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PART I - THE SCHEDULE

SECTION B - SUPPLIES OR SERVICES AND PRICE/COSTS

B.1 LISTING OF CLAUSES INCORPORATED BY REFERENCE

NOTICE: "llae following contract clauses pertinent to this section are hereby incorporated by reftwence:

I. FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1)

CLAUSE
NIIMRER DATE TITIIE

No FAR by reference clauses in Section B.

II. NASA FAR SUPPLEMENT (48 CFR CHAPTER 18) CLAUSES

CLAUSE
NUMBER DATE TITLE

No NASA FAR Supplement by reference clauses in Section B.

(End of Clause)

B.2 TYPE OF CONTRACT: INDEFINITE QUANTITY_ INDEFINITE DELIVERY

The maximum value that can be ordered under this contract is $7,400,000.

The minimum value of work that will be ordered under this contract is $25,000.00.

(End of Clause)

B.3 DESCRIPTION OF WORK/INSTRUCTIONS

The contractor shall, in a manner consistent with and subject to the terms and conditions hereof_ furnish
all resources necessary to accomplish the Engineering Directorate Resource Management requirements
in accordance with the Statement of Work set forth in Section J, Attachment J-]

(End of Clause)
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B.4 CON_IRA(._ FUNDING (NFS 1852.232-81_ (.IUN 1990)

(a) For purposes of payment of cost exclusive of fee, in accordance with the Limitation of Funds
clause, the total mnoum allotted by the Government to this contract is _l, This allotment is for

!{ngmeenng D_rectorate Resource Marmgernenr and covers/he/ollowmg est.mlated period ot
pertormance: October/, 2006 throutlh October 20_ 20116.

(b) An addimmal amomit of $3,679 is obligated under this contract for payment of fee.

(End of clause)

B.5 IDIIQ RATE PROVISION

The purpose of this clause is to set forth the direct, indirect, and fee rates to be used in subsequent
negotiations and price establishments for ID/IQ task orders in accordance with the task ordering
procedures set forth_in para_aph H.3 of this contract..T_he minimum and maximum orders are specified
under Secdon I in 52-216-19. The contractor will use the rates herein to determine the price of each
II)ilQ lask order. Rates are tully loaded, excluding lee. The k_/lowmg taMes are mr each contrac year:

,q-2
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B.6 ESTIMATED COST AND FIXED FEE (NFS 1852.216.74) (DEC 1991)

(a) The estimated cost of this contract is $0 exclusive of the fixed fee or $O. '['he total estimated cost
and fixed fee is $O.

(b) The firm fixed piice of the phase in peiiod is __Q.

This clause shall be updated periodically o re* ect the value 4_fTax_Orders (/),_) 1,.,,i,t.

(End of clause

[END OF SECTION]
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SECTION C _ DESCRIPTION/SPECIFICATIONfWORK STATEMENT

C.1 STATEMENT OF WORK

The contractor shall furnish, all resources,.............necessary to accomplish, the Engineering Directorate
Resource Management requirements in accordance with the Statement of Work set forth in
Section J, Attachment J-1 and Data Requirements Description Sheets set forth in Section J,
Attachment J°3.

(Endof Clause)

[END OF SECTION]

C=1
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SECTION D - PACKAGING AND MARKING

D.1 LISTING OF CLAUSES INCORPORATED BY REFERENCE

NOTICE: The following contract clauses pertinent to this section aro hereby incorporated by
reference:

L FEDERAL ACQUISITION REGUI,ATION (48 CFR CHAPTER 1)

CIAUSE
NI IMBER DATE TH'I ,E

No FAR by reference clauses in Section D.

lI. NASA FAR SUPPLEMENT (48 CFR CHAPTER 18) CLAUSES

CLAUSE
NUMBER DATE TITLE

No NASA FAR Supplement by reference clanses in Section D.

(End of Clause)

[END OF SECTION]
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SECTION E - INSPECTION AND ACCEPTANCE

E.I LISTING OF CLAUSES INCORPORATED BY I{EI?EI_I_;NCE

NOTICE: Tile following contract clauses pertinent to this section arc hereby incorporated by
reference:

I. I_EDERAL ACQUISITION REGULATION (48 CFR CHAFFER 1)

CLAUSE
NUMBER DNI'E TFFLE

52.246-5 APR 1984 INSPECTION OF SERVICES-° COST-
REIMBURSEMENT

II. NASA FAR SUPPLEMENT (48 CFR CHAPTER 18) CLAUSES

CLAUSE
NUMBER DATE TITLE

No NASA FAR Supplement by reference clauses in Section Eo

(End of Clause)

E.2 INSPECTION AND ACCEPTANCE (JSC 52.246-90) (JUN 1991)

Final_, inspection and acceptance shall be accomplished by the contracting officer or his/her duly
authorized representative at NASA Ly_don B. Jolmson Space Center.

(End of Clause)

[END OF SECTION]
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SECTION F - DELIVERIES OR PERFORMANCE

F.1 LISTING OF CLAUSES INCORPORATED BY R_EFERENCE

NOTICE: The tollowing contract clauses pertinent m this section are hereby incorporated by
reference:

I. FEDERAL ACQUISITION REGULATION (48 Clq/CHAgFER 1)

CLAUSE
NUMBER DATE TITLE

52242o15 AUG1989 STOP-WORKORDER(ALTF.RNATE1)(APR
1984)

lI. NASA FAR SUPPLEMENT (48 CFR CHAPTER 118)CLAUSES

CLAUSE
NUMBER DATE TITLE

No NASA FAR Supplement by reference clauses in Section F.

(End of Clause)

F.2 PERIOD OF PERFORMANCE

The period ofperfbrmanee of this contract shall be from October 1, 2006 to September 30, 2011.

{End of Clause)

F.3 SHIPPING INSTRUCTIONS (JSC PROCUREMENT INSTRUCTION 52-24%94)
(APR 1997)

All documentation shall be shipped to:

Transportation Oiticer,
Building 421
NASA Johnson Space Center
2101 NASA Parkway
Houston, TX 77058-3696

F-1



EDRM CONTRACT NNJ06HE58C SF,C']'ZON b'

Mark for: Accountable Property Officer 807402

Mark with: Purchase Request No. 4200129010

Contract Number: NNJ06HE58C

For reissue to: Mary Vantino/EA2
(Namc)(Mail Code)(Bldg.)(Km.)

(End of Clause)

F.4 BILLS OF LADING (NFS 1852.24%73) (JUN 2002)

The purpose of this clause is to define when a commercial bill of lading or a government bill of
lading is to be used when shipments of deliverable items raider ttus contract arc f.o.b, origin.

(a) Commercial Bills of LadTmg. All domestic shipments shall be made via cotmnercial
bills of lading (CBLs). The Contractor shall prepay domestic transportation charges. _[]ae
Government shall reimburse tile Contractor tbr these charges if they are added m the invoice as a
separate line item supported by the paid freight receipts. If paid receipts in support of the invoice
are not obtaiuable, a statement as described below must be completed, sigtled by an authorized
company representative, and aRached to the invoice.
"I certify that the shipments identified below have been made, transportation charges have been
paid by (company name), and paid freight or comparable receipts are not obtainable.

Contract or Order Number: NNJ06HE58C
Destination: ".

(b) Government Bills of Lading. (1) h_tcrnational (export) and domestic overseas shipments
of items deliverable under this contract shall be made by Government bills of lading (GBLs). As
used in this clause, "domestic overseas" means non-continental United States, i.e. Hawaii,
Commonwealth of Puerto Rico, and possessions of the United States.

(2) At least 15 days before shipment, the Contractor shall request in writing GBLs from:
Transporation Officer, Building 421, Johnson Space Center, 2101 NASA Parkway, Houston,
Texas 77058-3696. If time is limited, requests may be by telephone: Cindy Fuller, 281-483-
3208_ Requests for GBLs shall include the following infbrmation,

(i) Item identification/description.
(ii) Origin and destination,

Off) Individual and total weights.
(iv) Dimensional Weight.
(v) Dimensions and total cubic tbotage.

_vi) Total number ot pieces_
(vii) Total dollar value.
(viii) Ofllcr petl:inent data.

(End of Clause)

[END OF SECTION]
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SECTION G - CONTRACT ADMINISTRATION DATA

G.1 LISTING OF CLAUSES INCORPORATED BY REFERENCE

NOTICE: The following contract clauses pertinent to this section are hereby incorporated by
reference:

1. FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1)

-CLAUSE
NUMBER DATE TITLE

No FAR by rcfcrcnce clauses included.

II. NASA FAR SUPPLEMENT (48 CFR CHAPTER 18) CLAUSES

CLAUSE
NUMBER DATE TITLE

1852.216=75 DEC 1988 PAYMENT OF FIXED FEE
1852.227-86 DEC 1987 COMMERCIAL COMPUTER SOFTWARE--

LICENSING
1852.242-73 NOV 2004 NASA CONTIZACTOR FINANCIAL

MANAGEM ENT REPORTIN G
ISD_.L4>J0 JUL 1997 .... _ "' ' 1 ' :".... .......CON 1IxAC l Olx {EQU ES 1S FOR (,O_' L {NM EN 1-

OWNFD EQUIPMENT

(End of Clause)

G.2 SUBMISSION OF VOUCHERS FOR PAYMENT (NFS 1852.216_87) (MAR 1998)

(a) The designated billing office for cost vouchc_rs tbr purposes of the Prompt Payment clause of
tiffs contract is indicated below. Public vouchers for payment of costs shall include a reference to
the number of this contract.

(b)(l)lf fl_ccontractor is aufllorized to aubmit intcrhn cost voud_crs dirccdy to the NASA paying
office, they shall be prepared in accordmlcc with p_agraph (c) of this clause amdsubmitted to:

NASA Johnson Space Center
Attn: LF231 Accounts Payable Group
2101 NASA P_kway
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Houston, TX 77058-3696

(2) For any period that the Defense Contract Audit Agency has authorized the Contractor to
submit interim vouchers directly to the Government paying office, interim vouchers are not
required to be sent to the Auditor, and are considered to be provisionally approved fbr payment_
subject to fin!l audit.

(3) Copies of vouchers should be subnmted as follows:

0) Copy I - NASA Contracting Officer

(Ji) Copy 2 - DCAA Auditor

(iii) Copy 3 - Contractor

(iv) Copy 4 - Contract Administration Office, if delegated

(v) Copy 5 - Project Maslager

(c) If the contractor is not authorized to submit interim cost vouchers directly to the paying
office as described in paragraph (b), tile contractor shMl prepare and submit vouchers as lollows:

(l) One original Standard Form (SF) 1034, SF 1035, or equivalent Contractor's attactmlcnt m the
coglfizant DCAA office

DCAA Address:
Itouston Branch Office

8876 Gulf Freeway, Suite 500
Houston, TX 77017

(2) Five copies of SF 1034A, SF 1035A, or equivNent Contractor's attachment to the tbllowing
offices by insertion in the memorandum block of their names and addressees:

(i) Copy I - NASAContracting Otticcr

(ii) Copy 2 - DCAA Auditor

(iii) Copy 3 - Contractor

(iv) Copy 4 - Contract Administration Office, if delegmcd

(v) Copy 5 - Project Manager

(3) The Contracting Officer may designate other recipients as required

(d) Public vouchers for pa3anent of fee shall be prepared sinfilarly to the procedure in paragraph
(c) of this clause, and be iorwarded to:

G-2
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NASA Johnson Center

Attn: Sharyn Lee Willis/BH3
2:101 NASA Parkway
Houston, TX 77058-3696
This is the designated billing office tbr fee vouchers tbr purposes of the Prompt Payment clause
of this contract.

(e) In file event that alnounts are withheld from payment in accordance with provisions of this
contract, a separate voucher for the anlount withheld will be required before paynlent tbr that
amount may be made.

(End of Clanse)

G.3 TECHNICAI_ DIRECTION (NFS 1852.242-70) (SEP !993)

(a) Performance of the work under this contract is subject to the written technical direction of
the Contracting Officer Technical Representative (COTR)_ who shall be specifically appointed
by the Contracting Officer in writing in accordance with NASA FAR Supplement 18-42.270.
"Tectmical direction" means a directive to the Contractor that approves approaches, solutions,
designs, or refinements; fills in details or otherwise completes the general description of work or
documentation iteallS;shifts emphasis among work areas or tasks; or furnishes similar instruction
to the Contractor. Technical direction includes requiring studies and pursuit of certain lines of
inq! ior regarding matters within the general tasks and re(pli:rcmcnls in Sc'ctioi/C of th s coatracto

(b) The COTR does not have the authnrity to, and shN1 not, issue any insmlction purporting to
be technical direction that--

(1) Constitutes an assignment of additional work outside the statement of work;

(2) Constitutes a change as defined in the changes clause;

(3) Constitutes a basis tbr any increase or decrease in the total estimated contract cost, the fixed
fee (if any), or the time required for contract performance;

(4) Changes any of the expressed terms, conditions, or specifications of the contract; or

(5) Interferes with the Contractor's rights to perforrn the terms and conditions of the contract.

(c) All tedmic_d dircctio_ shall be issued in writing by the COTR.

(d) The Contractor shall proceed promptly with the performance of technicN direction duly
issued by the COTR in the manner prescribed by this clause and wittfin the COTR's authority.

If, in the Contractor's opinion, any instruction or direction by the COTR falls within any of the
categories defined in paragraph (b) above, the Contractor shall not proceed but shall notif}¢the
Contracting Officer in writing within 5 working days after receiving it and shall request tile
Contracting Otticer to take action as described in tiffs clause. Upon receiving this notification,

G-3
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the Contracting Officer shall either issue an appropriate contract modification within a
reasonable time or advise the Contractor in writing within 30 days that the instruction or
direction is--

(1) Rescinded in its entirety; or

(2) Within the requirements of the contact and does not constitute a change under the changes
clause of the contract, madthat the Contractor should proceed promptly with its performance.

(e) A failure of the Contractor and Contracting Officer m agree that the instruction or direction
is both within the requirements of the contract and does not constitute a change under the
changes clause, or a failure to agree upon the contract action to be taken with respect m the
instruction or direction, shall be subject to the Disputes clause of this contract.

(0 Any action(s) taken by file Contractor in response to any direction given by any person other
than the Contracting Officer or the COTR shall be at the Contractor's risk.

(End of Clause)

G.4 INSTALLATIONoACCOUNTABLE GOVERNMENT PROPERTY

(NFS 1852.245_71) (NOV 2004)

(a) The Government property described in the clause at 1852.245-77, List of Installation-
Accountable Property and Services _all be made available to the Contractor on a noocharge basis
for use in performance of this contract. This property shall be utilized only within the physical
confines of the NASA installation that provided the property. Under fltis clause, the Government
retains accomltability tor, mid title to, d_.eproperty, and the Contractor assumes the lollowing uso:
responsibilNes:

User Responsihilities: Reference Document (NPR 4200.2)

Chapter 2.

2.7. Responsibility of the Individual. The contractor shall ensure that each of its employees are
responsible tbr Govenunent property as follows: An employee has a duty to protect and
conserve Government property and shall not use such property, or allow its use, _forother than
authorized purposes. Additional responsibilities include the following:

2.7.1. Reporting any missing or un-tagged (meeting the criteria for control) equipment, transfer,
location Change, or user chang_ of equipment to the property custodian immediately.

2.7.2. Notifying the property custodian, supervisor, and the Center security officer immcdiatcly
if theft of Govcrnmcurt property is suspected.

2.7.3. Ensuring that eqmpment is used only n pursmt of approved NASA programs and projects.

2.7.4. Notifying the property custodian of equipment not actively being used for determination of
proper disposition.

G-4
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2.7.5. Ensuring lbat equipment is returned through lhe prope*tycustodian when no longer
needed. Under no circumstances will a_ employee throw away Government equipment.

2.7.6. Assigned users retain all responsibilities including notifying property custodians of all
activity associated with tile user's assigned equipment.

2.8. The contractor nmst ensure thai all on-site comractor cmployccs notify thc contracting
officer, property enstodian, and SEMO upon tcrmination of employment.

Chapter 4.

4.2.11. The userwill assist the custodian in completing NF 1618 and sign in the designated
block.

The contractor shall establish and adhere to a systcm_of written procedures for compliance with
these user responsibilities. Such procedures must include holding employees liable, when
appropriate, f6r loss, damage, or destruction of Government propc_y.

(b)(1) The official accountable recordkeeping, physical inventory, financial control, and reporting
of the property subject to this clause shall be rctamcd by the Government aud accomplished by the
installation Supply and Equipment Management Officer (SEMO) and Financial Managenlent
Officer_. If this contract provides fbr the contractor to acquire property, fl0e to Match will vest in
the Governmcmt, the following additional procedures apply:

(i) The contractor's purchase order shall require the vendor m deliver the property to the
installation centra! receiving area;

0i) The contractor shN1 furnish a copy of each purchase order, prior to delivery by the vendor, to
the installation central receiving area:

Off)The contractor shall establish a record of the property as required by FAR 45.5 and 1845.5 and
furnish to the Industrial Property Officer a DD Form 1149Requisition and Invoice/Shipping
Docmncnt (or installation cquivalcnt) to translcr accom_tabilityto fileGovernment within 5
working days after receipt of lt_cpropcrty by the conlractor. The conlyactoris accountable for all
contractor-acquiredproperty until the property is transferred to the Government's accountability.

(iv) Contractor use of Government property at an off-site location and off site subcontractor use
require advance approval of the contracting officer and notification of the SEMO. The
contractor shall assume accountability and financial reporting responsibility tbr such property.
The contractor shall establish records aM property control procedures and maintain the property
in accordance with the requirements of FAR Part 45.5 until its return to the installation.

(2) After transfer of accou_utabihtyto the Government, the contractor shall continueto ma'mtain
such imemal records as are necessary to execute the user responsibilities identified m paragraph (a)
and document the acquisition,billing, and disposition of the property. These records and
suppolting docmncntation sh_l bc made available, upon rcqucst, to theSEMO and any odmt
authorized representatives of the contractingot_cer.

(Nut of &msc)
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ALTERNATE I (NOV 2004)

(i) The contractor shall not utilize the installaion's central receiving facility tbr receipt of
Contractor-acquired property. However, the Contractor shall provide listings suitable tbr
establishing accountable records of all such property received, on a quarterly basis, to the
Contracting Officer and tile Supply and EquiNnent Management Officer.

(End of Clause)

G.5 FINANC1AI_ REPORTING OF NASA PROPERTY IN THE CUSTODY OF

CONTRACTORS (NFS 1852.245-73) (OCT 211113)

(a) The Contractor shall submit annually a NASA FoEn (NF) 1018, NASA Property in the
Custody of Contractors, in accordance with the provisions of 1845o505-14, the instructions on
the form, subpart 1845.71, and any supplemental instructions fbr |he current reporting period
issued by NASA.

(b)(1) Subcontractor use of NF 10!8 is not required by this clause; however, the Contractor shall
include data on propc_y in the possession of subcontractors in the annual NI!"1018.

(2) The Comractor shall mail the original sigacd NF 101S dircc/ly to thc cogttizaat NASA Ccutcr
Deputy Chief Financial Officer, Finance, unless the Contractor uses the NF 1018 Electronic
Snhmission System (NESS) for report prepmalion and submission.

(3) One copy shall be submitted (through the Department of Defense (DOD) Property
Adm'mistrator if contract administration has been delegated to DOD) to the following address:
LF63 l/Property Accounting and JB3/Property Administrator unless the Contractor uses the NF
1018 Electronic Submission System (NESS) for report preparation and submission.

