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PART I - THE SCHEDULE

SECTION B - SUPPLIES OR SERVICES AND PRICE/COSTS

B.1  LISTING OF CLAUSES INCORPORATED BY REFERENCE

NOTICE: The following contract clauses pertinent to this section are hereby incorporated by reference:
I. FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1)

CILAUSE
NUMBER  DATE  TITLE

No FAR by reference clauses in Section B.
II. NASA FAR SUPPLEMENT (48 CFR CHAPTER 18) CLAUSES

CLAUSE
NUMBER DATE TITLE

No NASA FAR Supplement by reference clauses in Section B.

(End of Clause)

B.2 TYPE OF CONTRACT: INDEFINITE QUANTITY, INDEFINITE DELIVERY

The maximum value that can be ordered under this contract is $7,400,000.
The minimum value of work that will be ordered under this contract is $25,000.00.
(End of Clause)
B.3  DESCRIPTION OF WORK/INSTRUCTIONS
The contractor shall, in a manner consistent with and subject to the terms and conditions hercof, furnish
all resources necessary to accomplish the Fngineering Directorate Resource Management requirements

in accordance with the Statement of Work sct forth in Section J, Attachment J-1

(End of Clause)
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B.4  CONTRACT FUNDING (NFS 1852.232-81) (JUN 1990)

(a) For purposes of payment of cost, exclusive of fee, in accordance with the Limitation of Funds
clause, the total amount allotted by the Government to this contract is $61 321. This allotment is for

Fngimeering Directorate Resource Management and covers the tollowing estanated period of
performance: October 1, 2006 through October 20, 2006.

(b) An additional amount of $3,679 is obligated under this c;én tract for payment of fee.
(End of clanse)
B.5  ID/AQ RATE PROVISION

The purpose of this clause is 1o set forth the direct, indirect, and fee rates to be used in subsequent
negotiations amd, pnce eqtathhments for I_D/IQ task ordc,rs in accordance w1th the task ordeﬂncr

under Section I in 52-216- 19 The contractor will use the rates herein 1o dcte:l‘mmc the price of each
VJJJ/lQ task order. Rates are Iuﬂy foaded, excluding Tee. ‘Lhe [ollowing tables are for each coniract ye;d,l

.
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" B.6 ESTIMATED COST AND FIXED FEE (NFS 1852 216 74) (DF(‘ 1991)

(a) The esumdted cost of th1s contract is $0 excluszve of thc fx_x_ed fec of $O lhe r,otal estimated cost
and fixed fee is $0. ' : : =
(b) The firm fixed pnce of the phasc n penod is L

Tlm clanse shall be upchtc‘d pc’*rm(hmlly {o reflect the v: mm of I %k ()I({CIS (1 '03) issued.
(h,nd of clause)

[END OF SECTION]
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SECTION C - DESCRIPTION/SPECIFICATION/WORK STATEMENT

C.1  STATEMENT OF WORK

The contractor shall furnish all resources necessary to accomplish the Engineering Directorate
Resource Management requirements in accordance with the Statement of Work set forth in
Section J, Attachment J-1 and Data Requirements Description Sheets set forth in Section [,

Attachment J-3.

(End of Clause)

[END OF SECTION]



EDRM CONTRACT NNJOGHFES8C SECTTON D

SECTION D - PACKAGING AND MARKING

D.1  LISTING OF CLAUSES INCORPORATED BY REFERENCE

NOTICE: The following contract clanses pertinent (o this section are hereby mcorporated by
reference:

I. FEDERAL ACQUISITION REGUILATION (48 CFR CHAPTER 1)

CLAUSE
NUMBER DATE TITILE

No FAR by reference clauses in Scction D.

II. NASA FAR SUPPLEMENT (48 CFR CHAPTER 18) CLAUSES

CLAUSE
NUMBER DATE  TITLE

No NASA FAR Supplement by reference clauses in Section D.

(End of Clause)

[END OF SECTION|
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SECTION E - INSPECTION AND ACCEPTANCE

1.1  LISTING OF CLAUSES INCORPORATED BY REFERENCE

NOTICE: The following contract ¢lauses pertinent to this section arc hereby incorporated by
reference:

I. FEDERAL ACQUISTTION REGULATION (48 CFR CHAPTER 1)

CLAUSE
NUMBER DATE  TITLE

52.246-5 APR 1984  INSPECTION OF SERVICES-- COST-
REIMBURSEMENT
II. NASA FAR SUPPLEMENT (48 CFR CIHAPTER 18) CLAUSES

CLAUSE
NUMBER DATE TITLE

No NASA FAR Supplement by reference clauses in Section H.

(End of Clausc)

E.2 INSPECTION AND ACCEPTANCE (JSC 52.246-90) (JUN 1991)

Final inspection and acceptance shall be accomplished by the contracting officer or his/her duly
authorized representative at NASA Lyndon B. Johnson Space Center.

(End of Clause)

[END OF SECTION]
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SECTION F - DELIVERIES OR PERFORMANCE

F.1  LISTING OF CLAUSES INCORPORATED BY REFERENCE

NOTICE: 'The following contract clauses pertinent to this section arc hercby incorporated by
reference:

I. ¥YEDERAL ACQUISITION REGULATION (48 CYR CHAPTER 1)

CLAUSE
NUMBER DATE TITLE

52.242-15  AUG 1989 STOP-WORK ORDER (ALTERNATE I) (APR
1984)
II. NASA FAR SUPPLEMENT (48 CFR CHAPTER 18) CLAUSES

CLAUSE
NUMBER DATE TITLE

No NASA FAR Supplement by reference clauses in Section F.

(End of Clause)

F2  PERIOD OF PERFORMANCE

The period of performance of this contract shall be from October 1, 2006 to September 30, 2011.
(End of Clause)

K3 SHIPPING INSTRUCTIONS (JSC PROCUREMENT INSTRUCTION 52-247-94)

(APR 1997)

All documentation shall be shipped to:

Transportation Officer,
Building 421

NASA Johnson Space Center
2101 NASA Parkway
Houston, ‘U'X 77058-3696
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Mark tor: Accountable Property Ofticer 807402
Mark with: Purchase Request No. 4200129010
Contract Number: NNJO6HES8C

For reissue to: Mary Vantino/EA2
(Name)(Mail Code)(Bldg. )(Rm.)

(End of Clause)
F.4  BILLS OF LADING (NFS 1852.247-73) (JUN 2002)

'The purpose of this clause is to define when a commercial bill of lading or a government bill of
lading is to be used when shipments of deliverable items under this contract are f.o.b. origin.

(a) Commeercial Bills of Lading. All domestic shipmenis shall be made via commercial
bills of lading (CBLs). The Contractor shall prepay domestic transportation charges. The
Government shall reimburse the Contractor for these charges if they are added to the invoice as a
separate line item supported by the paid freight receipts. If paid receipts in support of the invoice
are not obtainable, a statement as described below must be completed, signed by an authorized
company representative, and attached to the invoice.

"I certify that the shipments identified below have been made, transportation charges have been
paid by (company name), and paid freight or comparable receipts are not obtainable.

Contract or Order Number; NNJO6HES8C

Destination: " ‘

(b) Government Bills of Lading. (1) International (export) and domestic overseas shipments
of items deliverable under this contract shall be made by Government bills of lading (GBLs). As
used in this clause, “domestic overseas” means non-continental United States, 1.e. Hawaii,
Commonwealth of Puerto Rico, and possessions of the United States.

(2) Atleast 15 days before shipment, the Contractor shall request in writing GBLs from:
Transporation Officer, Building 421, Johnson Space Center, 2101 NASA Parkway, Houston,
Texas 77058-3696. If time is limited, requests may be by telephone: Cindy Fuller, 281-483-
3208. Requests for GBLs shall include the following information.

(i) Item identification/ description.
(i1) Origin and destination.
(1i1) Individual and total weights.
(iv) Dimensional Weight.
(v) Dimensions and total cubic footage.
(v1) Total number of preces.
(vii) Tolal dolar value.
(vii1) Other pertinent data.
(End of Clausc)

[END OF SECTION]
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SECTION G - CONTRACT ADMINISTRATION DATA

G.1  LISTING OF CLAUSES INCORPFORATED BY REFERENCE

NOTICE: The following contract clauses pertinent to this section are hereby incorporated by
reference:

I. FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1)

- CLAUSE
NUMBER DATE TITLE

No FAR by reference clauses included.
II. NASA FAR SUPPLEMENT (48 CFR CHAPTER 18) CLAUSES

CLAUSE
NUMBER DATE TITLE

1852.216-75 DEC 1988 PAYMENT OF FIXED FEE

1852.227-86 DEC 1987 COMMERCIAL COMPUTER SOFTWARE--
LICENSING

1852.242-73 NOV 2004 NASA CONTRACTOR FINANCIAL
MANAGEMENT REPORTING

1852.245-70 JUL 1997 CONTRACTOR REQUESTS FOR GOVERNMUNT-
OWNED EQUIPMENT

(End of Clause)

G.2  SUBMISSION OF VOUCHERS FOR PAYMENT (NFS 1852.216-87) (MAR 1998)

(a) The designated billing office for cost vouchers for purposes of the Prompt Payment clause of
this contract is indicated below. Public vouchers for payment of costs shall include a reference to
the number of this contract.

(b)) the contractor 1s authorized 1o submit micrim cost vouchers dircetly to the NASA paying
office, they shall be prepared in accordance with paragraph (¢) of this ¢lause and submitted (o:

NASA Johnson Space Center
Attn: LF231 Accounts Payable Group
2101 NASA Parkway
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Houston, TX 77058-3696

(2) For any period that the Defense Contract Audit Agency has authorized the Contractor to
submit interim vouchers directly to the Government paying office, interim vouchers are not
required to be sent to the Auditor, and are considered to be provisionally approved for payment,
subject to final aundit.

(3) Copres of vouchers should be submitted as follows:

(1) Copy 1 - NASA Conﬁ‘acling Officer

(i1) Copy 2 - DCAA Auditor

(1ii) Copy 3 - Contractor

(iv) Copy 4 - Contfract Administration Office, it delegated

(v) Copy 5 - Project Manager

(c) If the contractor is not authorized to submit inferim cost vouchers directly to the paying
oilice as described 1n paragraph (b), the contractor shall prepare and submit vouchers as follows:

(1) One original Standard Form (SF) 1034, SF 1035, or equivalent Contractor's attachment to the
cognizant DCAA office

DCAA Address:

Houston Branch Office

8876 Gulf Frecway, Suitc 500

Houston, TX 77017

(2) Five copies of SF 1034A, SF 1035A, or equivalent Contractor's attachment to the following
offices by insertion in the memorandum block of their names and addressees:

() Copy 1 - NASA Contracting Olticer

(1) Copy 2 - DCAA Auditor

(111) Copy 3 - Contractor

(iv) Copy 4 - Contract Administration Office, if delegated

{v) Copy 5 - Project Manager

(3) The Contracting Officer may designate other recipicnts as required

(d) Public vouchers for payment of fee shall be prepared similarly to the procedure in paragraph
(¢) of thus clause, and be forwarded to:
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NASA Johnson Center

Attn: Sharyn Lee Willis/BH3

2101 NASA Parkway

Houston, TX 77058-3696

This is the designated billing office for fee vouchers for purposes of the Prompt Payment clause
of this contract.

(¢) In the event that amounts are withheld from payment in accordance with provisions of this
contract, a separate voucher for the amount withheld will be required before payment for that
amount may be made.

