAL FORM 336 (4-86)
Sponsored by GSA
FAR (48 CFR) 53.110

NSN 7540-01-152-8067
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NAME OF OFFEROR OR CONTRACTOR
AL RAZAQ COMPUTING SERVICES

ITEM NO. SUPPLIES/SERVICES QUANTITY [UNIT UNIT PRICE AMOUNT
(A) (B) (C) D) (E) (F)

Contractor Proposal Number: ARCS Proposal dated
December 5, 2011.

4. Except as provided herein, all terms and
conditions of this task order remain unchanged
and in full force and effect.

LIST OF CHANGES:

Reason for Modification : Supplemental Agreement
for work within scope

Total Amount for this Modification: -$15,326.00
Total Amount changed from $1,910,139.00 to
$1,894,813.00

Obligated Amount for this Modification:
$180,672.00

Incremental Funded Amount changed: from
$1,204,320.00 to $1,384,992.00

Incrementally Funded through date changed to
01/06/2012

ACCOUNTING AND APPROPRIATION DATA:

PR # 4200418570

Account code:
62SF01/6100.2520/62/FC000000/573754.09.02.08.01.0/
2/000/2520/62/EXPX22012D/719V/1/2

Cost Center 62SF01

GI Account 6100.2520

Order FC000000

Quantity: O

Amount: $14,805.00

PR # 4200418570

Account code:
62SF02/6100.2520/62/FC000000/573754.09.02.08.01.0/
2/000/2520/62/EXPX22012D/719V/2/3

Cost Center 62SF02

GI Account 6100.2520

Order FC000000

Quantity: O

Amount: $14,805.00

PR # 4200418334

Account code:
62I540/6100.2520/62/FC000000/361065.07.02.01/000/2
520/62/EXCX22012D/761A/2/3

Cost Center 621540

GI Account 6100.2520

Continued

OPTIONAL FORM 336 (4-86)
Sponsored by GSA
FAR (48 CFR) 53.110

NSN 7540-01-152-8067
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NAME OF OFFEROR OR CONTRACTOR
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ITEM NO. SUPPLIES/SERVICES QUANTITY JUNIT UNIT PRICE AMOUNT
(A) (B) (C) (D) (E) (F)

Order FC000000
Quantity: 0
Amount: $109,209.00

PR # 4200418334
Account code:
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TASK ORDER NNM11AA40T
BUSINESS SUPPORT SERVICES

RSO1/Office of the Chief Financial Officer (CFO)
[SO1/ Office of the Chief Information Officer (CIO)

Total TO Total Labor Total TO
Obligations Obligations

FFP Labor

PREVIOUS
THIS MOD

TOTAL (b)(4) $1,894,813

|
(b))

1. SUPPLIES AND/OR SERVICES TO BE FURNISHED

a. The Contractor shall perform this Performance Work Statement (PWS)-based Task
Order in accordance with the PWS contained in Contract NNM11AA30C,
Acquisition and Business Support Services. The Contractor shall perform this Task
Order under the terms and conditions as set forth in the basic order and as
supplemented in this Task Order.

b. The Contractor shall provide all resources (except as may be expressly stated in this

order as furnished by the Government) necessary to perform all the service
requirements in the PWS as provided in Attachment A hereto.

2. TYPE OF ORDER
This is a performance-based, Firm-Fixed-Price (FFP) Task Order.
3. PERIOD OF PERFORMANCE

The period of performance of this Task Order shall be as follows: May 1, 2011 through
April 30, 2012.

4. PLACE OF PERFORMANCE

The Contractor shall perform the work under this order on-site at the Marshall Space
Flight Center, AL, and at such other locations as may be approved in writing by the
Contracting Officer.

5. PERFORMANCE SURVEYS

The Contractor shall conduct surveys in accordance with the direction in Clause B.3,
Price Deductions for Less Than Optimum Performance, ot the contract, which shall be
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reported in accordance with the direction in Data Procurement Document (DPD) 1321,
Attachment J-2 to the contract.

TECHNICAL DIRECTION

Performance of the work under this Task Order is subject to the written technical
direction of the Contracting Officer’s Technical Representative (COTR), as set forth in
Clause G.2, Technical Direction, of the contract.

CONSIDERATION AND PAYMENT

a.

The Contractor shall be paid upon the satisfactory completion of the work called for
in this Task Order and submission of properly certified invoices as detailed in
Clause G.5, Consideration and Payment, of the contract.

The Contractor shall be paid biweekly for the work called for in this Task Order at
the rates specified for the applicable period as set forth in Attachment J-4,
Contractor Fully Burdened Labor Rates*, to the contract, and as set forth in the
payment schedule shown below.

Accounting classifications and funding resources are incorporated into the contract
accordingly.

Contractor invoices shall be submitted electronically in accordance with Clause
G.5, Consideration and Payment, of the contract.

Travel is cost reimbursable and will be invoiced separately from the labor shown
in the payment schedule below. Of the total price for effort provided under this
Task Orden@I@ s available for Travel.

NNM11AA40T Payment Schedule

Payment Type Frequency Date Amount

Status Report Bi-Weekly

05/13/11  |QIEY

05/27/11

06/10/11

06/24/11

07/08/11

07/22/11

08/05/11

08/19/11

09/02/11

09/16/11

09/30/11




10.

11.

12.
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10/14/11

10/28/11

11/11/11

11/25/11

12/09/11

12/23/11

01/06/12

01/20/12

02/03/12

02/17/12

03/02/12

03/16/12

03/30/12

04/13/12

04/30/10

Total Billing | $1,894,374

SPECIAL ORDER REQUIREMENTS

This Task Order shall be performed in accordance with the special order requirements
clauses in Section H of the basic order.

ORDER CLAUSES

This Task Order shall be performed in accordance with the order clauses in Section I of
the basic order.

OTHER TERMS AND CONDITIONS

All other terms and conditions as contained in the basic order, NNM11AA30C, are
applicable to this Task Order.

ORDER OF PRECEDENCE

Should a conflict arise between the terms and conditions as shown in this Task Order and
the terms and conditions of the basic order, NNM11AA30C, the basic order shall prevail.

1852.232-77. LIMITATION OF FUNDS (FIXED- PRICE CONTRACT)
(MAR 1989)

(a)

Of the total price for effort provided under this Task Order, the sum of $1,384,992
is available for payment and allotted to this Task Order.
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(b) The Contractor agrees to perform or have performed the effort specified in
paragraph (a) of this clause up to the point at which, if this contract is terminated
pursuant to the Termination for Convenience of the Government clause of this
contract, the total amount payable by the Government (including amounts payable
for subcontracts and settlement costs) pursuant to paragraphs (f) and (g) of that
clause would, in the exercise of reasonable judgment by the Contractor,
approximate the total amount at the time allotted to the contract. The Contractor is
not obligated to continue performance of the work beyond that point. The
Government is not obligated in any event to pay or reimburse the Contractor more
than the amount allotted to the contract, anything to the contrary in the Termination
for Convenience of the Government clause notwithstanding.

(©)

(1) TItis contemplated that funds presently allotted to this contract will cover the

2

3)

(4)

work to be performed through January 6, 2012.

If funds allotted are considered by the Contractor to be inadequate to cover the
work to be performed until that date, or an agreed date substituted for it, the
Contractor shall notify the Contracting Officer in writing when within the next
60 days the work will reach a point at which, if the contract is terminated
pursuant to the Termination for Convenience of the Government clause of this
contract, the total amount payable by the Government (including amounts
payable for subcontracts and settlement costs) pursuant to paragraphs (f) and
(g) of that clause will approximate 75 percent of the total amount then allotted
to the contract.

(i) The notice shall state the estimate when the point referred to in paragraph
(c)(2) of this clause will be reached and the estimated amount of additional
funds required to continue performance to the date specified in paragraph
(c)(1) of this clause, or an agreed date substituted for it.

(i1) The Contractor shall, 60 days in advance of the date specified in paragraph
(c)(1) of this clause, or an agreed date substituted for it, advise the
Contracting Officer in writing as to the estimated amount of additional
funds required for the timely performance of the contract for a further
period as may be specified in the contract or otherwise agreed to by the
parties.

If, after the notification referred to in paragraph (c)(3)(ii) of this clause,
additional funds are not allotted by the date specified in paragraph (c)(1) of
this clause, or an agreed date substituted for it, the Contracting Officer shall,
upon the Contractor's written request, terminate this contract on that date or on
the date set forth in the request, whichever is later, pursuant to the
Termination for Convenience of the Government clause.

[End of Task Order]
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Performance Work Statement
Task Order NNM11AA40T, Business Support Services
Contract NNM11AA30C

1.0 INTRODUCTION

The Contractor shall perform this Performance Work Statement (PWS) in
accordance with the PWS contained in the contract, NNM11AA30C, Acquisition and
Business Support Services (ABSS), and with the terms and conditions as set forth in the
contract and as supplemented in this Task Order.

20 PROGRAM MANAGEMENT

The Contractor shall provide program management and control for this Task
Order pursuant to PWS paragraph 2.0 of the contract. All plans and reports will be
provided to the Government in accordance with the direction contained in the Data
Procurement Document (DPD) 1321, Attachment J-2 to the contract, and as directed in
paragraph 2.0 Program Management of the contract PWS.

3.0 BUSINESS SUPPORT
3.1  RS01/Office of the Chief Financial Officer (CFO)

The task order requires support which includes, but is not limited to, fiscal
control, general ledger, cost analysis, business systems and support, and budget analysis.
Provide monthly cost accruals, review NASA Form 533 financial reports for accuracy
and timeliness, provide account reconciliations, participate in annual Form 1501 reviews,
support the general ledger, process financial system transactions, provide cost reports to
NASA Headquarters, complete monthly and yearly closing processes, update and
document financial systems, support on-line travel or other systems implementations,
provide travel and other system training, coordinate programming changes and prepare,
analyze and distribute financial reports.

3.1.1 Business Systems and Support requires support to maintain and control
system data base and configuration; develop/configure/reconfigure processes for the
Travel Manager system; develop system processes and training for MSFC. Provide
maintenance support and ensure updates of CFO travel website, and developing daily
operational processes/communications for MSFC. Provide financial/budget analysis and
integration as required. Task includes preparation and analysis of budget and financial
data; analysis and entry of financial data into automated systems; preparation of business
resources and financial reports, and performing various business related services.
Proficiency with MS Office applications with an advanced knowledge of Excel is
required. Desired education is a bachelor’s degree in an area of specialty and 4-6 years
of experience or an equivalent combination of education and experience in the field or in

a related area. [[(9)]&)
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3.1.2 Resource/accounting support to assist in verifying and processing invoice
and voucher payments, resolving discrepancies, processing Cooperative Agreements,
Small Business Innovation Research (SBIR) and Small Business Technology Transfer
(STTR) contract payments, processing monthly cost accruals, reconciling monthly
accounting entries to the General Ledger, and supporting audits and special projects.
Task includes, but is not limited to, provide temporary assistance to other branches of the
Accounting Office, such as Funds Control. Requires experience with travel processing
and federal regulations and policies, desired education is a bachelor’s degree and 2-4
years of experience, or an equivalent combination of education and experience in the

field or a related area. [(D1&)]

3.1.3 Support is required to perform accounting functions in support of the
Michoud Assembly Facility. Analyze accounting records to determine financial
resources required to implement programs and makes recommendations for budget
allocations to ensure conformance to budgetary limits, creating and maintaining internal
accounting sheets to track and status the MAF budget, reviewing operating budgets
periodically to analyze trends affecting budget requirements, initiating and obtaining
approval for Funding Requests; Issuing Purchase Requests to obtain services,
coordinating between NASA and tenants/users concerning reimbursements, MIPR’s,
payments, and SAP inputs, supporting development of MAF Integration and Operations
Office PPBE after receiving inputs from MSFOC and other NASA contractors, tenants,
users, and civil servants, validating the accuracy of contractors’ actuals, 533 billings,
variances against budgets, and inputs into SAP, preparing and presenting information to
all levels of MSFC/MAF management concerning budgets, contractor inputs and
user/tenant data. Proficiency with MS Office applications with an advanced knowledge of
Excel is required. Desired education is a bachelor's degree and 6-8 years of experience in
the field or in a related area, familiarity with MAF existing contracts, tenant support, and
user/tenant agreements, and the ability to accomplish a variety of complex tasks.

(b)(4)

3.1.4 Budget Distribution and Control — requires understanding of government
financial accounting and will work with SAP and Business Warehouse (BW). Assist in
Purchase Requisition Support for multiple Business Offices, Procurement, Budget, and
Accounting Operations Office including initiation and closing as well as required Service
Request (SR) correction activities is required. Conduct the final review and funds
certification for MSFC PRs on a rotational basis and assists in providing formal and
informal training classes to MSFC employees on PR initiation and approval tasks.
Provide guidance to MSFC personnel on PR preparation via telephone, email, or person-
to-person. Prepare and distribute multiple PR metric reports, executes and analyzes
weekly Johnson Space Center (JSC) Error Tracking Reports to identify PR errors and
track until resolved by responsible initiators. Execute and analyze year-end reports to
ensure required tasks are completed and provide testing support to Integrated Enterprise
Management Program (IEMP) for new releases. Proficiency with MS Office applications
with an advanced knowledge of Excel is required. Desired education is a B.S. degree in

Accounting and/or equivalent experience in accounting or financial management and 4-6
years of experience in the field or in a related area is desired.
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3.1.5 Perform monthly, quarterly, and annual reconciliation of US Standard
General Ledger (USSGL) accounts. Provide analyses of these reconciliations to provide
management with pertinent information to manage Center operations. Additional tasks
include, but are not limited to, creation and analysis of Center monthly financial
statements, completion of various Continuous Monitoring Program (CMP) activities,
correction of identified errors, provide requested information for audits, and completion
of the monthly CMP Management Matrix, and property accounting. An understanding of
government financial accounting and experience with SAP and Business Warehouse or
similar ERP is beneficial. Proficiency with MS Office applications with an advanced

knowledge of Excel is required. Desired education is a bachelor’s degree and 4-6 years
of experience in the field or in a related area is desired. M

3.1.6 Perform monthly, quarterly, and annual reconciliation of US Standard
General Ledger (USSGL) accounts. Provide analyses of these reconciliations to provide
management with pertinent information to manage Center operations. Serve as a Subject
Matter Expert (SME) for multiple USSGL and financial reporting activities. Additional
tasks may include (but are not limited to) creation and analysis of Center monthly
financial statements, completion of various Continuous Monitoring Program (CMP)
activities, correction of identified errors, administration of Journal Voucher (JV) log,
assist in coordination of and provide requested information for audits, and completion of
the monthly CMP Management Matrix. An understanding of government financial

accounting and experience with SAP and Business Warehouse is required. Proficiency
with MS Office applications with an advanced knowledge of Excel is required. Desired

education is a bachelor’s degree and 6-8 years of experience in the field or in a related
area. _

3.1.7 Provide analyses of the effectiveness and efficiency of operations and
provide management with pertinent information to manage and control program
resources and schedules within constraints. Effectively analyze cost data including the
identification of trends and forecasting budget elements needing management attention.
Communicate with Level II & Level III offices including budget coordination with
different NASA organizations and levels within the agency. Additional tasks include, but
are not limited to, resources support to a multi-contractor environment requiring tracking
all aspects of contractually related resources management; provide independent status
reports and assessments; track and analyze program budgets, funding, costs, schedule and
contract status and predict anticipated progress at selected points in time (such as at fiscal
year or major milestones); cost analysis and performance assessment on multiple project
cost elements including Labor, Travel, and Procurements. An understanding of
government financial processes and experience with an integrated financial management
system are preferred. Proficiency with MS Office applications with an advanced
knowledge of SAP, BW and Excel is required. Desired education is a bachelor’s degree

and 6-8 years of experience in the field or in a related area. [(I&)
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3.2 IS01/Office of the Chief Information Officer (CI10O)

3.2.1 Provide financial/budget analysis and integration as required. Task
includes preparation and analysis of budget and financial data; analysis and entry of
financial data into automated systems; preparation of business resources and financial
reports, and performing various business related services. Proficiency with MS Office
applications with an advanced knowledge of Excel is required. Desired education is a

bachelor’s deiree and 4-6 years of experience in the field or in a related area.

3.2.2 Provide analyses of the effectiveness and efficiency of operations and
provide management with pertinent information to manage and control program
resources and schedules within constraints. Task includes, but is not limited to, resources
support to a governmental data center supporting both local and Agency workloads in a
multi-contractor environment, provide independent status reports and assessments, track
and analyze program budgets, funding, costs, schedule and contract status and predict
anticipated progress at selected points in time (such as at fiscal year or major milestones).
An understanding of government financial processes and experience with an integrated
financial management system are preferred. Proficiency with MS Office applications
with an advanced knowledge of Excel is required. Desired education is a bachelor’s
degree and 6-8 years of experience in the field or in a related area. [(DIC))

3.2.3 RESERVED

3.2.4 Support is required by CIO to develop, write and edit materials for
creation and maintenance of the MSFC/NASA IT Security Standard Operating
Procedures. In addition, this position is required to draft and prepare security incident
documentation, as well as, prepare precise agendas and draft, edit and maintain minutes
in support of the MSFC Information Systems Change Board Secretariat. Requires access
to sensitive financial and IT data of other contractors. Position will also be required to
Track and coordinate IT Security Actions including budget related requests and
preparation, coordination of IT Security training programs. Required to track and

coordinate the System Administrator Certification Program, as well as the coordination
and facilitation of IT Security events. “

3.2.5 Perform assessments of Exploration Systems Mission Directorate's
Integrated Collaborative Environment (ICE) programs/projects and identify critical areas
of concern for the purpose of defining potential technical and financial problems. Cost
analysis and performance assessment will be required on multiple project elements.
Responsible for tracking all funding aspects of the program including, but not limited to,
tracking funding received at MSFC from NASA Headquarters. Responsible for
developing, executing, and monitoring budgets, long-range operating plans, phasing
plans, and other resource planning activities. Proficiency with MS Office applications
with an advanced knowledge of Excel is required. An understanding of government
financial processes and experience with an integrated financial management system are
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preferred. Desired education is a bachelor’s degree and 4-6 years of experience in the
fld or i a related area. (LIRS

3.2.6 Provide financial/budget analysis and integration for MSFC and all NASA
Centers for the NASA Integrated Communications Services (NICS) contract. Requires
analyzing resource requirements and recommends proper distribution of resources to
project management, preparing project budget plans; reviewing financial management
reports including contractors reports; preparing data for project financial reviews;
reviewing and analyzing financial data for content and consistency with federal
regulations; identifying and analyzing critical findings on major problems/anomalies and
recommending options; maintaining active financial reports of project accounts and up-
to-date status of funding in terms of authorized, commitment, obligation and cost.
Requires the tracking of planned versus actual costs, verifying current cost forecasts,
analyzing financial reports, ensuring adequate funds on contracts, creating Procurement
Requests, mapping of all funds to the appropriate work packages, coordinating the
process of the NF 533 cost data with all Centers through Excel spreadsheets, entering
cost adjustments into the Contractor Cost Report (CCR) System in SAP, and working
with the OCFO Accounting Operations to post cost each month, performing and
monitoring monthly analysis on funding status for contract and Centers, and processing
other financial data as required. An understanding of government financial processes and
experience with an integrated financial management system are preferred. Proficiency
with MS Office applications with an advanced knowledge of Excel is required. A

bachelor’s deiree is ireferred and 6-8 years of experience in the field or in a related area.