(c)(1) The annual reporting period shall be from October 1 of each year through September 30 of
the tollowing year. The report shall be submitted in time to be received by October 15. The
information containcxl in these reports is cntercd into the N ASA accounting system to reflect
current asset values tbr agency financial statement purposes. Therefore, it is essential that
requi:r_! reports !)e receiver! n_ later tha:n Oct_bcr 15 S_mc ac!ivity may bc estimated lbr thc
month of September_ if necessary, to ensure the NF 10! 8 is received when due. lloweveL
contractors procedures must document the process for developing these estimates based on
planned activity such as planned purchases or NASA Form 533 (NF 533 Contractor Fit_ancial
Management Report) cost estimates. It should be supported and documented by historical
experience or other corroborating evidence, a_ldbe retained in accordance with FAR Subpazt 4.7,
Contractor Records Retention. Contractors shall validate the reasonableness of the estimates and

associated methodology by comparing them to the actual activity once that data is available, and
adjust them accordingly. In addition, differences between the estimated cost and actual cost
nmst be adjusted d_ng the next reporting period. Contractors shall have [brmal policies and
procedures, which address the validation of NF 1018 data, including data from subcontractors,
and the identification and timely reporting of errors. The objective of this validation is to ensure
that information rcported is accurate and in compliance with the NASA FAR Supplement. If
_q-orzare discoveror on NF 101g aftc_ submission_ lhc (:o//tl-t!clorshall couiad: the COglliz;!/ll:
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NASACenterh:ulushSalProperlyOfl]ccqc(lP()) within30 daysafterdiscoveryof the emir to
discusscorrectiveaction.

(2) The Contracting OËficer may, in NASA's interest, withhold payment until a reserve not
exceeding $25,000 or 5 percent of the amount of the contract, whichever is less, has been set
aside, if the Contractor fails to submit annual NF 1018 reports in accord&nee with 1845.505-14
and rely supplemental instructions for the current reporting pc_od issued by NASA. Such
reserve shall be withheld until the Contracting Officer has determined that NASA has received
the required reports. The withholding of any amount or the subsequent payment thereof shall not
be construed as a waiver of any Government right.

(d) A final report shall be submitted within 30 days after disposition of all property snbieet to
reporting when the contract pertbrmance period is complete in accordance with (b)(1) through
(3) of this clause.

(End of Clause)

G.6 LIST OF INSTALLATION-ACCOUNTABLE PROPERTY AND SERVICES (NFS
1852.245-77) (JUL 1997)

In accord_me with the clause at /852.245o71, h_stallationoAccountahle Govcmmcn_t Property, the
Contractor is authorized use of the types of property and services listed below, to the extent they
are available, in the perfbrmmace of this contract within the physical borders of the installation
which may include buildings and space owned or directly leased by NASA in close proximfi¥ 1o
the installation, if so designated by the Contracting Officer.

(a) Ottice space, work area space, and utilities. Government telephones are available tor official
purposes only; pay telephones are available tbr contractor employees tor unofficial calls.

(b) General- _mdspecial-purpose cqtfipment, including office fm-niture.

(1) Equipment to be inade available is listed in Attachment J-6. The Government retains
aceotmtability for this property under the clause at 1852.245o71, Installation-Accountable
Government Property, regardless offfs authorized location.

(2) If the Contractor acquires property, title to which vests in the Government pursuant to other
provisions of this contract, this property also shall become accountable to the Government upon its
entry into Government records as required by the clause at 1852.245-71, Installation-Accountable
Government Property.

(3) The Contractor shall not bring to the installation for use under this contract any property owned
or leased by the Contractor, or other property that the Contractor is accountable for under any other
Government contract, without the Contracting Officer's prior written approval.

(c) Supplies fronl stoles stock.

(d) Publications and blaxlk fblms stocked by the installation.
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(e) Safety and fire protection for Contractorpersonnel and facilities.

(f) Installation servvvv_cetZacilities: Johnson Space Center.

1. Audiovisual: Presentation services, sound services, Release Print Film Library, Film
Repository, and loan of audiovisual equipment.

2. Automatic Data Processing (ADP) Services (onsite only): Generally, this includes
access to large general-purpose computer systems, workstations, and the accessing media; i.e.,
terminals, printers, data communications, and consultation and training in the use of said
systems. Unless otherwise specified in tile contract, this does not include providing computer
systems or ADP services for the Contractor business manag_wncnt,accounting, and
administrative functions.

3. Transportation: Shuttle bus service fi_rContractor employees within the parameters
provided for Government employees.

4. Disposal Services: Disposal services for excess onsite and offsite Contractor-
held/Government-owned property.

5. Fabrication Services: Fabrication services such as machining, sheet metN and welding,
electronics, metal finishing, model and plastics, and precision cleaning.

6. Photography, Processing_and Closed-Circuit Television: For technical and scientific
plmtography, photographic processing, ptmtographic sciences, and closed-circuit tclevision.

7. Pickup and Delivery of Official Mail: Within the Center and to and from the Albert.
Thomas Post Office, provided the mail is properly sealed and stamped. Such marl wil! be picked
up or dropped from only one point as designated by JSC or, ifprefewed, JSC will provide a box
in the central mailroom for the Contractor to pick up and deposit its mail.

(g) Medical treatment of a first-aidn:aturefor Contractor personnel injuries or illnesses sustained
during onositeduty.

(h) Cafeteriaprivileges for Contractor employees during normal operating hours.

(i) Building nraintenance for facilities occupied by Contractorpcrsonnclo

(j) Moving a_d hanlhlg fbr office moves, movement of large equipment, and delivery of supplies.
Moving servicesshall be provided on-site, as approvedby the ContractingOfficer.

(k) The user responsibilities of the Contractor are defined in paragraph (a) of the clause at
1852,245-71, Installation-Accountable Government Property.

(End of clause)
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(5.7 SECURITV/IiAD(HNG REQI[]IREMENTS FOR FOREi(;N NATIONAL
VISITORS AND EMPI,OYEES/REPRESENTATIVES OF FOREIGN

CONTRACTOR_'_ (JSC PROCUREMENT INSTRUCTION 52.204-91) (.IAN 2006)

(a) An employee of a domestic Johnson Space Center (JSC) contractoror its subcontractor who
is not a U.S. citizen (foreign national) may not be admitted to the JSC site for purposes of
pertormmg work widlt_ut spccial mrzmgcmcnts. In additu)n, all employees or rcpresentaUves of
a foreign JSC contractor/subcontractor may ,rot be achnittcd to thc JSC site without speciM
alTaugcmcnts. For employees as described above, advance nolicc must be Nvcn to thc Security
Office ofthc host installation [JSC or While Sands Test Facility (WSTF)] m least: 3 weeks prior
to the scheduled need for access m the site so that in_ruclions on obtaining access may be
provided. Contractors should be aware that approval fbr access to the site and issuance of a
badge may take much longer than three weeks and sufficient lead time must be allowed to
accommodate the approvN process.

(b) All visit/badge requests fbr persons described in (a) above must be entered in the NASA
Foreign National Management System (NFNMS) for acceptance, review, concurrence and
approval purposes. When an authorized company official requests a JSC or WSTF badge for site
access, he/she is certifying that steps have been taken m ensure that its contractor or
subcontractor employees, visitors, or rcprescntativcs will not bc given access to export-
controlled or classified information for which they arc not authorized. 'll/e authorized company
oflidals shall serve as the conU-actor's reprcscntativc(s) in cerfif}cing that all visit/badge request
forms are processed in accoMance wid/JSC and WSTF security and export control Nocedures.
No foreign national, representative, or resident alien contractor/subcontractor employee shall be
granted access into JSC or WSTF until approved and processed through the NFNMS.
Unescorted access will not be granted unless a favorable National Agency Check (NAC) has
been completed by the JSC Security Office, and an approved NASA Foreign National Visitor
Security/Technology Control Plan (STTCP), (previously called the Access Control Plan) has
been submitted and approved.

(c) The contractor agrees that it will not employ 1[orthe performance of work onsite at the JSC
or WSTF any individuals who are not legally authorized to work in the United States. If the JSC
or WSTI: Industrial Sccurity Spccialist or the contracting ofliccr has reason to believe that m_y
employee of the contractor may not be legally authorized to work in tire United States and/or on
the contract, the contractor may be required to furifish copies of Foml I-9 (Employment
Ni_bility Verification), U.S. Department of Labor Application for Alien Employment
Certification, and any other type of employment authorization document

'File contractor agrees to wovide the information requested by the JSC or WSTF Security Office
in order to comply with NASA policy directives and g_dclines related to fi)rcigu visits to NASA
thcilities so that (1) the visitor/employee/representative may be allowed access to JSC or other
NASA Centers tbr performance of this contract, (2) required investigations can bc conducted,
and (3) required aImual or rcvalidation reports can be submitted to NASA Headquarters. All
requested information must be submitted in a timely manner in accordance with instructions
provided by JSC or any other Center to be visited.

(End of Clause)
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G.8 IDENTIFICATION OF EMPLOYEES (JSC PROCUREMENT INSTRUCTION
52.242-92) (JAN 2006)

At all times while on Government property, the contractor, subcontractors, their employees and
agents shall wear badges which will be issued by the NASA Badging & Visitor Control Office,
located in Building 110 at the Johnson Space Center (JSC), or at the Main Gate at tile White
Sands Test Facility (WSTF). JSC employee and visitor badges will be issued only between the
hours of 6:00 a.m. to 7:30 p.m., Monday through Friday, and 7:00 am to 4:00 pm on Saturday
and Sanday. WSTF employee badges will be issued only between the hours of 8 a_m. to 2 pro,
Monday through Friday. WSTF visitor badges will be issued on a 7-day a week, 24-hour a day
basis. Resident aliens and toreign nationals/representatives shall be issued green tbreign national
badges.

Each individual who wears a badge shall be required to sign personally for the badge. The
contractor shall be held accotmtable for issued badges and all other related items and must assure
that they are returned to the NASA Badging & Visitor Control Offices upon completion of work
under the contract in accordance with Security Management Directive (SMD) 500-15, "Security
Termination Procedures." Failure m comply with the NASA contractor termination procedures
upon completion of the work (e.g., return of badges, keys, CAA cards, clearance terminations,
JSC Public Key In#astructnre (PKI)/special program deletions, etc.) may result in final payment
being delayed.

(End of Clause)

[END OF SECTION]
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SECTION II - SPECIAL CONTRACT REQUIREMENTS

H.1 LISTING OF CLAUSES INCORPORATED BY REFERENCE

NOTICE: The following contract clauses pertinent to this section are hereby incorporated by
reference:

L FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1)

CLAUSE
NUMBER DATE TrI'LE

No FAR by reference clauses in Section H_

I!, NASA FAR SUPPLEMENT (48 CFR CHAPTER !8) CI,AUSES

CLAUSE
NUMBER DATE TITLE

1852.208-81 NOV 2004 RESTRICTIONS ON PR1NTING AND
DUPLICATING

1852.223-70 APR 2002 SAFETY AND HEALTII
1852.223-75 FEB 2002 MAJOR BREACIt OF SAFETY OR SECURITY
1852.225-70 FEB 2000 EXPORT LICENSES

Insert in Paragraph (b): Johnson Space Center
1852.242-72 AUG 1992 OBSERVANCE OF LEGAL IIOLIDAYS

(ALTERNATE I) (SEP 1989) (ALTERNATE II)
(OCT2000)

(End of Clause)

11.2 REPRESENTNrIONS, CERTIFICATIONS, AND OTHER STATEMENTS OF
OFFERORS (JSC PROCUREMENT INSTRUCTIONS 52.209_90) (SEP 1988)

This contract incorporates Section K, R_prcscntations, Certifications, and Other Statements of
Offerors, as set forth in rite contractor's proposal dated April 17, 2006 by reference, wifll rite
same force and effect as if it were given in full text.

(End of Clause)
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H,3 TASK ORDERING PROCEDURE _FS 1852,216-80) (OCT 1996)

(a) Only the ContractingOfficer may issue taskorders to the Contractor,providing specific
authorizationor directionto performwork withinthe scope of the contractandas specifiedin the
sdmdulc. The Co,ttactor nmy incur costs under dlis coau-actillpcrli)rmancc of task ordcrs arid
task order modifications issued in accordance with this clause. No olhcr costs are authorized
tmless otherwise specified in the contract or expressly authorized by the Contracting Officer.

(b) Prior to issning a task order, the Contracting ONcer shall provide the Contractor with the
following data:

(1) A funetionN description of the work identifying the objectives or results desired from the
contc_nplatedtask ordcw.

(2) Proposed performance standards to be used as criteria for determining whether the work
requirements have been met.

(3) A request for a task plat: from the Contractor to include the teclmical approach, period of
performance, appropriate cost infommtion, and any other intbrmation required to detcrmine the
reasonableness of the Contractor'sWoposal.

(c) Within 5 calendar days after receipt of the Contracting Officer's request, the Contractor
shall submit a task plumconfi_m_il_gto lhc rcq,cst.

(d) After review and any necessary discussions, the Contracljug Officer may issue a task oNcr
to thc Contractor containing, as a minimmn, the followi:_g:

(1) Date of the oNer.
(2) Contract number and order number.
(3) Ftmctional description of the work identifying the objectives or results desired from the

task oNer, including special instructions or other information necessary for performance of the
task,

(4) Performance standards, and where appropriate, quality assurance standards.
(5) Maximum dollar amount authorized (cost and fee or price). This includes allocation of

award fee among award fee periods, if applicable.
(6) Any other resources (travel, materials, equipment, thcilities, etc.) authorized.
(7) Delivery/performance schedule including start and end dates,
(g) If contract fimdi_g is by individual t_!skoNc%accounting a/_dapproNiatiou data.

(e) The Contractor shall provide acknowledgment of receipt to the Contracting Officer within
2 calendar days after receipt of the task ord_.
(f) If time constraints do not permit issuance of a fully defined task order in accordance with

the procedures described in paragraphs (a) through (d), a task oNer which includes a ceiling
price may be issued.

(g) The Contracting Officer may amend tasks in the same m_m_erin which they were issued.
(h) In the event of a conflict between the requirements of the task order and the Contractor's

approved task plan, the task order shall prevail.

(End of Clause)

H.4 KEY PERSONNEL AND FACII_ITIES (NFS 1852.235-71) (MAR 1989)

(a) The personnel and/or facilities listed below (or specified in the eomract Schedule) are
considered essential to the work being performed under this contract. Betbre removing,
replacing, or diverting any of the listed or specified pcrsonmelor facilities, the Contractor shall
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(l_ nod@ the ContracdnE Officer reasonably in advance and (2) snbmil instification (including
proposed substitutions) in sufficient detail to permit evaluation of thc impact on this contract.

(b) The Contractor sh_[1make no diversion without the Contracting Officer's wlitten COlLSCnt;
provided that the Contracting Officer may ratify, m writing the proposed change, and that
ratification shall constitute tile Colitf:acting Officer's co_lsem required by this clause.

(c) The list of personnel and/or facilities (show_ below or as specified in the con.tract
Schedule) may, with die cor_sentof tbc contractillg paztiea., be mncuded from lime to time during
the course of the contract to add or ddete persotmel and/or 15cilides.

tEND OF SECTION ]

tI 3



EDRM CONTRACT NNJ06HE58C SECTION I

PART 1I - CONTRACT CLAUSES

SECTION I - CONTRACT CLAUSES

13 LISTING OF CLAUSES INCORPORATED BY REFERENCE

NOTICE: The tbllowing contract clauses pertinent to this section are hereby incorporatexlby
rcti:rcnce:

L FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1)

CLAUSE
NUMBER DATE TITLE

520202d JUL 2004 DEHNITIONS
52o203-3 APR 1984 GRATUITIES
52.203-5 APR 1984 COVENANT AGAINST CONTINGENT FEES
52o203_6 JUI, 1995 RESTRICTIONS ON SUBCONTRACTOR SALES TO

THE GOVERNMENT
52_203-7 JUL 1995 ANTI-KICKBACK PROCEDURES

52.203-8 JAN 1997 CANCELLATION, RESCISSION AND RECOVERY
OF FUNDS FOR ILLEGAL OR. IMPROPER
ACTIVITY

52.203-10 JAN 1997 PRICE OR FEE ADJUSTMENT FOR ILLEGAL OR
IMPROPER ACTIVITY

52.203-12 JUN 2003 LIMITATION ON PAYMENTS TO INFLUENCE
CERTAIN FEDERAL TRANSACTIONS

52.204-4 AUG 2000 PRINTED OR COPIED DOUBLE-SIDED ON
RECYCLED PAPER

52.204-7 OCT 2003 CENTRAL CONTRACTOR REGISTRATION
52.204-9 JAN 2006 PERSONAL IDENTITY VERIFICATION OF

CONTRACTOR PERSONNEL
52.209-6 JAN 2005 PROTECTING THE GOVERNMENT'S INTEREST

WHEN SUBCONTRACTING WITH CONTRACTORS
DEBARRED_ SIJSPENDEI), OR PROPOSED FOR
DEBARMENT

52,211 =15 SEP 1990 DEFENSE PRIOPITY AND AI,I,OCATtON

REQUESTS
52.215-2 JUN 1999 AUDIT AND RECORDS-NEGOTIATION
52.215o8 OCT 1997 ORDER OF PRECEDENCE - UNIFORM CONTR_ACT

FORMAT
52.215-11 OCT 1997 PRICE REDUCTION FOR DEFECTIVE COST OR

PRICING DATA--MODIHCATIONS
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5Z215-13 OCT 1997 SIJBCONTRACTORCOST OR PRICING DATA -
MODIFICATIONS

52.215o15 OCT 2004 PENSION ADJUSTMFNTS AND ASSET
REVERSIONS

52.215-18 JUL 2005 REVERSION OR ADJUSTMENT OF PLANS FOR

POS'IRETItLEMENT BENEbl I'S (PRB) OTHER THAN
PENSIONS

52.215-19 OCT 1997 NOTIFICATION OF OWNERSttlP CHANGES
52..215-21 OCT 1997 REQIJIREMENTS FOR COST OR PRICING DATA

OR INFORMATION OTHER THAN COST OR
PRICING DATA-MODIFICATIONS

52.216o7 DEC 2002 ALLOWABLE COST AND PAYMENT
Insert 30 th i*/Paragraph (a) 0)-

52.216-8 MAR 1997 FIXED FEE
52.216-18 OCT 1995 ORDERING

Insert "October 1, 2006" through "September 30, 2011" in paragraph
(a).

52.216o19 OCT 1995 ORDER LIMITATIONS

Insert "$25,000.", "$1,500,000.", "$2,500,000." 5 (live) and "5 (live)"
in paragraphs (a), (b) (1), (b) (2), (b) (3) and (d), respectively.

52.219-6 JUN 2003 NOTICE OF TOTAL SMALL BUSINESS SET=ASIDE
52.219-8 MAY 2004 UTILIZATION OF SMALL BUSINESS CONCERNS
52.219q4 DEC 1996 LIMITATION ON SUBCONTRACTING
52.222q FEB 1997 NOTICE TO TIlE GOVERNMENT OF LABOR

DISPUTES
52.222-3 JUN 2003 CONVICT LABOR
52.222-21 FEB 1999 PROHIBITION OF SEGREGATED FACILITIES
52.222°26 APR 2002 EQUAL OPPORTIJNITY
52.222-35 DEC 2001 EQUAL OPPORTUNITY FOR SPECIAL DISABLED

VETERANS, VETER_ANSOF THE VIETNAM ERA,
AND OTHER ELIGIBLE VETERANS

52.222-30 JUN 1998 AFFIRbcD\TIVEACTION FUR WORKERS WITIt
DISABILITIES

52.222-37 DEC 2001 EMPLOYMENT REI>ORTSON SPECIAL DISABLED
VETERANS, VETERANS OF THE VIETNAM El{A,
AND OTHER EI,IGIBLE VE'FERANS

52.223-5 AUG 2003 POLLUTION PREVENTION AND RIGHT-TO-
KNOW INFORMATION, ALTERNATE I (AUG 2003)
AND ALTERNATE lF(AUG 2003)

52,223-6 MAY 2001 DRUG-FREE WORKPI,ACE

52.223-10 AUG 2000 WASTE REDUCTION PROGRAM
52,223-14 AUG 2003 TOXIC CHEMICAL RELEASE REPORTING
52.225-13 MAR 2005 RESTRICTIONS ON CERTAIN FOREIGN

PURCHASES
52.227-1 JUL 1995 AU]IIORIZATION AND CONSEN'I'
52.227-2 AUG 1996 NOTICE AND ASSISTANCE REGARDING PATENT

AND COPYRIGHT INFRINGEMENT
52.227-14 JUN 1987 RIGHTS IN DATA--GENERAL As modified by
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1852.22%14 NASA FAR Supplement (OCT 1005)
52.227-16 JUN 1987 ADDITIONAL DATA REQUIREMF, NTS
52_227-17 JUN 1987 RIGHTS IN I)ATA-SPECIAL WORKS AS MODIFIED

BY NFS 1852.227.17 (delete paragraph (e))
52.228-7 MAR 1996 INSURANCE--LIABILITY TO THlRD PERSONS
52;232-9 APR 1984 LIMITATION ON WITHHOLDING OF PAYMENTS
52.232-17 JUN 1996 INTEREST
52.232-18 APR 1984 AVAILABILITY OF FUNDS
52.232-22 APR 1984 LIMITATION OF FUNDS
52.232-23 JAN 1986 ASSIGNMENT OF CLAIMS

52.232-25 OCT 2003 PROMPT PAYMENI', (ALTERNATE l) (FEB 2002)
52.232°34 MAY 1999 PAYMENT BY ELECTRONIC FUNDS TRANSFER--

OTHER THAN CENTRAL CONTRACTOR
REGISTRATION

Insert "no later than 15 days prior to submission of the first request for
payment"in Paragraph (b) (1).