(End of Clanse)

G.3 TECHNICAL DIRECTION (NFS 1852.242-70) (SEP 1993)

{a) Performance of the work under this contract is subject to the written technical direction of
the Contracting Officer Technical Representative (COTR), who shall be specifically appointed
by the Contracting Officer in writing in accordance with NASA FAR Supplement 18-42.270.
"Technical direction” means a directive to the Contractor that approves approaches, solutions,
designs, or refinements; fills in details or otherwise completes the general description of work or
documentation items; shifts emphasis among work areas or tasks; or furnishes similar instruction
to the Contractor. Technical direction includes requiring studies and pursuit of certain lines of
inquiry regarding matters within the general tasks and requirements in Section C of this contract.

(b) The COTR does not have the authority to, and shall not, issue any instruction purporting to
be technical direction that--

(1) Constitutes an assignment of additional work outside the statement of work;
{2) Constitutes a change as defined in the changes clausc;

(3) Constitutes a basis for any increase or decrease in the total estimated contract cost, the fixed
fee (if any), or the time required for contract performance;

(4) Changes any of the expressed terms, conditions, or specifications of the contract; or
(5) Interferes with the Contractor's rights to perform the terms and conditions of the confract.
(¢) All technical direction shall be issued in writing by the CO'IR.

(d) The Contractor shall proceed promptly with the performance of technical direction duly
issued by the COTR in the manner prescribed by this clause and within the COTR's authority.

- If, in the Contractor's opinion, any instruction or direction by the COTR falls within any of the
categories defined in paragraph (b) above, the Contractor shall not proceed but shall notify the
Contracting Officer in writing within 5 working days after recciving it and shall request the

Contracting Officer to take action as described in this clause. Upon receiving this notification,

G-3
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the Contracting Officer shall either issue an appropriate contract modification within a
reasonable time or advise the Contractor in writing within 30 days that the instruction or
direction is--

(1) Rescinded in its entirety; or

(2) Within the requirements of the contract and does not constitute a change under the changes
clause of the contract, and that the Contractor should procced promptly with its performance.

(e) A failure of the Contractor and Contracting Officer to agree that the instruction or direction
is both within the requirements of the contract and does not constitute a change under the
changes clause, or a failure to agree upon the contract action to be taken with respect to the
instruction or direction, shall be subject to the Disputes clause of this contract.

(f) Any action(s) taken by the Contractor m response o any direction given by any person other
than the Contracting Officer or the COTR shall be at the Contractor's risk.

(End of Clause)

G4 INSTALLATION-ACCOUNTABLE GOVERNMENT PROPERTY
(NFS 1852.245-71) (NOV 2004)

(a) The Government property described in the clause at 1852.245-77, List of Installation-
Accountable Property and Services shall be made available to the Contractor on a no-charge basis
for use in performance of this contract. This property shall be utilized only within the physical
confincs of the NASA installation that provided the property. Under this clause, the Government
retains accountability for, and title to, the property, and the Contractor assumes the following user
responsibilities:

User Responsibilities: Reference Document (NPR 4200.2)

Chapter 2,

2.7. Responsibility of the Individual. The contractor shall ensure that each of its employees are
responsible for Government property as follows: An employee has a duty to protect and
conserve Government property and shall not use such property, or allow its use, for other than
authorized purposes. Additional responsibilities include the following:

2.7.1. Reporting any missing or un-tagged (mecting the criteria for control) equipment, transfer,
location change, or user change of equipment to the property custodian immediately.

2.7.2. Notifying the property custodian, supervisor, and the Center security officer immediately
1l thelt of Government property is suspected.

2.7.3. Ensuring that equipment is used only in pursuit of approved NASA programs and projects.

2.7.4. Notifying the property custodian of equipment not actively being used for determination of
proper disposition.

G-4
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2.7.5. Ensuring that equipment is returned through the property custodian when no longer
needed. Under no circumstances will an employee throw away Government equipment.

2.7.6. Assigned users retain all responsibilities including notifying property custodians of all
activity associated with the user’s assigned equipment.

2.8. The confractor must ensure that all on-site contractor employces notify the contracting
officcr, property custodian, and SEMO upon termination of employment.

Chapter 4,

4.2.11. The user will assist the custodian in completing NF 1618 and sign in the designated
block.

The contractor shall establish and adhere to a system of written procedures for compliance with,
these user responsibilities. Such procedures must include holding employees liable, when
appropriate, for loss, damage, or destruction of (Government property.

(b)(1) The official accountable recordkeeping, physical inventory, {inancial control, and reporting
of the property subject to this clause shall be retained by the Government and accomplished by the
installation Supply and Equipment Management Officer (SEMO) and Financial Management
Officer. If this contract provides for the contractor to acquire property, title to which will vest in
the Government, the following additional procedures apply:

(1) The contractor’s purchase order shall require the vendor to deliver the property to the
installation central receiving area;

(i1) The contractor shall furnish a copy of each purchase order, prior to delivery by the vendor, to
the installation central receiving area:

(iii) The contractor shall establish a record of the property as required by FAR 45.5 and 1845.5 and
furnish to the Industrial Property Officer a DID Form 1149 Requisition and Invoice/Shipping
Document (or installaiion equivalent) to transler accountability to the Government withm 5
working days after receipt of the property by the contractor. The contractor is accountable for all
contractor-acquired property until the property is transferred to the Government’s accountability.

(iv) Contractor use of Government property at an off-site location and off-site subcontractor use
require advance approval of the contracting officer and notification of the SEMO. The
contractor shall assume accountability and financial reporting responsibility for such property.
The contractor shall establish records and property control procedures and maintain the property
in accordance with the requirements of FAR Part 45.5 until its rcturn to the installation.

(2) After transfer of accountability to the Government, the contractor shall continue to maintain
such internal records as are necessary to execute the user responsibilities identified in paragraph (a)
and document the acquisition, billing, and disposition of the property. These records and
supporting documentation shall be made available, upon request, to the SEMO and any other
authorized representatives of the contracting officer.

(Cnd of clausc)

G-5
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ALTERNATE I (NOV 2004)

(i) The contractor shall not utilize the installation’s central receiving facility for receipt of
Contractor-acquired property. However, the Contractor shall provide listings suitable for
establishing accountable records of all such property received, on a quarterly basis, to the
Contracting Officer and the Supply and Equipment Management Officer.

(End of Clause)

G5  FINANCIAL RFPORTING OF NASA PROPERTY IN THE CUSTODY OF
CONTRACTORS (NFS 1852.245-73) (OCT 2003)

(a) The Contractor shall submit annually a NASA Form (NF) 1018, NASA Property in the
Custody of Contractors, in accordance with the provisions of 1845.505-14, the instructions on
the form, subpart 1845.71, and any supplemental instructions for the current reporting period
issued by NASA.

(b)(1) Subcontractor use of NF 1018 is not required by this clause; however, the Confractor shall
include data on property in the possession of subcontractors in the annual NIF 1018.

(2) The Contractor shall mail the original signed NIF 1018 dircetly to the cognizant NASA Center
Deputy Chief Financial Officer, Finance, unless the Contractor uses the NF 1018 Electronic
Submission System (NESS) for report preparation and submission.

(3) One copy shall be submitted (through the Department of Defense (DOD) Property
Administrator if contract administration has been delegated to DOD) to the following address:
LF631/Property Accounting and JB3/Property Administrator unless the Contractor uses the NF
1018 Electronic Submission System (NESS) for report preparation and submission.

(¢)(1) The annual reporting period shall be from October 1 of each year through September 30 of
the following year. The report shall be submitted in time to be recetved by October 15. The
information contained in these reports 1s entered into the NASA accounting system to reflect
current asset values for agency financial statement purposes. Therefore, it is essential that
required reports be reccived no later than October 15, Some activity may be cstimated for the
month of September, if necessary, to ensure the NF 1018 is received when due. However,
contractors procedures must document the process for developing these estimates based on
planned activity such as planned purchases or NASA Form 533 (NF 533 Contractor Financial
Management Report) cost estimates. It should be supported and documented by historical
cxpeticence or other corrobosating evidence, and be retained in accordance with FAR Subpart 4.7,
Contractor Records Retention. Contractors shall validate the reasonableness of the estimates and
associated methodology by comparing them to the actual activity once that data is available, and
adjust them accordingly. In addition, differences between the cstimated cost and actual cost
must be adjusted during the next reporting period. Contractors shall have formal policies and
procedures, which address the validation of NF 1018 data, including data from subcontractors,
and the identification and timely reporting of crrors. The objective of this validation is to ensure
that information reported is accurate and in compliance with the NASA FAR Supplement. If
crrorg are discovered on NF 1018 after submission, the contractor shall contact the cognizant
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NASA Center Industrial Property Officer (IPO) within 30 days afier discovery of the error to
discuss corrective action. '

(2) The Contracting Officer may, in NASA's interest, withhold payment until a reserve not
exceeding $25,000 or 5 percent of the amount of the contract, whichever is less, has been set
aside, if the Contractor fails to submit annual NF 1018 rcports in accordance with 1845.505-14
and any supplemental instructions for the current reporting period issued by NASA. Such
reserve shall be withheld until the Contracting Officer has determined that NASA has received
the required reports. The withholding of any amount or the subsequent payment thereof shall not
be construed as a waiver of any Government right.

(d) A final report shall be submitted within 30 days after disposition of all property subject to
reporting when the contract performance period is complete in accordance with (b)(1) through
(3) of this clause.

(End of Clause)

G.6  LIST OF INSTALLATION-ACCOUNTABLE PROPERTY AND SERVICES (NFS
1852.245-77) (JUL. 1997)

In accordance with the clause at 1852.245-71, Installation-Accountable Government Property, the
Contractor is authorized use of the types of property and services listed helow, to the extent they
are available, in the performance of this contract within the physical borders of the installation
which may include buildings and space owned or directly leased by NASA in close proximity to
the installation, if so designated by the Contracting Officer.

(a) Office space, work arca space, and utilitics. Government telcphones are available for official
purposes only; pay telephones are available for contractor employees for unofficial calls.

(b) General- and special-purpose equipmeﬁt, including office furmiture.

{1) Equipment to be made available is listed in Attachment J-6. The Government retains
accountability for this property under the clause at 1852.245-71, Installation-Accountable
Government Property, regardless of its authorized location.

(2) If the Contractor acquires property, title to which vests in the Government pursuant to other
provisions of this contract, this property also shall become accountable to the Government upon its
entry into (jovernment records as required by the clause at 1852.245-71, Installation-Accountable
Government Property.

(3) The Contractor shall not bring to the instatlation for use undcr this contract any property owned
or leased by the Contractor, or other property that the Contractor is accountable for undcer any other
Government contract, without the Contracting Officer's prior written approval.

(¢) Supplies from stores stock.

(d) Publications and blank forms stocked by the installation,
| G-17
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(e) Safety and fire protection for Contractor personnel and facilitics.
(f) Installation service facilities: Johnson Space Center.

1. Audiovisual: Presentation services, sound services, Release Print Film Library, Film
Repository, and loan of audiovisual equipment.

2. Automatic Data Processing (ADP) Services (onsite only): Generally, this includes
access to large general-purpose computer systems, workstations, and the accessing media; i.e.,
terminals, printers, data communications, and consultation and training in the use of said
systems. Unless otherwise specified in the contract, this does not include providing computer
systems or ADP services for the Contractor business management, accounting, and
administrative functions.

3 Transportation: Shuttle bus service for Contractor emplovees within the parameters
provided for Government employees.

4. Disposal Services: Disposal services for excess onsite and offsite Contractor-
held/Government-owned property.

5. Fabrication Services: Fabrication services such as machining, sheet metal and welding,
clectronics, metal finishing, model and plastics, and precision cleaning,

6. Photography, Processing, and Closed-Circuit Television: For technical and scientific
photography, photographic processing, photographic sciences, and closed-circuit television.