3.2.7 Leads the project or multiple tasks and retains overall responsibility for
performance including cost, schedule, deliverables and contractual compliance. Provides
the interface to the customer and other project leaders. Reports to the Program Manager
and works with the Program Manager and other Program Leads for multiple projects.
Identifies resources required to achieve project objectives. Establishes priorities, task
assignments and ensures timely completion. Ensures quality and productivity standards
are maintained while meeting project/client deadlines and budget constraints. Serves as
the client liaison on all project matters. Performs a quality assurance role to ensure timely
delivery of all specified deliverables, and compliance with government regulations,
codes, policies, and procedures. Desired education is a Bachelor’s degree in the area of

specialty and 3-5 years of relevant experience, including supervisory and project
management experience ST
3.3 Travel

Travel for this effort will be required on a recurring basis. Travel is cost
reimbursable and funded separately from the firm-fixed-price labor price.
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Entire task order is being provided

3. Except as provided herein, all terms and
conditions of this task order remain unchanged
and in full force and effect.

LIST OF CHANGES:

Reason for Modification : Funding Only Action
New Total Amount for this Award: $1,894,813.00
Obligated Amount for this Modification:
$425,884.52

Incremental Funded Amount changed: from
$1,384,992.00 to $1,810,876.52

Incrementally Funded through date changed to
03/30/2012

ACCOUNTING AND APPROPRIATION DATA:

PR # 4200421237

Account code:
621501/6100.2520/62/FCC00000/158325.01.03.08/000/2
520/62/EXPX22012D/201E/1/2

Cost Center 621501

GI Account €100.2520

Order FC000000

Quantity: O

Amount: $17,385.25

PR # 4200419931

Account code:

62RS01/6100.2520/62/FC0O00000/736466.01.06.08.01/00
/2520/62/CASX12012D/361N/2/3

Cost Center 62RS01

GI Account 6100.2520

Order FCO000000

Quantity: 0

Amount: $238,559.76

PR # 420C419931

Account code:
62I801/6100.2520/62/FC000000/736466.07.10.08/000/2
520/62/CASX12012D/361N/1/2

Cost Center €2I501

GI Account 6100.2520

Order FC000C00

Quantity: 0

Amount: $169,939.51

FOB: Destination

NSN 7540-01-152-8067

QOPTIONAL FORM 336 (4-86)
Sponsored by GSA
FAR {48 CFR) 53.110
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TASK ORDER NNM11AA40T
BUSINESS SUPPORT SERVICES

RS01/0Office of the Chief Financial Officer (CFO)
1S01/ Office of the Chief Information Officer (CIO)

Total TO Total Labor Total TO
FFP Labor | Travel Value Obligations Obligations
|(b)(4)

PREVIOUS
THIS MOD

TOTAL $1,894,813

Jo)4) | $1,810,876.52

1. SUPPLIES AND/OR SERVICES TO BE FURNISHED

a. The Contractor shall perform this Performance Work Statement (PWS)-based Task
Order in accordance with the PWS contained in Contract NNM11AA30C,
Acquisition and Business Support Services. The Contractor shall perform this Task
Order under the terms and conditions as set forth in the basic order and as
supplemented in this Task Order.

b. The Contractor shall provide all resources (except as may be expressly stated in this

order as furnished by the Government) necessary to perform all the service
requirements in the PWS as provided in Attachment A hereto.

2. TYPE OF ORDER
This is a performance-based, Firm-Fixed-Price (FFP) Task Order.
3. PERIOD OF PERFORMANCE

The period of performance of this Task Order shall be as follows: May 1, 2011 through
April 30, 2012.

4. PLACE OF PERFORMANCE

The Contractor shall perform the work under this order on-site at the Marshall Space
Flight Center, AL, and at such other locations as may be approved in writing by the
Contracting Officer.

S. PERFORMANCE SURVEYS

The Contractor shall conduct surveys in accordance with the direction in Clause B.3,
Price Deductions for Less Than Optimum Performance, of the contract, which shall be
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reported in accordance with the direction in Data Procurement Document (DPD) 1321,
Attachment J-2 to the contract.

TECHNICAL DIRECTION

Performance of the work under this Task Order is subject to the written technical
direction of the Contracting Officer’s Technical Representative (COTR), as set forth in
Clause G.2, Technical Direction, of the contract.

CONSIDERATION AND PAYMENT

a. The Contractor shall be paid upon the satisfactory completion of the work called for
in this Task Order and submission of properly certified invoices as detailed in
Clause G.5, Consideration and Payment, of the contract.

b.  The Contractor shall be paid biweekly for the work called for in this Task Order at
the rates specified for the applicable period as set forth in Attachment J-4,
Contractor Fully Burdened Labor Rates*, to the contract, and as set forth in the
payment schedule shown below.

c. Accounting classifications and funding resources are incorporated into the contract
accordingly.

d.  Contractor invoices shall be submitted electronically in accordance with Clause
G.5, Consideration and Payment, of the contract.

e. Travel is cost reimbursable and will be invoiced separately from the labor shown
in the payment schedule below. Of the total price for effort provided under this
Task Order(@I&Nis available for Travel,

NNM11AA40T Payment Schedule

Payment Type Frequency Date Amount
Status Report Bi-Weekly

05/13/11
05/27/11
06/10/11
06/24/11
07/08/11
07/22/11
08/05/11
08/19/11
09/02/11
09/16/11
09/30/11
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10/14/11
10/28/11
11/11/11
11/25/11
12/09/11
12/23/11
01/06/12
01/20/12
02/03/12
02/17/12
03/02/12
03/16/12
03/30/12
04/13/12
04/30/12

Total Billing | $1,894,374

SPECIAL ORDER REQUIREMENTS

This Task Order shall be performed in accordance with the special order requirements
clauses in Section H of the basic order.

ORDER CLAUSES

This Task Order shall be performed in accordance with the order clauses in Section I of
the basic order.

OTHER TERMS AND CONDITIONS

All other terms and conditions as contained in the basic order, NNM11AA30C, are
applicable to this Task Order.

ORDER OF PRECEDENCE

Should a conflict arise between the terms and conditions as shown in this Task Order and
the terms and conditions of the basic order, NNM11AA30C, the basic order shall prevail.

1852.232-77. LIMITATION OF FUNDS (FIXED- PRICE CONTRACT)
(MAR 1989)

(a) Of the total price for effort provided under this Task Order, the sum of
$1.810.876.52 is available for payment and allotted to this Task Order.
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(b) The Contractor agrees to perform or have performed the effort specified in
paragraph (a) of this clause up to the point at which, if this contract is terminated
pursuant to the Termination for Convenience of the Government clause of this
contract, the total amount payable by the Government (including amounts payable
for subcontracts and settlement costs) pursuant to paragraphs (f) and (g) of that
clause would, in the exercise of reasonable judgment by the Contractor,
approximate the total amount at the time allotted to the contract. The Contractor is
not obligated to continue performance of the work beyond that point. The
Government is not obligated in any event to pay or reimburse the Contractor more
than the amount allotted to the contract, anything to the contrary in the Termination
for Convenience of the Government clause notwithstanding.

(¢) (1) Itis contemplated that funds presently allotted to this contract will cover the
work to be performed through March 30, 2012. |

(2) If funds allotted are considered by the Contractor to be inadequate to cover the
work to be performed until that date, or an agreed date substituted for it, the
Contractor shall notify the Contracting Officer in writing when within the next
60 days the work will reach a point at which, if the contract is terminated
pursuant to the Termination for Convenience of the Government clause of this
contract, the total amount payable by the Government (including amounts
payable for subcontracts and settlement costs) pursuant to paragraphs (f) and
(g) of that clause will approximate 75 percent of the total amount then allotted
to the contract.

(3) (i) The notice shall state the estimate when the point referred to in paragraph
(c)(2) of this clause will be reached and the estimated amount of additional
funds required to continue performance to the date specified in paragraph
(c)(1) of this clause, or an agreed date substituted for it.

(ii) The Contractor shall, 60 days in advance of the date specified in paragraph
(c)(1) of this clause, or an agreed date substituted for it, advise the
Contracting Officer in writing as to the estimated amount of additional
funds required for the timely performance of the contract for a further
period as may be specified in the contract or otherwise agreed to by the
parties.

(4) If, after the notification referred to in paragraph (c)(3)(ii) of this clause,
additional funds are not allotted by the date specified in paragraph (c)(1) of
this clause, or an agreed date substituted for it, the Contracting Officer shall,
upon the Contractor's written request, terminate this contract on that date or on
the date set forth in the request, whichever is later, pursuant to the
Termination for Convenience of the Government clause.

[End of Task Order]
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Performance Work Statement
Task Order NNM11AA40T, Business Support Services
Contract NNM11AA30C

1.0 INTRODUCTION

The Contractor shall perform this Performance Work Statement (PWS) in
accordance with the PWS contained in the contract, NNM11AA30C, Acquisition and
Business Support Services (ABSS), and with the terms and conditions as set forth in the
contract and as supplemented in this Task Order.

2.0 PROGRAM MANAGEMENT

The Contractor shall provide program management and control for this Task
Order pursuant to PWS paragraph 2.0 of the contract. All plans and reports will be
provided to the Government in accordance with the direction contained in the Data
Procurement Document (DPD) 1321, Attachment J-2 to the contract, and as directed in
paragraph 2.0 Program Management of the contract PWS.

3.0 BUSINESS SUPPORT
3.1 RS01/Office of the Chief Financial Officer (CFO)

The task order requires support which includes, but is not limited to, fiscal
control, general ledger, cost analysis, business systems and support, and budget analysis.
Provide monthly cost accruals, review NASA Form 533 financial reports for accuracy
and timeliness, provide account reconciliations, participate in annual Form 1501 reviews,
support the general ledger, process financial system transactions, provide cost reports to
NASA Headquarters, complete monthly and yearly closing processes, update and
document financial systems, support on-line travel or other systems implementations,
provide travel and other system training, coordinate programming changes and prepare,
analyze and distribute financial reports.

3.1.1 Business Systems and Support requires support to maintain and control
system data base and configuration; develop/configure/reconfigure processes for the
Travel Manager system; develop system processes and training for MSFC. Provide
maintenance support and ensure updates of CFO travel website, and developing daily
operational processes/communications for MSFC. Provide financial/budget analysis and
integration as required. Task includes preparation and analysis of budget and financial
data; analysis and entry of financial data into automated systems; preparation of business
resources and financial reports, and performing various business related services.
Proficiency with MS Office applications with an advanced knowledge of Excel is
required. Desired education is a bachelor’s degree in an area of specialty and 4-6 years
of experience or an equivalent combination of education and experience in the field or in

a related arca. [I&)
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3.1.2 Resource/accounting support to assist in verifying and processing invoice
and voucher payments, resolving discrepancies, processing Cooperative Agreements,
Small Business Innovation Research (SBIR) and Small Business Technology Transfer
(STTR) contract payments, processing monthly cost accruals, reconciling monthly
accounting entries to the General Ledger, and supporting audits and special projects.
Task includes, but is not limited to, provide temporary assistance to other branches of the
Accounting Office, such as Funds Control. Requires experience with travel processing
and federal regulations and policies, desired education is a bachelor’s degree and 2-4
years of experience, or an equivalent combination of education and experience in the

field or a related area. (L&)

3.1.3 Support is required to perform accounting functions in support of the
Michoud Assembly Facility. Analyze accounting records to determine financial
resources required to implement programs and makes recommendations for budget
allocations to ensure conformance to budgetary limits, creating and maintaining internal
accounting sheets to track and status the MAF budget, reviewing operating budgets
periodically to analyze trends affecting budget requirements, initiating and obtaining
approval for Funding Requests; Issuing Purchase Requests to obtain services,
coordinating between NASA and tenants/users concerning reimbursements, MIPR’s,
payments, and SAP inputs, supporting development of MAF Integration and Operations
Office PPBE after receiving inputs from MSFOC and other NASA contractors, tenants,
users, and civil servants, validating the accuracy of contractors’ actuals, 533 billings,
variances against budgets, and inputs into SAP, preparing and presenting information to
all levels of MSFC/MAF management concerning budgets, contractor inputs and
user/tenant data. Proficiency with MS Office applications with an advanced knowledge of
Excel is required. Desired education is a bachelor's degree and 6-8 years of experience in
the field or in a related area, familiarity with MAF existing contracts, tenant support, and
user/tenant agreements, and the ability to accomplish a variety of complex tasks.

(b)(4)

3.1.4 Budget Distribution and Control — requires understanding of government
financial accounting and will work with SAP and Business Warehouse (BW). Assist in
Purchase Requisition Support for multiple Business Offices, Procurement, Budget, and
Accounting Operations Office including initiation and closing as well as required Service
Request (SR) correction activities is required. Conduct the final review and funds
certification for MSFC PRs on a rotational basis and assists in providing formal and
informal training classes to MSFC employees on PR initiation and approval tasks.
Provide guidance to MSFC personnel on PR preparation via telephone, email, or person-
to-person. Prepare and distribute multiple PR metric reports, executes and analyzes
weekly Johnson Space Center (JSC) Error Tracking Reports to identify PR errors and
track until resolved by responsible initiators. Execute and analyze year-end reports to
ensure required tasks are completed and provide testing support to Integrated Enterprise
Management Program (IEMP) for new releases. Proficiency with MS Office applications
with an advanced knowledge of Excel is required. Desired education is a B.S. degree in
Accounting and/or equivalent experience in accounting or financial management and 4-6

years of experience in the field or in a related area is desired. [QI&)
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3.1.5 Perform monthly, quarterly, and annual reconciliation of US Standard
General Ledger (USSGL) accounts. Provide analyses of these reconciliations to provide
management with pertinent information to manage Center operations. Additional tasks
include, but are not limited to, creation and analysis of Center monthly financial
statements, completion of various Continuous Monitoring Program (CMP) activities,
correction of identified errors, provide requested information for audits, and completion
of the monthly CMP Management Matrix, and property accounting. An understanding of
government financial accounting and experience with SAP and Business Warehouse or
similar ERP is beneficial. Proficiency with MS Office applications with an advanced

knowledge of Excel is required. Desired education is a bachelor’s degree and 4-6 years
of experience in the field or in a related area is desired. M

3.1.6 Perform monthly, quarterly, and annual reconciliation of US Standard
General Ledger (USSGL) accounts. Provide analyses of these reconciliations to provide
management with pertinent information to manage Center operations. Serve as a Subject
Matter Expert (SME) for multiple USSGL and financial reporting activities. Additional
tasks may include (but are not limited to) creation and analysis of Center monthly
financial statements, completion of various Continuous Monitoring Program (CMP)
activities, correction of identified errors, administration of Journal Voucher (JV) log,
assist in coordination of and provide requested information for audits, and completion of
the monthly CMP Management Matrix. An understanding of government financial
accounting and experience with SAP and Business Warehouse is required. Proficiency

with MS Office applications with an advanced knowledge of Excel is required. Desired
education is a bachelor’s degree and 6-8 years of experience in the field or in a related

area. [QIG)]

3.1.7 Provide analyses of the effectiveness and efficiency of operations and
provide management with pertinent information to manage and control program
resources and schedules within constraints. Effectively analyze cost data including the
identification of trends and forecasting budget elements needing management attention.
Communicate with Level II & Level III offices including budget coordination with
different NASA organizations and levels within the agency. Additional tasks include, but
are not limited to, resources support to a multi-contractor environment requiring tracking
all aspects of contractually related resources management; provide independent status
reports and assessments; track and analyze program budgets, funding, costs, schedule and
contract status and predict anticipated progress at selected points in time (such as at fiscal
year or major milestones); cost analysis and performance assessment on multiple project
cost elements including Labor, Travel, and Procurements. An understanding of
government financial processes and experience with an integrated financial management
system are preferred. Proficiency with MS Office applications with an advanced
knowledge of SAP, BW and Excel is required. Desired education is a bachelor’s degree

and 6-8 years of experience in the field or in a related area. [GIE)
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3.2 1S01/Office of the Chief Information Officer (C10)

3.2.1 Provide financial/budget analysis and integration as required. Task
includes preparation and analysis of budget and financial data; analysis and entry of
financial data into automated systems; preparation of business resources and financial
reports, and performing various business related services. Proficiency with MS Office
applications with an advanced knowledge of Excel is required. Desired education is a
bachelor’s degree and 4-6 years of experience in the field or in a related area.

(b)(4)

3.2.2 Provide analyses of the effectiveness and efficiency of operations and
provide management with pertinent information to manage and control program
resources and schedules within constraints. Task includes, but is not limited to, resources
support to a governmental data center supporting both local and Agency workloads in a
multi-contractor environment, provide independent status reports and assessments, track
and analyze program budgets, funding, costs, schedule and contract status and predict
anticipated progress at selected points in time (such as at fiscal year or major milestones).
An understanding of government financial processes and experience with an integrated
financial management system are preferred. Proficiency with MS Office applications
with an advanced knowledge of Excel is required. Desired education is a bachelor’s

degree and 6-8 years of experience in the field or in a related area. (I

3.2.3 RESERVED

3.2.4 Support is required by CIO to develop, write and edit materials for
creation and maintenance of the MSFC/NASA IT Security Standard Operating
Procedures. In addition, this position is required to draft and prepare security incident
documentation, as well as, prepare precise agendas and draft, edit and maintain minutes
in support of the MSFC Information Systems Change Board Secretariat. Requires access
to sensitive financial and IT data of other contractors. Position will also be required to
Track and coordinate IT Security Actions including budget related requests and
preparation, coordination of IT Security training programs. Required to track and

coordinate the System Administrator Certification Program, as well as the coordination
and facilitation of IT Security events. M

3.2.5 Perform assessments of Exploration Systems Mission Directorate's
Integrated Collaborative Environment (ICE) programs/projects and identify critical areas
of concern for the purpose of defining potential technical and financial problems. Cost
analysis and performance assessment will be required on multiple project elements.
Responsible for tracking all funding aspects of the program including, but not limited to,
tracking funding received at MSFC from NASA Headquarters. Responsible for
developing, executing, and monitoring budgets, long-range operating plans, phasing
plans, and other resource planning activities. Proficiency with MS Office applications
with an advanced knowledge of Excel is required. An understanding of government
financial processes and experience with an integrated financial management system are
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preferred. Desired education is a bachelor’s degree and 4-6 years of experience in the

3.2.6 Provide financial/budget analysis and integration for MSFC and all NASA
Centers for the NASA Integrated Communications Services (NICS) contract. Requires
analyzing resource requirements and recommends proper distribution of resources to
project management, preparing project budget plans; reviewing financial management
reports including contractors reports; preparing data for project financial reviews;
reviewing and analyzing financial data for content and consistency with federal
regulations; identifying and analyzing critical findings on major problems/anomalies and
recommending options; maintaining active financial reports of project accounts and up-
to-date status of funding in terms of authorized, commitment, obligation and cost.
Requires the tracking of planned versus actual costs, verifying current cost forecasts,
analyzing financial reports, ensuring adequate funds on contracts, creating Procurement
Requests, mapping of all funds to the appropriate work packages, coordinating the
process of the NF 533 cost data with all Centers through Excel spreadsheets, entering
cost adjustments into the Contractor Cost Report (CCR) System in SAP, and working
with the OCFO Accounting Operations to post cost each month, performing and
monitoring monthly analysis on funding status for contract and Centers, and processing
other financial data as required. An understanding of government financial processes and
experience with an integrated financial management system are preferred. Proficiency
with MS Office applications with an advanced knowledge of Excel is required. A

bachelor’s deiree is ireferred and 6-8 years of experience in the field or in a related area.

3.2.7 Leads the project or multiple tasks and retains overall responsibility for
performance including cost, schedule, deliverables and contractual compliance. Provides
the interface to the customer and other project leaders. Reports to the Program Manager
and works with the Program Manager and other Program Leads for multiple projects.
Identifies resources required to achieve project objectives. Establishes priorities, task
assignments and ensures timely completion. Ensures quality and productivity standards
are maintained while meeting project/client deadlines and budget constraints. Serves as
the client liaison on all project matters. Performs a quality assurance role to ensure timely
delivery of all specified deliverables, and compliance with government regulations,
codes, policies, and procedures. Desired education is a Bachelor’s degree in the area of
specialty and 3-5 years of relevant experience, including supervisory and project

management experience. [(9E)

3.3 Travel

Travel for this effort will be required on a recurring basis. Travel is cost
reimbursable and funded separately from the firm-fixed-price labor price.
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FOB: Destination

OPTIONAL FORM 336 (4-86)
Spansored by GSA
FAR (48 CFR) 53.110

NSN 7540-01-152-8067
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TASK ORDER NNM11AA40T
BUSINESS SUPPORT SERVICES

RS01/0ffice of the Chief Financial Officer (CFO)
IS01/ Office of the Chief Information Officer (CIO)

Total TO Total Labor Total TO
FFP Labor | Travel Value Obligations Travel Obligations

rreviors BB D)
THIS MOD

TOTAL (b)(4) $1,894,813

QL) $1,875,248.52

1. SUPPLIES AND/OR SERVICES TO BE FURNISHED

a. The Contractor shall perform this Performance Work Statement (PWS)-based Task
Order in accordance with the PWS contained in Contract NNM11AA30C,
Acquisition and Business Support Services. The Contractor shall perform this Task
Order under the terms and conditions as set forth in the basic order and as
supplemented in this Task Order.

b. The Contractor shall provide all resources (except as may be expressly stated in this

order as furnished by the Government) necessary to perform all the service
requirements in the PWS as provided in Attachment A hereto.