52.233-1 JUL 2002 DISPUTES, (ALTERNATE I) (DEC 1991)
52°233-3 AUG 1996 PROTEST AFTER AWARD (AI3'ERNATE I) (JUN

1985)
52.233-4 OCT2004 APPLICABLELAWFORBREACHOF CONTRACT

CLAIM
52.237-2 APR 1984 PROTECTION OF GOVERNMENT BUILDINGS,

EQUIPMENT, AND VEGE'FATION
52.237-3 JAN 1991 CONTIN UITY OF SERVICES
52.239-1 AUG 1996 PRIVACY OR SECURITY SAFEGUARDS
52.242-1 APR 1984 NOTICE OF INTENT TO DISALLOW COSTS
52.242-3 MAY 2001 PENAUFIES FOR UNALLOWABLE COSTS
52242-4 JAN 1997 CERTIFICATION OF FINAL 1NDIRECT COSTS
52,242o13 JUL 1995 BANKRUPTCY
52.243-2 AUG 1987 (NANGES--COSToRE1MBURSEMENT

(ALTERNATE 1) (APR 1984)
52°244-2 AUG 1998 SUBCONTRACTS (AUFERNATE I) (MAR 2005)

Insert" Bastion Technologies "in paragraphs k
52,244-5 DEC 1996 COMPETITION IN SUBCONTRACTING
52.244-6 DEC 2004 SUBCONTRACTS FOR COMMERCIAL ITEMS
52.245=1 APR 1984 PROPERTY RECORDS

52.245-5 _Y 2004 GOVERNMENT PROPERTY (COST°
REIMBURSEMENT, TIMEoAND- MATERIAL, OR
LABORoHOUR CONTRACTS) (DEVIATION)
REFF£RI{NCE PROCUREMENT INFORMATION
CIRCULAR 99-15

52.246-25 FEB 1997 LIMITATION OF LIABILITYo_ SERVICES
52.248-1 FEB 2000 VALUE ENGINEERING

52.249-6 MAY 2004 TERMINATION (COST-REIMBURSEMENT)
52.249-14 APR 1984 EXCUSABLE DELAYS
52.253-1 JAN 1991 COMPUTER GENERATED FORMS

Y-3



EDRM CONTRACT NNJ061-1E58C ;_£tCLI'J_i)J4I

IL NASA FAR SUPPLEMENT (48 CFR CHAPTER 18) CI,AI[JSF,S

CLAUSE
NUMBER DATE TITLE

1852.216-89 JUL 1997 ASSIGNMENT AND RELEASE FORMS
1852.219o74 SEP 1990 USE OF RURAL AREA SMALL BUSINESSES
1852.219o76 JUL 1997 NASA 8 PERCENT GOAL
1852.228_75 OCT 1988 MINIMUM INSURANCE COVERAGE
1852,237°70 DEC 1988 EMERGENCY EVACUATION PROCEDURES
1_52.237-72 J! JN 2005 ACCFSS TO SFNSITIVF INFORMATION
1852,237-73 JUN 2005 RELEASE OF SENSITIVE INFORMATION
1852,243_71 MAR 1997 SHARED SAVINGS

(End of Clause)

L2 INDEFINTE QUANTITY (FAR 52.216-22) (OCT 1995)

(a) This is an indefinite-quantity contract for the supplies or services specified and effective for
the period stated, in the Schedule. The quantities of supplies and services specified in the
Schedule are estimates only and are not purchased by this contract.

(1))Delivery or pcrForm_mce_hallbe made only as aulhodzcd by orJcrs issued in accordance
with the Ordering clause°The Contractor shall furnish to the Gov_ment, when and if ordered,
the supplies or services specified in the Schedule up to and including thc quaNffy designatcd iu
the Schedule as the "maximum°" The Government shall order at least the quamity of supplies or
services designated in the Schedule as the "minimum?'

(c) Except for any limitations on quantifies in the Order Limitations clause or in the Schedule,
there is no limit on the number of orders that may be issued. The Government may issue orders
requiring delivery to multiple destinations or performance at multiple locations.

(d) Any order issued during the effective period of this contract and not completed within that
period shallbe completed by the Contractor within the time specified in the order. The contract
shall govern the Contractor's and Government's rights and obligations with respect to that order
to the same exlcut ;_sif the order were completed during the coulrac!:'seffcctivc period;
provided, that the Contractor shall not be required to make any deliveries under this contract
after 12 months from the pcriod of performance specified in the "Period of Performance" clause
in Seclion F.

(End of Clause)
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1.3 SPECIAL 8(a) (:ONTRACT CONDITIONS (FAR 52.219-11) (FEB 1990)
(DEVIATION)

(a) This contract is issued as a direct award between the contracting activity and the 8(a)
contractor pursuant to a Memorandum of Understanding between tile Small Business
Administration (SBA) and the National Aeronautics and Space Administration. Accordingly, the
SBA is not a party to this contract. SBA does retain responsibility for 8(a) certification, 8(a)
eligibility determinations and related issues, and providing counseling and assistance to the 8(a)
contractor under the 8(a) program_.The cognizant SBA district office is:

Cheryl Kraft

8701 S. Gessner Drive, Suite 1200
Houston, Texas 77074
713.773.6500
Fax 713.773.6550

(b) The contracting activity is responsible for administering the contract and taking any action on
behalf of the Government under the terms and conditions of the contract; provided, however, that
the contracting activRy shall Nve advance notice to the SBA before it issues a final notice
terlninating pcrtbrmance, either in whole or in part, under the contract The contracting activity
shall also coordinate with the SBA prior to processing any novation agreement. The contracting
activity may assign contract Mrninistration fimctions to a contract administration office.

(c)The contractoragrees:

(1) to not'it_, the ConUacting Officer, simultaneous with its notification to SBA (as rcqmred by
SBA's 8(a) regulations), when the owucr or owners upon whom 8(a) eligibility is based plan to
relinquish ownership or control of tile concern. Consistent with Section 407 of Public Law 100o
656, transfer of ownerstfip or control shall result in termination of the contract fbr convenience,
ulfiess SBA waives the requirement for termination prior to the actual relinquistfing of ownership
and control,

(2) it will not subcontract the perfi_rmanceof any of tim mquircmcnts of tiffscontract witi|out the
prior written approval of the SBA and the Contracting Officer.

(End of Clause)

1.4 NOTIFICATION OF COMPETITION LIMITED TO ELIGIBLE 8(a)
CONCERNS (FAR 52.219-18) (JUN 2003) DEVIATION

(a) OltErs are solicited only from small business concerns expressly certified by the Small
Business Administration (SBA) tot participation in tile SBA's 8(a) Prog,ram and which meet the
following criteria at the time of submission of oiler--
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(1) The Offeror is in confi)rmancewith the 800 support limitation set forth in its approvcd
business plan; and
(2) The C_fferoris m e_nformanee w_thlhe B-usines,_AetiviIxTargets set fi_rthin its approved
business plan or any remedia! action directed by the SBA.
(b) By submission of its offer, the Offeror represents that it meets all of the criteria set forth in
paragraph (a) of this clause.

(c) Any award resulting t_omthis solicitation will be made to the Small Business Administration,
whJch will subcontract pcrfomlance to the successfhl 8(a) ofteror selected through the evaluation
criteria set forth in this solicitation.

(d)(1) Agreement. A small business concern submitting an offer in its own name shall furnish, in
performing the contract, only end items manufactured or produced by small business concc_'rnsin
file United States or its outlying areas. If this procurement is processed under simplified
acquisition procedures and the total amount of this contract does not exceed $25,000, a small
business concern may fivnish the product of any domestic firm_This paragraph does not apply m
construction or service contracts.

(2) The Mathematical Research Ine, dba MRI Technologies wi!l notify the NASA Johnson
Space Center Contracting Officer in writing immediately upon entering an agreement (eithcyroral
or written) to transfer all or part of its stock or other ownership interest to any other party.

(End of Clause)

1.5 PAYMENT FOR OVERTIME PREMIUM (FAR 52.222-2) (JUL 1990)

(a) The use of ove_ime is authorized lmder this contract if the overtime prcmimu does not
exceed $0 or the overtime premium is paid for work--

(1) Necessary to eope with emergencies such as those resulting from accidents, natural
disasters, breakdowns of production equipment, or occasional production bottlenecks of a
sporadic nature;

(2) By indirect-labor employees such as those performing duties in connection with
administration, protection, transportation, maintenance, standby plant protection, operation of
utilities, or accounting;

(3) To perforln tests, industrial processes, laboratory prucednres, loading or unloading of
transportation conveyances, and operations in flight or afloat that are continuous in nature and
cannot reasonably be interrupted or completed otherwise; or

(4) That will result in lower overall costs to the Government.
(b) Amyrequest for estimated overtime premiums that exceeds the amount specified above

shall include all estimated overtime tot contract completion and Shall_
(1) Identify the work unit; e.g., department or section in which the requested overtime will

be used, together with present workload, staffing, and olher data of the affected imil-sl|ffident m
permit the Contractiug OlTficcrto evaluate timnecessity fbr the overtime;

(2) Demonstrate the effect that denial of the request will have on the contract delivery or
performance schedule;

(3) Identify the extent to which approval of overtime would affect the performance or
payments in connection with other Government contracts, together with identification of each
affected contract; and
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0) Providereasonswhythe requiredworkcannotbe perfb_ed by usingmtflti-shift
operationsor by employingadditionalpersonnel.

(End of ClaUse)

1,6 COMMERCIAL BILl, OF LADING NOTATIONS (FAR 52.24%1) (FEB 2006)

When the Contracting Officer authorizes supplies to be shipped on a commercial bill of lading
and the Contractor will be reimbursed these transportation costs as direct allowable costs, the
Contractor shall eusure betore shipment is made that the commercial shipping documents are
annotated with either of the following notations, as appropriate:

(a) If the Govermnent is shown as the consignor or the consignee, the annotation ,shall be:

Transportation is for the Johnson Space Center and the actual total transportation charges
paid to the carrier(s) by the consignor or consignee are assignable to, and skall be
reimbursed by, the Government

(b) If the Government is not shown as the consagnor or the consignee, the annotation Shall be:

Transportation is tbr the Johnson Space Cen:ter and the actual total transportation charges
paid to the carricw(s) by tile consignor or consignee Shall be reimbursed by tile Government,
pursuant to cost-reimburscment contract No. NNJ06HE58C. ]'his may be confirmed by
contacting Johnson Space Center, Attention Transportation Mangcr/JB7, 2101 NASA
Parkway, Houston, Texas 77058°3696.

(End of Clause)

1.7 SUBMISSION OF TRANSPORATION DOCUMENTS FOR AUDIT (FAR 52.24%
67 (FEB 2006}

(a) The Contractor shall submit to the address identified below, fnr prepayment audit,
transportation documents on which the United States will assume freight charges that were
paid-

(I) By the Contractor under a cost-reimbursement contract; and
(2) By a first-tier subcontractor under a costoreimbursement subcontract thereunder.

(b) Cost-reimbursement Contractors shall only submit fbr audit those bills of lading with
fi'eight shipment charges exceeding $100. Bills under $100 shall be retained omsite by the
Contractor and made available fbr on-site audits. This exception only applies to freight stfipment
bills and is not intended to apply to bills and invoices fi)r any other transportation services.

(c) Contractors shall submit the above refcrcnced transportation documents to:
NASA Johnson Sapce Centcr
Attenti(m: Transportation Manager/JB7
NASA Parkway
Houston, Texas 77058-3696
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(End of Clanse)

1.8 CLAUSES INCORPORATED BY REFERENCE (FAR 52.252-2) (FEB 1998)

This contract incorporates one or more clausesby reference, with the same ibrce andeffect as if
they were given in full text. Uponrequest, the ContractingOfficer will make their full text
available.Also, the full text of a clausemay be accessed electronically at this/these address(es):

http://www.amct.govifar/

Nip :/!www.hq.nasa.gov/officc/procurcment/rcgs/nf_toc.hm_

(End of Clause)

1.9 SECURITY REQUIREMENTS FOR UNCLASSIFIED INFORMATION
TECHNOLOGY RESOURCES (NFS 1852,204-76) (NOV 2004)

(a) The Contractor shall be responsible for lnfb_ation Technology security fbr all systems
connected to a NASA network or operated by the Contractor for NASA, regardless of location.
This clause is applicable to all or any part of the contract that includes information technology
rcsources or scrviccs in which tile Con_actor nmst have physical or dcctronic access to NASA_s
sensitive information contained in unclassified systems that directly support the mission of the
Agcncy. Tlfis includes intbnnation teclumlogy, hardwaue, software, and the management,
operation, maintenance, progranmfing, and system admhfist_ation of computer systems,
networks, and telecommunications systcms. Examples of tasks that _qreuire sccufityp_rovisions
include:

(1) Computer control of spacecraft, satellites, or aircraft or their payloads;
(2) Acquisition, transmission or analysis of data owned by NASA with sigguficaut

replacement cost should the contractor's copy be corrupted; and
(3) Access to NASA networks or computers at a level beyond that granted the general

public, e.g. bypassing a firewall.
(b) The Contractor shall provide, implement, and maintain an IT Security Plan. This plan

shall describe the processes and procedures that will be followed to ensure appropriate security
of[I' resources that are devdopcd, processed, or used undcr this contract. The plan shall
dcscribe those pm-ts of the contract m whidl this clause applies. The Con_tractor's IT Security
Plan Shall be compliant with Fedcral laws that include, but _€ not limited to, the Computer
Security Act of 1987 (40 U.S.C. 1441 et seq.) and the Government Information Security Retbm_
Act of 2000. The plan shall meet IT secm_ity requirements in accordance with Federal and NASA
policies and procedures that include, but are nm limited to:

(i) OMB Circular A-130, Management of Federal lntbrmation Resources, Appendix Ill,
Security of Federal Automated lnIbrmation Resources;

(2) NASA Procedures and Guidelines (NPR) 2810.1, Security of Inlbrmation
Tectmology; and

(3) Chapter 3 of NPR 1620.1, NASA Security Procedural Requirements.
(c) Within 30 days after contract award, the contractor shall submit for NASA approval an rI"

Security Plan. "llfis plan must be consistent with and _her detail the approach contained in the
of_'cioJ.'sproposal or _calcd bid that l-csult_slill tileaward of dfis contract mid m compliance with
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the requirenlents stated in this clause. The plan., as approved by the Contracting Officer, shall be
incorporated into the contract as a compliance document.

(d)(1) Contractor personnel requiring privileged access or limited privileged access to systems
operated by the Contractor tbr NASA or interconnected to a NASA network shall be screened at
an appropriate level in accordance with NPR 2810.1, Section 4.5; NPR 1620.1, Chapter 3; and
paragraph (d)(2) of this clause. Those Contractor personnel with nonoprivileged access do not
require personnel screening. NASA shall provide screening using staaldard persolmel screening
National Agency Check (NAC) tbm/s listed in paragraph (d)(3) of this clause, unAess contractor
screening in accordance with paragraph (d)(4) is approved. The Contractor shall submit the
reqtfired forms to the NASA Center Chief of Security (CCS) within tburteen (14) days after
contract award or assignment of an individual to a posilion requiring ._creening_ The forms may
be obtained from the CCS. At the option of the gov_nmcnt, interim access may be _anted
pending completion of the NAC.

(2) Guidance for selecthag the appropriate level of screening is based on the risk of
adverse impact to NASA missions. NASA defines three levels of risk for which screening is
required(rI'-I has the highest level of risk):
(i) IT_I -- Individuals having privileged access or limited privileged access to systems Whose
misuse can cause very serious adverse impact to NASA missions. These systems include, for
example, those that can transmit commands directly modifying the behavior of spacecraft,
satellites or aircraft.

(it) ITo2 ooIndividuals having privileged access or limited privileged access to systerns whose
misuse can cause serious adverse impact to NASA missions. These systems include, for
example, those that can transmit commands directly modifying the behavior of payloads on
spaeeerafl_ satellites or aircraft; and those that contain lhe primary copy of"level l" data whose
cost to replace exceeds one million dollars.
0ii) rr-3 -- Individuals having privileged access or limited privileged access m systems whose
misuse can cause significant adverse impact to NASA missions. These systems include, for
example, those that interconnect with a NASA network in a way that exceeds access by the
general public, such as bypassing firewalls; and systems operated by the contractor for NASA
whose function or data has substantial cost to replace, even if these systems are not
imercomlected with a NASA network.

(3) Scrcening for individuals shall employ forms appropriate for the level of risk as
[bllows:

O) ITol : Fingerprint Card (FC) 258 asM Standard Form (SF) 85P, Questiotmaire for Public Trust
Positions;
(it) IT-2: FC 258 and SF 85, Questionnaire for Non-Sensitive Positions; and

(iii) IT-3: NASA Form 531, Name Cheek, and FC 258.
(4) The Contracting Officer may allow the Contractor to conduct its own screening of

individuals requiring privileged access or limked privileged access provided the Contractor can
demonstrate that the procedures used by the Contractor are equivalent to NASA's personnel
screening procedures. As used here, equivalent includes a check :tbr criminal history, as would
be conducted by NASA, and completion of a questionnaire covering the same intbrmation as
would be rcquired by NASA.

(5) Screening of contractor persolmel may be waived by the Contracting Officer for those
individuals who have proof of--

(i) Current oi"recent national security clearances (within last three years);
(it) Screening conducted by NASA within last three years; or
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(ih) Scrccning conductcd by tile Contractor, within last three years, that is equivalent to
the NASA personnel screening procedures as approved by the Contracting Officer under
paragraph (d)(4) of this clause.

(e) The Contractor shall ensure that its employees, in performance of the contract, receive
annual IT security training in NASA rl' Security policies, procedures, computer ethics, and best
practices in accordance with NPR 2810.1, Section 4.3 requirements. The contractor may use
web-based training available from NASA to meet this requirement.
(f) The Contractor Shallafford NASA, including tile Office of Inspector General, access to the
Contractor's and subcontractors' facilities, installations, operations, documentation, databases
and persotmel used in performance of the contract. Access shall be provided to the extent
reqmred to carry out a program of IT inspection, investigation and.audit to safeguard against
threats and hazards to the integrity, availability and confidentiality of NASA data or to the
function of computer systems operated on behalf of NASA, and to preserve evidence of
conlputer crime.
(g) rl]leContractor shall incolporate the substance of this clause in all subcontracts that meet

the conditions in paragraph (a) of this clause.