7. Pickup and Delivery of Official Mail: Within the Center and to and from the Albert .
Thomas Post Office, provided the mail is properly sealed and stamaped. Such mail will he picked
up or dropped from only one point as designated by JSC or, if preferred, ISC will provide a box
in the central mailroom for the Contractor to pick up and deposit its mail.

(2) Medical treatment of a first-aid nature for Contractor personnel injuries or illnesses susiained
during on-site duty.

(h) Cafeteria privileges for Contractor employees during normal operating hours.
(i) Building mamtenance for {acilities occupied by Contractor personnel.

(1) Moving and bauling for office moves, movement of large equipment, and delivery of supplies.
Moving scrvices shall be provided on-site, as approved by the Contracting Officer.

(k) The user responsibilities of the Contractor are defined in paragraph (a) of the clause at
1852.245-71, Installation-Accountable Government Property.

(End of clause)
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G.7  SECURITY/BADGING REQUIREMENTS FOR FOREIGN NATIONAL
VISITORS AND EMPLOYEES/REPRESENTATIVES OF FOREIGN
CONTRACTORS (JSC PROCUREMENT INSTRUCTION 52.204-91) (JAN 2006)

(a) An employee of a domestic Johnson Space Center (JSC) contractor or its subcontractor who
is not a U.S. citizen (foreign national) may not be admitted to the ISC site for purposes of
performing work without special arrangements. In addition, all employees or representatives ot
a forcign JSC contractor/subcontractor may not be admitted to the JSC site without special
arrangements. For employecs as described above, advance notice must be given to the Security
Office of the host installation [JSC or White Sands Test Facility (WSTT)] at least 3 weceks prior
to the scheduled need for access to the site so that instructions on obtaining access may be
provided. Contractors should be aware that approval for access fo the site and issuance of a
badge may take much longer than three weeks and sufficient Jead time must be allowed to
accommodate the approval process.

(b) All visit/badge requests for persons described in (a) above must be entered in the NASA
Foreign National Management System (NFNMS) for acceptance, review, concurrence and
approval purposcs. When an authorized company official requests a JSC or WSTF badge for site
access, he/she is certifying that steps have been taken to ensure that its contractor or
subcontractor cmployees, visitors, or representatives will not be given aceess (o export-
controlled or classified information for which they are not authorized. The authorized company
officials shall serve as the contractor’s representative(s) in certifying that all visit/badge request
forms are processed in accordance with JSC and WSTT security and export control procedures.
No foreign national, representative, or resident alien contractor/subcontractor employee shall be
granted access into JSC or WSTF until approved and processed through the NFNMS.
Unescorted access will not be granted unless a favorable National Agency Check (NAC) has
been completed by the JSC Security Office, and an approved NASA Foreign National Visitor
Security/Technology Control Plan (STTCP), (previously called the Access Control Plan) has
been submitted and approved.

~ (¢) The contractor agrees that it will not employ for the performance of work onsite at the JSC
or WSTF any individuals who are not legally authorized to work in the United States. If the JSC
or WSV Industiial Security Specialist or the contracting otficer has reason to believe that any
employee of the contractor may not be legally authorized to work in the United States and/or on
the contract, the contractor may be required to furnish copies of Form 1-9 (Employment
Eligibility Verification), U.S. Department of Labor Application for Alien Employment
Certification, and any other type of employment anthorization document.

‘The contractor agrees to provide the information requested by the JSC or WSTF Security Office
in order to comply with NASA policy directives and guidelines related to foreign visits to NASA
facilities so that (1) the visitor/employee/ representative may be allowed access to JSC or other
NASA Centers for performance of this contract, (2) required investigations can be conducted,
and (3) required annual or revalidation reports can be submitted to NASA Hceadquarters. All
requested information must be submitted in a timcly manner in accordance with instructions
provided by JSC or any other Center to be visited.

(End of Clausc)
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G.8 IDENTIFICATION OF EMPLOYEES (JSC PROCUREMENT INSTRUCTION
5§2.242-92) (JAN 2006)-

At all nimes while on Government property, the contractor, subcontractors, their employees and
agents shall wear badges which will be issued by the NASA Badging & Visitor Control Office,
located in Building 110 at the Johnson Space Center (JSC), or at the Main Gate at the White
Sands Test Facility (WSTF). JSC employee and visitor badges will be issued only between the
hours of 6:00 a.m. to 7:30 p.m., Monday through Friday, and 7:00 am to 4:00 pm on Saturday
and Sunday. WSTF emplovee badges will be issued only between the hours of 8am_to 2 pm |
Monday through Friday. WSTF visitor badges will be issued on a 7-day a week, 24-hour a day
basis. Resident aliens and foreign nationals/representatives shall be issued green foreign national
badges.

Each individual who wears a badge shall be required to sign personally for the badge. The
contractor shall be held accountable for issued badges and all other related items and must assure
that they are returned to the NASA Badging & Visitor Control Offices upon completion of work
under the contract in accordance with Security Management Directive (SMD) 500-15, "Security
Termination Procedures." Failure to comply with the NASA contractor termination procedures
upon completion of the work (e.g., return of badges, keys, CAA cards, clearance terminations,
JSC Public Key Infrastructure (PK1)/special program deletions, ete.) may result in final payment
being delayed.

(End of Clause)

[END OF SECTION]



EDRM CONTRACT NNJOGHESSC SECTION H

SECTION II - SPECIAL CONTRACT REQUIREMENTS

H.1 LISTING OF CLAUSES INCORPORATED BY REFERENCE

NOTICE: The following contract clauses pertinent to this section are hereby incorporated by
reference:

I. FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1)

CLAUSE
NUMBER DATE TITLE

No FAR by reference clauses in Section H.

II. NASA FAR SUPPLEMENT (48 CFR CHAPTER 18) CT.AUSES

CLAUSE
NUMBER  DATE  TITLE

1852.208-81 NOV 2004 RESTRICTIONS ON PRINTING AND
DUPLICATING
1852.223-70 APR 2002 SATFETY AND HEALTH
1852.223-75 FEB 2002  MAJOR BREACH OF SAFETY OR SECURITY
1852.225-70 FEB 2000 EXPORT LICENSES
| Insert in Paragraph (b): Johnson Space Center
1852.242-72 AUG 1992 OBSERVANCE OF LEGAL HOLIDAYS
(ALTERNATE I) (SEP 1989) (ALTERNATE II)
(OCT 2000)

(End of Clause)

H.2 REPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENTS OF
OFFERORS (JSC PROCUREMENT INSTRUCTIONS 52.209-90) (SEFP 1988)

This contract incorporates Section K, Representations, Certifications, and Other Statements of
Offerors, as set forth in the contractor's proposal dated April 17, 2006 by reference, with the
same force and effect as if it were given in full text.

(End of Clause)
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H.3  TASK ORDERING PROCEDURE (NFS 1852.216-80) (OCT 1996)

(a} Only the Contracting Officer may issue task orders to the Contractor, providing specific
authorization or direction to perform work within the scope of the contract and as specified in the
schedule. The Contractor may mcur costs under this contract m performance of task orders and
task order modifications issued in accordance with this clause. No other costs are authorized
unless otherwise specified in the contract or expressly authorized by the Contracting Officer.

(b) Prior to issuing a task order, the Contracting Officer shall provide the Contractor with the
following data:

(1) A functional description of the work identifying the objectives or results desired from the
contemplated task order.

(2) Proposed performance standards to be used as criteria for determining whether the work
requirements have been met.

(3) A request for a task plan from the Contractor to include the technical approach, period of
performance, appropriate cost information, and any other information required to determine the
reasonableness of the Contractor's proposal.

(¢) Within 5 calendar days after receipt of the Contracting Officer's request, the Contractor
shall submit a task plan conforming lo the request.

(d) After review and any nceessary discussions, the Contracting Officer may issuc a task order
to the Contractor containing, as a minimum, the following:

(1) Date of the order.

(2) Confract number and order number.

(3) Functional description of the work identifying the objectives or results desired from the
task order, including special instructions or other information necessary for performance of the
task.

(4) Performance standards, and where appropriate, quality assurance standards.

(5) Maximum dollar amount authorized (cost and fee or price). This includes allocation of
award fee among award fee periods, if applicable.

(6) Any other resources (travel, materials, equipment, facilities, etc.) authorized.

(7) Delivery/performance schedule including start and end dates.

(R) If contract funding is by individual task order, accounting and appropriation Jata.

(e) The Contractor shall provide acknowledgment of receipt to the Contracting Officer within
2 calendar days afier receipt of the task order.

(f) If time constraints do not permit issuance of a fully defined task order in accordance with
the procedures described in paragraphs (a) through (d), a task order which includes a ceiling
price may be issued.

() The Contracting Officer may amend tasks in the same manner in which they were issued.

(h) In the event of a conflict between the requirements of the task order and the Contractor's
approved task plan, the task order shall prevail.

(End of Clause)

H4  KEY PERSONNEL AND FACILITIES (NFS 1852.235-71) (MAR 1989)

(a) The personnel and/or facilities listed below (or specified in the contract Schedule) are
considered essential to the work being performed under this contract. Before removing,
replacing, or diverting any of the listed or specified personnel or facilities, the Contractor shall
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(1) notify the Contracting Officer reasonably in advance and (2) submit justification (mcluding
proposed substitutions) in sufficient detail to permit evaluation of the impact on this contract.

(b) The Contractor shall make no diversion without the Contracting Officer's written consent;
provided that the Contracting Officer may ratify in writing the proposed change, and that
ratification shall constitute the Contracting Officer's consent required by this clause.

(¢} The list of personnel and/or facilities (shown below or as specified in the contract
Schedule) may, with the consent of the contracting parties, be amended from time to time during
the course of the contract to add or delete persormel and/or facilities.

[END OF SECTION]
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PART II - CONTRACT CLAUSES

SECTION I - CONTRACT CLAUSES

L1 LISTING OF CLAUSES INCORPORATED BY REFERENCE

NOTICE: The following contract clauses pertinent to this section are hereby incorporated by
reference:

I. FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1)

CLAUSE

NUMBER DATE TITLE

52.202-1 JUL 2004  DEFINITIONS

52.203-3 APR 1984 GRATUITIES

52.203-5 APR 1984 COVENANT AGAINST CONTINGENT FEES

52.203-6 JULL1995  RESTRICTIONS ON SUBCONTRACTOR SALES TO
THE GOVERNMENT

52.203-7 JUL1995  ANTI-KICKBACK PROCEDURES

52.203-8 JAN 1997  CANCELLATION, RESCISSION AND RECOVERY
OF FUNDS FOR ILLEGAL OR IMPROPER
ACTIVITY :

52.203-10  JAN 1997  PRICE OR FEE ADIIJSTMENT FOR ILLEGAT. OR
IMPROPER ACTIVITY

52.203-12 JUN2003  LIMITATION ON PAYMENTS 'TO INFLUENCE
CERTAIN FEDERAL TRANSACTIONS

52.204-4 AUG 2000 PRINTED OR COPIED DOUBLE-SIDED ON

, RECYCLED PAPER

52.204-7 OCT 2003 CENTRAL CONTRACTOR REGISTRATION

52.204-9 JAN 2006  PERSONAL IDENTITY VERIFICATION OF
CONTRACTOR PERSONNEL

52.209-6 JAN 2005  PROTECTING THE GOVERNMENT'S INTEREST
WHEN SUBCONTRACTING WITH CONTRACTORS
DEBARREL, SUSPENDED, OR PROPOSED FOR
DEBARMENT

52.211-15 SEP 1990  DEFENSE PRIOPITY AND ALLOCATION
REQUESTS

52.215-2 JUN 1999  AUDIT AND RECORDS-NEGOTIATION

52.215-8 OCT 1997 ORDER OF PRECEDENCE — UNIFORM CONTRACT
FORMAT

52.215-11  OCT 1997  PRICE REDUCTION FOR DEFECTIVE COST OR

PRICING DATA--MODIFICATIONS
T-1



52.215-13
52.215-15
52.215-18
52.215-19
52.215-21
52.216-7

52.216-8

52.216-18

52.216-19

52.219-6
52.219-8
52.219-14
52.222-1

52.222-3

52.222-21
52.222-26
52.222-35
52.222-30

52.222-37

52.223-5

52.223-6

52.223-10
52.223-14
52.225-13

52.227-1
52.227-2

52.227-14

EDRM CONTRACT NNJOBHES8C

OCT 1997
OCT 2004
JUL 2005

OCT 1997
OCT 1997

DEC 2002

MAR 1997
OCT 1995

SECTION T

SUBCONTRACTOR COST OR PRICING DATA -
MODIFICATIONS

PENSION ADJUSTMENTS AND ASSET
REVERSIONS
REVERSION OR ADJUSTMENT OF PLANS FOR
POSTRETIREMENT BUNEETES (PRB) OTHER 'THAN
PENSIONS
NOTIFICATION OF OWNERSHIP CHANGES
REQUIREMENTS FOR COST OR PRICING DATA
OR INFORMATION OTHER THAN COST OR
PRICING DATA-MODIFICATIONS
ALLOWABLE COST AND PAYMENT

Insert 30" in Paragraph (a) (3).