2. TYPE OF ORDER
This is a performance-based, Firm-Fixed-Price (FFP) Task Order.
3. PERIOD OF PERFORMANCE

The period of performance of this Task Order shall be as follows: May 1, 2011 through
April 30, 2012.

4. PLACE OF PERFORMANCE

The Contractor shall perform the work under this order on-site at the Marshall Space
Flight Center, AL, and at such other locations as may be approved in writing by the
Contracting Officer.

5. PERFORMANCE SURVEYS

The Contractor shall conduct surveys in accordance with the direction in Clause B.3,
Price Deductions for Less Than Optimum Performance, of the contract, which shall be
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reported in accordance with the direction in Data Procurement Document (DPD) 1321,
Attachment J-2 to the contract.

TECHNICAL DIRECTION

Performance of the work under this Task Order is subject to the written technical
direction of the Contracting Officer’s Technical Representative (COTR), as set forth in
Clause G.2, Technical Direction, of the contract.

CONSIDERATION AND PAYMENT

a. The Contractor shall be paid upon the satisfactory completion of the work called for
in this Task Order and submission of properly certified invoices as detailed in
Clause G.5, Consideration and Payment, of the contract.

b. The Contractor shall be paid biweekly for the work called for in this Task Order at
the rates specified for the applicable period as set forth in Attachment J-4,
Contractor Fully Burdened Labor Rates*, to the contract, and as set forth in the
payment schedule shown below.

c. Accounting classifications and funding resources are incorporated into the contract
accordingly.

d.  Contractor invoices shall be submitted electronically in accordance with Clause
G.5, Consideration and Payment, of the contract.

e. Travel is cost reimbursable and will be invoiced separately from the labor shown
in the payment schedule below. Of the total price for effort provided under this

Task Ordef®I&Ns available for Travel.

NNM11AA40T Payment Schedule

Payment Type Frequency Date Amount
Status Report Bi-Weekly

05/13/11 | QU
05/27/11
06/10/11
06/24/11
07/08/11
07/22/11
08/05/11
08/19/11
09/02/11
09/16/11
09/30/11
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10/14/11 o)L
10/28/11
11/11/11
11/25/11
12/09/11
12/23/11
01/06/12
01/20/12
02/03/12
02/17/12
03/02/12
03/16/12
03/30/12
04/13/12
04/30/12

Total Billing | $1,894,374

SPECIAL ORDER REQUIREMENTS

This Task Order shall be performed in accordance with the special order requirements
clauses in Section H of the basic order.

ORDER CLAUSES

This Task Order shall be performed in accordance with the order clauses in Section I of
the basic order.

OTHER TERMS AND CONDITIONS

All other terms and conditions as contained in the basic order, NNM11AA30C, are
applicable to this Task Order.

ORDER OF PRECEDENCE

Should a conflict arise between the terms and conditions as shown in this Task Order and
the terms and conditions of the basic order, NNM11AA30C, the basic order shall prevail.

1852.232-77. LIMITATION OF FUNDS (FIXED- PRICE CONTRACT)
(MAR 1989)

(a) Ofthe total price for effort provided under this Task Order, the sum of
$1.875.248.52 is available for payment and allotted to this Task Order.
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(b) The Contractor agrees to perform or have performed the effort specified in
paragraph (a) of this clause up to the point at which, if this contract is terminated
pursuant to the Termination for Convenience of the Government clause of this
contract, the total amount payable by the Government (including amounts payable
for subcontracts and settlement costs) pursuant to paragraphs (f) and (g) of that
clause would, in the exercise of reasonable judgment by the Contractor,
approximate the total amount at the time allotted to the contract. The Contractor is
not obligated to continue performance of the work beyond that point. The
Government 1s not obligated in any event to pay or reimburse the Contractor more
than the amount allotted to the contract, anything to the contrary in the Termination
for Convenience of the Government clause notwithstanding.

(c)

(1) Itis contemplated that funds presently allotted to this contract will cover the

2)

3)

4)

work to be performed through April 13, 2012.

If funds allotted are considered by the Contractor to be inadequate to cover the
work to be performed until that date, or an agreed date substituted for it, the
Contractor shall notify the Contracting Officer in writing when within the next
60 days the work will reach a point at which, if the contract is terminated
pursuant to the Termination for Convenience of the Government clause of this
contract, the total amount payable by the Government (including amounts
payable for subcontracts and settlement costs) pursuant to paragraphs (f) and
(g) of that clause will approximate 75 percent of the total amount then allotted

to the contract.

(i) The notice shall state the estimate when the point referred to in paragraph
(c)(2) of this clause will be reached and the estimated amount of additional
funds required to continue performance to the date specified in paragraph
(c)(1) of this clause, or an agreed date substituted for it.

(i1) The Contractor shall, 60 days in advance of the date specified in paragraph
(c)(1) of this clause, or an agreed date substituted for it, advise the
Contracting Officer in writing as to the estimated amount of additional
funds required for the timely performance of the contract for a further
period as may be specified in the contract or otherwise agreed to by the
parties.

If, after the notification referred to in paragraph (c)(3)(i1) of this clause,
additional funds are not allotted by the date specified in paragraph (c)(1) of
this clause, or an agreed date substituted for it, the Contracting Officer shall,
upon the Contractor's written request, terminate this contract on that date or on
the date set forth in the request, whichever is later, pursuant to the
Termination for Convenience of the Government clause.

[End of Task Order]
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Performance Work Statement
Task Order NNM11AA40T, Business Support Services
Contract NNM11AA30C

1.0 INTRODUCTION

The Contractor shall perform this Performance Work Statement (PWS) in
accordance with the PWS contained in the contract, NNM11AA30C, Acquisition and
Business Support Services (ABSS), and with the terms and conditions as set forth in the
contract and as supplemented in this Task Order.

2.0 PROGRAM MANAGEMENT

The Contractor shall provide program management and control for this Task
Order pursuant to PWS paragraph 2.0 of the contract. All plans and reports will be
provided to the Government in accordance with the direction contained in the Data
Procurement Document (DPD) 1321, Attachment J-2 to the contract, and as directed in
paragraph 2.0 Program Management of the contract PWS.

3.0 BUSINESS SUPPORT
3.1 RS01/0Office of the Chief Financial Officer (CFO)

The task order requires support which includes, but 1s not limited to, fiscal
control, general ledger, cost analysis, business systems and support, and budget analysis.
Provide monthly cost accruals, review NASA Form 533 financial reports for accuracy
and timeliness, provide account reconciliations, participate in annual Form 1501 reviews,
support the general ledger, process financial system transactions, provide cost reports to
NASA Headquarters, complete monthly and yearly closing processes, update and
document financial systems, support on-line travel or other systems implementations,
provide travel and other system training, coordinate programming changes and prepare,
analyze and distribute financial reports.

3.1.1 Business Systems and Support requires support to maintain and control
system data base and configuration; develop/configure/reconfigure processes for the
Travel Manager system; develop system processes and training for MSFC. Provide
maintenance support and ensure updates of CFO travel website, and developing daily
operational processes/communications for MSFC. Provide financial/budget analysis and
integration as required. Task includes preparation and analysis of budget and financial
data; analysis and entry of financial data into automated systems; preparation of business
resources and financial reports, and performing various business related services.
Proficiency with MS Office applications with an advanced knowledge of Excel is
required. Desired education is a bachelor’s degree in an area of specialty and 4-6 years
of experience or an equivalent combination of education and experience in the field or in

a related area. [()[&)
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3.1.2 Resource/accounting support to assist in verifying and processing invoice
and voucher payments, resolving discrepancies, processing Cooperative Agreements,
Small Business Innovation Research (SBIR) and Small Business Technology Transfer
(STTR) contract payments, processing monthly cost accruals, reconciling monthly
accounting entries to the General Ledger, and supporting audits and special projects.
Task includes, but is not limited to, provide temporary assistance to other branches of the
Accounting Office, such as Funds Control. Requires experience with travel processing
and federal regulations and policies, desired education is a bachelor’s degree and 2-4
years of experience, or an equivalent combination of education and experience in the
field or a related arca. (]G]

3.1.3 Support is required to perform accounting functions in support of the
Michoud Assembly Facility. Analyze accounting records to determine financial
resources required to implement programs and makes recommendations for budget
allocations to ensure conformance to budgetary limits, creating and maintaining internal
accounting sheets to track and status the MAF budget, reviewing operating budgets
periodically to analyze trends affecting budget requirements, initiating and obtaining
approval for Funding Requests; Issuing Purchase Requests to obtain services,
coordinating between NASA and tenants/users concerning reimbursements, MIPR’s,
payments, and SAP inputs, supporting development of MAF Integration and Operations
Office PPBE after receiving inputs from MSFOC and other NASA contractors, tenants,
users, and civil servants, validating the accuracy of contractors’ actuals, 533 billings,
variances against budgets, and inputs into SAP, preparing and presenting information to
all levels of MSFC/MAF management concerning budgets, contractor inputs and
user/tenant data. Proficiency with MS Office applications with an advanced knowledge of
Excel is required. Desired education is a bachelor's degree and 6-8 years of experience in
the field or in a related area, familiarity with MAF existing contracts, tenant support, and
user/tenant agreements, and the ability to accomplish a variety of complex tasks.

(b)(4)

3.1.4 Budget Distribution and Control — requires understanding of government
financial accounting and will work with SAP and Business Warehouse (BW). Assist in
Purchase Requisition Support for multiple Business Offices, Procurement, Budget, and
Accounting Operations Office including initiation and closing as well as required Service
Request (SR) correction activities is required. Conduct the final review and funds
certification for MSFC PRs on a rotational basis and assists in providing formal and
informal training classes to MSFC employees on PR initiation and approval tasks.
Provide guidance to MSFC personnel on PR preparation via telephone, email, or person-
to-person. Prepare and distribute multiple PR metric reports, executes and analyzes
weekly Johnson Space Center (JSC) Error Tracking Reports to identify PR errors and
track until resolved by responsible initiators. Execute and analyze year-end reports to
ensure required tasks are completed and provide testing support to Integrated Enterprise
Management Program (IEMP) for new releases. Proficiency with MS Office applications
with an advanced knowledge of Excel is required. Desired education is a B.S. degree in
Accounting and/or equivalent experience in accounting or financial management and 4-6

years of experience in the field or in a related area is desired. [((IC);
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3.1.5 Perform monthly, quarterly, and annual reconciliation of US Standard
General Ledger (USSGL) accounts. Provide analyses of these reconciliations to provide
management with pertinent information to manage Center operations. Additional tasks
include, but are not limited to, creation and analysis of Center monthly financial
statements, completion of various Continuous Monitoring Program (CMP) activities,
correction of identified errors, provide requested information for audits, and completion
of the monthly CMP Management Matrix, and property accounting. An understanding of
government financial accounting and experience with SAP and Business Warehouse or
similar ERP is beneficial. Proficiency with MS Office applications with an advanced
knowledge of Excel is required. Desired education is a bachelor’s degree and 4-6 years
of experience in the field or in a related area is desired. (&)

3.1.6 Perform monthly, quarterly, and annual reconciliation of US Standard
General Ledger (USSGL) accounts. Provide analyses of these reconciliations to provide
management with pertinent information to manage Center operations. Serve as a Subject
Matter Expert (SME) for multiple USSGL and financial reporting activities. Additional
tasks may include (but are not limited to) creation and analysis of Center monthly
financial statements, completion of various Continuous Monitoring Program (CMP)
activities, correction of identified errors, administration of Journal Voucher (JV) log,
assist in coordination of and provide requested information for audits, and completion of
the monthly CMP Management Matrix. An understanding of government financial
accounting and experience with SAP and Business Warehouse is required. Proficiency
with MS Office applications with an advanced knowledge of Excel is required. Desired

education is a bachelor’s degree and 6-8 years of experience in the field or in a related
area. M

3.1.7 Provide analyses of the effectiveness and efficiency of operations and
provide management with pertinent information to manage and control program
resources and schedules within constraints. Effectively analyze cost data including the
identification of trends and forecasting budget elements needing management attention.
Communicate with Level 11 & Level III offices including budget coordination with
different NASA organizations and levels within the agency. Additional tasks include, but
are not limited to, resources support to a multi-contractor environment requiring tracking
all aspects of contractually related resources management; provide independent status
reports and assessments; track and analyze program budgets, funding, costs, schedule and
contract status and predict anticipated progress at selected points in time (such as at fiscal
year or major milestones); cost analysis and performance assessment on multiple project
cost elements including Labor, Travel, and Procurements. An understanding of
government financial processes and experience with an integrated financial management
system are preferred. Proficiency with MS Office applications with an advanced
knowledge of SAP, BW and Excel is required. Desired education is a bachelor’s degree
and 6-8 years of experience in the field or in a related area. [(9I&)]
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3.2 IS01/0Office of the Chief Information Officer (C10)

3.2.1 Provide financial/budget analysis and integration as required. Task
includes preparation and analysis of budget and financial data; analysis and entry of
financial data into automated systems; preparation of business resources and financial
reports, and pertorming various business related services. Proficiency with MS Office
applications with an advanced knowledge of Excel is required. Desired education is a
bachelor’s degree and 4-6 years of experience in the field or in a related area.

(b)(4)

3.2.2 Provide analyses of the effectiveness and efficiency of operations and
provide management with pertinent information to manage and control program
resources and schedules within constraints. Task includes, but is not limited to, resources
support to a governmental data center supporting both local and Agency workloads in a
multi-contractor environment, provide independent status reports and assessments, track
and analyze program budgets, funding, costs, schedule and contract status and predict
anticipated progress at selected points in time (such as at fiscal year or major milestones).
An understanding of government financial processes and experience with an integrated
financial management system are preferred. Proficiency with MS Office applications
with an advanced knowledge of Excel is required. Desired education is a bachelor’s
degree and 6-8 years of experience in the field or in a related area. [I&)

3.2.3 RESERVED

3.2.4 Support is required by CIO to develop, write and edit materials for
creation and maintenance of the MSFC/NASA IT Security Standard Operating
Procedures. In addition, this position is required to draft and prepare security incident
documentation, as well as, prepare precise agendas and draft, edit and maintain minutes
in support of the MSFC Information Systems Change Board Secretariat. Requires access
to sensitive financial and IT data of other contractors. Position will also be required to
Track and coordinate IT Security Actions including budget related requests and
preparation, coordination of IT Security training programs. Required to track and
coordinate the System Administrator Certification Program, as well as the coordination

and facilitation of IT Security events. [([G)]

3.2.5 Perform assessments of Exploration Systems Mission Directorate's
Integrated Collaborative Environment (ICE) programs/projects and identify critical areas
of concern for the purpose of defining potential technical and financial problems. Cost
analysis and performance assessment will be required on multiple project elements.
Responsible for tracking all funding aspects of the program including, but not limited to,
tracking funding received at MSFC from NASA Headquarters. Responsible for
developing, executing, and monitoring budgets, long-range operating plans, phasing
plans, and other resource planning activities. Proficiency with MS Office applications
with an advanced knowledge of Excel is required. An understanding of government
financial processes and experience with an integrated financial management system are
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preferred. Desired education is a bachelor’s degree and 4-6 years of experience in the

field or in a related area. [((E)

3.2.6 Provide financial/budget analysis and integration for MSFC and all NASA
Centers for the NASA Integrated Communications Services (NICS) contract. Requires
analyzing resource requirements and recommends proper distribution of resources to
project management, preparing project budget plans; reviewing financial management
reports including contractors reports; preparing data for project financial reviews;
reviewing and analyzing financial data for content and consistency with federal
regulations; identifying and analyzing critical findings on major problems/anomalies and
recommending options; maintaining active financial reports of project accounts and up-
to-date status of funding in terms of authorized, commitment, obligation and cost.
Requires the tracking of planned versus actual costs, verifying current cost forecasts,
analyzing financial reports, ensuring adequate funds on contracts, creating Procurement
Requests, mapping of all funds to the appropriate work packages, coordinating the
process of the NF 533 cost data with all Centers through Excel spreadsheets, entering
cost adjustments into the Contractor Cost Report (CCR) System in SAP, and working
with the OCFO Accounting Operations to post cost each month, performing and
monitoring monthly analysis on funding status for contract and Centers, and processing
other financial data as required. An understanding of government financial processes and
experience with an integrated financial management system are preferred. Proficiency
with MS Office applications with an advanced knowledge of Excel is required. A
bachelor’s degree is preferred and 6-8 years of experience in the field or in a related area.

(b)(4)

3.2.7 Leads the project or multiple tasks and retains overall responsibility for
performance including cost, schedule, deliverables and contractual compliance. Provides
the interface to the customer and other project leaders. Reports to the Program Manager
and works with the Program Manager and other Program Leads for multiple projects.
Identifies resources required to achieve project objectives. Establishes priorities, task
assignments and ensures timely completion. Ensures quality and productivity standards
are maintained while meeting project/client deadlines and budget constraints. Serves as
the client liaison on all project matters. Performs a quality assurance role to ensure timely
delivery of all specified deliverables, and compliance with government regulations,
codes, policies, and procedures. Desired education is a Bachelor’s degree in the area of

specialty and 3-5 years of relevant experience, including supervisory and project
management experience.m
3.3 Travel

Travel for this effort will be required on a recurring basis. Travel is cost
reimbursable and funded separately from the firm-fixed-price labor price.
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TASK ORDER NNM11AA40T
BUSINESS SUPPORT SERVICES

RS01/0Office of the Chief Financial Officer (CFO)
1S01/ Office of the Chief Information Officer (CIO)

Total TO

Total Labor | | Total TO
Travel Value i

Obligations Travel | Oblig

FFP Labor

PREVIOUS  [\USY (b)(4)
THISMOD [ .
TOTAL (B)A) (b)(4) $755,888 |

1. SUPPLIES AND/OR SERVICES TO BE FURNISHED

a. The Contractor shall perform this Perfonnance Work Statement (PWS)-based Task
Order in accordance with the PWS contained in Contract NNM11AA30C,
Acquisition and Business Support Services. The Contractor shall perform this Task
Order under the terms and conditions as set forth in the basic order and as
supplemented in this Task Order.

b. The Contractor shall provide all resources (except as may be expressly stated in this
order as furnished by the Government) necessary to perform all the service
requirenients in the PWS as provided in Attachment A hereto.

2. TYPE OF ORDER
This is a performance-based, Firm-Fixed-Price (FFP) Task Order,

3. PERIOD OF PERFORMANCE

The period of performance of this Task Order shall be as follows: May 1, 2011 through
September 30, 201 1.

4. PLACE OF PERFORMANCE
The Contractor shall perform the work under this order on-site at the Marshall Space
Flight Center, AL, and at such other locations as may be approved in writing by the
Contracting Officer.

3. PERFORMANCE SURVEYS

The Contractor shall conduct surveys in accordance with the direction in Clause B.3,
Price Deductions for Less Than Optimum Performance, of the contract, which shall be

e R
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reported in accordance with the direction in Data Procurement Document (DPD) 1321,
Attachment J-2 to the contract.

TECHNICAL DIRECTION

Performance of the work under this Task Order is subject to the written technical
direction of the Contracting Officer’s Technical Representative (COTR), as set forth in
Clause G.2, Technical Direction, of the contract.

