<Official Letterhead of TABA Vendor (Optional)>
<TABA Vendor>
<TABA Vendor Address>
<TABA Vendor Phone>


<Date>

<Firm Contact>
<Firm Name>
<Firm Address>
<Firm City, State, Zip Code>

Dear <Ms./Mr./Dr>. <Last Name>:

[bookmark: _Hlk179457288]<TABA Vendor Name> will provide Technical and Business Assistance (TABA) services in support of NASA SBIR/STTR proposal number # <proposal number> titled < “Phase II Application Title”> if awarded in the amount of <$Amount>.

Vendor Contact Information
<Point of Contact>
<Phone Number>
<Email Address>
<Website>

TABA Vendor’s Expertise & Qualifications
<Provide description of vendor’s expertise and qualifications of providing the desired TABA services.>

Itemized Proposed Scope of TABA Service(s) 
TABA Service: <Insert TABA category, e.g. Market Research. Refer to https://www.nasa.gov/sbir_sttr/taba/.>
Description: <Provide description for tasks/activities of how the work will be performed with the associated service.>
Expected Outcome: <Describe the tangible benefit to the firm. This is the result/impact/valued added to the firm.>

TABA Service: <Insert TABA category, e.g. Market Assessment. Refer to https://www.nasa.gov/sbir_sttr/taba/.>
Description: <Provide description for tasks/activities of how the work will be performed with the associated service.>
Expected Outcome: <Describe the tangible benefit to the firm. This is the result/impact/valued added to the firm.>

<For each additional TABA service, if any, insert the TABA service, description of tasks associated with the service, and outcome as shown above.>

Schedule of Deliverable(s) to Firm
Deliverable End of Year 1: <Name of document/file/plan. For reporting deliverables and requirements, refer to https://www.nasa.gov/sbir_sttr/taba/.> 
Deliverable End of Year 2: <Name of document/file/plan. For reporting deliverables and requirements, refer to https://www.nasa.gov/sbir_sttr/taba/.>

 Cost Schedule
<Provide the TABA milestone schedule and associated cost(s) for each service in the table below. Add Total Hours and Hourly Rate, if applicable. Add any optional comments, if needed.>


	TABA Service
	Total
Hours
	Hourly Rate
	Cost for Service

	Year 1

	
	
	
	

	
	
	
	

	
	
	
	

	Year 1 Subtotal
	$

	Year 2

	
	
	
	

	
	
	
	

	
	
	
	

	Year 2 Subtotal
	$

	Total TABA Cost
	$





Sincerely,
<Signature>
<TABA Vendor Name>
<TABA Vendor Title>
<TABA Vendor Phone>
<TABA Vendor Email>