FIXED FEE

ORDERING

Insert "October 1, 2006” through “September 30, 20117 in paragraph

(@).
OCT 1995

ORDER LIMITATIONS

Insert "$25,000.", "$1,500,000.", "$2,500,000." 5 ({ive) and "5 (five)”
in paragraphs (a), (b) (1), (b} (2), (b) (3) and (d), respectively.

JUN 2003
MAY 2004
DEC 1996
FEB 1997

JUN 2003
FEB 1999
APR 2002
DEC 2001
JUN 1995

DEC 2001

AUG 2003

MAY 2001
AUG 2000
AUG 2003
MAR 2005

JUL 1995
AUG 1996

JUN 1987

NOTICE OF TOTAL SMALL BUSINESS SET-ASIDE
UTILIZATION OF SMALL BUSINESS CONCERNS
LIMITATION ON SUBCONTRACTING
NOTICE TO THE GOVERNMENT OF LABOR
DISPUTES
CONVICT LABOR
PROHIBITION OF SEGREGATED FACILITIES
EQUAL OPPORTUNITY
EQUAL OPPORTUNITY FOR SPECIAL DISABLED
VETERANS, VETERANS OF THE VIETNAM ERA,
AND OTHER ELIGIBLE VETERANS
AFFIRMATIVE ACTION FOR WORKLERS WITH
DISABILITILS
EMPLOYMENT REPORTS ON SPECIAL DISABLED
VETERANS, VETERANS OF THE VIETNAM ERA,
AND OTHER EIIGIBLE VETERANS
POLLUTION PREVENTION AND RIGHT-TO-
KNOW INFORMATION, ALTERNATE I (AUG 2003)
AND ALTERNATE I (AUG 2003)
DRUCG-FREE WORKPLACH
WASTE REDUCTION PROGRAM
TOXIC CHEMICAL RELEASE REPORTING
RESTRICTIONS ON CERTAIN FOREIGN
PURCHASES
AUTHORIZATION AND CONSENT
NOTICE AND ASSISTANCE REGARDING PATENT
AND COPYRIGHT INFRINGEMENT
RIGHTS IN DATA--GENERAL As modified by
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52.227-16
52.227-17

52.228-7

52.232-9

52.232-17
52.232-18
52.232-22
52.232-23
52.232-25
52.232-34

52.233-1
52.233-3

52.233-4

52.237-2

52.237-3
52.239-1
52.242-1
52.242-3
52.242-4
52.242-13
52.243-2

52.244-2

52.244-5
52.244-6
52.245-1
52.245-5

52.246-25
52.248-1
52.249-6
52.249-14
52.253-1

EDRM CONTRACT NNJOGHESSC

JUN 1987
JUN 1987

MAR 1996
APR 1984
JUN 1996
APR 1984
APR 1984
JAN 1986
0CT 2003
MAY 1999

SECTION I

1852.227-14 NASA FAR Supplement (OCT 1995)
ADDITIONAL DATA REQUIREMENTS

RIGHTS IN DATA-SPECIAL WORKS AS MODIFIED
BY NFS 1852.227.17 (delete paragraph (e))
INSURANCE--LIABILITY TO THIRD PERSONS
LIMITATION ON WITHHOLDING OF PAYMENTS
INTEREST

AVAILABILITY OF FUNDS

LIMITATION OF FUNDS

ASSIGNMENT OF CLAIMS

PROMPT PAYMENT, (ALTERNATE I) (FEB 2002)
PAYMENT BY ELECTRONIC FUNDS TRANSFER--
OTHER THAN CENTRAL CONTRACTOR
REGISTRATION

Insert “no later than 15 days prior to submission of the first request for
payment” in Paragraph (b} (1).

JUT, 2002
AUG 1996

OCT 2004

APR 1984

JAN 1991
AUG 1996
APR 1984
MAY 2001
JAN 1997
JUL 1995
AUG 1987

AUG 1998

DEC 1996
DEC 2004
APR 1984
MAY 2004

FEB 1997
FEB 2000
MAY 2004
APR 1984
JAN 1991

DISPUTES, (ALTERNATE I) (DEC 1991)
PROTEST AFTER AWARD (AL.TERNATE T) (JUN
1985)

APPLICABLE LAW FOR BREACH OF CONTRACT
CLAIM

PROTECTION OF GOVERNMENT BUILDINGS,
EQUIPMENT, AND VEGETATION

CONTINUITY OF SERVICES '

PRIVACY OR SECURITY SAFEGUARDS
NOTICE OF INTENT TO DISALLOW COSTS
PENALTIES FOR UNALLOWABLE COSTS
CERTIFICATION OF FINAL INDIRECT COSTS
BANKRUPTCY
CHANGES--COST-REIMBURSEMENT

(AL TERNATE 1) (APR 1984)

SUBCONTRACTS (ALTERNATE I) (MAR 2005)
Insert ““ Bastion Technologies ” in paragraphs k
COMPETITION IN SUBCONTRACTING
SUBCONTRACTS FOR COMMERCIAL ITEMS
PROPLRTY RECORDS

GOVERNMENT PROPERTY (COST-
REIMBURSEMENT, TIME-AND- MATERIAL, OR
LABOR-HOUR CONTRACTS) (DEVIATION)
REFERENCE PROCUREMENT INFORMATION
CIRCULAR 99-15

LIMITATION OF LIABILITY-- SERVICES
VALUE ENGINEERING ‘
TERMINATION (COST-REIMBURSEMENT)
EXCUSABLE DELAYS

COMPUTER GENERATED FORMS
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II, NASA FAR SUPPLEMENT (48 CFR CHAPTER 18) CLAUSES

CLAUSE
NUMBER DATE TITLE

1852.216-89 JUL 1997  ASSIGNMENT AND RELEASE FORMS
1852.219-74 SEP 1990  USE OF RURAL AREA SMALL BUSINESSES
1852.219-76 JUL 1997  NASA 8 PERCENT GOAL

1852.228-75 OCT 1988  MINIMUM INSURANCE COVERAGE
1852.237-70 DEC 1988 EMERGENCY EVACUATION PROCEDURES
1852 23772 JUN 2005 ACCESR TO SENSITIVE INFORMATION
1852.237-73 JUN 2005  RELEASE OF SENSITIVE INFORMATION
1852.243-71 MAR 1997 SHARED SAVINGS

(End of Clause)

1.2 INDEFINTE QUANTITY (FAR 52.216-22) (OCT 1995)

(2) This is an indefinite-quantity contract for the supplies or services specified and effective for
the period stated, in the Schedule. The quantities of supplies and services specified in the
Schedule are estimates only and are not purchased by this contract.

(b) Delivery or performance shall be made only as authorized by orders issued in accordance
with the Ordering clause. The Contractor shall furnish to the Government, when and if ordered,
the supplies or services specified in the Schedule up to and including the quantity designated in
the Schedule as the “maximum.” The Government shall order at least the guantity of supplies or
services designated in the Schedule as the “minimum.”

(c) Except for any limitations on quantities in the Order Limitations clause or in the Schedule,
there is no limit on the number of orders that may be issued. The Government may issue orders
requiring delivery to multiple destinations or performance at multiple locations.

(d) Any order issued during the effective period of this contract and not completed within that
period shall be completed by the Contractor within the time specified in the order. The contract
shall govern the Contractor’s and Government’s rights and obligations with respect to that order
to the same extent as i€ the order were compleled during the contract’s effective perod;
provided, that the Contractor shall not be required to make any deliveries under this contract
after 12 months from the period of performance specified in the “Period of Performance” clause
m Section K.

(End of Clause)
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13 SPECIAL 8(a) CONTRACT CONDITIONS (FAR 52.219-11) (FEB 1990)
(DEVIATION)

(@) This contract is issued as a direct award between the contracting activity and the 8(a)
contractor pursuant to a Memorandum of Understanding between the Small Business
Administration (SBA) and the National Aeronantics and Space Administration. Accordingly, the
SBA is not a party to this contract. SBA. does retain responsibility for 8(a) certification, 8(a)
cligibility determinations and related issues, and providing counseling and assistance to the 8(a)
contractor under the 8(a)} program. The cognizant SBA district office is:

Cheryl Kraft

ted i el e Ak _:1.,:..“.1\, i'} JURA

8701 S. Gessner Drive, Suite 1200
Houston, Texas 77074
713.773.6500

Fax 713.773.6550

(b) The contracting activity is responsible for administering the contract and taking any action on
behalf of the Government under the terms and conditions of the contract; provided, however, that
the contracting activity shall give advance nofice to the SBA before it issues a final notice
terminating performance, either in whole or in part, under the contract, The contracting activity
shall also coordinate with the SBA prior to processing any novation agreement. The contracting
activity may assign contract administration fanctions to a contract administration office.

{c) The contractor agrees:

(1) to notily the Contracting Ollicer, simultaneous with its notification to SBA (as required by
SBA's 8(a) regulations), when the owner or owners upon whom 8(a) eligibility is based plan to
relinquish ownership or control of the concern. Consistent with Section 407 of Public Law 100-
656, transfer of ownership or control shall result in termination of the contract for convenience,
unless SBA waives the requirement for termination prior to the actual relinquishing of ownership
and control.

(2) it will not subcontract the performance of any of the requirements of this contract without the
prior written approval of the SBA and the Contracting Officer.

(End of Clause)

1.4 NOTIFICATION OF COMPETITION LIMITED TO ELIGIBLE 8(a)
CONCERNS (FAR 52.219-18) (JUN 2003) DEVIATION

(a) Offers are solicited only from small business concerns expressly certified by the Small
Business Admimistration (SBA) for participation in the SBA’s 8(a) Program and which meet the
following criteria at the time of submission ol offer—
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(1) The Offeror is in conformance with the 8(a) support limitation sct forth in its approved
business plan; and

(2) The Offeror is in conformance with the Business Activity Targets sct forth in its approved
business plan or any remedial action dirccted by the SBA.

(b) By submission of its offer, the Offeror represents that it meets all of the criteria set forth in
paragraph (a) of this clause.

(c)'Any award resulting from this solicitation will be made to the Small Busincss Administration,
which will subcontract performance to the successful 8(a) offeror sclected through the evaluation
criteria set forth in this solicitation.