(End of Clause)

1.10 OMBUDSMAN (NFS 1852.215-84) (OCT 2003) (ALTERNATE O (JUN 2000)

(a) An ombudsman has been appointed to hear and faeifitate the resolution of concerns from
offerors, potential offerors, and contractors during the preaward and postaward phases of this
acquisifiom When_requested, the ombudsman will maLntain strict confidentiality as to the source
of the concern. The existence of the ombudsman is not to diminish the authority of the
contracting officer, the Source Evaluation Board, or the selection official. Further, the
ombudsman does not participate in the evaluation of proposals, the source selection process, or
the adjudication of fornml contract disputes. Therelbre, belbre consulting with an ombudsman,
interested parties must first address their concerns, issues, disagreements, and/or
recommendations to the contracting officer for resolution.

(b) If resolution cannotbe made by the contracting officer, interested paWmsmay contact the
installation ombudsman,

Ombuds: Johnson Space Center, Shannon W. Lucid, Mail Code CB, e-mail ad&ess:
_:____. __._.%L_ :.!=_:, Phone: 281-244_8938.

Concerns, issues, disagreements, and recommendations which cannot be resolved at the
installation may be referred to the NASA ombudsman, the Director of the Contract Management
Division, at 202-358-0445, facsimile 202-358-3083, e-mail james.a.balinskas@nasa.gov. Please
do not contact the ombudsman to request copies of the solicitation, verit_, offer due date, or
clarify technical requirements. Such inquiries shall be directed to the contracting officer or as
specified elsewhere in this document.

(c) If this is a task or delivery order contract, the ombudsman shall review complaints from
contractors and ensure they are afforded a fair opportunity to be considered, consistent with the.
procedures of the contract.
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(End of Clause)

1.11 PERSONAL IDENTITY VERIFICATION OF CONTRACTOR

PERSONNEL (FAR 52.204-9) (JAN 2006) See Section J.8 fbr PIV Card
Issuance Procedures

(a) The Contractor shall comply with agency personal identity verification procedures

idenfifi_ in tile contract that implement ttomeland Security Presidential Directive° 12 (HSPDo

12), Office of Managewnent and Budget (OMB) guidance Mo05o24, and Fed_al Infbrmation

Processing Standards Publication (FIPS PUB) Number 201,

(b) The Contractor shall insert this clause in all subcontracts whc_athe subcontractor is

rcquirc_!tohavc physical accc_,_to a fcdcrally-conm)llcd I]_cilityor accc_ to a FcdcLal
information systcan.

(Earl of clause)

[END OF SECTION]
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PART I11 - LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACHMENTS

SECTION J - LIST O111ATI'ACIIMENI'S

ATTACHMENTS TITLE

J-I STATEMENT OF WORK

J-2 DATA REQUIR.EMENTS LIST (DRL)
J-3 DATA REQI IRF.MEN7 S DESCRIPTION (DRD)
Jo4 DELIVERY ORDER TRACKING MATRIX
J-5 SAFETY AND HEALTH PLAN
J-6 1NSTA LLATION-ACCOUNTABLE GOVERNMENT

PROPERTY
J-7 PH/kSE-IN-PLAN
J-8 PERSONALIDENTITYVERIFICATIONOF

CONTRACTORPERSONNEL,PIVCARDISSUANCE
PROCEDURES
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ATTACHMENT J-1 STATEMENT OF WORK

1. Introduction

This statement of work (SOW) describes the requkcments that shall be met by the
contractor in the delivery of resource management functions (RM), services, and products
m support of the Engineering DirecWratc (EA) at the Johnson Space Center (JSC). The
contractor shall be responsible for the overall successtitl pcrfbrmance of the work
necessary to provide the products and services required for fulfillment of this SOW.

2. Scope of Work

The contractor sh_dlprovide services and producls that establish and maintain resource
mmragcmc_/tfor products and services of the [;nginecring Directorate (HA), Offices and
Divisions, This function is delineated into spedfie tasks that are performed within the
scope of this contract. The selection and refinement of those specific tasks will be
deserihed at thc task order sub level,

Quality management system (QMS) documents applicable to this Statement of Work are
called out in the Statement of Work and Task Order madare available via the

Organizational Master List, : :._ :.:=_._ :.. _ :.,: , ;,d _<::;<:__ :'.-::-<_i, via
the JSC homepage. The web pages are continuously evolving; theretbre, the contractor
shall be responsible lbr ensuring the use oi file most recent documcnt revisions in the
implcmcutation of this contract

3. Resource Management Function

The contractor shall provide RM support lhnctions for the Engineering Directorate,
Offices, and Divisions. The policies and procedures implemented shall be consistent
with Engineering Directorate processem Resource management support fimetions follow_

3.1 Provide amt maintain resource and budget reports. Specific tasks include 1)
providing resource analyst support ibr NASA accounting systems; 2) compiling
monthly reports addressing current funding, obligations, and cost intbrmation; 3)
maintaining quality control of financial data to ensure official, archived copy is
dectronlcally available, storcd, attd rctricvablc; 4) providing teclnucal, cost, and
schedule briefings with input fi-om Officc or Division personnel tbr customer-
reviews; 5) providing support for Program Operation Plan (POP) and other
budgct planning activities; and 6) preparing and maintaining resource plans and
status reports comparing actual performance with planned perffmnance.

3.2 Support processing of agreements tbr Directorate, Office, and Division products
and services. Specific tasks include 1) prcparing and tracking Intcrnal Task
Agrccanents (ITAs), 2) processing task orders tbr engineering contracls, and 3)
processing purchase requests for material procurements.
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4. Applicable Documents

The following documents are applicable tbr the work perfbrmed under this Statement of
Work. All documents are available via the Engineering Directorate Master Documents
Lists of the Quality Management System (QMS). The Master Documents List is
constantly evolving. The contractor shall ensure that the most recent revision of all
documents applicable m this task order is utilized in perfbrmance of this task order,

Document Document Title
Number

EA Wl-02_ Proieet Management of GFF, Flight Projects

EA W/-027 Configuratio n Management Requirements
EA-WI-029 Flight Readiness Assessm nt

5. Contract Deliverables

The contractor shall deliver the following products to the Technical Management
Representative (TMR) tbr each respective task order suholevd.

End Items Task Description of End Items Frequency (F)
# and Order and Deliverables Quantity (Qty)

Deliverables Sub Metrics (M)

Levels Quali_ (Q)
1 NF533 l, 2, 3, 4, Financial data reported at F: Monthly and

5, 6, 7, 8, the contract level and the Qtmrterly
and 9 task order sub levels.(See Qty: On average per

DRD #3) sub level task order
requesting, 12
NF533M and 4

NF533Q per contract
year

M: Delivered on time

Q: No rework
2 Cost Sunmmry 6 FinanciN data that provides F: One tbr each NF53_

of a subtask actual versus planned cost (tbr those subtasks
details. This data is in re(l_lesting the
addition to NF533 data. additional detail)
_[_is data is only required Qty: One with every
wh¢n requested by a NF533M, or on
subtask of a task order sub average per sub level
level, task order requesting,

12 per contract year
M: Delivered on time

Q: No rework

3 [ Records 1, 2, 3, 4, Quality records offinanciai ! F: Continual
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5, 0, 7, 8, and resource data associatcd Qty: As all avcragc per
and 9 with delivery of services, sub level task order

products, or hardware requesting, 3 per day
provided by tile En_neering M: Delivered witbin
Directorate, its offices, mid timefiame specified by
its divisions task order sub level

details

Q: No or mimimal
rework (exclusive of
editorial changes due to
requestor inputs) ....

4 Reports 1, 2, 3, 4, Metrics, summaries, and F: Continual
5, 6, 7, 8, schedules of financial mid Qty: As an average per

and 9 resource data associated sub level task order

with delivery of services, requesting, once per
products, or hardware week
provided by tile En_necring M: Maintenance mid
Directorate, its offices, and arcbiving schedules
its divisions that meet expectations

of requestor
Q: Records accessible
when needed, records
easy to find, accurate
content of maintained
and archived records

5 Purchase 2, 3, 6, 7 Request made on the behalf F: As requested
Requests of the Directorate-, oflice-, Qty: As an average per

Task Order or Division to acquire sub level task ordcr
Requests products or services fi'om a requesting, 5 per month

specified vendor M: Delivered within
ti,net_ame specifiedby
task order sub level
details

Q: No or minimal
rework (exclusiveof
editorial changesdue to

.................... k requestor_nptlt_._z_s)........
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JSC DATA REQUIREMENTS LIST,(DRL) Page1 of
(See reverse for instructions)

Based on JSC-STD-123

a. Title of Con_ra,st,Project, SOW, etc b. Contract/RFP No. o, DRL Date '4od Date
Engineering Directs,rateResource Management NNJ0612901 OR

1. Line item _o. 2. DRDTit]e 3. Datatype: [] ('l)Wr]ttenapprovN 4. Frequency 5, As-of-date & l_s_bm_date 7. Copies

l Program Management Plan [] (2) Mandatory SubmittN 1 with proposal _ Type b,

[] (3) Submitted upon request Print

BH/Sharyn Willis/Contract Specialist
E_a2/MaryVantino 'COTR
NS!Safety and Test Operations

i

1. Lineitemr, o. 2. OROTitle 3. Oatatype: l--_ O) Written approva_ 4. =requency 5. As_f-date! & lS_subm, date 7. Copies

2 RESERVED [] (2) MandateD/Submittal See.Blk. 9 See Blk, 9 Blk. 9 a Type b.
[] (3} Submitted _pon request Blk, 9 Blk, 9

8. Distributio_ (Continue on a blank sheet if needed) 9. Remarks

1. Line item no. 2. DRDTitle 3. Data type: [] (1) Written approval 4. Frequency 5, As-of-date 8. '_' subm. date 7. Copies

3 Financial Management Data [] (2) Mandatory:Submittal See Blk. 9 See Blk. 9 See Blk. 9 a, Type b.
[] (3) Submitted _pen request Elect. Blk. 9

:_,_,_, _' 8. Distribution (Continue on a blank sheet if needed) 9. Remarks
BHi Shao_ Willis/Contract Speca]ist 4. Frequency: NF533M = monthly,NF533Q = quarterly. 5. As of
LF 6,,"CostAccounting date: End of the contractor's accounting period J!orthe first month
EA2/MaD-VandnoCOTR oftlaecontract, 6. First submission: 10thwerking day after end
TMR ofeach respective Task Order 1st accounting period. 7b. One for eachperson <ndistribution

li_t,
1. Lineitem no. 2. DRD Title . 3. Data type: [] (I) Written approval 4. Frequency 5, As-of-date 8. 1s_subm, date 7. Copies

4 SA-I-1, Safety and Ileal& Plan [] (2} Mandatory SubmittaI 1 with proposal a. Type b.

[] (3) Submitted upon request Print

8. Distribution (Continue on a blank sheat /f needed) 9. Remarks

BHiSharyn Willis/Contract Specialist (i copy)
EA2!Ma_-VantirloiCOTR (1 copy)
NS Safety and Test Operations Division (2 copies) J-2 -2

SD 13 Occupational Health Officer (1 copy)
Jg _Enviromnent Sol'vices (1 co_v)

JSC Form 2323 _Rev May 1, 1991"_(MS WordAu_lust1995)
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JSC DATA REQUIREMENTS LIST (DRL) Page2 of__2_2
(S.e reverse for instructions)

Eased on JSC-STD-!23
a. TieeofContract,Project,SOW.etc. b. C:,ntract/RFPNo. c. DRLDa_e/ModD_;[e

Engineed :_gDirectorate Resource Management NNJ0612901 OR

1. Une itet'}no. 2. ORDTitle 3. Datatype: [] (!)Written apt0rove 4. F'equency & As-of-date 6. ,,n=subm.date 7, ,Copies

5 Safety and Health Program Self Evaluation [] (2} MandatorySubmittal annually SeeBlk. :9 a. Type b.
[] (3) Submitteduponrequest Print

.... I 8, Distribution (Continue on a blank sheet 'f needed) 9. RemarksBH/Sharyn Wilfis/Contract Specialist fl co_)y) Rep,_rt due September 30tn each year.
EA2/Mary Vantino COTR (1 copy)
NS2/Oocupatiortal Sa£ety Branch (2 copies,
SD 13/Occupadona_ Health O£Scer (1 copy_

1. Lin_ite_'_no. 2, DRDTitle 3. Datatype:: [] (1) Writter:a;cgrovall 4. F:equencyi 5. As-of-date 6. "_'subm,date 7, Copies

6 SA-l-14, Monthly Safety and Heal& [] (2;:MandatorySubm:ttal M:nthly i See BIk. 9 a. Type b.
[] (31;Submitteduponrequest Print

8. Distribution ,(Continueon a blank sheet f needed) 9. Remarks

BH!Sharyn Willis/Contract Specialist (l co?y) 6. Monthly by 10th of month following month being reported.
EA2/Mar} Vantmo (l copy)
NS2/Occupational Safety Branch (2 copies,
SD 13/Occupational.Hea[tI_ Officer (1 copy )

1, Lineiter-:=no, 2. ORDTitle 3. Datatype: [] ll)Wdtten ap0rova 4. Frequency 5, As-of-date: 6. l_subm, date 7, ,Copfies
7 SA-I-16, LessonsLearned Program Plan a_d [] (2:,MandatorySubmittal Se_Blk. 9 , a. Type b.

Lessens Learned [] (3):,Submitteduponrequest I
8. Distribution (Continue on a blank sheet neede _) 9. Remarks

JSC Lessons Learned Database at http:i/iss-www.jsc.nasa.govi/ss issapt/lldb/ See DRD for details about frequency and submission.
EA2/Mary Vantino ,(1 copy)

¢ %"BH,'Sharyn _ i]lis/Comract Specialist (] co ?y)

1, Lineiteqno. 2, ORDTitae 3. Oatatype: [] (t)Wdttenapprova 4. Flequency 5, As-of-date 6. "_"subm.date 7. Copies

8 Organizational Con:_]iol;sof ]n_;erest [] (2) MandatorySubmittal Se_Blk 9 a. Type b.
Avoidance Plan [_ (3 Submitteduponrequest Print

8. Distribution (Continue on a blank s_eet needed) 9. Remarks

EA2 Mary Vantine (i copy) Initi _1- Plan to be submitted with proposal when perfcrrnaJace will
BH!Sharyn Lee Wi]]is/Contract Specialist <] copy) necessitate rxmtractor access to sensitive information. Final - To he

incorporated into _he contract as a compUance document;
whenever circumstances change requiring a revision to "theplan;
An_roval - Contracting, Officer

JSC Form 2323 (Rev May "1,'_9_4,)(MSWe'd August _995}
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&TTACHMENT J-3 DATA REQITIRMENTS DESCRIPTION (DRD's)
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"1. DRDTitle J 2, Dateof current 3, DRL Line [ RFP/Centract No. (Procurement

I version Item No. ] completes)
Program Management Plan 1 NNJ06129010R

4. Use (Define need for_intended u._eof, _nd/or _nficipatedremdt._of d,_t._) J ._. DRD _tegon!: (.checkone)

To provide detail as to how the infrastructure will ensure delivery of the I [] Technical

lequirements as specified in the StatemenL of Work and DRD%. [] Administrative

[] SR&QA
6_ R_feren_s (Optional) 7. Interrelationship;;(e_q-,withether PRDs) (Option_0
nolle none

8. PreparationInformation (include cemplete instruction._for documentpreparation)

The Program Management Plan shall contain the following content and scope.

-Explanation of how the methodotgy of the Program Management Plan will be irnplementated as it relates to the SOW
requirements and the execution of the contract..
,Description of how the contractor will interface with the Engineering Directorate Offices and Divisions and with the
Engineering Directorate customers including the Space Shuttle Program, International Space Station Program,
[_-xtravehicular Au_tivityProgram, and the Constellation Program.
,Discussion of the contractor plan to implement Engineering Directorate requirements, measure Engineering Directorate
satisfaction, and identify and resolve Engineering Directorate concerns.
-Disc, Is._io!)of thr, phn Io i0t(_!ff;t|iol|, ;_tt,sessluont,_:u]dmpedi!_9 of cosL

Page
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JSC DATA REQIJIREMENTS DESCRIPTION (DRD)

1. DRD Title I 2, Date of current 3. DRL Line _ RFP/Contract No, (Procureme

I version Item No. [ completes)

RESERVED 2 NNJ06129010R

4. Use (Define need fot_ intended u._eof, and/or anticipated re._gt._of data) 5. DRD Category: (_'.heckone)
[] Technical

[] Administrative

[] SRaQA
6. References (Optional) 7. Interrelationships (e.g. with other DRDs) (Optional)
IlOIlC none

8. Preparation Information (Include complete instructions for decument preparation)
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1, DRD Title 2. Dale of current 3, DRL Line RFP/Contract No, (Pmcumme,
version Item No. completes)

Financial Management Data 3 NNJ06129010R

4. Use (Define need for, intended use of, and/or anticipated results of data) I 5. DRD Category: (check one)

Provides cost reporting and cost evaluation. I [] Technical

[] Administrative

[] SR&QA
6. References (Optional) 7. Interrelationships (e.g., with other DRDs) (Optional)
NF5 33 Macro]amlVideo none

8_ PreparationInlormafien(Includecomplelein._lmdkmsfo_documentplepmalkm)

SCOPE:

_[_efollowing financial management data shall be provided by the contractor:
1. NASA Form 533 (NF533M, NF533Q) contract summary page,
2. NASA Form 533 (NF533M, NF533Q) task order summarypages, one task order per page,
3. Cumulative costs (with fiscal yeardemarcation) for each individual contact year in addition m the overall
cumulative contract costs,
4. Supplemental cost breakout by task or project when mandated by task order,
5. Monthly variance report shall be provided at the contract level and at the task order level with explanations
provided when a +/- 5% variance occurs between the month]y forecasted cost and the actual cost for that month.

FORMAT:

Fo_ i{cma1_, N1,'53_Mam! NF533Q shall be used l_r lq_ollil)g.

For item 3, tabulated data shall be provided (based on NF533 data) showing cumulative costs for each contract year.
A demarcation shall also be made to indicate Fiscal Year cumulative costs.

For item 4, supplemental monthly total cost data shall be provided in an itcmJzed listing Ihat identifies
subeomponents of the task order as requested by task order. For example:

Task A total cost = $X
Task A-I cost= Sa
Task A-2 cost = Sb.

For item 5, variance explanations shall identify what caused the variance (i.e., change in direction, unexpected
problems, etc.), address any impact to delivery or schedule, and provide the conkractor'splan forresolving the
impact of the variance. The variance computation = (Forecasted Monthly Cost - Monthly Actual Cost)/MonthIy
Forecasted Cost

FIRSI' SUBMISSION DA'I E:
NF533Q (initial baseline) shall be submitted 30 days after contract stal't.
NF533M shall be submitted no later than I0 working days following the close of the cenkracto['s first monthly

accmmting period.
Supplemental task order costs shall be submitted no later than 5 working days lbl!owing the submission of the lh'st

NF533M.
Variance explanation shall be submitted no later than 5 working days fol!owing the submission of the first

NF533M.

FREQUENCY OF SUBMISSION:
NF533Q Due not later than the 15mday of the month preceding the quarter being reported.
NF533M Due not later than 10 working days following the close of the contractor's monthly accounting period.
Supplemental task order costs shall be submitted no later than 5 workixlgdays following the submission of Lhc
NF533M.
Variance explanation shallbe submitted no later than 5 working days *bllowingthe submission of _e NF533M.
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DRD: Financial Management Data ATTACIIMENT t:
DRL Line Item Number: 3 NASA FORM 533 ADDITIONAL INFORMATION

JSC DATA REQUIREMENTS DESCRIPTION (DRD)
(Based on JSC-STD-123 )

Reviewed By:

Chief, Cost Accounting, Reports, and Property Branch Date
Financial Management Division

ConcurredBy:

Chief Financial Officer Date

1,oROT,,,e ili i iiii il iii!i 2,0atee,30R,L,OoRFP,Ooot 0tN0, Currentversion Item NO.

