[Federal department or agency letterhead (optional)]



[Date]

ATTN: [SBIR/STTR Firm POC]
	[Firm Name]
	[Firm Address, City State, Zip Code]

SUBJECT: Use of Government Resources Letter - [SBIR/STTR firm name] proposed use of government resources at [Federal department or agency name] under the NASA SBIR/STTR [year] [Phase] proposal.

[Federal department or agency name] has determined that the proposed utilization of government facilities, equipment, and/or services as described below for [SBIR/STTR firm name] can be supported within our available resources and commitments. 

[Federal department or agency name] resources include: 

· Task #1 (Example: Limited engineering support in [describe support] for use on [name of facility/lab].

· Task #2 (Example: Access to [facility/lab name] in [location] for [provide purpose].

· Task #3 (Example: Use of and assistance with [provide capability/(ies)] in [name of facility/lab] for [provide purpose].

The total estimated value of the [Federal department or agency name] work is [$xxx] over the period of performance defined in the proposal. 

[Federal department or agency name] will use reasonable efforts to provide [SBIR/STTR firm name] with a high degree of stability in the conduct of this work. [Federal department or agency name] will provide reasonable advanced notice to [SBIR/STTR firm name] of any change of requirements for provision of facilities, equipment, and/or services and will make reasonable efforts to minimize any scheduling conflicts. [Federal department or agency name] will work with [SBIR/STTR firm name] to implement these activities through a Support Agreement and should provide an executed copy to the NASA Shared Services Center (NSSC) within 20 days of selection, if [SBIR/STTR firm name] is selected for an award.

 If these services are found to be readily available in the commercial sector, then [Federal department or agency name] will not be able to pursue a Support Agreement for this work.

Questions of a technical or programmatic nature concerning the [Federal department or agency name] use of government resources may be addressed directly to [name, phone, email, etc.].



Sincerely,


[Appropriate authorized point of contact] 
[Job title]
[Federal department or agency name]