(d)(1) Agreement. A small business concern submitting an offer in its own name shall fumnish, in
performing the contract, only end items manufactured or produced by small business concerns in
the United States or its outlying areas. If this procurement is processed under simplified
acquisition procedures and the total amount of this contract does not exceed $25,000, a small
bhusiness concern may furnish the product of any domestic firm. This paragraph docs not apply to
construction or service contracts.

(2) The Mathematical Research Inc, dba MRI Technologies will notify the NASA Johnson
Space Center Contracting Officer in writing immediatcly upon entering an agreement (either oral
or written) to transfer all or part of its stock or other ownership interest to any other party.

(End of Clause)

L5 PAYMENT FOR OVERTIME PREMIUM (FAR 52.222-2) (JUL 1990)

(a) The use of overtime is avthorized under this contract if the overtime premium does not
exceed $0 or the overtime premium is paid for work—

(1) Necessary to cope with emergencies such as those resulting from accidents, natural
disasters, breakdowns of production equipment, or occasional production bottlenecks of a
sporadic nature;

(2) By indirect-labor employees such as those performing duties in connection with
administration, protection, transportation, maintenance, standby plant protection, opcration of
utilities, or accounting;

(3) To perform tests, industrial processes, laboratory procedures, loading or unloading of
transportation conveyances, and operations in flight or afloat that are continuous in nature and
cannot reasonably be interrupted or completed otherwise; or

(4) That will result in lower overall costs to the Government.

(b) Any request for estimated overtime premiums that exceeds the amount specified above
shall include all estimated overtime for contract completion and shall—

(1) Identify the work unit; e.g., department or section in which the requested overtime will
be vsed, together with presenf workload, staffing, and other data of the affected unit sufficient to
permit the Contracting Officer to evaluate the necessily for the overtime;

(2) Demonstrate the effect that denial of the request will have on the contract delivery or
performance schedule;

(3) Identify the extent to which approval of overtime would affect the performance or
payments in connection with other Government contracts, together with identification of each
affected contract; and

T-6
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(4) Provide reasons why the required work cannot be performed by using multi-shift
operations or by employing additional personnel.

(End of Clause)

L6 COMMERCIAL BILL OF LADING NOTATIONS (FAR 52.247-1) (FEB 20006)

When the Contracting Officer authorizes supplies to be shipped on a commercial bill of lading
and the Contractor will be reimbursed these transportation costs as direct allowable costs, the
Contractor shall ensure before shipment 1s made that the comiercial shipping documents are
annotfated with cither of the following notations, as appropriate:

(a) 1f the Government is shown as the consignor or the consignee, the annotation shall be:

Transportation is for the Johnson Space Center and the actual total transportation charges
paid to the carrier(s) by the consignor or consignee are assignable to, and shall be
reimbursed by, the Government.

(b) If the Government is not shown as the consignor or the consignee, the annotation shall be:

‘I'ransportation 1s for the Johnson Space Center and the actual total transportation charges
paid to the carrier(s) by the consignor or consignee shall be reimbursed by the Government,
pursuant to cost-reimbursement contract No. NNJOG6HES8C. This may be confirmed by
contacting Johnson Space Center, Attention Transportation Manger/JB7, 2101 NASA
Parkway, Houston, Texas 77058-3696.

(End of Clausc)

L7  SUBMISSION OF TRANSPORATION DOCUMENTS FOR AUDIT (FAR 52.247-
67 (FER 2006)

(a) The Contractor shall submit to the address identificd below, for prepayment audit,
transportation documents on which the United States will assume freight charges that were
paid-—

(1) By the Contractor under a cost-reimbursement contract; and
(2) By a first-tier subcontractor under a cost-reimbursement subcontract thereunder.

(b) Cost-reimbursement Contractors shall only submit for audit those bills of lading with
freight shipment charges exceeding $100. Bills under $100 shall be retained on-sitc by the
Contractor and made available for on-site audits. This exception only applics to freight shipment
bills and is not intended to apply to bills and invoices for any other transportation services.

(¢) Contractors shall submit the above refercnced transportation documents to:

NASA Johnson Sapce Center
Attention: Transportation Manager/TB7
NASA Parkway

Houston, Texas 77058-3696
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(End of Clause)

1.8 CLAUSES INCORPORATED BY REFERENCE (FAR 52.252-2) (FEB 1998)
This contract incorporates one or more clauses by reference, with the same force and effect as if
they were given in full text. Upon request, the Contracting Officer will make their full text

available. Also, the full text of a clausc may be accessed celectronically at this/these address(cs):

_http://www.amnet.gov/[ar/

____htipr//www.hq.nasa gov/office/procurement/regs/nistoc.htm
{End of Clausc)

1.9 SECURITY REQUIREMENTS FOR UNCLASSIFIED INFORMATION
TECHNOLOGY RESOURCES (NFS 1852.204-76) (NOV 2004)

(a) The Contractor shall be responsible for Information Technology security for all systems
connected to a NASA network or operated by the Contractor for NASA, regardless of location.
This clause is applicable to all or any part of the contract that includes information technology
resources or services m which the Confractor must have phiysical or clectronic access (0 NASA'S
sensitive information contained in unclassified systems that directly support the mission of the
Agency. This includes mformation technology, hardware, software, and the management,
operation, maintenance, programming, and system administration of computer systems,
networks, and telecommunications systems. Examples of tasks that require security provisions
include:

(1) Computer control of spacecraft, satellites, or aircraft or their payloads;

(2) Acquisition, transmission or analysis of data owned by NASA with significant
replacement cost should the contractor’s copy be corrupted; and

(3) Access to NASA networks or computers at a level beyond that granted the general
public, e.g. bypassing a firewall.

(b) The Contractor shall provide, implement, and maintain an I'l" Security Plan. This plan
shall describe the processes and procedures that will be followed to ensure appropriate security
ol IT resources that are developed, processed, or used under this contract. ‘T'he plan shall
describe those parts of the contract to which this clausc applies. The Contractor’s 1T Security
Plan shall be compliant with Federal laws that include, but are not limited to, the Computer
Security Act of 1987 (40 U.5.C. 1441 et seq.) and the Government Information Security Reform
Act of 2000. The plan shall meet IT security requirements in accordance with Federal and NASA
policies and procedurcs that include, but arc not limited to:

(1) OMB Circular A-130, Management of Federal Information Resources, Appendix 11,
Security of Federal Automated Information Resources;

(2) NASA Procedures and Guidelines (NPR) 2810.1, Security of Information
Technology; and

(3) Chapter 3 of NPR 1620.1, NASA Security Procedural Requirements.

(¢) Within 30 days after contract award, the contractor shall submit for NASA approval an I'T
Security Plan, This plan must be consistent with and further detail the approach contained in the
offcror’s proposal or scaled bid that resulicd in the award of this contract and in compliance with
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the requirements stated in this clanse. The plan, as approved by the Contracting Officer, shall be
incorporated into the contract as a compliance document.

(d)(1) Contractor personnel requiring privileged access or limited privileged access to systems
operated by the Contractor for NASA or interconnected to a NASA network shall be screened at
an appropriate level in accordance with NPR 2810.1, Section 4.5; NPR 1620.1, Chapter 3; and
paragraph (d)(2) of this clause. Those Contractor personnel with non-privileged access do not
require personnel screening. NASA shall provide screeming using standard personnel screening
National Agency Check (NAC) forms listed in paragraph (4)(3) of this clause, unless contractor
screening in accordance with paragraph (d)(4) is approved. The Contractor shall submit the
required forms to the NASA Center Chief of Security (CCS) within fourteen (14) days after
contract award or assignment of an individual fo a position requiring screening. The forms may
be obtained from the CCS. At the option of the government, interim access may be granted
pending completion of the NAC.

(2) Guidance for selecting the appropriate level of screening is based on the risk of
adverse impact to NASA missions. NASA defines three levels of risk for which screening is
required (IT-1 has the highest level of risk):

(i) IT-1 - Individuals having privileged access or limited privileged access to systems whose
misuse can cause very serious adverse impact to NASA missions. These systems include, for
example, those that can transmit commands directly modifying the behavior of spacecraft,
satellites or aircraft.

misuse can cause serious adverse impact to NASA missions. These systems include, for
example, those that can transmit commands directly modifying the behavior of payloads on
spacecraft, satellifes or aircraft; and those that contain the primary copy of “level 17 data whosc
cost to replace excecds one million dollars.

(iii) TT-3 -- Individuals having privileged access or limited privileged access to systems whose
misuse can cause significant adverse impact to NASA missions. These systems include, for
example, those that interconnect with a NASA network in a way that exceeds access by the
general public, such as bypassing firewalls; and systems opcrated by the contractor for NASA
whose function or data has substantial cost to replace, even if thesc systems are not
mterconnected with a NASA network.

(3) Screening for individuals shall employ forms appropriate for the level of risk as
follows:

(1) IT-1: Fingerprint Card (FC) 258 and Standard Form (5IF) 85P, Questionnaire for Public Trust
Positions;
(ii) IT-2: FC 258 and SF 85, Questionnaire for Non-Sensitive Positions; and

(i) IT-3: NASA Form 531, Name Check, and FC 258.

(4) The Contracting Officer may allow the Contractor to conduct its own screening of
individuals requiring privileged access or limited privileged access provided the Contractor can
demonstrate that the procedures used by the Contractor are equivalent to NASA's personnel
screening procedures. As used here, equivalent includes a check for criminal history, as would
be conducted by NASA, and completion of a questionnaire covering the same information as
would be required by NASA.

(5) Screening of contractor personnel may be waived by the Contracting Officer for those
individuals who have proof of --

(i} Current or recent national security clearances (within last three years);

(i1) Screening conducted by NASA within last three years; or

I-9



EDRM CONTRACT NNJOGHESR8C SECTION I

(1) Screening conducted by the Contractor, within last three years, that 1s equivalent to
the NASA personnel screening procedures as approved by the Contracting Officer under
paragraph (d)(4) of this clause.

(¢) The Contractor shall ensure that its employees, in performance of the contract, receive
annual IT security training in NASA I'T Security policies, procedures, computer ethics, and best
practices in accordance with NPR 2810.1, Section 4.3 requirements. The contractor may use
web-based training available from NASA to meet this requirement.

() The Contractor shall afford NASA, including the Office of Inspector General, aceess 1o the
Contractor’s and subcontractors’ facilities, installations, operations, documentation, databases
and personnel used in performance of the contract. Access shall be provided to the extent
required to carry out a program of I'T inspection, investigation and audit to safeguard against
threats and hazards to the integrity, availability and confidentiality of NASA data or to the
function of computer systems operated on behalf of NASA, and to preserve evidence of
computer crime.

() The Contractor shall incorporate the substance of this clause 1n all subcontracts that meet
the conditions in paragraph (a) of this clause.

(End of Clause)
1.10  OMBUDSMAN (NFS 1852.215-84) (OCT 2003) (ALTERNATE I) (JUN 2000)

(a) An ombudsman has been appointed to hear and facilitate the resolution of concerns from
offerors, potential offerors, and contractors during the preaward and postaward phases of this
acquisition. When requested, the ombudsman will maintain strict confidentiality as to the source
of the concern. The existence of the ombudsman is not to diminish the authority of the
contracting officer, the Source Evaluation Board, or the selection official. Further, the
ombudsman does not participate in the evaluation of proposals, the source selection process, or
the adjudication of formal contract disputes. Therelore, beflore consulting with an ombudsman,
interested parties must first address their concerns, issues, disagreements, and/or
recommendations to the contracting officer for resolution.