N_ Contractor Financial
Management Reporting 11/3/05 3 NNJ06129010R

4 Use i;i_end, i_l us'e'Qf,_/oranti_i__ated resultsof data) 5. Ca_hec.,k onee_..

Provides cost reporting and cost evaluation [] Technical
[] Administrative
[] SR&QA

R_feren : ] 7. Interrelationships (e:9_ with o_er DRD_

8.Preparation Inform_dee complete instructions for document p_aration),

The NASA Form 533 (NF533) reports provide data necessary for the following:

1. Projecting costs and hours to ensure that dollar and labor resources realistically support
project and program schedules.

2. Evaluating contractors' actual cost and fee data in relation to negotiated contract value,
estimated costs, and budget forecast data.

3. Planning, monitoring, and controlling project and program resources.
4. Accruing cost in NASA's accounting system, providing program and functional management

information, and resulting in liabilities reflected on the financial statements

J=3-5



EDPJ_ COhFPT_ACT_TN,J06HP,58C JP,CTION J

Cost is a financial measurement of resources used in accomplishing a specified purpose, such
as performing a service, carrying out an activity, acquiring an asset, or completing a unit of work
or project NASA Procedural Requirements (NPR) 9501.2D entitled "NASA Contractor Financial
Management Reporting," or its most current revision, identifies the cost reporting requirements
for a contract.

NASA is required by law to maintain accrual accounting, which requires cost to be reported in
the period in which benefits are received, without regard to time of payment. Examples of
accrual accounting for common cost elements reported on the NF533 follow:

Cost Elements Definitions

Labor Reportedto NASAas hoursare incurred.

Equipment & Generally reported to NASA when received and accepted by the
Materials contractor,

(commercial off the
shelf)

Manufactured Definedas any equipment that is produced to specific
Equipment requirements that make it useless to anyone else without rework,

Cost should be reported to NASA as the equipment is being
manufactured, The straight-line method for estimating accrued
costs or the use of supplemental information obtained from the
vendor are acceptable methods used to calculate the cost accrual
amount.

Leases Reported to NASA using a proration over the life of the lease.

Travel Reported to NASA as costs are incurred.

Subcontracts Actual and estimated costs reported by prime contractors shall
include subcontractors' incurred costs for the same accounting
period. Where subcontract costs are material; they should be
separately identified on NF533 reports. The prime contractor shall
include in the total cost of each subdivision of work the accrued
cost (including fee, if any) of related subcontractor effort.
Subcontractors should, therefore, be required to report cost to the
prime contractor, using the accrual method of accounting. If the
G&A and fee reported by a subcontractor are at the total
subcontractor level, these costs must be allocated to specific sub-
divisions of work. Data submitted by the subcontractor should be
structured similar to the prime contractor's NF533 to enable the
prime contractor to properly report to NASA. For Firm Fixed Price
subcontracts with a contract value greater than $500,000, the
prime contractor is required to document the methodology used to
generate the sub- contractor costs reported and provide this
information to the Contracting Officer and Center Deputy Chief
Financial Officer (Finance).

Unfilled Orders Reported as the difference between the cumulative cost incurred
to date and amounts obligated to suppliers and subcontractors.

Fee Should be accrued as earned using a consistent and auditable
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method to determine the amount, For example: an acceptable
method would be to use historical data to determine the amount to
accrue each month. Fee should be reported on the NF533
following the "Total Cost" line. Award fee must be reported by the
following categories: Base Fee, Fee Earned, Interim Fee,
Provisional Fee, Potential Additional Fee, and Total Fee. If any of
the above fee categories do not pertain, they should not be
included in the NF533.

Prompt Payment Cumulative cost reported to NASA should be the full incurred cost.
Discounts The prompt payment discount amount taken should be reported

as a separate line item on the NF533 below the cumulative cost
amounts for the contract

The NF533 reports are the official cost documents used at NASA for cost type, price
redetermination, and fixed price incentive contracts. The data contained in the reports must be
auditable using Generally Accepted Accounting Principles. Supplemental cost reports
submitted in addition to the NF533 must be reconcilable to the NF533o

The due dates for the NF533M and NF533Q reports are outlined in Chapter 3 of NPR 9501.2D.
The following is a summary of the NF533 due date requirements.

NF533 Report Due Date
NF533M Due not later than t0 working days following the close of the contractoCs

monthly accounting period.
NF533Q Due not later than the 15th day of the month proceeding the quarter

being reported.

The due dates reflect the date the NF533 reports are received by personnel on the distribution
list, not the date the reports are generated or mailed by the contractor. It is critical that the
NF533 reports are submitted in a timely manner to ensure adequate time for NASA to analyze
and record the cost into the NASA accounting system.

Uncompensated overtime hours worked should be reported on NF533 reports as a separate line
item or in the footnotes.

An initial NF533 report is required in the NF533Q format to be used as a baseline for the life of
the contract. The initial (baseline) NF533Q report shall be submitted by the contractor within 30
days after authorization to proceed has been granted. The initial report shall reflect the original
contract value detailed by negotiated reporting categories and shall be the original contract
baseline plan. In addition to the initial (baseline) report, monthly NF533 reporting shall begin no
later than 30 days after the incurrence of cost.

Column 7b (planned cost incurred/hours worked for the month) and 7d (cumulative planned cost
incurred/hours worked)of the NF533M represent the negotiated baseline plan for the contract.
There may not be a relationship between the estimates provided in columns 8 of the NF533M to
columns 7b and 7d. Columns 7b and 7d represent the legally binding contract negotiated
baseline plan plus all authorized changes.

Short and 19ng-termcost estimates, which include all data entered in columns 8 and 9a on the
NF533M and NF533Q reports, shall be based on the most current and reliable information
available.
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Prior period cost adjustments should be reported in column 7a and 7c of NF533M and column
7a of the NF533Q with a foo!.notediscussing the reasons for and amounts of the adjustmen[s.

Monthly NF533 reporting is no longer required once the contract is physically complete,
provided the final cost report includes actual cost only (no estimates or forecasts). The
contractor must continue to submit monthly NF533 reports as long as estimates for the following
period are included. If the final cost of a contract changes after the submission of the "final"
contractor cost report, the contractor must submiLa revised NF533 report in the month the cost
change is recognized.

Electronic NF533 Requirement

In addition to submitting the NF533M or NF533Q in a hardcopy format, the contractor, upon
request, shall submit the NF533 electronically by the same due date as the hardcopy. The data
shall be submitted via email using the Government prescribed flat file format (see attached

Agency Ddined File Format for an example of the layout details) and shall include the following
header information from the hardcopy.

Data Element Description
Contract Number NASA assigned contract number
Modification Number Latest definitive Modification Number
Accrual Date Date the data was generated for
Report Period End Date Period ending date of the NF533
Operating Days Number of operating days for the current

NF533
Date Received/Submitted Date the report is submitted
CCR Format Monthly (NF533M) or Quarterly (NF533Q)
Cost Unit of Measure Unit of measure used to report cost on the

NF533 report
HR/WYE Unit of Measure Unit of measure used to report Hours/Work

Year Equivalents (WYEs) on the NF533 report
Authorized Contractor Representative Name of Contractor Approving Officer
Authorized Contractor Representative Date the NF533 is approved and signed by the
Date Signed authorized Contractor Representative
Monthly Grand Total Cost Incurred (7a) Grand Total Actual Monthly cost for the prior

month (column 7a on the NF533)
Monthly Grand Total HR/WYE (7a) Grand Total Actual monthly hours/WYEs for the

prior month (column 7a on the NF533)
Monthly Grand Total Cost Planned (7b) Prior month planned cost (column 7b on the

NF533)
Grand Total Cost Incurred ITD (7c) Grand total contract cost from Inception to Date

(ITD) (column 7c on the NF533)
Grand Total Planned Cost (7d) Grand total planned contract cost (column 7d

on the NF533)
Grand Total Estimated Cost (8a) Grand total current month cost estimate

(column 8a on the NF533)
Grand Total Estimated HR/WYE (8a) Grand total current month HR/WYE estimate

(column 8a on the NF533)
Grand Total Next Month Estimated Cost Grand total next month cost estimate (column
(8b) 8b on the NF533)
Grand Total Balance of Contract (8c) Contract Balance for the remaining estimate to

complete (column 8c on the NF533)
Grand Total Contractor Estimate (9a) Contractor estimate to complete entire scope of

contract (column 9a on the NF533)
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Grand Total Contract Value (9b) Contrador distribution of contract value by the
reporting categodes (column 9b on the NF533)

Grand Total Unfilled Orders Outstanding Unfilled order outstanding at the end of the
(10) reporting period (column 10 on the NF533)

The flat file will also contain detail information for each Reporting Category (RC). A Reporting
Category correlates to a task order, delivery order, or Work Breakdown Structure (WBS) and is
the level at which cost is reported. Each RC can have Sub-Reporting Category line items
(detailed cost elements) that add up to a RC. The Contractor is required to coordinate with
the NASA Resource Analyst assigned to the contract in order to establish and maintain
the Reporting Categories the contractor shall use to comply with this data requirement.
The chart below describes the data elements to be included in this section of the flat file (see
attached Agency Defined File Format for specific layout details).

Data ElementName Description
Reporting Category(RC) Task, Delivery Order, Work Breakdown Structure
Cost Incurred for Month (7a) Prior month actual cost incurred for each RC (column

7a on NF533)
H_YE Incurred for Month (7a) Prior month actual HPJWYEincurred for each RC

(column 7a on NF533)

HR/WYE Incurred for Month (7a) Prior month actual HRNVYEincurred for each RC
(column 7a on NF533)

Contract prior month planned cost Planned cost for prior month for each RC (column 7b
(7b) on NF533)
Contract ITD cost (7c) Contract ITD cost for each RC (column 7c on NF533)
Contract planned ITD cost (7d) Contract planned ITD cost for each RC (column 7d

on NF533)
Current month estimated cost (8a) Cost estimate for the current month for each RC

(column 8a on NF533)
Current month estimated HR/WYE HR/WYE estimate for the current month for each RC
(8a) (column 8a on NF533)
Next month estimated cost (Sb) Estimated cost for next month for each RC (column

8h on NF533)
Balance of Contract (8c) Balance of contract for the remaining estimate to

complete for each RC (column 8c on NF533)
Contractor Estimate (9a) Contractor estimate for the total estimate to complete

entire scope of contract for each RC (column 9a on
NF533)

Contract Value (9b) Contract value based upon contract modifications for
each RC (column 9b on NF533)

Unfilled orders outstanding (!0) Unfilled orders outstanding at the end of the reporting
period for each RC (column 10 on NF533)

Reporting Category level Used by NASA's accounting system to determine the
RC level

Reporting Category Identifier Identifies if the RC is a actual Reporting Category or
a Sub-Repoding

Category

The flat file shall be saved as a text file with no extension (do not include .txt after the file name)
and named in strict accordance with the specific format described in the attached Agency
Defined File Format document.

Attachments:
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Attachment 1 Contract Summary ReportJ533M
Attachment 2 Quarterly 533Q RepoWBase!ineReport

Distribution:
LF6 Cost Accounting (1 hardcopy)

BH2 Jessica M_Niebuhr, Contracting Officer (1 hardcopy)
__ Budget/Program Analyst (1 hardcopy)
EA2 Mary C. Vantino, Technical (1 hardcopy)

TMR of each respective Task Order

__ Upon Request, E-Mail Account (1 electronic copy)
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I 2, REPORT FOR MONTH END)NGAND NUMBER 'OFWORK)N G DAYS
iFo_m NASA FORM

!NASA,.o,.,,._o_,,Monthly Contractor Financial Approved 533MAUG
':=.............Management Report OMBNo. 96

2700-0003 PREVIOUS
EDOTIONS
ARE

I OBSOLETE
T'O: FROM: 3. CONTRACT VALUE

a. COST b. FEE

$ $
a. TYPE b. CONTRACT NO. & LATEST 4. FUND UM1TATOON

DEFINmZED !_OD_F_CAT_ONNO.
1 $DESCR_PT)
ON

OF
CONTRACTC. SCOPE O'FWORK d. AUTH. CONTR. DATE 5. _30LLONG

REP. :(SignalLY)

a, ]NVOICE A_JTS.BILLED b. TOTAL PYTS, REC'D
$ $

7. COSTINCURRED/HOURSWOR'FED 8, tEST6MATEEDCOST/HOURSTO 9, ESTnMATED,=[NAL 10, LIN-
COMPLETE

DURINGMONTH CUMTO D_TE DETAIL BALANCE COST:::HOURS FILLED
6. REPORTING OF CONTRACTOR CONTRACT OR--ERS

CATEGORY ACTUAL PLANNED ACTUAL PL#NNED CONTRACT EESTIMATE VALUE- OUTST%ND[NG
a. b. c. d. a. b. c, a. b,

Baseline P_an]dentification (Col. 71b& 7d}: Revision No. . Dated.

J-3-ll





EERM CONTRACT k-NJ06HE59C JECTZON J

File names must be providedin a specific format, Each file name will begin with the SAP 2 Character center abbreviation listed below, The contract
number and date will be included in the file name as well. Below is a sample file name.

MACFPS0Ol NA800-!)00l_yyyy_mm_dd

SAP 2 Charter Center Abbreviations
Headquarters HQ Dryden DR
Marshall MA Goddard GO
Ames AM Stennis ST
G]enn GL Jo]mson J0

Langley LA Kennedy KE
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Example File Format

Header (Non-Repeati ng Segment)

HE_ER:

RecordType Used by eGate to 'HD' for Header Required Required RECORD_TYPE 1 2 2 CHAR
determine record
type

Ccntract Contract Number Header field-- Required Reqd.red CONTRACT_NUMBER 3 12 10 CHAR
Nu_ber (lb'_ submitted _th

CONTRACTOR
data or defaulted by
interface or
extension

Latest definitive MOD__IUMBER 13 18 6 CHAR
Modification
Number(CR8197)

Accruat Date Date the data v,,as Accrual Date. Required Required ACCRUAL_DATE 19 26 8 DATE
generated for. Llse.d MM01YYYV where MM01YYYY
by SAP as part of [',IMis the Accrual
Oracle tabie key i',lonth and vyyy is

the fiscal year
Retort Period Report Period End Headerfield-- Required Required REP_END_DATE 27 34 8 DATE
En: Date Date is a date(2) submitted v, th

CONTRACTOR
data or defauffed by
interface or
extension

OLcorating Operating days(2), HeaderfielC-- Required Optioral OPER DAYS 35 40 6 NJMERiC
Days submitted v, th unless

CONTRACTOR Requ}red by
data centract

Dare Date Receivee (ld) System Date upon Required Required DATE REC 41 48 8 DATE
Re seived which the cost data

is loaded into the
CCR Extenaon

CCR Format 'M' for Monthfy and Submitted v, th Required Required CCR_:ORMAT 49 49 1 CHAR
'Q' for Quarterly CONTRACTOR
(S,R2047) data

Cost Unit of Cost Unit of Measure Submittedvith Required Required COST UOM 50 5I 2 CHAR

Measure (SIR2047) CONTRACTORdata
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CCR Desc_ption ContTactorI_tia[ N_= S_3 _HER Fie_d Name St, _EndPos Len: Forint
Extension Data Mapping Requi_e_d/ CCR Pos

Oa_a O_l = Req_iredl I
Element .... Optior;a| -

HRNVYE Unit ' HourAVork-Year- Submittedwith Required Required HR WYE UOM 52 53 2 CHAR
of Measure Equivalent Unit of CONTRACTOR

Measure (SIR2047) data
Authorized AUTH SIGNATURE 54 78 25 CHAR
Contractor
Representative -
Name of Contractor
Approving Officer
(CR 8 _97)

Authorized AUTH_S!GNATURIE_OA-£ 79 88 8 DATE MMDDYYYY
Contractor
Representative Date
Signed - DateCCR
is apF'oved/signed
by au:horizad
contractor
repre_entative,CR
8"197

Grand Tote[ The Grand Total Submitted with Required. Optiona;, GT_COST_INCUR_MON-H 87 99 _3 CURRENCY(2)
Cost Incurred Contract Prior Month CONTRACTOR Only
Month (7a) Actua Dollars data required if

ODiumn 7a re#orts lower
actus costs for the detailed line
prior ,-'onth. item data is

submitted in
mor_thty
batch file,

Grand Total The G,and Tc_a_ Submitted w_th RequireC ff Required if GT_HRV.YE_PRIOR_MO_4TH 100 109 10 NUMERIC(")
HRNCYE(7a) Contract P_iorMonth CONTRACTOR deteileC line detailed ]]r_e

Actua! Hours Column data item data is item data is
7a re_:ottsactual HR submitted in submitted in
or WVE for the prior monthly monthly
mont,l-, batch file, batch f_le,
The Grand Total GT_COST_PLANNED MONTH !10 _22 13 CURR£NCY (2)
Cont_'3ctPrior Month
Planned Dollars

I Coiumn (7b)reportsplann _dcosts for the

I Prior month,(OR8197)
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CCR Description Co_racfor Im_tial NF_33 QTHER Fiel_dName 8_ EndPos Len Forint
Ex1_ension Data NJappin_ Requ_ CCR Pos

Oat_ Optiona_ Requt#edJ
E;em_nt Optional

Grand Tota) The Grand Total Submitted with Required. Required if GT ITD_COST 123 135 13 CURRENCY {2)
Cost _ncurred Contract Cost Dollars CONTRACTOR Does net detailed line
ITD 7c) Column 7c which data require item data is

represents Contract detailed line provided for
Cost Inception to item date if this column
Date provided

from Cost
Incurred
Month {7a)

Grand Total Cotract GT_COST_PLANNED_tTD 136 148 13 CURRENCY 2)
Planned Cost Dollars
CoJumn(7d) which
represents Planned
Contract Cost
Inception to Date(CR
8197)

Grand TataJ The Grand Total Submittedwith Required Required if GT EST COST 149 16! 13 CURRENCY (2)
Estimated Contract Estimated CONTRACTOR detailed _ine
Cost (8a) Cost for first data item data ]s

upcoming month, or provided for
Current Month this column
Estimate for cost.

Grand Tara The Grand Total Submittedwith Required if Required if GT_HRWYE_F RST_MONTH 162 171 10 NUMERIC (1,
HP_NYE (8a) Contract Estimated CONTRACTOR detailed iine detailed line

Hours for f_rst data item data is item data is
upcoming month, or provided for provided for
Current Month this column this column
Estimate for
HR.NVYE.