CONSIDERATION AND PAYMENT

a.  The Contractor shall be paid upon the satisfactory completion of the work called for
in this Task Order and submission of properly certified invoices as detailed in
Clause (.5, Consideration and Payment, of the contract.

b. The Contractor shall be paid biweekly for the work called for in this Task Order at
the rates specified for the applicable period as set forth in Attachment J-4,
Contractor Fully Burdened Labor Rates*, to the contract, and as set forth in the
payment schedule shown below.

c. Accounting classifications and funding resources are incorporated into the contract
accordingly.

d.  Contractor invoices shall be submitted electronically in accordance with Clause
(.5, Consideration and Payment, of the contract.

e. Travel is cost reimbursable and will be invoiced separately from the labor shown
in the payment schedule below. Of the total price for effort provided under this
Task Order $0 is available for Travel.

NNM11AA40T Payment Schedule

Payment Type Frequency Date Amount
Status Report Bi-Weekly

05/13/11
05/27/11
06/10/11
06/24/11
07/08/11
07/22/11
08/05/11
08/19/11
09/02/11
09/16/11
09/30/11

+J

sttt S
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| | | Total Billing | $849,429.00 |

SPECIAL ORDER REQUIREMENTS

This Task Order shall be performed in accordance with the special order requirements
clauses in Section H of the basic order,

ORDER CLAUSES

This Task Order shall be performed in accordance with the order clauses in Section 1 of
the basic order.

OTHER TERMS AND CONDITIONS

All other terms and conditions as contained in the basic order, NNM11AA30C, are
applicable to this Task Order.

ORDER OF PRECEDENCE

Should a conflict arise between the terms and conditions as shown in this Task Order and
the terms and conditions of the basic order, NNM11AA30C, the basic order shall prevail.

1852.232-77. LIMITATION OF FUNDS (FIXED- PRICE CONTRACT)
(MAR 1989)

(a) Ofthe total price for effort provided under this Task Order, the sum of $755,888
is available for payment and allotted to this Task Order.

(b} The Contractor agrees to perform or have performed the effort specified in
paragraph (a) of this clause up to the point at which, if this contract is terminated
pursuant to the Termmnation for Convenience of the Government clause of this
contract, the total amount payable by the Government (including amounts payable
for subcontracts and settlement costs) pursuant to paragraphs (f) and (g) of that
clause would, in the exercise of reasonable judgment by the Contractor,
approximate the total amount at the time allotted to the contract. The Contractor is
not obligated to continue performance of the work beyond that point. The
Government is not obligated in any event to pay or reimburse the Contractor more
than the amount allotted to the contract, anything to the contrary in the Termination
for Convenience of the Government clause notwithstanding.

(¢} (1) Itiscontemplated that funds presently allotted to this contract will cover the
work to be performed through September 30, 2011.

(2) If funds allotted are considered by the Contractor to be inadequate to cover the
work to be performed until that date, or an agreed date substituted for it, the

|
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Contractor shall notity the Contracting Officer in writing when within the next
60 days the work will reach a point at which, if the contract is terminated
pursuant to the Termination for Convenience of the Government clause of this
contract, the total amount payable by the Government (including amounts
payable for subcontracts and settlement costs) pursuant to paragraphs (f) and
(g) of that clause will approximate 75 percent of the total amount then allotted
to the contract.

(i) The notice shall state the estimate when the point referred to in paragraph
(c)(2) of this clause will be reached and the estimated amount of additional
funds required to continue performance to the date specified in paragraph
{(c)(1) of this clause, or an agreed date substituted for it.

(i1) The Contractor shall, 60 days in advance of the date specified in paragraph
{c)(1) of this clause, or an agreed date substituted for it, advise the
Contracting Officer in writing as to the estimated amount of additional
funds required for the timely performance of the contract for a further
period as may be specified in the contract or otherwise agreed to by the
parties.

If, after the notification referred to in paragraph (¢)}(3)(i1) of this clause,
additional funds are not allotted by the date specified in paragraph (c)(1) of
this clause, or an agreed date substituted for it, the Contracting Officer shall,
upon the Contractor's wrilten request, terminate this contract on that date or on
the date set forth in the request, whichever is later, pursuant to the
Termination for Convenience of the Government clause.

[End of Task Order]
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Obligated Amount for this Medification:
$93,541.00

New Total Obligated Amount for this Award:
$849,429.00

Incremental Funded Amount changed:

From $755,888.00 to $849,429.00

Incrementally Funded through Date changed:
from 09/02/2011 to 08/30/2011

ACCOUNTING AND APPROPRIATION DATA:

PR ¥ 4200391178

Account code:
G627S40/6100.2520/62/FC000000/361065,07.02.01/000/2
B20/62/EXCX220L10/7610/1/2

Cost Center 621540

GI Account 6100.2520

Order FCO00Q00

Amount: $65,940.00

PR # 4200391178

Account code:
62I801/6100.2520/62/FCOC00C00/986249.02.08/0006/2520
/62 /EXPK22011D/234A/2/3

Cost Center 621501

GI Account 6100.25%20

Order FCO000Q00

Amount: 327,601.00

FOR: Destination
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AL RAZAQ COMPUTING SERVICES
6001 SAVOY DR STE 505
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9B. DATED (SEEITEM 11)

X 10A. MODIFICATION OF CONTRACT/ORDER NO.
NNM11AA30C

NNM11AA40T

10B. DATED (SEE ITEM 13)
05/01/2011

11, THIS ITEM ONLY APPLIES T0 AMENDMENTS OF SOLICITATIONS

CODE 3507 FACILITY CODE

[J The above numbered solicitation is amended as set forth in llem 14. The hour and date specified for receipt of Offers [is extended, [Jis not extended.
Offers must acknowledge receipt of this amendment prior to the hour and date specified in the solicitation or as amended, by one of lhe following methods: (a) By completing
Items 8 and 15, and returning copies of the amendment; (b) By acknowledging receipt of this amendment on each copy of the offer submitted, or (c) By
separate letter or telegram which includes a reference to the solicitation and amendment numbers. FAILURE OF YOUR ACKNOWLEDGEMENT TO BE RECEIVED AT
THE PLACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE HOUR AND DATE SPECIFIED MAY RESULT IN REJECTION OF YOUR OFFER. If by
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to the solicitation and this amendment, and is received prior to the opening hour and dale specified.

12. ACCOUNTING AND APPROPRIATION DATA (If required)

See Schedule
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Net Increase: $19,857.48

_CHECK ONE | A THIS CHANGE ORDER IS ISSUED PURSUANT TO: (Specify authority) THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE CONTRACT
ORDER NO. IN ITEM 10A,

8. THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES (such as changes in paying office,
appropriation date, etc.) SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF FAR 43.103(5).

C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTO PURSUANT TO AUTHORITY OF:
X FAR 52.243-1 Changes - Fixed Price (AUG 2010) Alternate I (APR 1984)
D. OTHER (Specify type of modification and authority)

E. IMPORTANT: Contractor Oisnot,  [X)is required lo sign this document and return 2 copies to lhe issuing office.

14, DESCRIPTION OF AMENDMENT/MODIFICATION (Organized by UCF section headings, including solicitation/contract subject malter where feasible.)
1. The purposes of this task order modification are to incorporate the following actions;

a) Incorporate travel incurred in the amount of [())]l); thereby increasing the task order
value from [(IE))

b) Provide incremental funding in the amount of $21,773.24, de-obligate funding in the

amount of $1,915.76; thereby increasing the total funding allotted to this task order by
$19,857.48 from $1,875,248.52 to $1,895,106; and

c) Extend the funded through date from April 13, 2012 to April 30, 2012.

Continued
Excepl as provided herein, all terms and conditions of the document referenced in ltem 9A or 10A, as heretofore changed, remains unchanged and in full force and effect.
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2. The following paragraph(s) has/have been
medified. Slip-sheets to the task order are
provided with sidebars indicating change.

Clause 12 Limitation of Funds
Entire task order is being provided

3. Contractor's Statement of Release

In consideration of the modification(s) agreed to
herein as complete equitable adjustment for all
claims arising out of or attributable to the
issuance of the contract change(s) and/or
contractor proposal(s) listed below, the
contractor hereby releases the Government from
any and all liability under this contract for
further equitable adjustments attributable to
such facts or circumstances giving rise to said
contract change(s) and/or contractor proposal(s),
and for such additional obligations as may be
required by this modification.

Contract Change Identification: Task Order
NNM112A40T, Modification No. 10 against Contract
NNM11AA30C.

Contractor Proposal Number: ARCS Proposal dated
February 6, 2011.

4. Except as provided herein, all terms and
conditions of this task order remain unchanged
and in full force and effect.

LIST OF CHANGES:

Reason for Modification : Supplemental Agreement
for work within scope

Total Amount for this Modification:

New Total Amount for this Award: $1,895,106.00
Obligated Amount for this Modification: $19,857.48
Incremental Funded Amount changed: from
$1,875,248.52 to $1,895,106.00

Incrementally Funded through date changed from
04/13/2012 to 04/30/2012

ACCOUNTING AND APPROPRIATION DATA:

PR # 4200425763

Account code:
621840/6100.2520/62/FC000000/361065.07.02.01/000/2
Continued

NSN 7540-01-152-8067

OPTIONAL FORM 336 (4-86)
Sponsored by GSA
FAR (48 CFR) 53.110
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520/62/EXCX22012D/761A/1/2
Cost Center 62I540

GI Account 6100,2520

Order FC000000

Quantity: 0

Amount : [{o)]&:

PR # 4200428263

Account code:
62SF01/6100.2520/62/FC000000/585777.01.10.10.02/00
0/2520/62/EXPX22012D/719V/1/2

Cost Center 62SF01

GI Account 6100.2520

Order FC000000

Quantity: 0

Amount: $21,480.24

PR # 4200406892
621540/6100.2520/FC000000/361065.07.02.01/000/2520
/62/EXCX22011D/761A

Bccount code changed from
621540/6100.2520/62/FC000000/361065.07.02.01/000/2
520/62/EXCX22011D/761A/1/43 to
621540/6100.2520/FC000000/361065.07.02.01/000/2520
/62/EXCX22011D/761A

Bmount changed from $43,508.00 to $41,592.24
Amount: ($1,915.76)

Payment Terms:

Net 30 days

FOB: Destination

NSN 7540-01-152-8067

OPTIONAL FORM 336 (4-86)
Sponsored by GSA
FAR (48 CFR) 53.110
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TASK ORDER NNM11AA40T
BUSINESS SUPPORT SERVICES

RS01/Office of the Chief Financial Officer (CFO)
IS01/ Office of the Chief Information Officer (CIO)

Total TO Total Labor Total TO
FFP Labor Travel Value Obligations Travel Obligations

(b)) :

PREVIOUS
THIS MOD

TOTAL | 51,895,106

| $1,895,106.00

1. SUPPLIES AND/OR SERVICES TO BE FURNISHED

a. The Contractor shall perform this Performance Work Statement (PWS)-based Task
Order in accordance with the PWS contained in Contract NNM11AA30C,
Acquisition and Business Support Services. The Contractor shall perform this Task
Order under the terms and conditions as set forth in the basic order and as
supplemented in this Task Order.

b. The Contractor shall provide all resources (except as may be expressly stated in this
order as furnished by the Government) necessary to perform all the service
requirements in the PWS as provided in Attachment A hereto.

2: TYPE OF ORDER
This is a performance-based, Firm-Fixed-Price (FFP) Task Order.
3. PERIOD OF PERFORMANCE

The period of performance of this Task Order shall be as follows: May 1, 2011 through
April 30, 2012.

4. PLACE OF PERFORMANCE
The Contractor shall perform the work under this order on-site at the Marshall Space
Flight Center, AL, and at such other locations as may be approved in writing by the
Contracting Officer.

5 PERFORMANCE SURVEYS

The Contractor shall conduct surveys in accordance with the direction in Clause B.3,
Price Deductions for Less Than Optimum Performance, of the contract, which shall be
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reported in accordance with the direction in Data Procurement Document (DPD) 1321,
Attachment J-2 to the contract.

TECHNICAL DIRECTION

Performance of the work under this Task Order is subject to the written technical
direction of the Contracting Officer’s Technical Representative (COTR), as set forth in
Clause G.2, Technical Direction, of the contract.

CONSIDERATION AND PAYMENT

a.

The Contractor shall be paid upon the satisfactory completion of the work called for
in this Task Order and submission of properly certified invoices as detailed in
Clause G.5, Consideration and Payment, of the contract.

The Contractor shall be paid biweekly for the work called for in this Task Order at
the rates specified for the applicable period as set forth in Attachment J-4,
Contractor Fully Burdened Labor Rates*, to the contract, and as set forth in the
payment schedule shown below.

Accounting classifications and funding resources are incorporated into the contract
accordingly.

Contractor invoices shall be submitted electronically in accordance with Clause
G.5, Consideration and Payment, of the contract.

Travel is cost reimbursable and will be invoiced separately from the labor shown
in the payment schedule below. Of the total price for effort provided under this
Task Order is available for Travel.

NNM11AA40T Payment Schedule

Payment Type Frequency Date Amount

Status Report Bi-Weekly

05/13/11 e

05/27/11

06/10/11

06/24/11

07/08/11

07/22/11

08/05/11

08/19/11

09/02/11

09/16/11

09/30/11




10.

11,

12.
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10/14/11
10/28/11
11/11/11
11425711
12/09/11
12/23/11
01/06/12
01/20/12
02/03/12
02/17/12
03/02/12
03/16/12
03/30/12
04/13/12
04/30/12

Total Billing | $1,894,374

SPECIAL ORDER REQUIREMENTS

This Task Order shall be performed in accordance with the special order requirements
clauses in Section H of the basic order.

ORDER CLAUSES

This Task Order shall be performed in accordance with the order clauses in Section I of
the basic order.

OTHER TERMS AND CONDITIONS

All other terms and conditions as contained in the basic order, NNM11AA30C, are
applicable to this Task Order.

ORDER OF PRECEDENCE

Should a conflict arise between the terms and conditions as shown in this Task Order and
the terms and conditions of the basic order, NNM11AA30C, the basic order shall prevail.

1852.232-77. LIMITATION OF FUNDS (FIXED- PRICE CONTRACT)
(MAR 1989)

(a) Ofthe total price for effort provided under this Task Order, the sum of $1,895,106
is available for payment and allotted to this Task Order.
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(b) The Contractor agrees to perform or have performed the effort specified in
paragraph (a) of this clause up to the point at which, if this contract is terminated
pursuant to the Termination for Convenience of the Government clause of this
contract, the total amount payable by the Government (including amounts payable
for subcontracts and settlement costs) pursuant to paragraphs (f) and (g) of that
clause would, in the exercise of reasonable judgment by the Contractor,
approximate the total amount at the time allotted to the contract. The Contractor is
not obligated to continue performance of the work beyond that point. The
Government is not obligated in any event to pay or reimburse the Contractor more
than the amount allotted to the contract, anything to the contrary in the Termination
for Convenience of the Government clause notwithstanding.

(¢) (1) Itiscontemplated that funds presently allotted to this contract will cover the
work to be performed through April 30, 2012. |

(2) If funds allotted are considered by the Contractor to be inadequate to cover the
work to be performed until that date, or an agreed date substituted for it, the
Contractor shall notify the Contracting Officer in writing when within the next
60 days the work will reach a point at which, if the contract is terminated
pursuant to the Termination for Convenience of the Government clause of this
contract, the total amount payable by the Government (including amounts
payable for subcontracts and settlement costs) pursuant to paragraphs (f) and
(g) of that clause will approximate 75 percent of the total amount then allotted
to the contract.

(3) (1) The notice shall state the estimate when the point referred to in paragraph
(c)(2) of this clause will be reached and the estimated amount of additional
funds required to continue performance to the date specified in paragraph
(c)(1) of this clause, or an agreed date substituted for it.

(ii) The Contractor shall, 60 days in advance of the date specified in paragraph
(c)(1) of this clause, or an agreed date substituted for it, advise the
Contracting Officer in writing as to the estimated amount of additional
funds required for the timely performance of the contract for a further
period as may be specified in the contract or otherwise agreed to by the
parties.

(4) If, after the notification referred to in paragraph (c)(3)(ii) of this clause,
additional funds are not allotted by the date specified in paragraph (c)(1) of
this clause, or an agreed date substituted for it, the Contracting Officer shall,
upon the Contractor's written request, terminate this contract on that date or on
the date set forth in the request, whichever is later, pursuant to the
Termination for Convenience of the Government clause.

[End of Task Order]
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Performance Work Statement
Task Order NNM11AA40T, Business Support Services
Contract NNM11AA30C

1.0 INTRODUCTION

The Contractor shall perform this Performance Work Statement (PWS) in
accordance with the PWS contained in the contract, NNM11AA30C, Acquisition and
Business Support Services (ABSS), and with the terms and conditions as set forth in the
contract and as supplemented in this Task Order.

20 PROGRAM MANAGEMENT

The Contractor shall provide program management and control for this Task
Order pursuant to PWS paragraph 2.0 of the contract. All plans and reports will be
provided to the Government in accordance with the direction contained in the Data
Procurement Document (DPD) 1321, Attachment J-2 to the contract, and as directed in
paragraph 2.0 Program Management of the contract PWS.

3.0 BUSINESS SUPPORT
3.1  RS01/Office of the Chief Financial Officer (CFO)

The task order requires support which includes, but is not limited to, fiscal
control, general ledger, cost analysis, business systems and support, and budget analysis.
Provide monthly cost accruals, review NASA Form 533 financial reports for accuracy
and timeliness, provide account reconciliations, participate in annual Form 1501 reviews,
support the general ledger, process financial system transactions, provide cost reports to
NASA Headquarters, complete monthly and yearly closing processes, update and
document financial systems, support on-line travel or other systems implementations,
provide travel and other system training, coordinate programming changes and prepare,
analyze and distribute financial reports.

3.1.1 Business Systems and Support requires support to maintain and control
system data base and configuration; develop/configure/reconfigure processes for the
Travel Manager system; develop system processes and training for MSFC. Provide
maintenance support and ensure updates of CFO travel website, and developing daily
operational processes/communications for MSFC. Provide financial/budget analysis and
integration as required. Task includes preparation and analysis of budget and financial
data; analysis and entry of financial data into automated systems; preparation of business
resources and financial reports, and performing various business related services.
Proficiency with MS Office applications with an advanced knowledge of Excel is
required. Desired education is a bachelor’s degree in an area of specialty and 4-6 years
of experience or an equivalent combination of education and experience in the field or in

a related area. [(IE)
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3.1.2 Resource/accounting support to assist in verifying and processing invoice
and voucher payments, resolving discrepancies, processing Cooperative Agreements,
Small Business Innovation Research (SBIR) and Small Business Technology Transfer
(STTR) contract payments, processing monthly cost accruals, reconciling monthly
accounting entries to the General Ledger, and supporting audits and special projects.
Task includes, but is not limited to, provide temporary assistance to other branches of the
Accounting Office, such as Funds Control. Requires experience with travel processing
and federal regulations and policies, desired education is a bachelor’s degree and 2-4

years of experience, or an equivalent combination of education and experience in the
field or a related area.

3.1.3 Support is required to perform accounting functions in support of the
Michoud Assembly Facility. Analyze accounting records to determine financial
resources required to implement programs and makes recommendations for budget
allocations to ensure conformance to budgetary limits, creating and maintaining internal
accounting sheets to track and status the MAF budget, reviewing operating budgets
periodically to analyze trends affecting budget requirements, initiating and obtaining
approval for Funding Requests; Issuing Purchase Requests to obtain services,
coordinating between NASA and tenants/users concerning reimbursements, MIPR’s,
payments, and SAP inputs, supporting development of MAF Integration and Operations
Office PPBE after receiving inputs from MSFOC and other NASA contractors, tenants,
users, and civil servants, validating the accuracy of contractors’ actuals, 533 billings,
variances against budgets, and inputs into SAP, preparing and presenting information to
all levels of MSFC/MAF management concerning budgets, contractor inputs and
user/tenant data. Proficiency with MS Office applications with an advanced knowledge of
Excel is required. Desired education is a bachelor's degree and 6-8 years of experience in
the field or in a related area, familiarity with MAF existing contracts, tenant support, and

user/tenant aireementsl and the ability to accomplish a variety of complex tasks.