(b) If resolution cannot be made by the contracting officer, interested parties may contact the
installation ombudsman,

Ombuds: Jo]mston Sdee Center, Shannon W. Lucid, Mail Code CB, e¢-mail address:
Shgeonroyr o woomse ey, Phone: 281-244-8938,

Concerns, 1ssues, disagreements, and recommendations which cannot be resolved at the
installation may be referred to the NASA ombudsman, the Director of the Contract Management
Division, at 202-358-0445, facsimilc 202-358-3083, c-mail jamcs.a.balinskas@nasa.gov. Plcasc
do not contact the ombudsman to request copies of the solicitation, verity offer due date, or
clarify technical requirements. Such inquiries shall be directed to the contracting officer or as
specified elsewhere in this document. -

(c) If this is a task or delivery order contract, the ombudsman shall review complaints from
contractors and ensure they are afforded a fair opportunity to be considered, consistent with the
procedures of the contract.
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(Fnd of Clavse)

I.11  PERSONAL IDENTITY VERIFICATION OF CONTRACTOR
PERSONNEL (FAR 52.204-9) (JAN 2006) See Section J.8 for PIV Card
Issnance Procedures

(a) The Contractor shall comply with agency personal identity verification procedures
identified in the contract that implement Homeland Security Presidential Directive-12 (HSPD-
12), Office of Management and Budget (OMB) guidance M-05-24, and Federal Information
Processing Standards Publication (FIPS PUB) Number 201.

(b) The Contractor shall insert this clause in all subcontracts when the subcontractor is
required to have physical access to a federally-controlled Tacility or aceess 0 a Federal
information system.

(End of clause)

[END OF SECTION]
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PART I - LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACHMENTS

SECTION J - LIST OF ATTACHUMENTS

ATTACHMENTS TITLE

J-1 STATEMENT OF WORK

J-2 DATA REQUIREMENTS LIST (DRL)

13 DATA REQUIREMENTS DESCRIPTION (DRD)

J-4 DELIVERY ORDER TRACKING MATRIX

J-5 SAFETY AND HEALTH PILAN

J-6 INSTALLATION-ACCOUNTABLE GOVERNMENT
PROPERTY

J-7 PHASE-IN-PLAN

J-8§ PERSONAL IDENTITY VERIMICATION OF
CONTRACTOR PERSONNEL, PIV CARD ISSUANCE
PROCEDURES
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ATTACHMENT J-1 STATEMENT OF WORK

1. Introduction

This statement of work (SOW) describes the requirements that shall be met by the
contractor in the delivery of resource management functions (RM), services, and products
in support of the tngineering Directorate (12A) at the Johnson Space Center (JSC). The
contractor shall be responsible for the overall successful performance of the work
necessary to provide the products and services required for fulfillment of this SOW.

2. Scope of Work

The contractor shall provide services and products that establish and maintain resource
management for products and services of the Engincering Directorate (EA), Offices and
Divisions. This function is delineated into specific tasks that are performed within the
scope of this contract. The selection and refinement of those specific tasks will be
described at the task order sub level.

Quality management system (QMS) documents applicable to this Statement of Work are
called out in the Statement of Work a.nd Task Ordu dl‘]d are av:;ulable via the
Organizational Master List, LS s 0 L e T e T e S
the JSC homepage. The web pages are contmuously evolving, therefore the contractor
shall be responsible for ensuring the use of the most reeent document revisions in the
mnplementation of this contract.

3. Resource Management Function

The contractor shall provide RM support functions for the Engineering Directorate,
Offices, and Divisions. The policies and procedures implemented shall be consistent
with Engineering Directorate processes. Resource management support functions follow.

3.1 Provide and maintain resource and budget reports. Specific tasks include 1)
providing resource analyst support for NASA accounting systems; 2) compiling
monthly reports addressing current funding, obligations, and cost information; 3)
maintaining quality control of financial data to ensure official, archived copy is
clectronically available, stored, and retricvable; 4) providing techmcal, cost, and
schedule briefings with input from Office or Division personnel for customer
reviews; 5) providing support for Program Operation Plan (POP) and other
budget planning activities; and 6) preparing and maintaining resource plans and
status reports comparing actual performance with planned performance.

3.2 Support processing of agreements for Directorate, Office, and Division products
and services. Specific tasks include 1) preparing and tracking Internal Task
Agreements (ITAs), 2) processing task orders for engineering contracts, and 3)
processing purchase requests for material procurements,

J=1-1
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4. Applicable Documents

The following documents are applicable for the work performed under this Staterent of
Work. All documents are available via the Engineering Directorate Master Documents
Lists of the Quality Management System (QMS). The Master Documents List is
constantly evolving, The contractor shall ensure that the most recent revision of all
documents applicable to this task order is utilized in performance of this task order.

LECLTLON W

Document Document Title
Number |

FA WI-023 | Project Management of GFE Flight Projects

EA WI-027 | Configuration Management Requirements

EA-WI-029 | Flight Readiness Assessment

5. Contract Deliverables

The contractor shall deliver the following products to the Technical Management
Representative (TMR) for each respective task order sub-level.

Description of End Items

End Items Task Frequency (F)

# and Order and Deliverables Quantity (Qty)
Deliverables Sub Metrics (M)
Levels i Quality ()

1 | NF533 1,2, 3, 4, | Financial data reported at | F: Monthly and
5, 6,7, 8, | the confract level and the Quarterly
and 9 | task order sub levels.(See Qty: On average per
DRD #3) sub level task order
requesting, 12
NF533M and 4
NF533Q) per contract
year
M: Delivered on time
b Q: No rework
2 | Cost Summary 6 Financial data that provides | F: One for each NF533
of a subtask actual versus planned cost (for those subtasks
details. This data isin requesting the
addition to NF533 data. additional detail)
This data is only required Qty: One with every
when requested by a NIF533M, or on
subtask of a task order sub average per sub level
level. task order requesting,
12 per contract year
M: Delivered on time
Q: No rework
3 | Records 1,2, 3,4, | Quality records of financial | F: Continual
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56,78,

and resource data associated

SRCITION T

Qly: As an average per

and 9 | with dclivery of services, sub level task order
products, or hardware requesting, 3 per day
provided by the Engineering | M: Delivered within
Directorate, its offices, and | timelrame specified by
its divisions task order sub level
details
(): No or minimal
rework (exclusive of
editorial changes due to
o - requestor inputs)
Reports 1,2, 3, 4, | Metrics, summaries, and F: Continual
5,6, 7,8, | schedules of financial and Oty: As an average per
and 9 | resource data associated sub-level task order
with delivery of services, requesting, once per
products, or hardware week L
provided by the Engineering | M: Maintenance and
Directorate, its offices, and | archiving schedules
its divisions that meet expectations
of requestor
Q: Records accessible
when needed, records
easy to find, accurate
content of maintained
and archived records
Purchase 2,3,6,7 | Request made on the behalf | F: As requested
Requests ot the Directorate-, otfice-, | Qty: As an average per
Task Order or Division to acquire sub level task order
Requests products or services from a | requesting, 5 per month

specified vendor

M: Delivered within
timeframe specified by
task order sub level
details

Q: No or minimal
rework {exclusive of
editorial changes due to
requestor inputs)

JﬁlﬁB
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ATTACHMENT J-2 DATA RF,QU'IREMEN'I‘S LIST (DRL)
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JSC DATA REQUIREMENTS LIST (DRL) " page 1 of 2
{See reverse for instructions) - |
Based on JST-STD-123 |
Title of Confract, Project, SOW, etc. b, Contract/RFP No. c. DRL Date™Jod Date
Engmeermg Directcrate Resource Management
NNJG512¢010R ‘
1. Line item no. . 2. DRD Title | 3. Datatype: [ (1) Written approval | 4. Frequency | 5. As-of-date § ©. T sUbm. dats 7. Coples
1 { Program Management Plan O (2) Mandatory Submittal 1 with proposal | 2z Type b.
[0 (3) Submitted upon request Print
8. Distribution (Continue on a biank sheet if needed) 9. Remarks
BH/Sharyn Willis/Coniract Specialist
| BEA2/Mary Vantine/COTR
N&/8afety and Test Operations
1. Lineitemno. | 2. DRO Tite | 3. Datatype: - [ (%) Written approval | 4. Frequency | 5. As-of-date | 6.  subm. cate 7. Coples
RESERVED : | O (2 Mandatory Submittal Se:Bik.¢ | SeeBIk.9 BIk. 9 & Type b. |
O (3) Submiited Lpon reguest Blk.9 Bk 9
i 8. Disiribution (Continue on a biank sheet if needed) 8. Remarks
2. DRD Title | 3. Datatype: [] (1) Written approval | 4. Frequency | 5. As-of-daie { 6. 1% subm. date 7. Copies
Financial Management Data B4 (2) Mandatory Submittal SeeBlk. 8 | SeeBlk 9 See Blk. 9 a. Type b.
[ (3 Submitied upcn reguest . Elect. Blk. 9
1 8. Distribution {Continue on a blank shest if ne=ded) 8. Remarks
| B/ Sharyn Willis/Contract Specalist 4. Frequency: NF533M = monthly, NFS33Q = quarterly. 5. As of
LF56/Cost Accounting date; End of the contractor’s accounting period for the first month |
EA2/Mary Vantino COTR of the contract. 6. First submission: 10th working day after end |
TMR of each respective Task Order Ist accounting period. 7b. One for each person on distribution '
o. | 2. DRO Tille | \ 3. Datatype: [] (1) Written approval ES tF requency | 5. As-of-date | 8. 1% subm. date 7. Coples
I 8A-1-1, Safety and Health Plan ! T (2 Mandatory Submitial 1 with proposal | a. Type b.
[1 (3) Submit'ed upon request Print
8. Distribution {Conlinue on a blank sheet if nesded) 9. Remarks
BH/Sharyn Willis/Contract Specialist (1 copy)
EAZ2/Mary Vanting'COTR (1 cepy}
N&/Safety and Test Operations Division {2 copiss) J-2-2
SD 13 Occupational Health Officer (1 copy)
%l JE FEovironment Serviges {1 copv)

' JSCrFarm 2323 {Rev May 1, 1981} {(MS Word Augusi 1885}
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JSC DATA REQUIREMENTS LIST (DRL) Page 2 of _2