Grand Tata The Grand Total Submittedwith Required if Recuired if GT_NEXT_MONTH_EST 172 184 '13 CURRENCY 2)
Next Month Contract Estimated CONTRACTOR detaited line de_ai_edline
Estimated Cast for second data item data is item data is
Cos_(8b) upcoming month or provided for provided for i

Next Month Estimate this cclumn this column
for cost.
Grand Total Balance GT_BALANCE CONTACT 185 !97 13 CURRENCY Li2)
of Contract for the
remaining estimate to
ccmplete (OR 8197)
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CCR DescriptiOn Centract_r Inifial_ NF 533 OTHER • F]e|d Name , St EndPos Len ! Ferret'
E_tension Dat_ Mal_ping Requi_ CCR Pos
: Data Opflonat Req,uiredt
Element _Jt_ona_ .... I

Grand Total GT BALANCE CONTRACTOR ESTIMATE 198 210 13 CLJRRENCY,:2)
Contractor Estimste
for the total est}mate
to complete entire
scope of contract
<CR8197)
Grand Total Contract GT_CONTRACT_VALUE 2tl 223 t3 CURRENCY (2)
Value based upon
Contract
Mcdifications (CR
8197)
Grand T,otalUnfilled ST_U'?FILLED ORDERS 224 238 13 ,CURRENCY ,2}
Orders Outstandin,$
at ,endof reportgng
perod (CR 8197)
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Example File Format

Detail (Repeating Segment)

Record Type 'DM' for Monthly co]umn 7a Detail; 'DQ' for "RD" for Detail Required Required RECORD_TYPE 1 2 2 C_-'AR
]TD Column 7c Detail

Reporting Repotting CategoP] (6 Line item field-- Required Required SERV ORS) CAT 3 _6 24 C_AR
Category submitted with

CONTRACTOR data
Cost Incurred Prior Month incurred costs {ACTUALS} for Line !tern field-- Required if detailed Determined by COST_INCURMONTH 27 39 13 C_ RRENCY
Month (7a) given category, submitted with line item data is not contract (2

CONTRACTOR data providod from Cost requirement- data
Incurred Month (7c} from Column 7a, 7c

or 8a
HRAAiYE Prior month incurred hours worked Line item fie0d-- OptioPal u_less Optional unless HRWYE_]_ICUR_MONTH 40 49 10 NUMERIC
Incurred [Actuals] for given categor,',, submitted with Requi_edby Required by (1
Month (7a) CONTRACTOR data contract for WYE contract for WYE

ceteuleton calculation
Contract Prior MomhPlanned DoIlars COST_PLANNED_MONTH 50 62 13 CL!RRENCv
Column (7b) reports planned costs for the (2
prior month (CR 8197)
Contract Cost Dollars Column (7e)which CUR_COSTJNOUR_ITD 63 75 13 CL!RRENCY
represents Centracl Cost Inception to Date (2
(CR 8197)

Contract Planned Cost Do]ars Cotumn {Td) COST_PL&NNED_/TD 76 88 13 CURRENCY
which regresents P]anned Contract Cost (2:
]ncelptionto Date (CR 819"7)

Current Month Estimated costs for firsi upcoming month Line item field-- Required. Determined by CUR_MOb_TH_EC 89 101 t3 C_ RRENCY
Estimated for given category, submitted wit_ contract (2
Cost {8a) CONTRACTOR data requirement- data

from Co!utah 7a, 7c
or 8a

HR_%'VYE Estimated hours for first _pcomingmonth Line item field-- OptioPalu_0ess Optional unless HRWYE_CLIR_MONTH EST 102 11t ! 0 N_ MERle
Current Mer_th for given category. Wi_/on',ybe needed if submitted with Required by :Requiredby (1
Estimate (8a) labor hours are required to Oesubmitte_ CONTRACTOR data contract for WYE contract for WYE

eIectronicatl}/Ipercontract, calculation caJcuIation
Next Month Estimated costs for second upcoming Line item fie!d-- Required unless not Required _nless _et NEXT_MONTH EC 112 124 13 C!'RRENCY
Estimated month for given categc% submitted with part of Contract part of Contract : !2,
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CCR Di_d_0n Contracto_ |n_lal i NF 533 Required_ OTHER Field Name St _n6 Len Fon_at
Extens;o_ _ Mapping Optional CCR Required/ Pos Pos

Data Eight : O_tionat
Cost (8b) CONTRACTOR data scope scope

Balance of Contract for theremaining BAL&NCE_CONTRACT 125 ! 37 "3 CURRENCY
estimate to comlolete(8c! {CR 8197)
Contractor Estimate for the total estimate to CONTRACTOR_ESTIMATE 138 150 13 CURRENCY
complete entire scope of contract (9a) {OR (2)
8197)
Contract Value based upon Corltract CONTRACT_VALUE 151 163 _3 CURRENCY
Modifications (CR 8197)
Unfilled Orders Outstanding at end of UNFILLED ORDERS 164 !76 <3 CURRENCY
reporting 'period OR 8197)
Used by SAP to determine Reporting REPORTiNG_LEVEL 177 206 30 CHAR
Category Level ( 1,1.2.2.I'_(CR 8197)
Fi{tin an "X" if record is a Reporting REPORTING CAT 0NDICATOR 207 207 "1 CHAR
Category, Other,gse. leave blankfo; Sub-
Reporting Category Line Items and
Etem,entof Cost detail records. This field is
used by SAP to determJ_eif the record is a
Reporting Category. (CR8197)
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Example File Format

Sub-Reporting Catego_ Line items - Repeating Segment

i Sta_ Pos End Len£_h Fe_at' Vaf,iabl_

P
SUB RECORD TYPE 1 2 2 CHAR 'SM' for Monthlycolumn7a Detail;'SQ' for JTDc_lumnDetail

SUB REP CAT 3 26 24 CHAR Reporting Category

SUB COST _NCUR_MONTH 27 39 13 CURRENCY {2) Prior month incurred costs (Actua]s) for given ca:agory.

SUB HRWYEJNCUR_MONTH 40 49 10 NUMERIC (1) Prior month incurred hours worked _iActuals for ,;ivan
category.

SUB_COSTPLANNED_MONTH 50 62 13 CURRENCY _2) Contract Prior _,_onthPlanned Dollars Column (7b) reports
planned costs for the prior month.

SUB CUR COSTJ_CUR_ITD 63 75 !3 CURRENCY (2) Contract Cost Do_ars Column (7c) which represents Contract
Cost Inception to Date,

SUB_COST_PLANNED_ITD 76 88 13 CURRENCY _,2) Contract Pianned Cost Dollars Column (7d) which represents
P_annedContract Cost Inception to Date,

SUB_CUR_MONTH EC 89 101 I3 CURRENCY (2) Estimated costs for first upcoming month fo_give'_ categoryq;_a).
SUB_HRWYE CUR M©NTH_EST 102 111 10 NUMERIC (I) Estimated hours for first upcoming month for given category.

Will only be needed if labor hours are required tc be
submitted e_ectroaicalfyper co#tract (8a),

SUB_NEXT_MONTH_EC 112 124 13 CURRENCv 12) Estimated costs for second upcomiRgmonth for given
categor,!{&b).

SUB_BALANCECONTRACT 125 137 13 CURRENCY 12) Balance of Cot,tract for the remair_ingesLimateto complete
(Be).

SUB CONTRACTOR_ESTOMATE 138 150 13 CURRENCY {2} Contractor Estimate for the tota] estimate to corno_eteentire
scope of contract (Pa),

SUB_CONTRACT_/ALUE 151 163 13 CURRENCY <2) Contract Value based upon Contract Modificatio_-s(gb).

SUB=UNFiLLED_ORDERS 164 176 13 CURRENCY <2) Unfi!led Orders Outstandir_gat end of reporting oeriod.

REPORTING LEVEL 177 206 30 CHAR Used by SAP to determine Reporting Category Leve_
{1.1.2.2,1)/OR 8197).

REPORTING CAT /ND CATER 267 207 I CHAR Ffli in an "X" if record is a Reporting Category. Otherwise,
leave 8_ankfor Sub-Reporting Category Line Items and
Element of Cost detail records.

This fie_dis used by SAP to determine if the reccrd is a
Reporting Category (OR 8197)
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Example Fi e Format

533 Agency FILE RECORD LAYOUT (Element of Cost Detail- Repeating Segment (CR8197))

....... _' {9,*_n-n) " '
RECORD_TYPE 1 2 2 CHAR 'EM' for Monthly co}urea7a Detail;'EQ' for _TDcoJumrlDetaib

EOC REP CAT 3 26 24 CHAR Reporting Category
EOC COST INCUR MONTH 27 39 13 CURRENCY (2) Prior month ir_curredcosts (Actuals. for given catego_.

EOC HRWYE_INCUR_MONTH 40 49 10 NUMERIC (1) Prio,rmonth i_curred hours ,vorked ,Actuals) for given
catego_,

EOC _COST_PLANNEDMONTH 50 62 13 CURRENCY (2) Contract Prior Month P)aana,dDollars Column {Tb) re£,orts
_armed ,costsfor the _0riormonth.

EOC ,CUR COSTJNOUR_]TD 63 75 13 CURRENCY (2) Contract Cost Dollars Column (7c) ',**hichrepresents Contract
Cost Ince#tio;qto Date,

EOC COST PLANNED ITD 76 88 13 ,CURRENCY(2) Contract Play,nedCost Dollars Column {7d) which represents
- - - P_anned,ContractCost Inception to Date.

EOC CUR MONTH_EC 89 10: I3 CURRENCY (2) Estimated costs for firsI upcomir_gmonth for give_ category(ea).
EOC HRWYE CUR MONTH EST 102 11_' 10 NUMERIC (1) Estimated hours for first upcoming nqonthfor given category.

- - Wil0only be needed if labor houcsare required to be
submitted electroni_lI¥ per contract (ea).

EOC _NEXT_MONTH_EC 112 124 13 CURRENCY (2) Estimated costs for second upcomir',gmonth for given
category (eb).

EOC _BALANCE_CONTRACT !25 137 13 CURRENCY (2) Balance of Contract for the remaini]qgestimate to complete(sc).
EOC _CONTRACTOR_ESTb4ATE 138 150 13 CURRENCY (2) Contractor Estimate for the tota} est mate to complete entire

scope of :contractIga).

EOC CONTRACT_VALUE 151 165 !3 CURRENCY (2) Contract Value based upon ContracLModifications (gb),

EOC ,UNFILLED ORDERS 164 176 13 CURRENCY (2) Unfilled Orders Outstanding at end cf reporting period,
REPORTiNG_LEVEL 177 206 3,0 CHAR Used by SAP to datemJne Reporting Category Level

{1,1.2.2,1 ) (CR 8197).
REPORTiNG CAT iNDICATOR 207 207 1 I CHAR Fill in an "X" if record is a RepoSing Category. Othervc_se,

- - i leave Bbnk for Sub-Reporting Care;cry Line ]ternsartd

Element of Cost detail records.

This field is used by SAP te Jeterrnine if the record is a
I Reporting Category. ,(CR8197)
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Example File Format

Trailer (provides the number of header & detail records sent from the contractor/vendor/center in order to verify the receipt of
complete data after transmission)

Stztr_ ',Length F_at :

f [" [ :1;
TRAILER:

Record Type _Jsedby eGate to determine "TL" for Trailer Required Required RECORD_T'_/PE 1 2 2 CHAR
record type

Record Count Count of the numberof Detai} Trailer field submitted with Required Requried RECORD_COUNT 3 9 7 NUMERIC
records sent to process(Deta I CONTRACTOR data
only)
Value of spaces FILLER 10 207 198 CHAR
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1. DRD Title 2. Current Version 3oDRL Line RFP/Contract No, (Procureme
SA-I-1, Safety and Health Plan Date Item No. completes)

08/05 (replaces 4 NNJ06 i29010R
10/03 version)

4. Use (Defi_aeneed for, intended use of; ancFor&nticipatedresults of data)
Establishes Safety, Health, and Environmenta!Compliance Plan for contractors woviding support to JSC organizations

***TheOfficeofPrimaryResponsibilityforthisDRDistheJSCSafetyandMissionAssuranceDirectorate
5. DRD Category: (check one) [] Technical [] Administrative [] SR&QA
6. References (Oplional) 7. Interrelationships (e_9.,with other DRD._)(Optiom_l)
OSHA TED 8A, Voluntary Protection Pl,_l (VPP) Safety and Health Program Self Evaluation

Policies and Procedures Manual
JSC 17773, lrLstructionstor Preparation of Hazard

Analysis for JSC Ground Operations
JPR 1700.! JSC Satb.tyand Ilea!th H_dbook

8. Preparation Information (Include complete instructions for document preparation)
APPLICABLE',DOCUMENTS:
OSIIA TED 8.4, Voluntary Protection Program (VPP) Policies m_dProcedttresMaanal
JSC 17773, Instructions for Preparatiun of Hazard Analysis For JSC Ground Operatiotm
JPR 1700.1 JSC Safety and Health Handbook

NOTE: UPON NASA APPROVAL, THE CONTRACTOR'S SAFETY, HEALTH, and
ENVIRONMENTAL COMPMANCE PLAN ("The Plan")_BECOMESA CONTRACTUAL
REQUIREMENT.

_ncy of submissirm. One time oJJly(wifllthe proposal).

Distributiom After the plan is approved by NASA, the Contracting Officer will retain the plan in the
contract file. The contractor will send additional copies to each of the tbllowing:
NS/Safety and 'rest Operation,sDivision (2 copies)
SD13/Occupational Health Officer (1 copy)
JE/ Environmental Services (1 copy)
Contracting Officer's Technical_Representative (1 copy)

Subseg_uentrevisions to the plan. "lNeco_tractor may revise the plan at any time or at the direction_of the
Government. Revisions are subject to Government review and approval. Dislributions of approved
revisions will be as described above.

Other deliverables.The requirements for this plan as detailed in the instructions on plan contenl below
include,inslruelions for specific reporls and data to be submitmd to the Government. These irLstmctionsare
to be included in the plan and represent contractual commitments by the contractor to prowdc this
infbrmation.

Format:

1. Cover page - to inclnde as a minimum the signatures of Contractor's project manager and designated
safety official (if different); NASA COTR; JSC Occupational Safbiy Branch; and riteNASA
ContJeae_]gOfficer. Other signatures may be required at the discretion of the Government.

2. 'Fableof Contents. See content below.

3. Body of plan _as required. Contractor's format is acceptable but:sbotdd be traceable to the elements
of the content below
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4, When preparing its plan, the offeror/contractor is expected to review all the items below and tailor its
plml accordingly. Ccllain rcquiremc_ltsset forth in this DRD may be specific ft)r contractor operations
performed at JSC, Ellingtun Field, Sorely Caner Traixdng[ acility, or White SmldsTest Facility
ONSTF); tailoring of the plan to the requirements of specific establistunents is acceptable. The plan
will clearly identify those resources to be provided by the contractor and provided by the Government.
This review and supporting rationale is to be made available to the Government as part of this pianoIt
can be documented as a checklist or outline, in>selleddirectly infile body oftl_c plan, or in any format
developed by the contractor that clearly conveys the results of this review including,the basis tbr any
tmderlying assumpfiot_s.
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Authority:FAR52,223-1through-5,-10;NFS18-2&70,18o52,223o70,18-52.223-7&

Content:

1. MANAGEMENTLEADERSHIPANDEMPLOYEEPARTICIPATION,

1,1. Policy.Providethecontractor'ssafety,health,andenvironmentalcompliancepolicystatement
withtheplan.Comparethecontractor'spolicystatementwiththoseofNASAandOSHAand
discussanydifferences.

1.2. GoalsandObjectives.
1.2,1. Describespecificsafetyandhealthgoalsandobjectivesto bemet. Discussstatusof safety

programusingthe"PerformanceEvaluationProfile"assafetyperformancecriteria.Describethe
contractor'sapproachtocontinuousimprovement(includingmilestoneschedule)usinglevel5 of
thePerformanceEvaluationProfileasa guideline.

1.2.2. DescribeEnvironmentalGoals&Objectivestobemetforthefollowing:
a. PollutionPreventionandSourceReductionof:

(1) HazardousandIndustrialSolidWastes
(2) SolidWastes(trash,refuse)
(3) WastewaterDischarges(sanitarysewerage)
(4) AirEmissions
(5) Medical& RadiologicalDischarges

b. AffirmativeProcurement(Purchaseof EnvironmentallyPreferableMaterialslAW
ExecutiveOrder)

c. HazardousMaterialsHandling/Purchasing/Reduction/Replacement
d_ EliminationfromSpecificationsandStandardsrequirementsfortheuseof

Hazardous/ToxicSubstances& Materials
e. UseofanEnvironmentalPlanningChecklistto review& documentImpactsofNewand

ModifiedPrograms,Projects,ActivitiesandOperations.
f. Lifecycleanalysisandcosting
g. IncorporatingEnvironmentalRequirementsinSubcontracts
h. Parl:icipatJoninJSCRecycling
i. Outreachprograms

1.3. ManagementLeadership.Describemanagement'sproceduresfor implementingitscommitmentto
safety,health,andenvironmentalcompliancethroughvisiblemanagementactivitiesandinitiatives
includinga commitmenttoexercisemanagementprerogativestoensureworkplacesafetyand
health.Describeprocessesandproceduresto makingthisvisibleinallcontractandsubcontract
activitiesandproducts.Includea statementfromtheprojectmanagerordesignatedsafetyofficial
indicatingthattheplanwillbeimplementedasapprovedandthattheprojectmanagerwilltake
personalresponsibilityfor itsimplementation.

1.4 EmployeeInvolvement.Describeprocedurestopromoteandimplementemployee(e.g.,non°
supervisory)involvementinsafety,health,andenvironmentalcomplianceprogramdevelopment,
implementationanddecision-making.Describethescopeandbreadthofemployeeparticipation
tobeachievedsothatapproximatesafetyandhealthriskareasofthecontractareequitably
represente&

1.5 AsignmentofResponsibility.Describelineandstaffresponsibilitiesforsafetyandhealthprogram
implementation.Identifyanyotherpersonnelororganizationthatprovidessafetyservicesor
exercisesanyformofcontrolorassuranceintheseareas.Statethemeansofcommunicationand
interfaceconcerningrelatedissuesusedbyline,staff,andothers(suchasdocumentation,
concurrencerequirements,committeestructure,sharingoftheworksitewithNASAandother
contractors,orotherspecialresponsibilitiesandsupport.)Asaminimum,thecontractorwill
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identifythefollowing:
1.5.1 SafetyRepresentative- identifybytitletheindividualwhowillbetrainedandcertifiedin

accordancewithJPR1700.1toberesponsiveto Center-widesafety,health,environmental,and
fireprotectionconcernsandgoals,andwhowillparticipateinmeetingsandotheractivitiesrelated
totheJSCSafetyandHealthprogram.

1.5.2. CompanyPhysician/OccupationalInjury/illnesscasemanageridentifya pointofcontactwhois
responsibleforthetransferor receiptofcompanymedicaldataandwhowillbetheprimarycontact
forthecompanyintheeventanyemployeesuffersa workrelatedinjuryor illness(suchasthe
companyphysician)byname,address,andtelephonenumbertotheJSCClinic,mailcodeSD22.
Thiswillfacilitatecommunicationofmedicaldatato contractormanagement.Promptnotificationto
theJSCOccupationalHealth/Clinicshallbegivenof anychangesthatoccurintheidentityofthe
pointofcontact.A lettertotheJSCOccupationalHealthOfficecanaccomplishinitialidentification
of pointofcontactandsubsequentupdateswitha copysentto theContractingOfficer.Theinitial
letteristobereceivedbytheGovernmentpriortocontractstart.

1.5.3. BuildingFireWardens-providea rosteroffirewardens(theirnames,phonenumbersandpagers,
andmailcodes).ContractorfirewardensareneededtofacilitatetheJSCfiresafetyprogram,
includingcoordinationof relatedissueswithNASAfacilitymanagersandemergencyplanningand
responseofficialsandtheirrepresentatives.FirewardenswillbetrainedinaccordancewithJPR
1700.1.TherostershallbemaintainedbylettertoJSCOccupationalSafety,mailcodeNS2,with
copiestotheContractingOfficerandContractingOfficer'sTechnicalRepresentative.Theinitial
lettershallbereceivedbytheGovernmentnotlaterthan15daysaltercontractstart.

1.5.4. DesignatedSafetyOfficial-identitybytitletheofficial(s)responsibleforimplementationofthisplan
andallformalcontactswithregulatoryagenciesandwithNASA.

1,6. ProvisionofAuthority.DescribeconsistencyoftheplanforcompliancewithapplicableNASAand
JSCrequirementsandcontractualdirectionaswellasapplicableFederal,state,andlocal
regulationsandhow compliancewillbemaintainedthroughoutthelifeofthecontract.

1.7. Accountability.Describeproceduresforensuringthatmanagementandemployeeswillbeheld
accountableforimplementingtheirtasksina safeandhealthfulandenvironmentallycompliant
manner.Theuseoftraditionaland/orinnovativepersonnelmanagementmethods(including
discipline,motivationaltechniques,oranyothertechniquethatensuresaccountability)willbe
referencedasa minimumanddescribedasappropriate.

1.8. ProgramEvaluation.Theprogramevaluationconsistsof:
1.8.1. Participationina PerformanceEvaluationProfile(PEP)surveyattherequestoftheGovernment.

ThePEPsurveynormallywillbescheduledandadministeredatthediscretionoftheGovernment.
IftheGovernmentchoosesnottodothePEPinagivenyear,thecontractormayatitsoption
initiateitsownPEPbycontactingJSCOccupationalSafety,codeNS2,forassistance.The
contractorwillnotberequiredtotaketwoormorePEPsurveysinanycontractyear.

