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Guide Features  

This guide provides an overview of the Firm Forms for the NASA SBIR Ignite 
ProSAMS. You will find step-by-step instructions on the following:  
 Completing the Firm Certifications form 
 Disclosure of Foreign Affiliations form 
 Completing the Audit Information form 
 Completing the Prior Awards Addendum form  

Impacted Sections  All   

Impacted Users   SBCs (Small Business Concerns)  
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Step-by-Step 
Instructions 

 

Firm Certifications  
 

1. Select yes or no 
regarding ownership 
and control 
requirements. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

A. If no, visit the 
link provided to 
learn more 
about 
ownership and 
control 
requirements 
for this 
Solicitation. 
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2. Select yes or N/A 
regarding corporate 
documentation of 
ownership and control 
requirements. 
 
 
 
 
 
 
 
 
 
 
 
 
 

A. If N/A, explain 
why. 
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3. Select yes or N/A 
regarding a partnership 
agreement. 
 
 
 
 
 
 
 
 
 

A. If N/A, explain 
why. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. Select yes or N/A 
regarding limited 
liability corporation 
ownership and control. 
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A. If N/A, explain 
why. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5. Select yes or N/A 
regarding 
documentation of 
individuals required to 
meet eligibility. 
 
 
 
 
 
 

A. If N/A, explain 
why. 
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6. Select yes or no 
regarding the size of 
the small business 
concern. 

A. Enter the 
number of 
employees, 
including 
employees of 
affiliates. 
 

 
 
 
 
 
 
 
 
 
 
 
 

7. Select true or false 
regarding a size 
determination from 
SBA. 
 
 
 
 
 
 

8. Select yes, no, or N/A 
regarding majority 
ownership and 
registration with SBA. 
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A. If N/A, explain 
why. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
9. Select yes or no 

regarding VCOC/hedge 
fund/private equity 
ownership. 
 
 
 
 
 
 
 
 

10. Select yes or no 
regarding faculty or 
student ownership. 
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11. Select one or more 
designations. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

12. Select one or more 
designations. 
 
 
 
 
 
 
 
 
 
 
 
 
 

13. Select one response. 
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14. Select true or false. 

 
 
 
 
 
 
 
 
 
 
 
 

15. Select true or false. 
 
 
 
 
 
 
 
 
 
 

16. Select true or false. 
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A. If false, upload 
the required 
documentation. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

17. Select true or false. 
 

 
 
 
 
 
 
 
 
 

A. If false, upload 
the required 
documentation. 
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18. Select true or false. 

 
 
 
 
 
 
 
 
 
 

19. Enter your SBC Control 
ID number and upload 
the required 
documentation. 
 
 
 
 
 
 
 
 
 
 
 
 

20. Click each box to certify 
the statements. 
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21. Enter your name, which 
serves as your 
signature, and your 
title. 
 

22. To complete this 
section: 

A. Click Save and 
Continue to 
proceed to the 
next step. 

B. Click Save to 
exit and return 
later. 

C. Click Back to 
return to the 
previous step.  

Disclosure of Foreign 
Affiliations 

 

1. Select yes or no. 
 
 
 
 
 
 
 
 
 

A. If yes, enter the 
required 
information. 
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2. Select yes or no. 

 
 
 
 
 
 
 
 
 
 

A. If yes, enter the 
required 
information. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. Select yes or no. 
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A. If yes, provide 
the required 
information. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. Select yes or no. 
A. If yes, enter the 

foreign country. 
 
 
 
 
 
 
 
 
 
 

5. Select yes or no. 
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A. If yes or unable 
to determine, 
provide the 
required 
information. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6. Select yes or no. 
 
 
 
 
 
 
 
 

A. If yes, provide 
the required 
information. 
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7. Select yes or no. 

 
 
 
 
 
 
 
 
 

A. If yes, provide 
the required 
information. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

8. Select yes or no. 
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A. If yes, provide 

required 
information. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

9. To complete this 
section: 

A. Click Save and 
Continue to 
proceed to the 
next step. 

B. Click Save to 
exit and return 
later. 

C. Click Back to 
return to the 
previous step. 
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Audit Information  
1. Select yes or no 

regarding a Federal 
audit. 
 
If no, complete this 
section: 

A. Click Save and 
Continue to 
proceed to the 
next step, OR 

B. Click Save to 
exit and return 
later, OR 

C. Click Back to 
return to the 
previous step. 
 

 
 

If yes,  
D. Select the 

Agency name. 
E. Enter the 

Agency 
address. 

NOTE: Click the blue question 
mark for information on ZIP+4. 
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F. Enter your 

Agency 
contact’s first 
name, last 
name, email 
address and 
phone number. 

 
 
 
 
 
 
 
 
 

2. Select yes or no 
regarding accounting 
system approval. 
 
 
 
 
 
 
 
 

A. If yes, enter the 
date of 
approval. 
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3. Select yes or no 
regarding a rate 
agreement. 
 
 
 
 
 

 
 
 

A. If yes, provide 
the negotiation 
date. 

 
 
 
 
 
 
 
 
 
 
 
 
 

4. Select yes or no 
regarding overhead 
and/or cost audit. 
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A. If yes, enter the 

dates of either 
or both audits. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5. Select yes or no 
regarding the rates in 
the proposal. 
 

 
 
 
 

 
A. If no, explain 

why. 
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6. If relevant, provide the 
requested 
documentation. 

 
 
 
 
 
 
 
 
 
 

7. To complete this 
section: 

A. Click Save and 
Continue to 
proceed to the 
next step. 

B. Click Save to 
exit and return 
later. 

C. Click Back to 
return to the 
previous step. 
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Prior Awards Addendum  

1. Select yes or no 
regarding prior awards. 
 
If no, complete this 
section: 

A. Click Save and 
Continue to 
proceed to the 
next step. 

B. Click Save to 
exit and return 
later. 

C. Click Back to 
return to the 
previous step. 
 
 

 
D. If yes, click Add. 

 
NOTE: You’ll be 
taken to a new 
screen. 

 
 

 

 
2. Enter the prior award’s 

proposal title and the 
topic or subtopic. 
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3. Select the agency that 
granted the award. 
 
 

4. Select the program and 
phase of the award. 
 
 
 
 
 
 
 
 
 

5. Enter the award date 
and the funding 
agreement/contract 
number. 
 
 
 
 
 
 
 

6. To add another award, 
click Add Another. 
Scroll down to the next 
award section and 
follow the same 
procedure.  
 
NOTE: After you have 
entered an additional 
award, you have the 
option to delete it 
before you save and 
complete this section. 
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7. If you have no other 
awards to add: 

A. Click Save and 
Return to go 
back to the 
Prior Awards 
Addendum 
main page. 

B. Click Save to 
exit and return 
later. 

C. Click Back to 
return to the 
previous step. 

 

8. On the Prior Awards 
Addendum main page, 
you’ll see each award 
you added. 

A. To make 
changes to a 
listed award, 
click Edit. Make 
the appropriate 
changes on the 
subsequent 
screen and click 
Save and 
Return. 

B. To remove a 
listed award, 
click Delete. 
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C. Either confirm 
the deletion in 
the pop-up 
alert or cancel 
to return to the 
Prior Awards 
Addendum 
main page. 

 
 
 
 
 

9. If you have no other 
awards to add: 

A. Click Save and 
Return to go 
back to the 
Prior Awards 
Addendum 
main page. 

B. Click Save to 
exit and return 
later. 

C. Click Back to 
return to the 
previous step. 

 

 
 

 

 