{Swe reverse for instructions)
Based on JSC-STD-123

a. Titls of Contract, Project, SGW, eic. b. Contract/RFP Ma. c. DRL Date/Mod Date
Engineering Directorate Resource Management
' NNJO6129010R
1. Uinz item no. | 2. DRD Titis 3. Data‘ype: [ (1) Wiritten approva. | 4. Fraquency | 5. As-of-date | 8. ™ subm. cate | 7. Copies
5 Safety and Health Frogram Self Evaluation [0 (2 Mandatcry Submittal annually See Blk. 9 . a. Type b.
[3 (3 Submitted upon raguest . 1 Print
a4 8. Distribution {Coniinue on a blank sheet /¥ needed] 9. Remarks
BH/Sharyn Willis/Contract Specialist {1 cony) Report due September 30th each year.
pit BEA2/Mary Vantino/COTR {1 copy)
1 NS2/Cccupational Safety Branch (2 copies)
4 SD13/Qccupational Health Officer {1 copy?®
2. DRD Title 3. Data type: [ (1) ventter aporoval | 4. F-=quency | 5. As-of-date | 6. 1% subm. date 7. Copies
SA-1-14, Monthly Safety and Health B (2 Mandatory Submital Monthly i See Blk. 9 a Typs b
) [0 (3 Submittad upon raguest ! Print
8. Distribution {Confinue on a biank sheet /¥ needed) 9. Ramarks
BH/Sharyn Willis/Contract Specialist {1 cony) 6. Monthly by 10th of month following month being reported.
EA2/ Mary Vantino ([ copy)
NS2/0ccupational Safety Branch (2 copies
8D13/Qccupationa: Health Officer (1 copy:
2. DRD Titls 3. Datasype: [ {1)Written approva’ | 4. Frequency | 5. As-of-date | 6. 1% subm. date | 7. Copies
7 | SA-1-16, Lessons Leamned Program Planznd | Bd (2} Mandatcry Submitial See Blk. 9 | a Typz b
Lessons Learned 0 (8 Submitted upon ragquest
8. Distribution {Continue on a blank sheet /¥ needed) 9. Remarks
JSC Lessens Learned Database at bitp://iss-www.jsc.nasa.gov/ss/issapt/11db/ See DRD for details about frequency and submission.
EA2Mary Vantine {1 copy)
BH/Sharyn Willis‘Cotnract Specialist (i copy)
I 1. Lingite~ no. | 2. DRD Title 3. Datatype: [ ({1)Written approva: | 4. Fraquency | & As-cf-dats | 8. “H'Subm. date 7. Copies
Organizational Cenflicts of Interest K (2 Mandatory Submiziai Se: Blk 9 a. Type b
Avoidance Plan 3 Submitted upon raguest Print
8. Distribution {Caontinue on a bfank sheet i needed) 9. Remarks
1 EA2 Mary Vantino {1 copy) Initial - Plan to be submitted with proposal when performance will
BH/Sharyn Lee Wiliis‘Contract Specialist {1 copy) | necessitate contractor access to sensitive information. Final - To be
incorporated into the contract as a compliance document;
whenever circumstances change requiring a revision to the plan;
e £ Approval - Contracting Officer
JSC Form 2323 (Rev May 1, 1981} {MS Wo-d August 1998)
J-2-3
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ATTACAMENT J-3 DATA REQUIRMFENTS DESCRIPTION (DRD’s)
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1. DRD Title - 2. Date of current 3. DRELine | RFP/Contract No. (Procurement
versian Item Nao. completes)
Program Management Plan 1 NNJ06129010R
4. Use (Define need for, intended use of and/or anficipated resuits of data) 5. PRD Catagory: {chock one)
To provide detail as to how the infrastructure will ensure delivery of the L} Technicat
requirements as specified in the Statement of Work and DRD's. XK Administrative
[1_ sr&QA
6. Reforences (Opfional) 7. Interrelationships (0.q., with offier DRDs) (Optional)
none none

8. Preparation Information {include complete instructions for document preparation)
The Program Management Plan shall contain the foliowing content and scope.

<Explanation of how the methodolgy of the Program Management Plan will be implementated as it relates to the SOW
requirements and the execution of the contract..

*Description of how the contractor will interface with the Engineering Directorate Offices and Divisions and with the
Engineering Directorate customers including the Space Shuttie Program, International Space Station Program,
Exiravehicular Activity Program, and the Constollation Program.

«Discussion of the contractor plan to implement Engineering Directorate requirements, measure Engineering Directorate
satisfaction, and identify and resolve Engineering Directorate concerns,

-Discussion of the plan o integration, assesamaont, and reporting of cost.

Page
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JSC DATA REQUIREMENTS DESCRIPTION (DRD)

1. DRD Title | 2. Date of current 3.DRL Line | RFP/Contract No. (Procureme
version ltem No. completes)

RESERVED 2 NNJO6129010R
4. Usa (Define need for, intended use of, and/or anticipated resulfs of data) 5. DRD Category: (check one}

[l Technical

[ Administrative

[1 SR&QA
6. References (Optional) 7. Interrelationships (e.g., with other DRDs) (Optional)
none none

8. Preparation Information (Inciude complete instructions for document preparation)
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1. DRD Title 1 2. Dale of current 3.DRE Line | RFP/Contract No. (Procureme
version Item No. completes)
Financial Management Dala 3 NNJO6129010R
4. Use {Define need far, intended use of, and/or anticipated results of data) 5. DRD Category: (check one)
Provides cost reporting and cost evaluation. [T Technical
X Administrative
[] sraoAa
6. References (Opfional} 7. Interrelationships {e.q., with other DRDs) {Optional)
NF533 Manual and Video none

8. Preparation Information (nclude complele instructions for document prepanaiion)

SCOPE:

The following financial management data shall be provided by the contractor:

1. NASA Form 533 (NF533M, NI533Q) contract summary page,

2. NASA Form 533 (NF533M, NF533Q) task order summary pages, one task order per page,

3. Cumulative costs (with fiscal year demarcation) for each individual contact year in addition to the overall
cumulative contract costs,

4. Supplemental cost breakout by task or project when mandated by task order,

5. Monthiy variance report shall be provided at the contract level and at the task order level with explanations
provided when a +/- 5% variance occurs between the monthly forecasted cost and the actual cost for that month.

FORMAT:
For items 1-2, NF533M and NES330Q shall be used for veporimg.

For item 3, tabulated data shall be provided (based on NF533 data) showing cumulative costs for each contract year.
A demarcation shall also be made to indicate Fiscal Year cumulative costs.

For item 4, supplemental monthly total cost data shall be provided in an itemized listing (hat identifics
subcomponents of the task order as requested by task order. For example:
Task A total cost= $X
Task A-1 cost = $a
Task A-2 cost = $b.

For item 5, variance explanations shall identify what cansed the variance (i.e., change in direction, unexpected
problems, ete.), address any impact to delivery or schedule, and provide the contractor’s plan for resotving the
impact of the variance. The variance computation = (Forecasted Monthly Cost — Monthly Actual Cost)/Monthly
Forecasted Cost

FIRST SUBMISSION DATE:

WNE533Q (initial baseline) shall be submitted 30 days afier contract start.

NF533M shall be submitted no later than 10 working days following the close of the contractor’s first monthly
accounting period.

Supplemental task order costs shall be submitted no later than 5 working days following the submission of the first
WF533M.

Variance explanation shall be submitted no later than 5 working days following the submission of the first
NF533M.

FREQUENCY OF SUBMISSION:

NF533Q Due not later than the 15" day of the month preceding the quarter being reported.

NF533M Due not laier than 10 working days following the close of the contracior's monthly accounting period.
Supplemental task order costs shall be submitted no later than 5 working days following the submission of the
NF533M.

Variance explanation shall be submitted no later than 5 working days following the submission of the NF533M.
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DRD: Financial Management Data ATTACIHMENT 1:
DRL Line Item Number: 3 NASA FORM 533 ADDITIONAL INFORMATION

JSC DATA REQUIREMENTS DESCRIPTION (DRD)
(Bascd on JSC-STD-123 )

Reviewed By:

Chief, Cost Accounting, Reports, and Property Branch ' Date
Financial Management Division

Concurred By:

Chief Financial Officer ~ Date
1. DRDTile .~ -~ 0 oo ] 2 Date of 3. DRL Line | RFP/Contract No.
i e TS TR EE L L5 50 | ouffent version | Hem No. e
NASA Contractor Financial
Management Reporting 11/3/05 3 NNJ06129010R
4. Use (Défirie nieed for, iifended.use of, andlor anticipated resulls of data) |5, Category.(Chack one).
Provides cost reporting and cost evaluation O Technical
Administrative
J SR&QA -
_B. Refarentas{(Optional) .- oo 80 | 7. interrelationships (e:g., with-othier DRRDs). - - -

8. Preparalion Information (Include complete instructions for document preparation).

The NASA Form 533 (NF533) reports provide data necessary for the following:

1. Projecting costs and hours o ensure that dollar and labor resources realistically support
project and program schedules,

2. Evaluating contractors' actual cost and fee data in relation to negotiated contract value,
estimated costs, and budget forecast data.

3. Planning, monitoring, and controlling project and program resources.

4. Accruing cost in NASA's accounting system, providing program and functional management
information, and resulling in liabilities reflected on the financial statements
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Cost is a financial measurement of resources used in accomplishing a specified purpose, such
as performing a service, carrying out an activity, acquiring an asset, or completing a unit of work
or project. NASA Procedural Requirements (NPR) 9501.2D entitled “NASA Coniractor Financial

for a contract.

NASA is required by law to maintain accrual accounting, which requires cost to be reported in
the period in which benefits are received, without regard to time of payment. Examples of
accrual accounting for common cost elements reported on the NF533 follow:

Cost Elements Definitions

Labor Reported to NASA as hours are incurred.

Equipment & Generally reported 1o NASA when received and accepted by the
Materials contractor.

(commercial off the

shelf)

Manufactured Defined as any equipment that is produced to specific
Equipment requirements that make il useless to anyone else without rework.

Cost should be reported to NASA as the equipment is being
manufactured. The straight-line method for estimating accrued
costs or the use of supplemental information obtained from the
vendor are acceptable methods used {o calculate the cost accrual

amount.
Leases Reported to NASA using a proration over the life of the lease.
Travel Reported to NASA as costs are incurred.
Subconiracts Actual and estimated costs reported by prime contractors shall

include subcontractors’ incurred costs for the same accounting
period. Where subcontract costs are material, they should be
separately ideniified on NF533 reports. The prime contractor shall
include in the total cost of each subdivision of work the accrued
cost (including fee, if any) of related subcontractor effort,
Subcontractors should, therefore, be required to report cost to the
prime contractor, using the accrual method of accounting. If the
G&A and fee reported by a subcontractor are at the total
subcontractor level, these costs must be allocated to specific sub-
divisions of work. Data submitted by the subcontractor should be
structured similar to the prime contractor's NF533 to enable the
prime contractor to properly report to NASA. For Firm Fixed Price
subcontracts with a contract value greater than $500,000, the
prime contractor is required to document the methodology used to
generate the sub- contractor costs reported and provide this
information to the Contracting Officer and Center Deputy Chief
Financial Officer (Finance).

Unfilled Orders Reported as the difference between the cumulative cost incurred
to date and amounts obligaled to suppliers and subconiraciors.

Fee Should be accrued as earned using a consistent and auditable
J-3-6



EDRM CONTRACT NNJO6HESSC JECTION J
method to determine the amount. For example: an acceptable
method would be to use historical data to determine the amount to
accrue each month. Fee should be reported on the NF533
following the "Total Cost" line. Award fee must be reported by the
following categories: Base Fee, Fee Earned, Interim Fee,
Provisional Fee, Potential Additional Fee, and Total Fee. If any of
the above fee categories do not pertain, they should not be
included in the NF533.

Prompt Payment Cumulative cost reporied to NASA should be the fuil incurred cost.

Discounts The prompt payment discount amount taken should be reported
as a separate line item on the NF533 below the cumulative cost
amounts for the contract.

The NF533 reports are the official cost documents used at NASA for cost type, price
redetermination, and fixed price incentive contracts. The data contained in the reports must be
auditable using Generally Accepted Accounting Principles. Supplemental cost reports
submitted in addition to the NF533 must be reconcilable to the NF533.

The due dates for the NF533M and NF533Q reports are outlined in Chapter 3 of NPR 9501.2D.
The following is a summary of the NF533 due date requirements.

NF533 Report Due Date

NF533M Due not later than 10 working days following the close of the contractor's
monthly accounting period.
NF5330Q Due not later than the 15th day of the month proceeding the quarter

being reported.

The due dates reflect the date the NF533 reports are received by personnel on the distribution
list, not the date the reports are generated or mailed by the contractor, It is critical that the
NF533 reports are submitted in a timely manner to ensure adeguate time for NASA to analyze
and record the cost into the NASA accounting system.

Uncompensated overtime hours worked should be reported on NF533 reports as a separate line
item or in the footnotes.

An initial NF533 report is required in the NF533Q format 1o be used as a baseline for the life of
the contfract. The initial (baseline} NF533Q report shall be submitted by the contractor within 30
days after authorization to proceed has been granted. The initial report shall reflect the original
contract value detailed by negotiated reporting categories and shall be the original contract
baseline plan. In addition to the initial (baseline) report, monthly NF533 reporting shall begin no
later than 30 days after the incurrence of cost.