].8.2. [Reserved.]
1.8.3. A writtenself-evaluationreporttobedeliveredbySept30ofeachyear.Theself-evaluationshall

followtheVPPprogramevaluationreportformatfoundinOSHATED8.4, VoluntaryProtection
Programs(VPP)PoliciesandProceduresManual,AppendixD,"AnnualSubmissions",as
mandatedbythecognizantOSHAregionaloffice.Contractorswhohavesubmittedawrittenself-
evaluationasaVPPsitemaysubmittheiroriginalreporttoOSHAin lieuofwritinga newself
evaluationprovidedthatallactionplansandstatusareupdated°Theselfevaluationshallasa
minimumcovertheelementsoftheapprovedsafetyandhealthplan.

1.8.4. MiscellaneousReports.Thecontractorwillacknowledgethefollowingasstandingrequestsofthe
Governmentandto behandledasdescribedbelow.
a. RosterofTerminatedEmployees.Identifypersonnelterminatedbycontractor.Sendto

theJSCOccupationalHealthOfficer,mailcodeSD13,nolaterthan30daysaffertheend
ofeachcontractyearorattheendofthecontract,whicheverisapplicable.Atthe
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contractor'sdiscretion,thereportmaybesubmittedforpersonnelchangesduringthe
previousyearorcumulatedforallyears.Informationrequired:

(1) Dateof report,contractoridentityandcontractnumber.
(2) Foreachpersonlisted,providename,socialsecuritynumber,anddateof

termination.
(3) Name,address,andtelephonenumberofcontractorrepresentativetobe

contactedforquestionsorotherinformation.
b. MaterialSafetyData.Thecontractorshallprepareand/ordeliverMaterialSafetyDatafor

hazardousmaterialsbroughtontoGovernmentpropertyor includedinproductsdeliveredtothe
Government.Thisdatais requiredbytheOccupationalSafetyandHealthAdministration(OSHA)
regulation,29CFR1910.1200,_HazardCommunication",EPA_EmergencyPlanningand
CommunityRight4o_Know(EPCRA,ref.40CFR302,311,312);andtheTexasDepartmentof
Health(TDH,ref.Chapte_505_507oftheHealthandSafetyCode),andFederalStandard313(or
FEDoSTD-313),"MaterialSafetyData,TransportationDataandDisposalDataforHazardous
MaterialsFumishedtoGovernmentActivities",asrevised.1copyofeachMSDSwillbesentupon
receiptofthematerialforuseonNASApropertytotheJSCCentralRepository,Occupational
HealthandTestSupport,MailCodeSD13,alongwithinformationonneworchangedlocations
and/orquantitiesnormallystoredorused.IftheMSDSarriveswiththematerialandisneededfor
immediateuse,theMSDSshallbedeliveredtotheCentralRepositorybycloseofbusinessofthe
nextworkingdayafterit entersthesite.

c. HazardousMatedalsInventory.Thecontractorshallcompileaninventoryreportof allhazardous
matedalsit haslocatedonGovernmentpropertynotlessthanannually,andwhichiswithinthe
scopeof29CFR1910.1200,"HazardCommunication";andFederalStandard313(orFED_STDo
313),"MaterialSafetyData,TransportationDataandDisposalDataforHazardousMaterials
FurnishedtoGovernmentActivities",asrevised.Thecallforthisannualinventoryandinstructions
fordeliverywillbeissuedbytheJSCOccupationalHealthandTestSupportOffice,mailcode
SD13.ThisinformationshallusetheformatusedbyJSCforchemicalinventorycompilationto
providethefollowing:

(1) theidentityofthematerial;
(2) thelocationofthematerialbybuildingandroom;
(3) thequantityofeachmaterialnormallykeptateachlocation
(4) peakquantitystored
(5) actualorestimatedrateofannualusageof eachchemical

1.9. GovernmentAccesstoSafetyandHealthProgramDocumentation.Thecontractorshallrecognizein
itsplanthatitwillbeexpectedtomakeallsafety,health,andenvironmentaldocumentation(including
relevantpersonnelrecords)availableforinspectionorauditattheGovernment'srequest.Electronic
accessbytheGovernmentto thisdataispreferredas longasPrivacyActrequirementsaremetand
Governmentsafetyandhealthprofessionalsandtheirrepresentativeshavefullandunimpeded
accessforreviewandauditpurposes.ForcontractoractivitiesconductedonNASAproperty,the
contractorwillidentifywhatrecordsitwillmakeavailabletotheGovemmentinaccordancewiththe
VoluntaryProtectionProgramcriteriaofOSHAasimplementedinJPR1700.1,"JSCSafetyand
HealthHandbook",asrevised.Forthepurposeofthisplan,safety,health,andenvironmental
compliancedocumentationincludesbutisnotlimitedtologs,records,minutes,procedures,checklists,
stati_ics,reports,analyses,notes,orotherwrittenorelectronicdocumentwhichcontainsinwholeor
inpartanysubjectmatterpertinenttosafety,health,environmentalprotection,oremergency
preparedness.

I. 10.Thecontractormayberequestedtoparticipateinthereviewandmodificationofsafetyrequirements
thataretobeimplementedbytheGovernmentincludinganyreferenceddocumentstherein.This
reviewactivitywillbeimplementedatthedirectionoftheNASAContractingOfficer'sTechnical
RepresentativeinaccordancewithestablishedNASAdirectivesandprocedures.
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1.11.ProcurementIdentifyproceduresusedtoassurethatprocurementsarereviewedforsafety,health
andenvironmentalcomplianceconsiderationsandthatspecificationscontainappropriatesafety
criteriaandinstructions.Setforthauthorityandresponsibilityto assurethatsafetytasksareclearly
statedinsubcontracts.

f.12.CertifiedProfessionalResources.Di_ussyouraccesstocertifiedprofessionalresourcesforsafety,
health,andenvironmentalprotection.Discusstheirrolesinmotivation/awareness,worksiteanalysis,
hazardpreventionandcontrol,andtraining.

2. WORKS!TEANALYSIS.Hazardsshallbesystematicallyidentifiedthrougha combinationofsurveys,
analyses,andinspectionsoftheworkplace,investigationsofmishapsandclosecalls,andthe
collectionandtrendanalysisofsafetyandhealthdatasuchas:recordsofoccupationalinjuriesand
illnesses;findingsandobsewationsfrompreventivemaintenanceactivities;reportsonhazardous
substancespillsandinadvertentreleasestotheenvironment;facilitiesrelatedincidentsrelatedto
partialorfulllossofsystemsfunctions;etc.Hazardsidentifiedbyanyofthetechniquesidentified
belowshallberankedandprocessedinaccordancewithJPR1700.hNI hazardsonNASAproperty,
whichareimmediatelydangerousto lifeorhealth,shallbereportedimmediatelytotheOccupational
SafetyOffice.Allsafetyengineeringproductsthataddressoperations,equipment,etc.,onNASA
propertywillbesubjecttoJSCS&MAreviewandconcurrenceunlessotherwisewaivedbytheJSC
OccupationalSafetyOffice.

2.1. IndustrialHygiene.Describeyourindustrialhygieneprogramandhowjtwillbecoordinatedwiththe
JSCgovernmentprovidedresourcesfor industrialhygiene.Intheeventcorporateresourcesareused
todetermineworkplaceexposures,copiesofallmonitoringdatashallbeprovidedtoJSC
OccupationalHealthwithin15daysofreceiptofresults.

2.2. HazardIdentification.Describetheproceduresandtechniquesto betakento compileaninventoryof
hazardsassociatedwiththeworktobeperformedonthiscontract.Thisinventoryofhazardsshall
addresstheworkspecifiedin thiscontractaswellasoperationsandworkenvironmentsinthevicinity
orincloseproximitytocontractoperations.TheresultswillbereportedtotheGovernmentina
mannersuitableforinclusioninfacilitiesbaselinedocumentationasa permanentrecordofthefacility.
Specifictechniquestobeconsideredinclude:

2.2.1ComprehensiveSurvey- A "walltowall"engineeringassessmentoftheworksiteincludingfacilities,
equipment,processes,andmaterials(includingwastes- (TNRCC/EPAsolid&hazardous,
radioactive,explosives,medicaloinfectious-biological)).Thecomprehensivesurveywillestablisha
baselineofhazardsthatmayputcontractassetsat riskasearlyasisfeasible,preferablyatcontract
start,andmaintainedthroughoutthelifeofthecontract..

2.2.2.Change(Pro-use)Analysis- Typicallyaddressesmodificationsinfacilities,equipment,processes,
andmaterials(includingwaste);andrelatedproceduresforoperationsandmaintenance.Change
analysesperiodicallywillbedrivenbynewormodifiedregulatoryandNASArequirements.

2.2.3.HazardAnalysis- mayaddressfacilities,systems/subsystems,operations,processes,materials
(includingwaste),andspecifictasksorjobs.Analysesandreportformatswillbeinaccordancewith
JSC17773,"InstructionsforPreparationofHazardAnalysesforJSCGroundOperations."

2.2.4.Thecontractor'ssafetyplanwilldescribetheflowofthefindingsofthecomprehensivesurveyof
hazardsintohazardanalysesandjobhazardanalysesandsubsequentlyintocontrolssuchas
design,operations,processes,procedures,performancestandards,andtraining.Thecontractorwill
discussitsapproachtonotifyNASAandotherpartiesexternaltothecontractworkof itsidentified
hazardsandsubsequentanalysesandcontrols.

2.3. Inspections.
2.3.1 RoutineInspections.Includesassignments,procedures,andfrequencyforregularinspectionand

evaluationofworkareasforhazardsandaccountabilityforimplementationofcorrectivemeasures.
Thecontractorwilldescribeadministrativerequirementsandproceduresforcontrolofandregularly
scheduledinspectionsforfireandexplosionhazards.Thecontractorhastheoption,inlieuofthis
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detail,toidentifypoliciesandprocedureswiththestipulationthattheresults(includingfindings)of
inspectionsconductedonNASApropertyorinvolvingGovernmentfurnishedpropertywillbe
documentedinsafelyprogramevaluationsorthemonthlyAccident/IncidentSummaryreports.
Inspectionswillidentify

a. Discrepanciesbetweenobservedconditionsandcurrentrequirements,and
b. New(notpreviouslyidentified)ormodifiedhazards.

2.3.2. ProtectiveEquipment.Setforthproceduresforobtaining,inspecting,andmaintainingall
appropriateprotectiveequipment,asrequired,or referencewrittenprocedurepertainingtothis
subject.Setforthmethodsforkeepingrecordsofsuchinspectionsandmaintenanceprogram&

2.4. EmployeeReportsofHazards- identificationofmethodstoencourageemployeereportsof
hazardousconditions(e.g.,closecalls)andanalyze/abatehazards.Thecontractorwilldescribe
stepsitwilltaketo createreprisaHreeemployeereportingwithemphasisonmanagementsupport
foremployeesanddescribemethodsto beusedto incorporateemployeeinsightsintohazard
abatementandmotivation/ awarenessactivities.

2.5. AccidentandRecordAnalysis.
2.5.1. MishapInvestigation= identificationofmethodstoassurethereportingandinvestigationof

mishapsincludingcorrectiveactionsimplementedtopreventrecurrence.Thecontractorwill
describethemethodstobeusedto reportandinvestigatemishapsonNASApropertyandon
contractororthirdpartyproperty.Thecontractorwilldescribeitsproceduresforimplementinguse
ofNASAformsasspecifiedinJPR1700.1andalternateformsusedbycontractorwithemphasis
ontimelynotificationof NASA;investigationprocedures;exerciseofjurisdictionovera mishap
investigationinvolvingNASAandothercontractorpersonnel;followupofcorrectiveactions;
communicationof lessonslearnedtoNASA;andsolutionsto minimizeduplicationsin reportingand
documentationincludinguseofalternateforms,etc. Thecontractorwilldiscussitsproceduresfor
immediatenotificationrequirementsforfires,hazardousmaterialsreleases,andother
emergencies.Thecontractorwillincludeappropriatedetailsto addresstheuseofNASAForm
1627,"MishapReport"(orequivalent),including24-hourandtenodaymishapreportstoJSC
OccupationalSafety,mailcodeNS2.Note:theNASAForm1627isnotattachedsinceit isa three
partcarbonlessformnotconducivetoreproduction.ThisformcanbeobtainedfromJSC'sPrinting
Services.

2.5.2. TrendAnalysis- describeapproachto performingtrendanalysisof data(occupationalinjuriesand
illnesses;facilities,systems,andequipmentperformance;maintenancefindings;etc.) Discuss
methodstoidentifyandabatecommoncausesindicatedbytrendanalysis.Insupportofsite-wide
trendanalysistobeperformedbytheGovernment,thecontractorwilldiscussmethodof providing
dataasfollows:

a. Accident/IncidentSummaryReport.ThecontractorshallprepareanddeliverAccident/Incident
SummaryReportsasspecifiedonJSCForm288,"Accident/ IncidentStatistics"(attached),as
revised.Allnewandopenmishaps,includingvehicleaccidents,incidents,injuries,fires,andclose
callsshallbedescribedinsummaryformalongwithcurrentstatus.Negativereportsarealso
requiredmonthly.Reportfrequencyismonthly;Datedueisthe10_hdayofthemonthfollowing
eachmonthreported.Reportto bedeliveredtotheJSCS&MADirectoratethroughtheSafetyand
TestOperationsDivision,mailcodeNS2,by fax to 281-244-0426 or by attaching to an
e_mailand transmitting to mishaps@emsjsc.nasa_gov.

b. LogofOccupationalInjuriesandIllnesses.ForeachestablishmentonandoffNASApropertythat
perbrmsworkonthisContract,theContractorshalldelivertotheGovernmentacopyofitsannual
summaryofoccupationalinjuriesandillnesses(orequivalent)asdescribedinTitle29,Codeof
FederalRegulations,Subpart1904.5.CopyofallsummariesasrequiredaboveunderContractor's
coverletter.Ifcontractorisexemptbyregulationfrommaintainingandpublishingsuchlogs,
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equivalentdataincontractor'sformatisacceptable(suchaslossrunsfrominsurancecarrier)
whichcontainsthedatarequiredbyJSCForm288,Datashallbecompiledandreportedby
calendaryearandprovidedtotheGovernmentwithin45daysaftertheendoftheyeartobe
reported(e.g.notlaterthanFebruary15oftheyearfollowing.)

3. HiZARDPREVEN]lONANDCONTROLIdentifiedhazardsmustbeeliminatedorcontrol]ed.Inthemultiple
employerenvironmentofthecenter,itis requiredthathazardsincludingdiscrepanciesandcorrective
actionsbecollectedinacenterwideinformationsystem(HazardAbatementTrackingSystem(HATS)
forriskmanagementpurposes.Describeyourapproachtoimplementingthisrequirement.

3.1. AppropriateControls.Discussapproachtoconsiderationandselectionofcontrols.Discussuseof
hazardreductionprecedencesequence(seeJPR1700.1).Discussapproachto identifyingand
acceptinganyresidualrisk. Discussimplementationofcontrolsincludingverifyingeffectiveness.
Discussscopeofcoverage(hazardouschemicals,equipment,discharges,waste,energies,etc.).
Discussneedforcoordinationwithsafety,health,environmentalservices,andemergencyauthorities
atNASA.

&2 HazardousOperationsandProcesses.Establishmethodsfornotificationof personnelwhen
hazardousoperationsandprocessesareto beperformedintheirfacilitiesorwhenhazardous
conditionsarefoundtoexistduringthecourseofthiscontract.JPR1700.1willserveasa guidefor
defining,classifying,andprioritizinghazardousoperations;29CFR1910.119willbetheguidefor
hazardousprocesses.Developandmaintainalistofhazardousoperationsandprocessesto be
performedduringthelifeofthiscontract.Thelistofhazardousoperationsandprocesseswillbe
providedtoJSCaspartoftheplanforreviewandapproval.JSCandtheContractorwilldecidejointly
whichoperationsandprocessesareto beconsideredhazardous,withJSCasthefinalauthority.
Beforehazardousoperationsorprocessescommence,theContractorwilldevelopa scheduleto
developwrittenprocedureswithparticularemphasisonidentifyingthejobsafetystepsrequired.
NASAwillhaveaccessonrequesttoanycontractordatanecessarytoverifyimplementation.Forall
identifiedoperationsorprocessesthatmayhavesafetyorhealthimplicationsoutsidecontract
operations,thecontractorshallidentifysuchcircumstancestotheJSCSafetyandTestOperations
DivisionandOccupationalHealthandTestSupportOfficewhowillprovideadditionalinstructionsfor
furtherNASAmanagementreviewandapproval.

3.3. WrittenProcedures.Identificationofmethodstoassurethattherelevanthazardoussituationsand
propercontrolsareidentifiedindocumentationsuchas inspectionprocedures,testprocedures,etc.,
andotherrelatedinformation.Describemethodsto assurethatwrittenproceduresaredevelopedfor
allhazardousoperations,includingtesting,maintenance,repairs,andhandlingof hazardousmaterials
andhazardouswaste.Procedureswillbedevelopedina formatsuitableforuseassafety
documentation(suchasasafetymanual)andbereadilyavailabletopersonnelasrequiredtocorrectly
performtheirduties.

3.4. HazardousOperationsPermits.Identityfacilities,operationsand/ortaskswherehazardous
operationspermitswillberequiredasspecifiedinJPR1700.1suchasconfinedspaceentry,hotwork,
etc.) Setforthguidancetoadhereto establishedNASAJSCprocedures.Clearlystatetheroleofthe
safetygrouporfunctiontocontrolsuchpermits.

3.5. OperationsInvolvingPotentialAsbestosExposures.Setforthmethodbywhichcomplianceisassured
withJSCAsbestosControlProgramasestablishedinJPR1700.1,asrevised.

3.6. OperationsInvolvingExposuresto ToxicorUnhealthfu!material&Suchoperationsmustbeevaluated
bytheJSCOccupationalHealthOfficeandmustbeproperlycontrolledasadvisedbysame.JSC
OccupationalHealthOfficemustbenotifiedpriorto initiationofanynewormodifiedoperation
potentiallyhazardousto health.

3.7, EnvironmentalOperations&Activities
3.7.1.OperationsInvolvingHazardousWaste.Identifyproceduresusedto managehazardouswastefrom

pointofgenerationthroughdisposal.Clearlyidentifydivisionsofresponsibilitybetweencontractor
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andNASAforhazardouswastegeneratedthroughoutthelifeofthecontract.Operationsthat
occuronsite atJSC,SCTF,orEllingtonFieldmustbeevaluatedbytheJSCEnvironmental
ServicesOfficeandmustbeproperlycontrolledasadvisedbysame.JSCEnvironmentalServices
Officemustbenotifiedpriortoinitiationof anynewormodifiedoperations,equipment,systems,or
activitiesgeneratingnewhazardouswastesorwherethechemicalschangeortherearevolume
increasesof25%ormoreonsiteatJSC,SCTF,orEllingtenField.

3.'7o2..OperationsInvolvingNeworModifiedEmissions/DischargestotheEnvironment.Setforth
methodsforidentifyingnewormodifiedemissions/dischargesandcoordinatingresultswiththe
EnvironmentalServicesOffice,mailcodeJE. Setforthaplanofprocedurestoconductpollution
prevention,wasteminimizationorsourcereduction/eliminationofenvironmentalpollution.Address
managementandcontinuousimprovementforthereductionofhazardousmaterials;substitutionof
non-hazardo,sor !esshazardousmaterialsforhazardousmaterials;propersegregationof
hazardouswastesfromnon-hazardouswastes;andothermethodsdescribedbyNASA,EPA,,
GSA,andExecutiveOrderrecycledcontent/ affirmativeprocurementpurchases.The
JF_JEnvironmentalOfficeisthesinglepointofcontactforcoordinatingallJSCenvironmental
permits Emphasisshallbeplacedonprovidingforsufficientleadtimeforprocessingpermits
throughtheappropriatestateagencyand/ortheEnvironmentalProtectionAgency.