3.1.4 Budget Distribution and Control — requires understanding of government
financial accounting and will work with SAP and Business Warehouse (BW). Assist in
Purchase Requisition Support for multiple Business Offices, Procurement, Budget, and
Accounting Operations Office including initiation and closing as well as required Service
Request (SR) correction activities is required. Conduct the final review and funds
certification for MSFC PRs on a rotational basis and assists in providing formal and
informal training classes to MSFC employees on PR initiation and approval tasks.
Provide guidance to MSFC personnel on PR preparation via telephone, email, or person-
to-person. Prepare and distribute multiple PR metric reports, executes and analyzes
weekly Johnson Space Center (JSC) Error Tracking Reports to identify PR errors and
track until resolved by responsible initiators. Execute and analyze year-end reports to
ensure required tasks are completed and provide testing support to Integrated Enterprise
Management Program (IEMP) for new releases. Proficiency with MS Office applications
with an advanced knowledge of Excel is required. Desired education is a B.S. degree in

Accounting and/or equivalent experience in accounting or financial management and 4-6
years of experience in the field or in a related area is desired. M
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3.1.5 Perform monthly, quarterly, and annual reconciliation of US Standard
General Ledger (USSGL) accounts. Provide analyses of these reconciliations to provide
management with pertinent information to manage Center operations. Additional tasks
include, but are not limited to, creation and analysis of Center monthly financial
statements, completion of various Continuous Monitoring Program (CMP) activities,
correction of identified errors, provide requested information for audits, and completion
of the monthly CMP Management Matrix, and property accounting. An understanding of
government financial accounting and experience with SAP and Business Warehouse or
similar ERP is beneficial. Proficiency with MS Office applications with an advanced

knowledge of Excel is required. Desired education is a bachelor’s degree and 4-6 years
of experience in the field or in a related area is desired. M

3.1.6 Perform monthly, quarterly, and annual reconciliation of US Standard
General Ledger (USSGL) accounts. Provide analyses of these reconciliations to provide
management with pertinent information to manage Center operations. Serve as a Subject
Matter Expert (SME) for multiple USSGL and financial reporting activities. Additional
tasks may include (but are not limited to) creation and analysis of Center monthly
financial statements, completion of various Continuous Monitoring Program (CMP)
activities, correction of identified errors, administration of Journal Voucher (JV) log,
assist in coordination of and provide requested information for audits, and completion of
the monthly CMP Management Matrix. An understanding of government financial
accounting and experience with SAP and Business Warehouse is required. Proficiency

with MS Office applications with an advanced knowledge of Excel is required. Desired
education is a bachelor’s degree and 6-8 years of experience in the field or in a related

area. [OIQ)]

3.1.7 Provide analyses of the effectiveness and efficiency of operations and
provide management with pertinent information to manage and control program
resources and schedules within constraints. Effectively analyze cost data including the
identification of trends and forecasting budget elements needing management attention.
Communicate with Level II & Level I1I offices including budget coordination with
different NASA organizations and levels within the agency. Additional tasks include, but
are not limited to, resources support to a multi-contractor environment requiring tracking
all aspects of contractually related resources management; provide independent status
reports and assessments; track and analyze program budgets, funding, costs, schedule and
contract status and predict anticipated progress at selected points in time (such as at fiscal
year or major milestones); cost analysis and performance assessment on multiple project
cost elements including Labor, Travel, and Procurements. An understanding of
government financial processes and experience with an integrated financial management
system are preferred. Proficiency with MS Office applications with an advanced

knowledge of SAP, BW and Excel is required. Desired education is a bachelor’s degree
and 6-8 years of experience in the field or in a related area. _
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3.2 IS01/Office of the Chief Information Officer (CIO)

3.2.1 Provide financial/budget analysis and integration as required. Task
includes preparation and analysis of budget and financial data; analysis and entry of
financial data into automated systems; preparation of business resources and financial
reports, and performing various business related services. Proficiency with MS Office
applications with an advanced knowledge of Excel is required. Desired education is a
bachelor’s degree and 4-6 years of experience in the field or in a related area.

(b)(4)

3.2.2 Provide analyses of the effectiveness and efficiency of operations and
provide management with pertinent information to manage and control program
resources and schedules within constraints. Task includes, but is not limited to, resources
support to a governmental data center supporting both local and Agency workloads in a
multi-contractor environment, provide independent status reports and assessments, track
and analyze program budgets, funding, costs, schedule and contract status and predict
anticipated progress at selected points in time (such as at fiscal year or major milestones).
An understanding of government financial processes and experience with an integrated
financial management system are preferred. Proficiency with MS Office applications
with an advanced knowledge of Excel is required. Desired education is a bachelor’s

degree and 6-8 years of experience in the field or in a related area. [[(9[)]

3.2.3 RESERVED

3.2.4 Support is required by CIO to develop, write and edit materials for
creation and maintenance of the MSFC/NASA IT Security Standard Operating
Procedures. In addition, this position is required to draft and prepare security incident
documentation, as well as, prepare precise agendas and draft, edit and maintain minutes
in support of the MSFC Information Systems Change Board Secretariat. Requires access
to sensitive financial and IT data of other contractors. Position will also be required to
Track and coordinate IT Security Actions including budget related requests and
preparation, coordination of IT Security training programs. Required to track and

coordinate the System Administrator Certification Program, as well as the coordination
and facilitation of IT Security events. M

3.2.5 Perform assessments of Exploration Systems Mission Directorate's
Integrated Collaborative Environment (ICE) programs/projects and identify critical areas
of concern for the purpose of defining potential technical and financial problems. Cost
analysis and performance assessment will be required on multiple project elements.
Responsible for tracking all funding aspects of the program including, but not limited to,
tracking funding received at MSFC from NASA Headquarters. Responsible for
developing, executing, and monitoring budgets, long-range operating plans, phasing
plans, and other resource planning activities. Proficiency with MS Office applications
with an advanced knowledge of Excel is required. An understanding of government
financial processes and experience with an integrated financial management system are
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preferred. Desired education is a bachelor’s degree and 4-6 years of experience in the

3.2.6 Provide financial/budget analysis and integration for MSFC and all NASA
Centers for the NASA Integrated Communications Services (NICS) contract. Requires
analyzing resource requirements and recommends proper distribution of resources to
project management, preparing project budget plans; reviewing financial management
reports including contractors reports; preparing data for project financial reviews;
reviewing and analyzing financial data for content and consistency with federal
regulations; identifying and analyzing critical findings on major problems/anomalies and
recommending options; maintaining active financial reports of project accounts and up-
to-date status of funding in terms of authorized, commitment, obligation and cost.
Requires the tracking of planned versus actual costs, verifying current cost forecasts,
analyzing financial reports, ensuring adequate funds on contracts, creating Procurement
Requests, mapping of all funds to the appropriate work packages, coordinating the
process of the NF 533 cost data with all Centers through Excel spreadsheets, entering
cost adjustments into the Contractor Cost Report (CCR) System in SAP, and working
with the OCFO Accounting Operations to post cost each month, performing and
monitoring monthly analysis on funding status for contract and Centers, and processing
other financial data as required. An understanding of government financial processes and
experience with an integrated financial management system are preferred. Proficiency
with MS Office applications with an advanced knowledge of Excel is required. A

bachelor’s deiree is irefen’ed and 6-8 years of experience in the field or in a related area.

3.2.7 Leads the project or multiple tasks and retains overall responsibility for
performance including cost, schedule, deliverables and contractual compliance. Provides
the interface to the customer and other project leaders. Reports to the Program Manager
and works with the Program Manager and other Program Leads for multiple projects.
Identifies resources required to achieve project objectives. Establishes priorities, task
assignments and ensures timely completion. Ensures quality and productivity standards
are maintained while meeting project/client deadlines and budget constraints. Serves as
the client liaison on all project matters. Performs a quality assurance role to ensure timely
delivery of all specified deliverables, and compliance with government regulations,
codes, policies, and procedures. Desired education is a Bachelor’s degree in the area of

specialty and 3-5 years of relevant experience, including supervisory and project
management experience.“

3.3 Travel

Travel for this effort will be required on a recurring basis. Travel is cost
reimbursable and funded separately from the firm-fixed-price labor price.
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8. NAME AND ADDRESS OF CONTRACTOR (No., street, county, State and ZIP Code) (%) 9A. AMENDMENT OF SOLICITATION NO.
AL RAZAQ COMPUTING SERVICES
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% 10A. MODIFICATION OF CONTRACT/ORDER NO.
NNIM11AA30C
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CODE 035U7 FACILITY CODE 05/01/2011
1. THIS [TEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS
! 1The above numbered solicitation is amended as set forth in Iltem 14. The hour and date specified for receipt of Offers “Jis extended. [ is not extended.
Offers must acknowledge receipt of this amendment prior to the hour and date specified in the solicitation or as amended, by one of the following methods: (a) By completing
Items 8 and 15, and relurning copies of the amendment; (b) By acknowledging receipt of this amendment on each copy of the offer submitted; or (c) By

separate Jelter or telegram which includes a reference to the solicitation and amendment numbers. FAILURE OF YOUR ACKNOWLEDGEMENT TO BE RECEIVED AT
THE PLACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE HOUR AND DATE SPECIFIED MAY RESULT IN REJECTION OF YOUR OFFER. If by
virtue of this amendment you desire to change an offer already submitted, such change may be made by lelegram or lelter, provided each telegram or letter makes reference
to the solicitation and this amendment, and is received prior lo the opening hour and date specified.

12. ACCOUNTING AND APPROPRIATION DATA (If required) Net Thoreasas $703,653.00
See Schedule

13. THIS ITEM ONLY APPLIES TO MODIFICATION OF CONTRACTS/ORDERS. IT MODIFIES THE CONTRACT/ORDER NO. AS DESCRIBED IN ITEM 14.

_CHECKONE | A THIS CHANGE ORDER IS ISSUED PURSUANT TO: (Specify authority) THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE CONTRACT
ORDER NO. IN ITEM 10A,

B. THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES (such as changes in paying office,
appropriation date, etc,) SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF FAR 43.103(b).

C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTO PURSUANT TO AUTHORITY OF:
X FAR 52.217-8 OPTION TO EXTEND SERVICES (NOV 1999)

D. OTHER (Specify type of modification and authority)

E. IMPORTANT: Contractor “Tis not, [x_is required to sign this document and return —2 copies to the issuing office.

14, DESCRIPTION OF AMENDMENT/MQDIFICATION (Organized by UCF section headings, including solicitation/contract subject matter where feasible.)
1. The purposes of this modification are to incorporate the following actions:

a) Exercise Contract Option 1 (Yr 2) from May 1, 2012 through April 30, 2013 in the amount
of $1,806,582; thereby increasing the total task order value from $1,895,106 to $3,701,688;

b) Provide incremental funding in the amount of $703,653; thereby increasing the total
funding allotted to this task order from $1,895,106 to $2,598,759;

c) Revise the funded through date from April 30, 2012 to September 14, 2012; and

d) Update task order Clause 7, Payment and Considération, to reflect billing periods

Continued
Except as provided herein, all terms and conditions of the document referenced in item 9A or 10A, as heretofore changed, remains unchanged and in full force and effect.
15A. NAME AND TITLE OF SIGNER (Type or print) 16A. NAME AND TITLE OF CONTRACTING OFFICER (Type or prinf)
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NAME OF OFFEROR OR CONTRACTOR
AL RAZAQ COMPUTING SERVICES
ITEM NO. SUPPLIES/SERVICES QUANTITY [UNIT UNIT PRICE AMOUNT
(A) (B) (C) (D) (E) (F)

through April 30, 2013.

2. The following paragraph(s) has/have been
modified. Slip-sheets to the task order are
provided with sidebars indication change.

Clause 3 Period of Performance
Clause 7 Consideration and Payment
Clause 12 Limitation of Funds
Entire Task Order is being provided

3. Contractor's Statement of Release

In consideration of the modification(s) agreed to
herein as complete equitable adjustment for all
claims arising out of or attributable to the
issuance of the contract change(s) and/or
contractor proposal(s) listed below, the
contractor hereby releases the Government from
any and all liability under this contract for
further equitable adjustments attributable to
such facts or circumstances giving rise to said
contract change(s) and/or contractor proposal(s),
and for such additional obligations as may be
required by this modification.

Contract Change Identification: Task Order
NNM11AA40T, Modification No. 11 against Contract
NNM11AA30C.

Contractor Proposal Number: ARCS Proposal dated
April 2, 2012.

4. Except as provided herein, all terms and
conditions of this task order remain unchanged
and in full force and effect.

LIST OF CHANGES:

Reason for Modification : Exercise an Option
Period Of Performance End Date changed from
30-APR-12 to 30-APR-13

New Total Amount for this Version: $1,806,582.00
New Total Amount for this Award: $3,701,688.00
Obligated Bmount for this Modification:
$703,653.00

Incremental Funded Amount changed: from
$1,895,106.00 to $2,598,759.00

Payment Terms:

Continued

NSN 7540-01-152-8087
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Net 30 days
FOB: Destination
002 Option 1 (CY 2) 1,806,582.00

Incrementally Funded Amount: $703,653.00

Accounting Info:
62RS01/6100.2520/FC000000/736466.01.06.08.01/000/2
520/62/CASX12012D/361N Cost Center: 62RS01 GI
Account: 6100.2520 Order: FC000000 WBS Elementl:
736466.01.06.08.01 Item Number: 000 Commitment
Item: 2520 Funds Center: 62 Fund: CASX12012D
Functional Area: 361N

Funded: $310,000.00

Accounting Info:
62SF02/6100.2520/FC000000/585777.01.10.10.02/000/2
520/62/EXPX22012D/719V Cost Center: 62SF02 GI
Account: 6100.2520 Order: FC000000 WBS Elementl:
585777.01.10.10.02 Item Number: 000 Commitment
Item: 2520 Funds Center: 62 Fund: EXPX22012D
Functional Area: 719V

Funded: $65,741.00

Accounting Info:
62I1501/6100.2520/FC000000/736466.07.10.08/000/2520
/62/CASX12012D/361N Cost Center: 62I501 GI
Account: 6100.2520 Order: FC000000 WBS Elementl:
736466.07.10.08 Item Number: 000 Commitment Item:
2520 Funds Center: 62 Fund: CASX12012D Functional
Area: 361N

Funded: $196,970.00

Accounting Info:
621540/6100.2520/FC000000/361065.07.02.01/000/2520
/62/EXCX%22012D/761A Cost Center: 62IS540 GI
Account: 6100.2520 Order: FCO00000 WBS Elementl:
361065.07.02.01 Item Number: 000 Commitment Item:
2520 Funds Center: 62 Fund: EXCX22012D Functional
Area: T761A

Funded: $130,942.00
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TASK ORDER NNM11AA40T
BUSINESS SUPPORT SERVICES

RS01/Office of the Chief Financial Officer (CFO)

[S01/ Office of the Chief Information Officer (CIO)

SF01/Michoud Assembly Facility Directorate (MAF)/Program Planning and Control
SF02/Michoud Assembly Facility Directorate (MAF)/Integration and Operations Support

FFP Labor
(b)(4)

Travel

Total TO
Value

Total Labor
Obligations

Total TO
Obligations

Travel

PREVIOUS R
THIS MOD ||
TOTAL (b)(4) Bo® $2,598,759

1. SUPPLIES AND/OR SERVICES TO BE FURNISHED

a. The Contractor shall perform this Performance Work Statement (PWS)-based Task
Order in accordance with the PWS contained in Contract NNM11AA30C,
Acquisition and Business Support Services. The Contractor shall perform this Task
Order under the terms and conditions as set forth in the basic order and as
supplemented in this Task Order.

* b. The Contractor shall provide all resources (except as may be expressly stated in this
order as furnished by the Government) necessary to perform all the service
requirements in the PWS as provided in Attachment A hereto.

2. TYPE OF ORDER
This is a performance-based, Firm-Fixed-Price (FFP) Task Order.
3. PERIOD OF PERFORMANCE

The period of performance of this Task Order shall be as follows: May 1, 2011 through
April 30, 2013.

4. PLACE OF PERFORMANCE

The Contractor shall perform the work under this order on-site at the Marshall Space
Flight Center, AL, and at such other locations as may be approved in writing by the
Contracting Officer.
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PERFORMANCE SURVEYS

The Contractor shall conduct surveys in accordance with the direction in Clause B.3,

_ Price Deductions for Less Than Optimum Performance, of the contract, which shall be
reported in accordance with the direction in Data Procurement Document (DPD) 1321,
Attachment J-2 to the contract.

TECHNICAL DIRECTION

Performance of the work under this Task Order is subject to the written technical
direction of the Contracting Officer’s Technical Representative (COTR), as set forth in
Clause G.2, Technical Direction, of the contract.

CONSIDERATION AND PAYMENT

a. The Contractor shall be paid upon the satisfactory completion of the work called for
in this Task Order and submission of properly certified invoices as detailed in
Clause G.5, Consideration and Payment, of the contract.

b. The Contractor shall be paid biweekly for the work called for in this Task Order at
the rates specified for the applicable period as set forth in Attachment J-4,
Contractor Fully Burdened Labor Rates*, to the contract, and as set forth in the
payment schedule shown below.

c. Accounting classifications and funding resources are incorporated into the contract
accordingly.

d.  Contractor invoices shall be submitted electronically in accordance with Clause
G.5, Consideration and Payment, of the contract.

e Travel is cost reimbursable and will be invoiced separately from the labor shown
in the payment schedule below. Of the total price for effort provided under this
Task Ordef(9I@Nis available for Travel.

NNM11AA40T Payment Schedule

Payment Type Frequency Date Amount
Status Report Bi-Weekly

05/13/11
05/27/11
06/10/11
06/24/11
07/08/11
07/22/11
08/05/11
08/19/11
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09/02/11

09/16/11

09/30/11

10/14/11

10/28/11

11/11/11

11/25/11

12/09/11

12/23/11

01/06/12

01/20/12

02/03/12

02/17/12

03/02/12

03/16/12

03/30/12

04/13/12

04/27/12

05/11/12

05/25/12

06/08/12

06/22/12

07/06/12

07/20/12

08/03/12

08/17/12

08/31/12

09/14/12

09/28/12

10/12/12

10/26/12

11/09/12

11/23/12

12/07/12

12/21/12

01/04/13

01/18/13

02/01/13

02/15/13




10.

11.

12.
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03/01/13
03/15/13
03/29/13
04/12/13
04/30/13
Total Billing | $3,700,956

SPECIAL ORDER REQUIREMENTS

This Task Order shall be performed in accordance with the special order requirements
clauses in Section H of the basic order.

ORDER CLAUSES

This Task Order shall be performed in accordance with the order clauses in Section I of
the basic order.

OTHER TERMS AND CONDITIONS

All other terms and conditions as contained in the basic order, NNM11AA30C, are
applicable to this Task Order.

ORDER OF PRECEDENCE

Should a conflict arise between the terms and conditions as shown in this Task Order and
the terms and conditions of the basic order, NNM11AA30C, the basic order shall prevail.

1852.232-77. LIMITATION OF FUNDS (FIXED- PRICE CONTRACT)
(MAR 1989)

(a) Of the total price for effort provided under this Task Order, the sum of $2,598,759 is
available for payment and allotted to this Task Order.

(b) The Contractor agrees to perform or have performed the effort specified in
paragraph (a) of this clause up to the point at which, if this contract is terminated
pursuant to the Termination for Convenience of the Government clause of this
contract, the total amount payable by the Government (including amounts payable
for subcontracts and settlement costs) pursuant to paragraphs (f) and (g) of that
clause would, in the exercise of reasonable judgment by the Contractor,
approximate the total amount at the time allotted to the contract. The Contractor is
not obligated to continue performance of the work beyond that point. The
Government is not obligated in any event to pay or reimburse the Contractor more
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than the amount allotted to the contract, anything to the contrary in the Termination
for Convenience of the Government clause notwithstanding.