3.8. Discussyourresponsibilitiesformaintainingfacilitiesbaselinedocumentationinaccordancewith
JSCrequirements.Thecontractorwillimplementanyfacilitiesbaselinedocumentationtasks
(includingsafetyengineering)asprovidedinthecontractor'splanapprovedbyNASAoras
requiredbyGovernmentdirection.

3.9. PreventiveMaintenance.Discussapproachtopreventivemaintenance.Describescope,
frequency,andsupportingrationaleforyourpreventivemaintenanceprogramincludingfacilities
and/orequipmenttobeemphasizedordeoemphasized.Discussmethodstopromoteawareness
intheNASAcommunity(suchasalerts,safetyflashes,etc.)whenpreventivemaintenancereveals
designoroperationalconcernsinfacilitiesandequipment(andrelatedprocesseswhere
applicable).

3.10. Medical(OccupationalHealthcare)Program.Discussyourmedicalsurveillanceprogramand
injury/illnesscasemanagementto evaluatepersonnelandworkplaceconditionstoidentity
specifichealthissuesandpreventdegradationofpersonnelhealthasa resultofoccupational
exposures.DiscussapproachtoCardiopulmonaryResuscitation(CPR),firstaid,and, returnto
workpoliciesandtheuseofgovernmentprovidedmedicalandemergencyfacilitiesfortheinitial
treatmentofoccupationalinjuries/illnesses.

3.11. HazardCorrectionandTracking.Discussyoursystemforcorrectingandtrackingsafety,health,
andenvironmentalhazardswithparticularemphasisonintegrationwithJSC%HazardAbatement
Process(foundonlineathttp://wwwsrqa.jsc.nasa.qov/HATS/).(Thescopeisrestrictedto
establishmentsatJSC,SonnyCarterTrainingFacility,andEllingtonField.)Thisincludesthe
following:

3.11.1. Personnelawarenessof hazards.Discussyourapproachtocommunicateunsafeconditionsand
approvedcountermeasuresto youremployees.Discussyourapproachtocommunicatingsuch
conditionstotheGovernmentandothercontractorswhosepersonnelmaybeexposedtosuch
unsafeconditions.Discusscommunicationswithfacilitymanagers.DiscussuseoftheNASA
LessonsLearnedInformationSystemforbothobtaininglessonsfromothersourcesandasa
repositoryfor lessonsieamedduringperformanceofthecontract.

3.11.2. InterimandFinalAbatementPlans.Describehowyouwillapproachinterimandfinalabatementof
hazards.DescribehowyouwillprovidedatatotheJSCHazardAbatementTrackingSystemfor
allhazardsthatarenotfinallyabated(allinterimandfinalabatementactionscompleted)within30
daysofdiscovery.DiscussyourapproachtopostingsuchplansusingJSCForm1240,"JSC
NoticeofSafetyorHealthHazardandActionPlan",orequivalent.Discusscompatibilityofyour
systemwithJSC'stheroteoffacilitymanagersinabatementplanning,implementation,and
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verification.
3.12. DisciplinarySystem.Describeyoursystemforensuringsafetyandhealthdi_iplineinyour

personnel(includingsubcontractors).Describeyourapproachto modifyingpersonnelbehaviors
whenpersonnelareexhibitingdiscrepantsafetyandhealthperformance.

3.13. EmergencyPreparedness.Discussapproachto emergencypreparednessandcontingency
planningwhichaddressesfire,explosion,inclementweather,environmentalspill/releases,etc.
Discusscompliancewith29CFRt 910.120(HAZWOPER)androleinJSCIncidentCommand
System(seeJPR1700.1fordetails).Discussmethodsto beusedfornotificationofJSC
emergencyforcesincludingemergencydispatcher,safetyhotline,director'ssafetyhotline,etc.
Discussestablishmentofpreoplanningstrategiesthroughprocedures,training,drills,etc. Discuss
methodstoverifyemergencyreadiness.

4. SAFETYANDHEALTHTRAINING.Describethecontractor'strainingprogramincludingidentificationof
responsibilityfortrainingemployeestoassureunderstandingofsafeworkpractices,hazard
recognition,andappropriateresponsesforprotectiveand/oremergencycountermeasures,including
trainingtomeetfederal,state,andlocalregulatoryrequirements.Indoingso,thecontractorwillfactor
parallelrequirementsfoundinothermandatessuchasenvironmentalprotec!ion[example:29CFR
1910.38foremergencyactionplansandfirepreventionplansversusEPAResourceConservation&
RecoveryAct (RCRA)forEmergencyPlanningandCommunityRight4o-know(EPCRA).]Describe
approachtoidentifyingtrainingneedsincludingtraceabilitytoexercisessuchasjobsafetyanalyses,
performanceevaluationprofiles,hazardanalyses,mishapinvestigations,trendanalyses,etc.
Describeapproachtotrainingpersonnelintheproperuseandcareofprotectiveequipment(PPE).
Discusstailoringoftrainingtowardsspecificaudiences(management,supervisors,andemployees)
andtopics(safetyorientationfornewhires;specifictrainingforcertaintasksoroperations).Discuss
approachtoensurethattrainingis retainedandpracticed.Discusspersonnelcertificationprograms.
Certificationsshouldincludedocumentationthattrainingrequirementsandphysicalconditionshave
beensatisfied(examplesincludephysicalexamination,testing,andon-the-jobperformance).Address
utilizationofJSCsafetyandhealthtrainingresources(suchasasbestosworkertraining/certification,
hazardcommunication,confinedspaceentry,lockout/ragout,etc.)asappropriatewithparticular
emphasisonprogramsdesignedforthemultipleemployerworkenvironmentonNASAproperty.All
trainingmaterialsandtrainingrecordswil!beprovidedto NASA,andotherfederal,State,andlocal
agenciesfortheirreviewuponrequest.Ifthecontractorwishestotraintheirpersonnelinany
regulatorymandatedtraining,anagreementwillbesecuredwithJSCOccupationalSafetyBranchand
OccupationalHealthandTestSupportofficepriortobeginningtraining.Theagreementwillensure
thatsafetyandhealthtrainingresourcesavailablefromNASAareutilizedwhereappropriateandto
ensurethatcontractor-suppliedtrainingisinagreementwithJSCsafetyandhealthprocesses.
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JSC DATA REQUIREMENTS DESCRIPTION (DRD)
(Based on JSC STDo123)

1, DRD Title 2. Current Version 3. DRL Line RFP/Contract No. (Procurement
Date Item No. completes)

Safety and Health Program Self Evalualinn 10/03 (replaces 5 NNJ061201 OR
04/03 vel_ion)

4. USE (Define need for, intondt;d use of, and/or anticipated results of data)

Self evaluation of Contractor's safety and health program performance.

5_ DRD Category: (check one) [--] Technical i_1 Administrative I=_ SR&_
6. References (Optional) I 7. Interrelationships (e.g., with ether DRDs) (Optional)

I SAq-I Safety and Health I'la_.
8. Preparation Information (Include complete instructions for document preparation)

1o The Contractor must conduct au armual selfoevaluation of its safety and health program as required by its safety artd health
plml.

2, Information required:

2.a. The internal assessment of safety and health prograro effectiveness dm'ing the report period (i,e., the previous year)
indicating the status of goals or objectives previously established and areas of strength madweakness in Contractor safety program
ped;Jlmance.

2,b. Safety and health concerns and resolutions relating to JSC operations which rnay t_ve been identified during the report
period.

2.c, Unresolved safety and health concerns relating to JSC operations which the Contractor feels merit attention o fJ SC safety
at_dhealth roanagement.

2.d. The goals and objectives of the Contractor safety and health program for the next report period,

2.e. An analysis of the contractor's performance at lSC-administered establishments in each of the 32 Vohmtary Protection
Program sub-ulements found in the Federal Register Notice 65:45649-45663, July 24, 2000

2.£ Attach action plans for identified problem areas, Action plans must include schedule for periodic progress reports to the
Government on a frequency agreed to by the Government aud the Contractor for each problem area.

3. Format to be as reqfftred by the cogrgzant OSHA regional ottice. Contractors who have submitted a written sulfevaluation
as a VPP site may submit their original report to JSC in lieu of writing a new self-evaluation provided that all aetinn plans and status
_e update.

4. Report due September 30_hof each year.
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1. DRD Title 2. Current Version 3. DRL Line RFP/Contract No. (Procurement
• SAqo14,MonthlySafetyandHealthMetrics Date Item No, completes)

10/03(replaces 6 NNJ0 612 9 0 1014.
08/03version)

4. Use (Define need for, intended use of, and/or anticipated results of data)
EstablishesselectedSafetyandHealthProgrammetrics

**_rheofficeofPrimaryResponsibilityforthisDRDistheJSCSafety,Reliability,andQualityAssuranceOffice
5. DRD Category: (check one) [] Technical [] Administrative [] SR&QA
6. References (Optional) I 7. Interrelationships (e.g., wi#_other DRDs) (Optional)
JPG 1700.1 JSC Safety and Health IDRDSAolol
8. Preparation Information (Include complete instructions for document preparation)

Frequencyofsubmission_Monthlyby10• ofmonthfollowingmonthbeingreported,

Distribution,
NS2/OccupationalSafetyBranch(2copies)
SD13/OccupationalHealthOfficer(1copy)
ContractingOfficer'sTechnicalRepresentative(COTR)(1copy)

Format:electronicto NS2.SD13;hardcopyto COTR,SendasExcelspreadsheetorintablescompatible
withMSWord.

Definitions.RefertoJPG1700.1andOSHArequirementsfordefinitionsoftermsbelow.

Content•

I,ManagementCommitmentandEmployeeInvolvement.

DateofManagement Type/TitleofMeeting No.ofManagers No.ofsupervisors No.ofnon-
SafetyCommittee attending attending supervisoryattending

Meeting
This Yearto This Yearto Thismonth Yearto This Yearto
month date month date date month date

I
Include c( _iesofminutes

No.of EmployeeSafety Type/TitleofMeeting No.of Employeesattending No.of
, Meeting managers/supervisors

attending
Thismonth Yearto date Thi_;month Yearto date Thismonth Yearto

date

J-3._34



EDRM CONTRACT NNJ06HE58C SECTION J

Include , copiesofminutes.

II.WorksiteAnalysis.RefertoJPG1700.1fordefinitionsofterms.

Division No. of Hazard Analyses No. of Job Safety Analyses! No. of Routine Inspections
Required Performed Required ] Performed Required Performed

]'his YeartcThis Yeart¢'lhis Yeartc this Yeartothis Yearto]his Yearto
month Datemonth Datenonth Batenonth Date_nonth Datemonth Date

Total

III. Hazard Prevention and Control - hazards belowwere found during routine and
special inspections, close calls, mishap investigations, etc., and require correction.

No. of Hazards Nooof Hazards No. of klo.of Hazards open No. of Hazards No. of
found closed <30 days Hazards >30 days closed >30 days IF1240s

open m place
<30
days

This Year Prior Thi_ Year _riorto This Year Prior This Yea[
_ month te tc _nontf to month montl- to to month te
montt_l datemonte date date month date

Attach copies (electronic ok if sent by e-mail) of JF 1240% including
monthly updates. Mark JF 1240%where abatement has been completed as closed.

IV. Safety and Health Training - List courses specific to

Hazard Communication,
Confined Space entry, HAZWOPER, system safety, job safety analysis, etc.) Do not
includejob proficiency course work where safety is an issue (such as radiography,
welding, painting, etc.)

Course Title No.Trainedto be No. Trained On Schedule
I
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' 1. DRD Title 2. Current Version 3. DRL Line RFPIContract No. (Procurement

SA-lq6, LessonsLearnedProgramPlanand Date Item No. completes)
LessonsLearned 08/05 7 NNJ06129010R

44 Use (Define need for, intended use of, and/or anticipated results of data)
EstablishesProcessfor obtainingLessonsLearnedfromContractorfor possiblepublicationinJSC LessonsLearnedDatabaseand
NASALessonsLearnedInformationSystem(LLIS)
***TheOfficeofPrimaryResponsibilityforthisDRDistheJSCOfficeoftheChiefEngineer
5_ DRD Category: (check one) [] Technical [] Administrative [] SR&QA
6. References (Optional) 7. Interrelationships (e.g., with other DRDs) (Optional)
AGoCWI-001,'_/VlforJSCLessonsLearnedProcess"
NPR712&SC,"NASAProgramandProj_dManagement

ProcessesandRequirements"
NPR7120.6,"LessonsLearnedProcess"
NPR8621.1,"NASAProceduralRequirementsforMishap

Reporting,Investigating,andRecordkeeping"
NPR8715.3,"NASASafetyManual"

8. Preparation Information (Include complete instructions for document preparation)

LessonsLearnedPmqramPlan.Thecontractorwilldevelopandimplementa lessonslearnedprogramplanconsistentwiththeareasdefinedin
thestatementof workand!ortheworkbreakdownstructure.Thelessonslearnedprogramplanwillinclude:
a.Lessonslearnedprogramstructureandmanagementresponsibilityforlessonslearned.
b.LessonsLearnedadvocacythroughoutthecontractedeffort.
c.Approachtoselection,review,andvalidationof lessonslearnedusingcontractandgovernmentassets.
d_Approach!tsedtobalanceproprietaryinterests(includingtradesecrets)andsecurityimperativesvicegovernmentrightsindata_andtheneedto

capturelessonsforpublicationinGovernmentinformationsystemsandprocesses.
e.Thedisseminationof lessonslearnedthroughoutappropriateNASAprogramsincludingthe retrievalanddisseminationoflessonspublishedin

theJSCLessensLearnedDatabaseandtheNASALesseesLearnedInformationSystc_
f. Informationonthesuccessfuluseof retrievedlessonsincludinghowtheywereused,bywhom,forwhatpurposed,andimplementationdetail

deliveredto theGovernmentasadditionalrecommendationsforpreviouslypublishedlessons.
g.Goalsforthecontractor'slessonslearnedprogramincludingschedules,scope,breadth,andqualityof lessons,andthesourceswithinthe

contractedworkfromwhichthegovernmentcanexpectlessonstobeoriginated.Appropriatemetricsandreportsforidentification,publication,
anddisseminationarehighlydesirable.

heTheapproachto theselectiondtmediato beusedforof suppedingdatainclusionwitheachlessonlearned(suchas photographs,analyses,
diagrams,schematics,drawings,andstreamedvideo.)

AccesstotheJSCLessonsLearnedDatabaseandtheNASALessonsLearnedInformationSystem,
1. ToobtainaccessprivilegestotheJSCLessonlearnedDatabase,JSCDomainInteractaccessis requiredto enterandreviewlessens
learnedieformation.Th_JSC_ess_ns_oameddatabasesis_coessib_eat:::::;`_`<_:\`_:_``_`_!-`!d_:_
2. Toobtainaccesstothe NASALessonsLearnedInformationSystem,goto Lt andfollowinstructions.

CrfferiafotSelectiilgLe._;sonc;Learned_Uncz_mumniosigBarisingfern anyeventorobseJ_ationthatwil!benefitfromsharingwitha larger
communityof interestedparties.Lessonsteamedareintendedto preventrecurrenceofundesirableeventsandtoallowNASAanditsteam
membersto capitalizetothegreatestextentpracticalonuniquesuccessesrequiringdocumentedinsightforretrievalondemand.Sharingof
lessonswithotherGovernmentagenciesisalsoexpected.

Frequencyofsubmissionforlessonslearned.Asfollows(inorderof decreasingGovernmentpreference):
aoDataentrytotheJSCLLDBorNASALLISwithin30daysof atriggeringevent;
b.Within30daysof aplogrammilestone,mishapinvestigation,orhazardorotherengineeringanalysis/ evaluationiscompleted;or
c.30dayspriorto endofcontractevaluationperiodor45dayspriorto endofcontract,whicheverisapplicable.
d.Statusreportsandmetrics(suchasmonthlyorviaactivityreports)to theCOTRatafrequencyto benegotiated.

DistributionofLessons.
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JSC DATA REQUIREMES DESCRIPTION (DRD)
(Based oz_J_IC-.STD-123)

LessonsaredistributedbyentryintotheJSCLessonsLearnedDatabasewhichsubmitslessonsto the
NASALessonslearnedInformationSystemonceapprovedandpublished_TheNASALessonsLearned
InformationSystemmaybeuseddirectlyif thecontractorisoutsidetheJSCdomainorfirewall.
ContractingOfficer'sTechnicalRepresentative(COTR)(1copy)

ContentofLessons.
Subjectoonelinesubjectofthelesson.
LessonLearned- usuallyonesentencethatdescribesinsightgained
DescriptionofEventonarrativethatdescribeswhathappened.
Recommendations-maybeanactionplan,suggestion,etc.,thatwasadoptedateventsource.
Supportingdocumentation- submitasneededto augmentunderstandingoflesson(photographswithor
withOutpointersandtextlabels),illustrations,drawings,etc.)
Contactnameande-mailaddress(forfollowupbyGovernmentpriortopublicationoflesson)

Definitions.RefertoNASALLISat_ _:. _:_ andAG-CWl-001at
http://stic.jsc.nasa.gov/dbase/dis/jsc/lessonslearnedcwireva.docfordefinitionsoftermsused.

EvaluationofContactorLessonsLearnedProqramperformance.
ThefollowingcharacteristicsareevaluatedbytheGovernmentinorderofdecreasingimportance:
1. Effectivenessofapproachto lessonslearnedadvocacy.
2. Abilitytorecognizeandcapitalizeonlessonslearnedina timelymanner.
3_ Breadthofparticipationbythecontractedefforttoincludefromwherelessonsoriginateforpublication

andtowhomlessonsaredisseminatedforusebycontractassets.
4. Technicalqualityoflessonssubmittedincludingthoroughnessandreadinessofsupporting

documentationforpublication.
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DATA REQUIREMENTS DESCRIPTION (DRD)

I. DRD No.: 8
2. RFP/Contract No: NNJ06129010R

3. DRD Title: . Organizational Conflicts oflnterest Avoidance Plan
4. Data Type: 2
5. Page: 1 / 1

6. D_cription/Use - To docmuent the cmJtractor's inlplcmcntation plan for avoiding
organizational conflicts of interest as required by NASA FAR Supplement clanse
1852.237-72, Access to SenlsitivcInformation,

7. Submission:
a. Initial - Plan to be submitted with proposal whenperl-ormanccwilt necessitate

contractor access to sensitive inlbrmation
b. Exampl_ of Conflict of Interest tbr the I';DRM€l/brt bJcludc but arc not

fimited to the following:
1, Contractor may be requested to analyze sensitive data from contracts with

competitors as either prime contractors or subcontractors.
2. Contractor may be requestcd to analyze sensNve data gromcontracts which R

may be the prime contractor or a subcontractor.
3. Contractor may be required to develop competitive purchase requests for which

it would ordinarily compete.
c. Final - To be incorporated into the contract as a compliancedocument
d. Approval o Contracting OI_cer
e. Submission Frequency - Whenever circurrLstanceschange requiring a revision to

the plan

8. Applicable Documenls: none

9, Data Preparation Information:
a) Scope-Thc organ_ational Conflicts of Interest Avoidance Plan shall d_scribethe

contractor's management approach and planned implementatioa mc_thodsfor
accomplishing conflicts of interest avoidance.

b) Content The Plan shall thoroughly analyze NI organizational conflicts of interest
that might arise because the scrvice provider has access to other companies'
sensitive intbrm_ation,and shall establish specific methods to control, mitigate, or
eliminate all problems identified. The contracting officer shall review the plan _fbr
completeness and the effectiveness of the plarg and shall identify to the service
provider substantive weaknesses aid omissions fbr necessary correctior_. The
approval plan shall be incorporated into the co_ntract

e) Format: Contractor's clcctrnnic forn_lt is acceptable
d) Distribution:

Contracting Officer-- 1 copy
COTR 1 copy

10. Maintenance- N/A
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