© @1

)

€)

(4)

It is contemplated that funds presently allotted to this contract will cover the
work to be performed through September 14, 2012.

If funds allotted are considered by the Contractor to be inadequate to cover the
work to be performed until that date, or an agreed date substituted for it, the
Contractor shall notify the Contracting Officer in writing when within the next
60 days the work will reach a point at which, if the contract is terminated
pursuant to the Termination for Convenience of the Government clause of this
contract, the total amount payable by the Government (including amounts
payable for subcontracts and settlement costs) pursuant to paragraphs (f) and
(g) of that clause will approximate 75 percent of the total amount then allotted
to the contract.

(1) The notice shall state the estimate when the point referred to in paragraph
(c)(2) of this clause will be reached and the estimated amount of additional
funds required to continue performance to the date specified in paragraph
(c)(1) of this clause, or an agreed date substituted for it.

(i1) The Contractor shall, 60 days in advance of the date specified in paragraph
(c)(1) of this clause, or an agreed date substituted for it, advise the
Contracting Officer in writing as to the estimated amount of additional
funds required for the timely performance of the contract for a further
period as may be specified in the contract or otherwise agreed to by the
parties.

If, after the notification referred to in paragraph (c)(3)(ii) of this clause,
additional funds are not allotted by the date specified in paragraph (c)(1) of
this clause, or an agreed date substituted for it, the Contracting Officer shall,
upon the Contractor's written request, terminate this contract on that date or on
the date set forth in the request, whichever is later, pursuant to the
Termination for Convenience of the Government clause.

[End of Task Order]
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Performance Work Statement
Task Order NNM11AA40T, Business Support Services
Contract NNM11AA30C

1.0 INTRODUCTION

The Contractor shall perform this Performance Work Statement (PWS) in
accordance with the PWS contained in the contract, NNM11AA30C, Acquisition and
Business Support Services (ABSS), and with the terms and conditions as set forth in the
contract and as supplemented in this Task Order.

2.0 PROGRAM MANAGEMENT

The Contractor shall provide program management and control for this Task
Order pursuant to PWS paragraph 2.0 of the contract. All plans and reports will be
provided to the Government in accordance with the direction contained in the Data
Procurement Document (DPD) 1321, Attachment J-2 to the contract, and as directed in
paragraph 2.0 Program Management of the contract PWS.

3.0 BUSINESS SUPPORT
3.1 RS01/Office of the Chief Financial Officer (CFO)

The task order requires support which includes, but is not limited to, fiscal
control, general ledger, cost analysis, business systems and support, and budget analysis.
Provide monthly cost accruals, review NASA Form 533 financial reports for accuracy
and timeliness, provide account reconciliations, participate in annual Form 1501 reviews,
support the general ledger, process financial system transactions, provide cost reports to
NASA Headquarters, complete monthly and yearly closing processes, update and
document financial systems, support on-line travel or other systems implementations,
provide travel and other system training, coordinate programming changes and prepare,
analyze and distribute financial reports.

3.1.1 Business Systems and Support requires support to maintain and control
system data base and configuration; develop/configure/reconfigure processes for the
Travel Manager system; develop system processes and training for MSFC. Provide
maintenance support and ensure updates of CFO travel website, and developing daily
operational processes/communications for MSFC. Provide financial/budget analysis and
integration as required. Task includes preparation and analysis of budget and financial
data; analysis and entry of financial data into automated systems; preparation of business
resources and financial reports, and performing various business related services.
Proficiency with MS Office applications with an advanced knowledge of Excel is
required. Desired education is a bachelor’s degree in an area of specialty and 4-6 years

of experience or an equivalent combination of education and experience in the field or in
a related area.
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3.1.2 Resource/accounting support to assist in verifying and processing invoice
and voucher payments, resolving discrepancies, processing Cooperative Agreements,
Small Business Innovation Research (SBIR) and Small Business Technology Transfer
(STTR) contract payments, processing monthly cost accruals, reconciling monthly
accounting entries to the General Ledger, and supporting audits and special projects.
Task includes, but is not limited to, provide temporary assistance to other branches of the
Accounting Office, such as Funds Control. Requires experience with travel processing
and federal regulations and policies, desired education is a bachelor’s degree and 2-4

years of experience, or an equivalent combination of education and experience in the
field or a related area.

3.1.3 RESERVED

3.1.4 Budget Distribution and Control — requires understanding of government
financial accounting and will work with SAP and Business Warehouse (BW). Assist in
Purchase Requisition Support for multiple Business Offices, Procurement, Budget, and
Accounting Operations Office including initiation and closing as well as required Service
Request (SR) correction activities is required. Conduct the final review and funds
certification for MSFC PRs on a rotational basis and assists in providing formal and
informal training classes to MSFC employees on PR initiation and approval tasks.
Provide guidance to MSFC personnel on PR preparation via telephone, email, or person-
to-person. Prepare and distribute multiple PR metric reports, executes and analyzes
weekly Johnson Space Center (JSC) Error Tracking Reports to identify PR errors and
track until resolved by responsible initiators. Execute and analyze year-end reports to
ensure required tasks are completed and provide testing support to Integrated Enterprise
Management Program (IEMP) for new releases. Proficiency with MS Office applications
with an advanced knowledge of Excel is required. Desired education is a B.S. degree in

Accounting and/or equivalent experience in accounting or financial management and 4-6
years of experience in the field or in a related area is desired. m
3.1.5 Perform monthly, quarterly, and annual reconciliation of US Standard
General Ledger (USSGL) accounts. Provide analyses of these reconciliations to provide
management with pertinent information to manage Center operations. Additional tasks
include, but are not limited to, creation and analysis of Center monthly financial
statements, completion of various Continuous Monitoring Program (CMP) activities,
correction of identified errors, provide requested information for audits, and completion
of the monthly CMP Management Matrix, and property accounting. An understanding of
government financial accounting and experience with SAP and Business Warehouse or

similar ERP is beneficial. Proficiency with MS Office applications with an advanced
knowledge of Excel is required. Desired education is a bachelor’s degree and 4-6 years

of experience in the field or in a related area is desired. [(([G)]

3.1.6 Perform monthly, quarterly, and annual reconciliation of US Standard
General Ledger (USSGL) accounts. Provide analyses of these reconciliations to provide
management with pertinent information to manage Center operations. Serve as a Subject
Matter Expert (SME) for multiple USSGL and financial reporting activities. Additional
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tasks may include (but are not limited to) creation and analysis of Center monthly
financial statements, completion of various Continuous Monitoring Program (CMP)
activities, correction of identified errors, administration of Journal Voucher (JV) log,
assist in coordination of and provide requested information for audits, and completion of
the monthly CMP Management Matrix. An understanding of government financial
accounting and experience with SAP and Business Warehouse is required. Proficiency
with MS Office applications with an advanced knowledge of Excel is required. Desired

education is a bachelor’s degree and 6-8 years of experience in the field or in a related
area, M

3.1.7 RESERVED
3.2  IS01/Office of the Chief Information Officer (CIO)

3.2.1 Provide financial/budget analysis and integration as required. Task
includes preparation and analysis of budget and financial data; analysis and entry of
financial data into automated systems; preparation of business resources and financial
reports, and performing various business related services. Proficiency with MS Office
applications with an advanced knowledge of Excel is required. Desired education is a

bachelor’s deiree and 4-6 years of experience in the field or in a related area. [(DIE)

3.2.2 Provide analyses of the effectiveness and efficiency of operations and
provide management with pertinent information to manage and control program
resources and schedules within constraints. Task includes, but is not limited to, resources
support to a governmental data center supporting both local and Agency workloads in a
multi-contractor environment, provide independent status reports and assessments, track
and analyze program budgets, funding, costs, schedule and contract status and predict
anticipated progress at selected points in time (such as at fiscal year or major milestones).
An understanding of government financial processes and experience with an integrated
financial management system are preferred. Proficiency with MS Office applications
with an advanced knowledge of Excel is required. Desired education is a bachelor’s
degree and 6-8 years of experience in the field or in a related area, QIS

3.2.3 RESERVED

3.2.4 Support is required by CIO to develop, write and edit materials for
creation and maintenance of the MSFC/NASA IT Security Standard Operating
Procedures. In addition, this position is required to draft and prepare security incident
documentation, as well as, prepare precise agendas and draft, edit and maintain minutes
in support of the MSFC Information Systems Change Board Secretariat. Requires access
to sensitive financial and IT data of other contractors. Position will also be required to
Track and coordinate IT Security Actions including budget related requests and
preparation, coordination of IT Security training programs. Required to track and

coordinate the System Administrator Certification Program, as well as the coordination
and facilitation of IT Security events. M
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3.2.5 Perform assessments of Exploration Systems Mission Directorate's
Integrated Collaborative Environment (ICE) programs/projects and identify critical areas
of concern for the purpose of defining potential technical and financial problems. Cost
analysis and performance assessment will be required on multiple project elements.
Responsible for tracking all funding aspects of the program including, but not limited to,
tracking funding received at MSFC from NASA Headquarters. Responsible for
developing, executing, and monitoring budgets, long-range operating plans, phasing
plans, and other resource planning activities. Proficiency with MS Office applications
with an advanced knowledge of Excel is required. An understanding of government
financial processes and experience with an integrated financial management system are
preferred. Desired education is a bachelor’s degree and 4-6 years of experience in the

field or in a related area. [[()]E))

3.2.6 Provide financial/budget analysis and integration for MSFC and all NASA
Centers for the NASA Integrated Communications Services (NICS) contract. Requires
analyzing resource requirements and recommends proper distribution of resources to
project management, preparing project budget plans; reviewing financial management
reports including contractors reports; preparing data for project financial reviews;
reviewing and analyzing financial data for content and consistency with federal
regulations; identifying and analyzing critical findings on major problems/anomalies and
recommending options; maintaining active financial reports of project accounts and up-
to-date status of funding in terms of authorized, commitment, obligation and cost.
Requires the tracking of planned versus actual costs, verifying current cost forecasts,
analyzing financial reports, ensuring adequate funds on contracts, creating Procurement
Requests, mapping of all funds to the appropriate work packages, coordinating the
process of the NF 533 cost data with all Centers through Excel spreadsheets, entering
cost adjustments into the Contractor Cost Report (CCR) System in SAP, and working
with the OCFO Accounting Operations to post cost each month, performing and
monitoring monthly analysis on funding status for contract and Centers, and processing
other financial data as required. An understanding of government financial processes and
experience with an integrated financial management system are preferred. Proficiency
with MS Office applications with an advanced knowledge of Excel is required. A
bachelor’s degree is preferred and 6-8 years of experience in the field or in a related area.

(b)(4)

3.2.7 Leads the project or multiple tasks and retains overall responsibility for
performance including cost, schedule, deliverables and contractual compliance. Provides
the interface to the customer and other project leaders. Reports to the Program Manager
and works with the Program Manager and other Program Leads for multiple projects.
Identifies resources required to achieve project objectives. Establishes priorities, task
assignments and ensures timely completion. Ensures quality and productivity standards
are maintained while meeting project/client deadlines and budget constraints. Serves as
the client liaison on all project matters. Performs a quality assurance role to ensure timely
delivery of all specified deliverables, and compliance with government regulations,
codes, policies, and procedures. Desired education is a Bachelor’s degree in the area of
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specialty and 3-5 years of relevant experience, including supervisory and project

management experience. [(9IE)

3.3 Travel

Travel for this effort will be required on a recurring basis. Travel is cost
reimbursable and funded separately from the firm-fixed-price labor price.

3.4 - SF01/Michoud Assembly Facility Directorate (MAF)/Program Planning and
Control

3.4.1 Provide analyses of the effectiveness and efficiency of operations and
provide management with pertinent information to manage and control program
resources and schedules within constraints. Effectively analyze cost data including the
identification of trends and forecasting budget elements needing management attention.
Communicate with Level II & Level III offices including budget coordination with
different NASA organizations and levels within the agency. Additional tasks include, but
are not limited to, resources support to a multi-contractor environment requiring tracking
all aspects of contractually related resources management; provide independent status
reports and assessments; track and analyze program budgets, funding, costs, schedule and
contract status and predict anticipated progress at selected points in time (such as at fiscal
year or major milestones); cost analysis and performance assessment on multiple project
cost elements including Labor, Travel, and Procurements. An understanding of
government financial processes and experience with an integrated financial management
system are preferred. Proficiency with MS Office applications with an advanced
knowledge of SAP, BW and Excel is required. Desired education is a bachelor’s degree

and 6-8 years of experience in the field or in a related area. (91

3.5 SF02/Michoud Assembly Facility Directorate (MAF)/Integration and
Operations Support

3.5.1 Support is required to perform accounting functions in support of the
Michoud Assembly Facility. Analyze accounting records to determine financial
resources required to implement programs and makes recommendations for budget
allocations to ensure conformance to budgetary limits, creating and maintaining internal
accounting sheets to track and status the MAF budget, reviewing operating budgets
periodically to analyze trends affecting budget requirements, initiating and obtaining
approval for Funding Requests; Issuing Purchase Requests to obtain services,
coordinating between NASA and tenants/users concerning reimbursements, MIPR’s,
payments, and SAP inputs, supporting development of MAF Integration and Operations
Office PPBE after receiving inputs from MSFOC and other NASA contractors, tenants,
users, and civil servants, validating the accuracy of contractors’ actuals, 533 billings,
variances against budgets, and inputs into SAP, preparing and presenting information to
all levels of MSFC/MAF management concerning budgets, contractor inputs and
user/tenant data. Proficiency with MS Office applications with an advanced knowledge of
Excel is required. Desired education is a bachelor's degree and 6-8 years of experience in
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the field or in a related area, familiarity with MAF existing contracts, tenant support, and

user/tenant aireements, and the ability to accomplish a variety of complex tasks. (&)
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8. NAME AND ADDRESS GF CONTRACTOR (No., street, county, State and ZIP Cede) ) 9A. AMENDMENT OF SCLICITATION NO,
AL RAZAQ COMPUTING SERVICES
6001 SAVOY DR STE 505 9B. DATED (SEE ITEM 11)
HOUSTON TX 77036-3365
5 |10A. MODIFICATION OF CONTRACT/ORDER NO.
NNMI11AA30C
NNM11AA40T
10B. DATED (SEE ITEM 13)
CODE 03507 FACILITY CODE 05/01/2011
1. THIS ITEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS
! The above numbered solicitation is amended as set forth in ltem 14. The hour and date specified for receipt of Offers | isextended, [ 'is not extended.

Offers must acknowledge receipt of this amendment prior to the hour and date specified in the solicitation or as amended, by one of the following methods: (a) By completing
Items 8 and 15, and returning copies of the amendment, (b) By acknowledging receipt of this amendment on each copy of the offer submitted; or (c) By
separale letter or telegram which includes a reference to the solicitation and amendment numbers. FAILURE OF YOUR ACKNOWLEDGEMENT TO BE RECEIVED AT
THE PLACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE HOUR AND DATE SPECIFIED MAY RESULT IN REJECTION OF YOUR OFFER. If by
virtue of this amendment you desire to change an offer already submitted, such changs may be made by telegram or letter, provided each telegram or letter makes reference
to the solicitation and lhis amendment, and is received prior to the opening hour and date specified.

12. ACCOUNTING AND APPROPRIATION DATA (If required) Net Increase: $48,489.00

See Schedule

13. THIS ITEM ONLY APPLIES TO MODIFICATION OF CONTRACTS/ORDERS. IT MODIFIES THE CONTRACT/ORDER NO. AS DESCRIBED IN ITEM 14.

_CHECKONE | A THIS CHANGE ORDER IS ISSUED PURSUANT TO: (Spacify authorify) THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE CONTRACT
ORDER NO. IN [TEM 10A.

B. THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES (such as changes in paying office,
appropriation date, efc.) SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF FAR 43.103(b).

C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTO PURSUANT TO AUTHORITY OF:
X FAR 52.243-1 Changes - Fixed Price (AUG 2010) Alternate I (APR 1984)
D. OTHER (Specify type of modification and authority)

E. IMPORTANT: Contractor Clis not, ix]is required to sign this document and return 2 copies to the issuing office.

14. DESCRIPTION OF AMENDMENT/MODIFICATION (Organized by UCF section headings, including solicitation/contract subject matter where feasible.)
1. The purposes of this modification are to incorporate the following actions:

a) Delete required support by[(9)IE) under PWS 3.2.5 in the

amount of (b)(4) for the period of (9]¢

b) Increase required support by (b)(4)
3l (h)(4 for the period of [[(5)[C))

under PWS 3.2.5 in the amount

c) Incorporate travel incurred in the amount of [(9)[¢

d) As a result of (a) through (c), the task order value is increased by $50,413; from
Continued ...

Excepl as provided herein, all terms and conditions of the document referenced in Item 9A or 10A, as heretofore changed, remains unchanged and in full force and effect.
15A. NAME AND TITLE OF SIGNER (Type or print) 16A. NAME AND TITLE OF CONTRACTING OFFICER (Type or print)

Qbﬂgu"r:z PMQ AAE& Audre}z R. McMillan
158, CWONE 15C. DATE SIGNED | 168, UMYED STATES OF AMERICA 16C. DATE SIGNED
AN AN _ 5/5’//)—- ;4? %'//éa) 5-G 20/P—

 (Signature of person authorized ature of Contracting Officer)
NSN 7540-01-152-8070 v STANDARD FORM 30 (REV. 10-83)
Previous edition unusable Prescribed by GSA

FAR (48 CFR) 53.243
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NAME OF OFFEROR OR CONTRACTOR
AL RAZAQ COMPUTING SERVICES
ITEM NO. SUPPLIES/SERVICES QUANTITY [uNIT UNIT PRICE AMOUNT
(R) (B) (C) D) (E) (F)

$3,701,688 to $3,752,101;

e) Provide incremental funding in the amount of
$48,489; thereby increasing the total funding
allotted to this task order from 352,598,759 to
$2,647,248;

f) Funded through date remains September 14,
2012; and

g) Update task order Clause 7, Payment and
Consideration, to reflect billing pericds through
April 30, 2013.

2. The following paragraph(s) has/have been
modified. Slip-sheets to the task order are
provided with sidebars indication change.

Clause 7 Consideration and Payment
Clause 12 Limitation of Funds
Entire Task Order is being provided

3. Contractor's Statement of Release

In consideration of the modification(s) agreed to
herein as complete equitable adjustment for all
claims arising out of or attributable to the
issuance of the contract change(s) and/or
contractor proposal(s) listed below, the
contractor hereby releases the Government from
any and all liability under this contract for
further equitable adjustments attributable to
such facts or circumstances giving rise to said
contract change(s) and/or contractor proposal(s),
and for such additional cbligations as may be
required by this modification.

Contract Change Identification: Task Order
NNM112R40T, Modification No. 12 against Contract
NNM11AA30C.

Contractor Proposal Number: ARCS Proposal dated
May 3, 2012.

4, Except as provided herein, all terms and
conditicons of this task order remain unchanged
and in full force and effect.

LIST OF CHANGES:
Continued

NEN 7640-01-152-8067

OPTIONAL FORM 336 (4-86)
Sponsored by GSA
FAR (48 CFR) 53.110
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NNM11AA30C/NNM11AAR40T /000012 3 3
NAME OF OFFEROR OR CONTRACTOR
AL RAZAQ COMPUTING SERVICES
ITEM NO. SUPPLIES/SERVICES QUANTITY [UNIT UNIT PRICE AMOUNT
(A) (B) (C) (D) (E) (F)

Reason for lodification : Supplemental Agreement
for work within scope

Total Amount for this Modification: [[(§)]@)

New Total Amount for this Award: $3,752,101.00
Obligated Amount for this Modification: $48,489.00
Incremental Funded Amount changed: from
$2,598,759.00 to $2,647,248.00

ACCOUNTING AND APPROPRIATION DATA:

PR # 4200435670

Account code:
625F01/6100.2520/62/FC000000/585777.01.10.10.02/00
0/2520/62/EXPX22012D/719V/1/2

Cost Center 62S5F01

GI Account 6100.2520

Order FCO00000

Quantity: 0

Amount: [{s)I@!

PR # 4200434663

Account code:
621501/6100.2520/62/FC000000/736466.07.10.08/000/2
520/62/CASX12012D/361N/1/2

Cost Center 621501

GI Account 6100.2520

Order FCO00000

Quantity: 0

Amount: $24,000.00

PR # 4200434663

Account code:
©215870/6100.2520/62/FC000000/884160.01.50.02.08/00
0/2520/62/CASX12012D/9220/2/3
Cost Center 62IS70

GI Account 6100.2520

Order FCOQ0000

Quantity: O

Amcount: $24,000.00

Payment Terms:

Net 30 days

FOB: Destination

NSN 7540-01-152-8067

OPTIONAL FORM 336 (4-86)
Sponsored by GSA
FAR (48 CFR) 53,110
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TASK ORDER NNM11AA40T
BUSINESS SUPPORT SERVICES

RS01/Office of the Chief Financial Officer (CFO)

IS01/ Office of the Chief Information Officer (CIO)

SFO01/Michoud Assembly Facility Directorate (MAF)/Program Planning and Control
SF02/Michoud Assembly Facility Directorate (MAF)/Integration and Operations Support

FFP Labor Travel Value
PREVIOUS QIS
THIS MOD

ToraL | Q0 [ sss200

Obligations Travel Obli

Total TO Total Labor Total TO
ations

1. SUPPLIES AND/OR SERVICES TO BE FURNISHED

a. The Contractor shall perform this Performance Work Statement (PWS)-based Task
Order in accordance with the PWS contained in Contract NNM11AA30C,
Acquisition and Business Support Services. The Contractor shall perform this Task
Order under the terms and conditions as set forth in the basic order and as
supplemented in this Task Order,

b.  The Contractor shall provide all resources (except as may be expressly stated in this
order as furnished by the Government) necessary to perform all the service
requirements in the PWS as provided in Attachment A hereto.

2. TYPE OF ORDER
This is a performance-based, Firm-Fixed-Price (FFP) Task Order.
% PERIOD OF PERFORMANCE

The period of performance of this Task Order shall be as follows: May 1, 2011 through
April 30,2013,

4. PLACE OF PERFORMANCE

The Contractor shall perform the work under this order on-site at the Marshall Space
Flight Center, AL, and at such other locations as may be approved in writing by the
Contracting Officer.
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PERFORMANCE SURVEYS

The Contractor shall conduct surveys in accordance with the direction in Clause B.3,
Price Deductions for Less Than Optimum Performance, of the contract, which shall be
reported in accordance with the direction in Data Procurement Document (DPD) 1321,
Attachment J-2 to the contract.

TECHNICAL DIRECTION

Performance of the work under this Task Order is subject to the written technical
direction of the Contracting Officer’s Technical Representative (COTR), as set forth in
Clause G.2, Technical Direction, of the contract.

CONSIDERATION AND PAYMENT

a.

The Contractor shall be paid upon the satisfactory completion of the work called for
in this Task Order and submission of properly certified invoices as detailed in
Clause G.5, Consideration and Payment, of the contract.

The Contractor shall be paid biweekly for the work called for in this Task Order at
the rates specified for the applicable period as set forth in Attachment J-4,
Contractor Fully Burdened Labor Rates*, to the contract, and as set forth in the
payment schedule shown below.

Accounting classifications and funding resources are incorporated into the contract
accordingly.

Contractor invoices shall be submitted electronically in accordance with Clause
G.5, Consideration and Payment, of the contract.

Travel is cost reimbursable and will be invoiced separately from the labor shown
in the payment schedule below. Of the total price for effort provided under this
Task Order|@I&M s available for Travel.

NNM11AA40T Payment Schedule

Payment Type Frequency Date Amount

Status Report Bi-Weekly

05/13/11 RAS

05/27/11

06/10/11

06/24/11

07/08/11

07/22/11

08/05/11

08/19/11




09/02/11

09/16/11

09/30/11

10/14/11

10/28/11

11/11/11

11/25/11

12/09/11

12/23/11

01/06/12

01/20/12

02/03/12

02/17/12

03/02/12

03/16/12

03/30/12

04/13/12

04/27/12

05/11/12

05/25/12

06/08/12

06/22/12

07/06/12

07/20/12

08/03/12

08/17/12

08/31/12

09/14/12

09/28/12

10/12/12

10/26/12

11/09/12

11/23/12

12/07/12

12/21/12

01/04/13

01/18/13

02/01/13

02/15/13

NNM11AA40T
Modification 12



10.

11.

12.

NNM11AA40T
Modification 12

03/01/13 | 84S
03/15/13
03/29/13
04/12/13
04/30/13

Total Billing | $3,750,880

SPECIAL ORDER REQUIREMENTS

This Task Order shall be performed in accordance with the special order requirements
clauses in Section H of the basic order.

ORDER CLAUSES

This Task Order shall be performed in accordance with the order clauses in Section I of
the basic order.

OTHER TERMS AND CONDITIONS

All other terms and conditions as contained in the basic order, NNM11AA30C, are
applicable to this Task Order.

ORDER OF PRECEDENCE

Should a conflict arise between the terms and conditions as shown in this Task Order and
the terms and conditions of the basic order, NNM11AA30C, the basic order shall prevail,

1852.232-77. LIMITATION OF FUNDS (FIXED- PRICE CONTRACT)
(MAR 1989)

(a) Of the total price for effort provided under this Task Order, the sum of $2,647,248 is {
available for payment and allotted to this Task Order.

(b) The Contractor agrees to perform or have performed the effort specified in
paragraph (a) of this clause up to the point at which, if this contract is terminated
pursuant to the Termination for Convenience of the Government clause of this
contract, the total amount payable by the Government (including amounts payable
for subcontracts and settlement costs) pursuant to paragraphs (f) and (g) of that
clause would, in the exercise of reasonable judgment by the Contractor,
approximate the total amount at the time allotted to the contract. The Contractor is
not obligated to continue performance of the work beyond that point. The
Government is not obligated in any event to pay or reimburse the Contractor more
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than the amount allotted to the contract, anything to the contrary in the Termination
for Convenience of the Government clause notwithstanding.

(© (1)

)

€)

“4)

It is contemplated that funds presently allotted to this contract will cover the
work to be performed through September 14, 2012.

If funds allotted are considered by the Contractor to be inadequate to cover the
work to be performed until that date, or an agreed date substituted for it, the
Contractor shall notify the Contracting Officer in writing when within the next
60 days the work will reach a point at which, if the contract is terminated
pursuant to the Termination for Convenience of the Government clause of this
contract, the total amount payable by the Government (including amounts
payable for subcontracts and settlement costs) pursuant to paragraphs (f) and
(g) of that clause will approximate 75 percent of the total amount then allotted
to the contract.

(i) The notice shall state the estimate when the point referred to in paragraph
(¢)(2) of this clause will be reached and the estimated amount of additional
funds required to continue performance to the date specified in paragraph
(c)(1) of this clause, or an agreed date substituted for it.

(ii) The Contractor shall, 60 days in advance of the date specified in paragraph
(c)(1) of this clause, or an agreed date substituted for it, advise the
Contracting Officer in writing as to the estimated amount of additional
funds required for the timely performance of the contract for a further
period as may be specified in the contract or otherwise agreed to by the
parties.

If, after the notification referred to in paragraph (c)(3)(ii) of this clause,
additional funds are not allotted by the date specified in paragraph (c)(1) of
this clause, or an agreed date substituted for it, the Contracting Officer shall,
upon the Contractor's written request, terminate this contract on that date or on
the date set forth in the request, whichever is later, pursuant to the
Termination for Convenience of the Government clause.

[End of Task Order]
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Performance Work Statement
Task Order NNM11AA40T, Business Support Services
Contract NNM11AA30C

1.0 INTRODUCTION

The Contractor shall perform this Performance Work Statement (PWS) in
accordance with the PWS contained in the contract, NNM11AA30C, Acquisition and
Business Support Services (ABSS), and with the terms and conditions as set forth in the
contract and as supplemented in this Task Order.

20 PROGRAM MANAGEMENT

The Contractor shall provide program management and control for this Task
Order pursuant to PWS paragraph 2.0 of the contract. All plans and reports will be
provided to the Government in accordance with the direction contained in the Data
Procurement Document (DPD) 1321, Attachment J-2 to the contract, and as directed in
paragraph 2.0 Program Management of the contract PWS.

3.0 BUSINESS SUPPORT
3.1  RS01/Office of the Chief Financial Officer (CFO)

The task order requires support which includes, but is not limited to, fiscal
control, general ledger, cost analysis, business systems and support, and budget analysis.
Provide monthly cost accruals, review NASA Form 533 financial reports for accuracy
and timeliness, provide account reconciliations, participate in annual Form 1501 reviews,
support the general ledger, process financial system transactions, provide cost reports to
NASA Headquarters, complete monthly and yearly closing processes, update and
document financial systems, support on-line travel or other systems implementations,
provide travel and other system training, coordinate programming changes and prepare,
analyze and distribute financial reports.

3.1.1 Business Systems and Support requires support to maintain and control
system data base and configuration; develop/configure/reconfigure processes for the
Travel Manager system; develop system processes and training for MSFC. Provide
maintenance support and ensure updates of CFO travel website, and developing daily
operational processes/communications for MSFC. Provide financial/budget analysis and
integration as required. Task includes preparation and analysis of budget and financial
data; analysis and entry of financial data into automated systems; preparation of business
resources and financial reports, and performing various business related services.
Proficiency with MS Office applications with an advanced knowledge of Excel is
required. Desired education is a bachelor’s degree in an area of specialty and 4-6 years

of experience or an equivalent combination of education and experience in the field or in
arelated area.
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3.1.2  Resource/accounting support to assist in verifying and processing invoice
and voucher payments, resolving discrepancies, processing Cooperative Agreements,
Small Business Innovation Research (SBIR) and Small Business Technology Transfer
(STTR) contract payments, processing monthly cost accruals, reconciling monthly
accounting entries to the General Ledger, and supporting audits and special projects.
Task includes, but is not limited to, provide temporary assistance to other branches of the
Accounting Office, such as Funds Control. Requires experience with travel processing
and federal regulations and policies, desired education is a bachelor’s degree and 2-4

years of experience, or an equivalent combination of education and experience in the
field or a related area.h
3.1.3 RESERVED

3.1.4 Budget Distribution and Control — requires understanding of government
financial accounting and will work with SAP and Business Warehouse (BW). Assist in
Purchase Requisition Support for multiple Business Offices, Procurement, Budget, and
Accounting Operations Office including initiation and closing as well as required Service
Request (SR) correction activities is required. Conduct the final review and funds
certification for MSFC PRs on a rotational basis and assists in providing formal and
informal training classes to MSFC employees on PR initiation and approval tasks.
Provide guidance to MSFC personnel on PR preparation via telephone, email, or person-
to-person. Prepare and distribute multiple PR metric reports, executes and analyzes
weekly Johnson Space Center (JSC) Error Tracking Reports to identify PR errors and
track until resolved by responsible initiators. Execute and analyze year-end reports to
ensure required tasks are completed and provide testing support to Integrated Enterprise
Management Program (IEMP) for new releases. Proficiency with MS Office applications
with an advanced knowledge of Excel is required. Desired education is a B.S. degree in

Accounting and/or equivalent experience in accounting or financial management and 4-6
years of experience in the field or in a related area is desired. M
3.1.5 Perform monthly, quarterly, and annual reconciliation of US Standard
General Ledger (USSGL) accounts. Provide analyses of these reconciliations to provide
management with pertinent information to manage Center operations. Additional tasks
include, but are not limited to, creation and analysis of Center monthly financial
statements, completion of various Continuous Monitoring Program (CMP) activities,
correction of identified errors, provide requested information for audits, and completion
of the monthly CMP Management Matrix, and property accounting. An understanding of

government financial accounting and experience with SAP and Business Warehouse or
similar ERP is beneficial. Proficiency with MS Office applications with an advanced

knowledge of Excel is required. Desired education is a bachelor’s degree and 4-6 years
of experience in the field or in a related area is desired. M

3.1.6  Perform monthly, quarterly, and annual reconciliation of US Standard
General Ledger (USSGL) accounts. Provide analyses of these reconciliations to provide

management with pertinent information to manage Center operations. Serve as a Subject
Matter Expert (SME) for multiple USSGL and financial reporting activities. Additional
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tasks may include (but are not limited to) creation and analysis of Center monthly
financial statements, completion of various Continuous Monitoring Program (CMP)
activities, correction of identified errors, administration of Journal Voucher (JV) log,
assist in coordination of and provide requested information for audits, and completion of
the monthly CMP Management Matrix. An understanding of government financial
accounting and experience with SAP and Business Warehouse is required. Proficiency
with MS Office applications with an advanced knowledge of Excel is required. Desired

education is a bachelor’s degree and 6-8 years of experience in the field or in a related
area. _

3.1.7 RESERVED
3.2 IS01/Office of the Chief Information Officer (CIO)

3.2.1 Provide financial/budget analysis and integration as required. Task
includes preparation and analysis of budget and financial data; analysis and entry of
financial data into automated systems; preparation of business resources and financial
reports, and performing various business related services. Proficiency with MS Office
applications with an advanced knowledge of Excel is required. Desired education is a

bachelor’s deiree and 4-6 years of experience in the field or in a related area. [QIE)

3.2.2  Provide analyses of the effectiveness and efficiency of operations and
provide management with pertinent information to manage and control program
resources and schedules within constraints. Task includes, but is not limited to, resources
support to a governmental data center supporting both local and Agency workloads in a
multi-contractor environment, provide independent status reports and assessments, track
and analyze program budgets, funding, costs, schedule and contract status and predict
anticipated progress at selected points in time (such as at fiscal year or major milestones).
An understanding of government financial processes and experience with an integrated
financial management system are preferred. Proficiency with MS Office applications
with an advanced knowledge of Excel is required. Desired education is a bachelor’s

degree and 6-8 years of experience in the field or in a related area. (&)

3.2.3 RESERVED

3.2.4 Support is required by CIO to develop, write and edit materials for
creation and maintenance of the MSFC/NASA IT Security Standard Operating
Procedures. In addition, this position is required to draft and prepare security incident
documentation, as well as, prepare precise agendas and draft, edit and maintain minutes
in support of the MSFC Information Systems Change Board Secretariat. Requires access
to sensitive financial and IT data of other contractors. Position will also be required to
Track and coordinate IT Security Actions including budget related requests and
preparation, coordination of IT Security training programs. Required to track and

coordinate the System Administrator Certification Program, as well as the coordination
and facilitation of IT Security events. _

3
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3.2.5 Perform assessments of Exploration Systems Mission Directorate's
Integrated Collaborative Environment (ICE) programs/projects and identify critical areas
of concern for the purpose of defining potential technical and financial problems. Cost
analysis and performance assessment will be required on multiple project elements.
Responsible for tracking all funding aspects of the program including, but not limited to,
tracking funding received at MSFC from NASA Headquarters. Responsible for
developing, executing, and monitoring budgets, long-range operating plans, phasing
plans, and other resource planning activities. Proficiency with MS Office applications
with an advanced knowledge of Excel is required. An understanding of government
financial processes and experience with an integrated financial management system are

preferred. Desired education is a bachelor’s degree and 4-6 years of experience in the
field or in a related area. _

3.2.6 Provide financial/budget analysis and integration for MSFC and all NASA
Centers for the NASA Integrated Communications Services (NICS) contract. Requires
analyzing resource requirements and recommends proper distribution of resources to
project management, preparing project budget plans; reviewing financial management
reports including contractors reports; preparing data for project financial reviews;
reviewing and analyzing financial data for content and consistency with federal
regulations; identifying and analyzing critical findings on major problems/anomalies and
recommending options; maintaining active financial reports of project accounts and up-
to-date status of funding in terms of authorized, commitment, obligation and cost.
Requires the tracking of planned versus actual costs, verifying current cost forecasts,
analyzing financial reports, ensuring adequate funds on contracts, creating Procurement
Requests, mapping of all funds to the appropriate work packages, coordinating the
process of the NF 533 cost data with all Centers through Excel spreadsheets, entering
cost adjustments into the Contractor Cost Report (CCR) System in SAP, and working
with the OCFO Accounting Operations to post cost each month, performing and
monitoring monthly analysis on funding status for contract and Centers, and processing
other financial data as required. An understanding of government financial processes and
experience with an integrated financial management system are preferred. Proficiency
with MS Office applications with an advanced knowledge of Excel is required. A

bachelor’s deﬁee is ireferred and 6-8 years of experience in the field or in a related area.

3.2.7 Leads the project or multiple tasks and retains overall responsibility for
performance including cost, schedule, deliverables and contractual compliance. Provides
the interface to the customer and other project leaders. Reports to the Program Manager
and works with the Program Manager and other Program Leads for multiple projects.
Identifies resources required to achieve project objectives. Establishes priorities, task
assignments and ensures timely completion. Ensures quality and productivity standards
are maintained while meeting project/client deadlines and budget constraints. Serves as
the client liaison on all project matters. Performs a quality assurance role to ensure timely
delivery of all specified deliverables, and compliance with government regulations,
codes, policies, and procedures. Desired education is a Bachelor’s degree in the area of
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specialty and 3-5 years of relevant experience, including supervisory and project
management experience. M
3.3 Travel

Travel for this effort will be required on a recurring basis. Travel is cost
reimbursable and funded separately from the firm-fixed-price labor price.

3.4  SF01/Michoud Assembly Facility Directorate (MAF)/Program Planning and
Control

3.4.1 Provide analyses of the effectiveness and efficiency of operations and
provide management with pertinent information to manage and control program
resources and schedules within constraints. Effectively analyze cost data including the
identification of trends and forecasting budget elements needing management attention.
Communicate with Level IT & Level III offices including budget coordination with
different NASA organizations and levels within the agency. Additional tasks include, but
are not limited to, resources support to a multi-contractor environment requiring tracking
all aspects of contractually related resources management; provide independent status
reports and assessments; track and analyze program budgets, funding, costs, schedule and
contract status and predict anticipated progress at selected points in time (such as at fiscal
year or major milestones); cost analysis and performance assessment on multiple project
cost elements including Labor, Travel, and Procurements. An understanding of
government financial processes and experience with an integrated financial management
system are preferred. Proficiency with MS Office applications with an advanced
knowledge of SAP, BW and Excel is required. Desired education is a bachelor’s degree

and 6-8 years of experience in the field or in a related area. [(2I&)

3.5  SF02/Michoud Assembly Facility Directorate (MAF)/Integration and
Operations Support

3.5.1 Support is required to perform accounting functions in support of the
Michoud Assembly Facility. Analyze accounting records to determine financial
resources required to implement programs and makes recommendations for budget
allocations to ensure conformance to budgetary limits, creating and maintaining internal
accounting sheets to track and status the MAF budget, reviewing operating budgets
periodically to analyze trends affecting budget requirements, initiating and obtaining
approval for Funding Requests; Issuing Purchase Requests to obtain services,
coordinating between NASA and tenants/users concerning reimbursements, MIPR s,
payments, and SAP inputs, supporting development of MAF Integration and Operations
Office PPBE after receiving inputs from MSFOC and other NASA contractors, tenants,
users, and civil servants, validating the accuracy of contractors’ actuals, 533 billings,
variances against budgets, and inputs into SAP, preparing and presenting information to
all levels of MSFC/MAF management concerning budgets, contractor inputs and
user/tenant data. Proficiency with MS Office applications with an advanced knowledge of
Excel is required. Desired education is a bachelor's degree and 6-8 years of experience in
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the field or in a related area, familiarity with MAF existing contracts, tenant support, and

user/tenant aireements, and the ability to accomplish a variety of complex tasks. [(IE)!
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Items 8 and 15, and returning copies of the amendment; (b) By acknowledging receipt of this amendment on each copy of the offer submitted; or (c) By

separate letler or telegram which includes a reference lo the solicitation and amendment numbers. FAILURE OF YOUR ACKNOWLEDGEMENT TO BE RECEIVED AT
THE PLACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE HOUR AND DATE SPECIFIED MAY RESULT IN REJECTION OF YOUR OFFER. If by
virtue of this amendment you desire to change an offer already submitted, such change may be made by telegram or letter, provided each telegram or letter makes reference
to the sclicitation and this amendment, and is received prior to the opening hour and date specified.

12. ACCOUNTING AND APPROPRIATION DATA, (if required} Net Increase: 54,852.00

See Schedule

13, THIS ITEM ONLY APPLIES TO MODIFICATION OF CONTRACTS/ORDERS. IT MODIFIES THE CONTRACT/ORDER NO. AS DESCRIBED IN ITEM 14,

CHECKONE | A THIS CHANGE ORDER IS ISSUED PURSUANT TO: (Specify authonty) THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE CONTRACT
ORDER NG IN ITEM 10A.

B. THE ABOVE NUMBERED CONTRACT/QORDER 1§ MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES (such as changes in paying office,
appropriafion date, efc.) SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF FAR 43.103(b).

C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTC PURSUANT TO AUTHORITY OF:
% FAR 52.243-1 Changes - Fixed Price (AUG 2010) Alternate I (APR 1984)
D. OTHER (Specify type of modification and authority)

E.IMPORTANT:  Contractor [ Cisnot.  [x!is required to sign this document and return 2 copies to the issuing office.

14. DESCRIPTION OF AMENDMENT/MODIFICATION (Organized by UCF section headings, including solicitation/contract subject matter where feasible.)
1. The purposes of this modification are to incorporate the following actions:

a) Decrease support by (b)(4) position under PWS 3.2.1 in the amount

of [(YIC) for the period of [(9)IC)

b) Increase support by[(9[E)]
the amount of for the period
marked RESERVED as of [[(9)]E&)

position under PWS 3.4.1 in
The PWS will be

c) Provide credit forf(9)]¢))
amount of for the period of[[(s)[¢)

position under PWS section 3.4.2 in the

Continued
Excepl as provided herein, all terms and conditions of the document referenced in Item 8A or 10A, as heretofore changed, remains unchanged and in full force and effect.
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REFERENCE NO. OF DUCUMENT BEING CONTINUED PAGE OF

CHNTIbRTE S RESE NNM11AA30C/NNM11AA40T /000013 2

NAME OF OFFEROR OR CONTRACTOR
AL RAZAQ COMPUTING SERVICES

ITEM NO. SUPPLIES/SERVICES QUANTITY [UNIT UNIT PRICE AMOUNT
(A) (B) (c) |io (E) (F)

d) Incorporate travel incurred in the amount of

e) As a result of (a) through (d), the task order
value is decreased by $97,298; from $3,752,101 to
$3,654,803;

f) Provide incremental funding in the amount of
$4,852; thereby increasing the total funding
allotted to this task order from $2,647,248 to
$2,652,100;

g) Funded through date is September 28, 2012; and

h) Update task order Clause 7, Payment and
Consideration, to reflect billing periods through
April 30, 2013,

2. The following paragraph(s) has/have been
modified. Slip-sheets to the task order are
provided with sidebars indication change,

Clause 7 Consideration and Payment
Clause 12 Limitation of Funds
Entire Task Order is being provided

3. Contractor's Statement of Release

In consideration of the modification(s) agreed to
herein as complete equitable adjustment for all
claims arising out of or attributable to the
issuance of the contract change(s) and/or
contractor proposal(s) listed below, the
contractor hereby releases the Government from
any and all liability under this contract for
further equitable adjustments attributable to
such facts or circumstances giving rise to said
contract change(s) and/or contractor proposal(s),
and for such additional obligations as may be
required by this modification.

Contract Change Identification: Task Order
NNM11AA40T, Modification No. 13 against Contract
NNIM11AA30C.

Contractor Proposal Number: ARCS Proposal dated
May 18, 2012.

4. Except as provided herein, all terms and
Continued

NSN 7540-01-152-8067 OPTIONAL FORM 336 (4-86)
Sponsored by GSA
FAR (48 CFR) 53.110
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NAME OF OFFEROR OR CONTRACTOR
AL RAZAQ COMPUTING SERVICES

ITEM NO. SUPPLIES/SERVICES QUANTITY |UNIT UNIT PRICE AMOUNT
(&) (B) (C)  [D) (E) (F)

conditions of this task order remain unchanged
and in full force and effect.

LIST OF CHANGES:

Reason for Modification : Supplemental Agreement
for work within scope

Total Amount for this Modification: -$97,298.00
New Total Amount for this Award: $3,654,803.00
Obligated Amount for this Modification: $4,852.00
Incremental Funded Amount changed: from
$2,647,248.00 to $2,652,100.00

ACCOUNTING AND APPROPRIATION DATA:

PR # 4200436568

Account code:
62I540/6100.2520/62/FC000000/361065.07.02.01/000/2
520/62/EXCX22012D/761A/2/3

Cost Center 621540

GI Account 6100.2520

Order FC0Q0000

Quantity: O

Amount: $318.00

PR # 4200436568

Account code:
625F01/6100.2520/G2/FC000000/585777.01,10.10.02/00
0/2520/62/EXPX22012D/719V/1/2

Cost Center 62SF01

GI Account 6100.2520

Order FCO00000

Quantity: 0

Amount: $4,534.00

Payment Terms:
Net 30 days
FOB: Destination

NSN 7540-01-152-8067 OPTIONAL FORM 336 (4-86)
Sponsored by GSA
FAR (48 CFR) 53.110



NNMI11AA40T
Modification 13

TASK ORDER NNM11AA40T
BUSINESS SUPPORT SERVICES

IS01/ Office of the Chief Information Officer (CIO)
RS01/Office of the Chief Financial Officer (CFO)

SFO1/Michoud Assembly Facility Directorate (MAF)/Program Planning and Control
SF02/Michoud Assembly Facility Directorate (MAF)/Integration and Operations Support

Total TO
FFP Labor | Travel Value
PREVIOUS  JASY
THIS MOD
TOTAL $3,654,803

Total Labor
Obligations

(b)(4)

(b)(4) $2,652,100

1. SUPPLIES AND/OR SERVICES TO BE FURNISHED

a. The Contractor shall perform this Performance Work Statement (PWS)-based Task
Order in accordance with the PWS contained in Contract NNM11AA30C,
Acquisition and Business Support Services. The Contractor shall perform this Task
Order under the terms and conditions as set forth in the basic order and as

supplemented in this Task Order.

b. The Contractor shall provide all resources (except as may be expressly stated in this
order as furnished by the Government) necessary to perform all the service
requirements in the PWS as provided in Attachment A hereto.

2. TYPE OF ORDER

This is a performance-based, Firm-Fixed-Price (FFP) Task Order.

i PERIOD OF PERFORMANCE

The period of performance of this Task Order shall be as follows: May 1, 2011 through

April 30, 2013.

4. PLACE OF PERFORMANCE

The Contractor shall perform the work under this order on-site at the Marshall Space
Flight Center, AL, and at such other locations as may be approved in writing by the

Contracting Officer.
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PERFORMANCE SURVEYS

The Contractor shall conduct surveys in accordance with the direction in Clause B.3,
Price Deductions for Less Than Optimum Performance, of the contract, which shall be
reported in accordance with the direction in Data Procurement Document (DPD) 1321,
Attachment J-2 to the contract.

TECHNICAL DIRECTION

Performance of the work under this Task Order is subject to the written technical
direction of the Contracting Officer’s Technical Representative (COTR), as set forth in
Clause G.2, Technical Direction, of the contract.

CONSIDERATION AND PAYMENT

a.  The Contractor shall be paid upon the satisfactory completion of the work called for
in this Task Order and submission of properly certified invoices as detailed in
Clause G.5, Consideration and Payment, of the contract.

b.  The Contractor shall be paid biweekly for the work called for in this Task Order at
- the rates specified for the applicable period as set forth in Attachment J-4,
Contractor Fully Burdened Labor Rates*, to the contract, and as set forth in the
payment schedule shown below.

c. Accounting classifications and funding resources are incorporated into the contract
accordingly.

d.  Contractor invoices shall be submitted electronically in accordance with Clause
G.5, Consideration and Payment, of the contract.

B Travel is cost reimbursable and will be invoiced separately from the labor shown
in the payment schedule below. Of the total price for effort provided under this
Task OrdedQIE@N is available for Travel.

NNM11AA40T Payment Schedule

Payment Type Frequency Date Amount
Status Report Bi-Weekly

05/13/11 |QIC
05/27/11
06/10/11
06/24/11
07/08/11
07/22/11
08/05/11
08/19/11
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09/02/11

09/16/11

09/30/11

10/14/11

10/28/11

11/11/11

11/25/11

12/09/11

12/23/11

01/06/12

01/20/12

02/03/12

02/17/12

03/02/12

03/16/12

03/30/12

04/13/12

04/27/12

05/11/12

05/25/12

06/08/12

06/22/12

07/06/12

07/20/12

08/03/12

08/17/12

08/31/12

09/14/12

09/28/12

10/12/12

10/26/12

11/09/12

11/23/12

12/07/12

12/21/12

01/04/13

01/18/13

02/01/13

02/15/13




10.

11.

12.
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03/01/13
03/15/13
03/29/13
04/12/13
04/30/13
Total Biling | $3,652,214

SPECIAL ORDER REQUIREMENTS

This Task Order shall be performed in accordance with the special order requirements
clauses in Section H of the basic order.

ORDER CLAUSES

This Task Order shall be performed in accordance with the order clauses in Section I of
the basic order.

OTHER TERMS AND CONDITIONS

All other terms and conditions as contained in the basic order, NNM11AA30C, are
applicable to this Task Order.

ORDER OF PRECEDENCE

Should a conflict arise between the terms and conditions as shown in this Task Order and
the terms and conditions of the basic order, NNM11AA30C, the basic order shall prevail.

1852.232-77. LIMITATION OF FUNDS (FIXED- PRICE CONTRACT)
(MAR 1989)

(a) Of'the total price for effort provided under this Task Order, the sum of $2,652,100 is |

(b)

available for payment and allotted to this Task Order.

The Contractor agrees to perform or have performed the effort specified in
paragraph (a) of this clause up to the point at which, if this contract is terminated
pursuant to the Termination for Convenience of the Government clause of this
contract, the total amount payable by the Government (including amounts payable
for subcontracts and settlement costs) pursuant to paragraphs (f) and (g) of that
clause would, in the exercise of reasonable judgment by the Contractor,
approximate the total amount at the time allotted to the contract. The Contractor is
not obligated to continue performance of the work beyond that point. The
Government is not obligated in any event to pay or reimburse the Contractor more
than the amount allotted to the contract, anything to the contrary in the Termination
for Convenience of the Government clause notwithstanding.



(© (1)

2)

€)

(4)
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It is contemplated that funds presently allotted to this contract will cover the
work to be performed through September 28, 2012.

If funds allotted are considered by the Contractor to be inadequate to cover the
work to be performed until that date, or an agreed date substituted for it, the
Contractor shall notify the Contracting Officer in writing when within the next
60 days the work will reach a point at which, if the contract is terminated
pursuant to the Termination for Convenience of the Government clause of this
contract, the total amount payable by the Government (including amounts
payable for subcontracts and settlement costs) pursuant to paragraphs (f) and
(g) of that clause will approximate 75 percent of the total amount then allotted
to the contract.

() The notice shall state the estimate when the point referred to in paragraph
(c)(2) of this clause will be reached and the estimated amount of additional
funds required to continue performance to the date specified in paragraph
(c)(1) of this clause, or an agreed date substituted for it.

(i1) The Contractor shall, 60 days in advance of the date specified in paragraph
(c)(1) of this clause, or an agreed date substituted for it, advise the
Contracting Officer in writing as to the estimated amount of additional
funds required for the timely performance of the contract for a further
period as may be specified in the contract or otherwise agreed to by the
parties.

If, after the notification referred to in paragraph (¢)(3)(ii) of this clause,
additional funds are not allotted by the date specified in paragraph (c)(1) of
this clause, or an agreed date substituted for it, the Contracting Officer shall,
upon the Contractor's written request, terminate this contract on that date or on
the date set forth in the request, whichever is later, pursuant to the
Termination for Convenience of the Government clause,

[End of Task Order]
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Performance Work Statement
Task Order NNM11AA40T, Business Support Services
Contract NNM11AA30C

1.0 INTRODUCTION

The Contractor shall perform this Performance Work Statement (PWS) in
accordance with the PWS contained in the contract, NNM11AA30C, Acquisition and
Business Support Services (ABSS), and with the terms and conditions as set forth in the
contract and as supplemented in this Task Order.

20 PROGRAM MANAGEMENT

The Contractor shall provide program management and control for this Task
Order pursuant to PWS paragraph 2.0 of the contract. All plans and reports will be
provided to the Government in accordance with the direction contained in the Data
Procurement Document (DPD) 1321, Attachment J-2 to the contract, and as directed in
paragraph 2.0 Program Management of the contract PWS.

3.0 BUSINESS SUPPORT
3.1 IS01/Office of the Chief Information Officer (CIO)

3.1.1 Analyzes accounting records to determine financial resources required to
implement programs and makes recommendations for budget allocations to ensure
conformance to budgetary limits. Also responsible for reviewing operating budgets
periodically in order to analyze trends affecting budget needs. Desired education is a
bachelor's degree and 4-6 years of experience in the field or in a related area. Familiar
with a variety of the field's concepts, practices, and procedures. Relies on experience and
judgment to plan and accomplish goals. Performs a variety of complicated tasks. May
lead and direct the work of others. May report to an executive or a manager. A wide

degree of creativity and latitude is expected. [(31&)

3.1.2 Analyzes accounting records to determine financial resources required to
implement programs and makes recommendations for budget allocations to ensure
conformance to budgetary limits. Also responsible for reviewing operating budgets
periodically in order to analyze trends affecting budget needs. Desired education is a
bachelor's degree in area of specialty and 6-8 years of experience in the field or in a
related area. Familiar with a variety of the field's concepts, practices, and procedures.
Relies on extensive experience and judgment to plan and accomplish goals. Performs a
variety of tasks. Leads and directs the work of others. A wide degree of creativity and
latitude is expected. May report to an executive or a manager. [(91&)
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3.1.3 Develops, writes, and edits material for reports, manuals, briefs, proposals,
instruction books, catalogs, and related technical and administrative publications
concerned with work methods and procedures. Receives assignment from supervisor.
Observes operational and developmental activities to document operating procedures and
details. Interviews operational personnel and reads journals, reports, and other material
to become familiar with changing technologies and operational methods. Organizes
material and completes writing assignment according to set standards regarding order,
clarity, conciseness, style, and terminology. Reviews published materials and
recommends revisions or changes in scope, format, content, and methods of reproduction
and binding. May maintain records and files of work and revisions. May select
photographs, drawings, sketches, diagrams, and charts to illustrate material. May assist
in laying out material for publication. May arrange for typing, duplication and
distribution of material. May write speeches, articles, and public or employee relations
releases. May edit, standardize, or make changes to material prepared by other writers or

plant personnel. May specialize in writing material regarding work methods and
procedures. [N

3.1.4 Leads the project or multiple tasks and retains overall responsibility for
performance including cost, schedule, deliverables and contractual compliance. Provides
the interface to the customer and other project leaders. Reports to the Program Manager
and works with the Program Manager and other Program Leads for multiple projects.
Identifies resources required to achieve project objectives. Establishes priorities, task
assignments and ensures timely completion. Ensures quality and productivity standards
are maintained while meeting project/client deadlines and budget constraints. Serves as
the client liaison on all project matters. Performs a quality assurance role to ensure timely
delivery of all specified deliverables, and compliance with government regulations,
codes, policies, and procedures. Desired education is a Bachelor’s degree in the area of

specialty and 3-5 years of relevant experience, including supervisory and project
management experience. M

3.2  RS01/Office of the Chief Financial Officer (CFO)

3.2.1 Analyzes accounting records to determine financial resources required to
implement programs and makes recommendations for budget allocations to ensure
conformance to budgetary limits. Also responsible for reviewing operating budgets
periodically in order to analyze trends affecting budget needs. Desired education is a
bachelor's degree and 4-6 years of experience in the field or in a related area. Familiar
with a variety of the field's concepts, practices, and procedures. Relies on experience and
judgment to plan and accomplish goals. Performs a variety of complicated tasks. May
lead and direct the work of others. May report to an executive or a manager. A wide
degree of creativity and latitude is expected. [(DI&)

3.2.2  Analyzes accounting records to determine financial resources required to
implement programs and makes recommendations for budget allocations to ensure
conformance to budgetary limits. Also responsible for reviewing operating budgets
periodically in order to analyze trends affecting budget needs. Desired education is a
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bachelor's degree in area of specialty and 6-8 years of experience in the field or in a
related area. Familiar with a variety of the field's concepts, practices, and procedures.
Relies on extensive experience and judgment to plan and accomplish goals. Performs a

variety of tasks. Leads and directs the work of others. A wide degree of creativity and
latitude is expected. May report to an executive or a manager. M

3.2.3 Enters data from a variety of sources into systems, forms, reports, and
schedules for designated projects and/or organizations. Makes adjustments to ensure
accurate portrayal of funds’ status. Consolidates data for viable overview of financial
status of projects/organizations. Analyzes expenditures versus commitments to
identify/resolve problems inherent in the management of resources for the
programs/organizations supported. Desired education is a bachelor’s degree and 4-6
years of experience in the field or related area. Familiar with standard concepts,

practices, and procedures. Relies on experience and judgment to perform the functions of
the job. Performs a variety of complicated tasks. A wide degree of creativity and latitude

is reiuired. Worki uidei general supervision. May report to an executive or manager.

33 SF01/Michoud Assembly Facility Directorate (MAF)/Program Planning and
Control

3.3.1 Analyzes accounting records to determine financial resources required to
implement programs and makes recommendations for budget allocations to ensure
conformance to budgetary limits. Also responsible for reviewing operating budgets
periodically in order to analyze trends affecting budget needs. Desired education is a
bachelor's degree in area of specialty and 6-8 years of experience in the field or in a
related area. Familiar with a variety of the field's concepts, practices, and procedures.
Relies on extensive experience and judgment to plan and accomplish goals. Performs a

variety of tasks. Leads and directs the work of others. A wide degree of creativity an

latitude is expected. May report to an executive or a manager.

34 SF02/Michoud Assembly Facility Directorate (MAF)/Integration and
Operations Support

3.4.1 Analyzes accounting records to determine financial resources required to
implement programs and makes recommendations for budget allocations to ensure
conformance to budgetary limits. Also responsible for reviewing operating budgets
periodically in order to analyze trends affecting budget needs. Desired education is a
bachelor's degree and 4-6 years of experience in the field or in a related area. Familiar
with a variety of the field's concepts, practices, and procedures. Relies on experience and
judgment to plan and accomplish goals. Performs a variety of complicated tasks. May
lead and direct the work of others. May report to an executive or a manager. A wide
degree of creativity and latitude is expected. [(9I&)

Note: This is for the period of May 9, 2012 through July, 17, 2012. The PWS will be
marked RESERVED as of July 18, 2010.
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3.4.2  Analyzes accounting records to determine financial resources required to
implement programs and makes recommendations for budget allocations to ensure
conformance to budgetary limits. Also responsible for reviewing operating budgets
periodically in order to analyze trends affecting budget needs. Desired education is a
bachelor's degree in area of specialty and 6-8 years of experience in the field or in a
related area. Familiar with a variety of the field's concepts, practices, and procedures.
Relies on extensive experience and judgment to plan and accomplish goals. Performs a

variety of tasks. Leads and directs the work of others. A wide degree of creativity and
latitude is expected. May report to an executive or a manager. M
3.5 Travel

Travel for this effort will be required on a recurring basis. Travel is cost
reimbursable and funded separately from the firm-fixed-price labor price.
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