Column 7b (planned cost incurred/hours worked for the month) and 7d (cumulative planned cost
incurred/hours worked) of the NF533M represent the negotiated baseline plan for the contract,
There may not be a relationship between the estimates provided in columns 8 of the NF533M to
columns 7b and 7d. Columns 7b and 7d represent the legally binding contract negotiated
baseline plan plus all authorized changes.

-Short and long-term cost estimates, which include all data entered in columns 8 and 9a on the
NF533M and NF533Q reports, shall be based on the most current and reliable information
available.
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Prior period cost adjustments should be reported in column 7a and 7¢ of NF533M and column
7a of the NF533Q with a fooinote discussing the reasons for and amounts of the adjustments.

Monthly NF533 reporting is no longer required once the contract is physically complete,
provided the final cost report includes actual cost only (no estimates or forecasts). The
contractor must continue to submit monthly NF533 reports as long as estimates for the following
period are included. If the final cost of a contract changes after the submission of the "final”
contractor cost report, the contractor must submit a revised NF533 report in the month the cost

change is recognized.

Electronic NF533 Requirement

In addition to submitiing the NF533M or NF533Q in a hardcopy format, the contractor, upon

request, shall submit the NF533 electronically by the same due date as the hardcopy. The data

shall be submitted via email using the Government prescribed flat file format (see attached

Agency Defined File Format for an example of the layout details) and shall include the following

header information from the hardcopy.
Data Element

Contract Number

Modification Number

Accrual Date

Report Period End Date

Operating Days

Date Received/Submitted

CCR Format

Cost Unit of Measure

HR/WYE Unit of Measure

Authorized Contractor Representative
Authorized Contractor Representative
Date Signed

Monthly Grand Total Cost Incurred (7a)
Monthly Grand Total HR/WYE (7a)
Monthly Grand Total Cost Planned (7b)
Grand Total Cost Incurred ITD (7¢)
Grand Total Planned Cost (7d)

Grand Total Estimated Cost (8a)
Grand Total Estimated HR/WYE (8a)
Grand Total Next Month Estimated Cost
(8b)

Grand Total Balance of Contract (8¢)

Grand Total Contractor Estimate (9a)

Description
NASA assigned contract number

Latest definitive Modification Number

Date the data was generated for

Period ending date of the NF533

Number of operating days for the current
NF533

Date the report is submitted

Monthly (NF533M) or Quarterly (NF533Q)

Unit of measure used to report cost on the
NF533 report

Unit of measure used to report Hours/Work
Year Equivalents (WYEs) on the NF533 report
Name of Contractor Approving Officer

Date the NF533 is approved and signed by the
authorized Contractor Representative

Grand Total Actual Monthly cost for the prior
month (column 7a on the NF533)

Grand Total Actual monthly hours/WYES for the
prior month (column 7a on the NF533)

Prior month planned cost (column 7b on the
NF533)

Grand total contract cost from Inception to Date
(ITD) (column 7c on the NF533)

Grand total planned contract cost (column 7d
on the NF533)

Grand total current month cost estimate
(column 8a on the NF533)

Grand total current month HR/WYE estimate
(column 8a on the NF533)

Grand total next month cost estimate (column
8b on the NF533)

Contract Balance for the remaining estimate to
complete (column 8c on the NF533)
Contractor estimate to complete entire scope of
contract (column 9a on the NF533)
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Contractor distribution of contract value by the
reporiing categories (column 9b on the NF533)
Grand Total Unfilled Orders Outstanding  Unfilied order outstanding at the end of the
{(10) _ reporting period {column 10 on the NF533)

FDRM CONTRACT NNJO6HESSC
Grand Total Contract Value (9b)

The flat file will also contain detail information for each Reporting Category (RC). A Reporting
Category correlates 1o a task order, delivery order, or Work Breakdown Structure (WBS) and is
the level at which cost is reported. Each RC can have Sub-Reporting Category line items
(detailed cost elements) that add up to a RC. The Contractor is required to coordinate with
the NASA Resource Analyst assigned to the contract in order to establish and maintain
the Reporting Categories the contractor shall use to comply with this data requirement.
The chart below describes the data elements to be included in this section of the flat file (see

attached Agency Defined File Format for specific layout details).

Data Element Name
Reporting Category (RC)
Cost Incurred for Month (7a)

HRMWYE Incurred for Month (7a)

HR/WYE Incurred for Month (7a)
Contract prior month planned cost
(7b)

Contract ITD cost (70)

Contract planned ITD cost (7d)
Current month estimated cost (8a)
Current month estimated HR/'WYE
(8a)

Next month estimated cost (8b)
Balance of Contract (8¢)

Contractor Estimate (9a)

Contract Value (9b)
Unfilled orders outstanding (10}
Reporting Category level

Reporting Category ldentifier

Category

The flat file shall be saved as a text file with no extension (do not include .ixt after the file name)

Description ‘
Task, Delivery Qrder, Work Breakdown Structure

Prior month actual cost incurred for each RC (column
7a on NF533)

Prior month actual HR/WYE incurred for each RC
(column 7a on NF533)

Prior month actual HR/WYE incurred for each RC
(column 7a on NF533)

Planned cost for prior month for each RC (column b
on NF533)

Contract ITD cost for each RC (column 7¢ on NF533)
Contract planned ITD cost for each RC (column 7d
on NF533)

Cost estimate for the current month for each RC
(column 8a on NF533)

HR/WYE estimate for the current month for each RC
(column 8a on NF533)

Estimated cost for next monih for each RC (column
8b on NF533)

Balance of confract for the remaining estimate to
complete for each RC (column 8c on NF533)
Contractor estimate for the total estimate to complete
entire scope of contract for each RC (column 8a on
NF533)

Confract value based upon contract modifications for
each RC (column 9b on NF533)

Unfilled orders outstanding at the end of the reporting
period for each RC (column 10 on NF533)

Used by NASA’s accounting system to determine the
RC level

identifies if the RC is a actual Reporting Category or
a Sub-Reporting

and named in strict accordance with the specific format described in the attached Agency

Defined File Format document.

Aftachments:
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Attachment 1 Contract Summary Report/533M
Attachment 2 Quarterly 533Q Report/Baseline Report

Distribution:
LF6  Cost Accounting (1 hardcopy)

BH2  Jessica M. Niebuhr, Contracfing Officer (1 hardcopy)
_____ Budget/Program Analyst (1 hardcopy)
EA2 Mary C. Vantino, Technical (1 hardcopy)

TMR of each respective Task Order
Upon Request, E-Mail Account (1 electronic copy)

J-3~10
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2. REPORT FOR MONTH ENDING AND NUMBER OF WORKING DAYS
NASA . . Form
waoft . Monthly Contractor Financial  [approved
"::x:a binietalicn p OMB NO.
e Mana ge ment Repoﬂ 2700-0003
TO: FROM: 3. CONTRACT VALUE
a. COBT b, FEE
$ $
a. TYPE b. COMNTRACT NC. & LATEST 4. FUND LIMITATION
1 DEFINITIZED MODIFICATION NO.
CESCRIPT) $
ON
CF
CONTRALT i¢, SCOPE OF WCRK 1d. AUTH. CONTR. {DATE 5, BILLING
REP. {Signatiire}
a. INVOICE AMTS. BILLED \ b. TOTALPYTS. RECD
$ s
7. COST INCURRED/HOURS WORKED 8. ESTIMATED COST/HCURS TC 9, ESTIMATED FIMNAL 10, UN-
COMPLETE
DURING MONTH CUMTQO DATE DETAIL BALANCE COSTIHOURS FiLLED
6. REPORTING OF CONTRACTOR CONTRACT QORIERS
CATEGCRY ACTUAL | PLANNED | ACTUAL | PLANNED CONTRACT ESTIMATE WVALUE CUTSTANBING
a. b. c. 4. 2 b. c. a b.
Baseline Plan Identification {Ccl. 7b & Td): Revision No. , Dated

o
!
50
1
ix
}_.\

NASAFORM
533M ALG
96
PREVIOLS
EBITIONS
ARE
OBSOLETE
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{
Quarterly Contractor Financial Management Report - 2. REPORT FOR QUARTER
Form Approved BEGINNING

O.M.B. No. 270C-0003

To From : 3. CONTRAST WALLE
s COST ] b, FEE
;a TYPE i b. CONTRACT NO. AND LATEST DEFINITIZED MOD. NO. 4, FUND L MITATION

5

1. DESCRIPT'ON

CONT2ACT ¢. SCCPE OF WORK d. AUTH. CONTR. REP. {Signature} DATE 5. BILLING
' ‘ a. iNYOICE AMTTS. BILLED b. TOTAL PY™TS. RECD,
$ 3
7. COST INCURRED/ | ‘ S ST TN
B HCURS WORKED | 8, ESTIMATED COST/HOURS TC COMPLETE : ' ~
i ] T i :
REPORTING | Ek‘l"\ﬂﬂ\?E i %IF{\[IJE MONTH VIONTH | MONTH | QLARTER | QUARTER ‘ QUARTER BA;OAgeOE | waa ! BALS;{CE ?z_}r'(rg\u, i __CON- CONTRACT | 19, ESTI- 4. UN-
, ' ACTUA. | MONTH BT j ‘ ‘ Y- P i con coM | ES;KJ!EE VALUE MéglE}D OFI;J_DLERPS
CATEGORY = ™« Bt | 5% T R T PLETION | GUT-
i PRIOR : : ‘ DATE STAND-
MONTH | ; | : MG
a 3 @ 1 a B, o d, 3 i 3. i i i 4. ‘ b.
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File names must be provided in a specific format. Each file name will begin with the SAP 2 Character center abbreviation listed below. The contract
number and date will be included in the file name as well. Below is a sample file name.

MACFPS001_NAS00-0001_yyyy_mm_dd

SAP 2 Charter Center Abbreviations

Headguarters HQ Dryden DR
Marshall MA Goddard GO
Ames AM Stennis ST
Glenn GL Johnson JO
Langlev LA Kennedy KE
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Example File Format

He ader {(Non-Repeating Segment)

SECTION J

¥ Description - § | NF533 - |  OTHER | Field Namie 1 St | EndPos | Len
R Required{ | ~COR |- (Pos | L
Optional | Requiredi | (O
R Cptional. . | it
Record Type Used by eGate to | ‘HD' for Header i Required Required RECCRD_TYPE 1 2 2 CHAR
determine record ‘
typs i
Centract Coniract Numbar Header field— Reguired Required CONTRACT_MNUMBER 3 | 12 L 10 CHAR
Nu-nber {16} { submitted with o
COMNTRACTOR [
data or defaLllied by |
interface or
extensicn H |
Latest definitive MOD_NUMBER 13 18 8 CHAR
Medification [
Number{CR8197} 1
Accrual Date | Data the data was Agccrual Dats, Regquired 1 Required ACCRIUAL_DATE 19 26 8 DATE
generated for. Used | MMO1YYYY. where MMOIYYYY
by SAP as part of KM s the Accrual
Qracle table key IMonth and YYYY is
the fiscal year
Rercort Period | Report Peried End Header field— Required | Required REP_END_DATE 27 34 18 DATE
En: Date Da'e is a date(2) submitted with 1 -
CONTRACTOR
data or defauited by
interface or i
extension ‘
Qg erating Operating daysi{2}. Header field— Required | Optioral CPER_DAYS 35 40 | 8 NUMERIC
Da.s submitted with unless ‘ ‘ !
CONTRACTOR Required by
data ‘ contract
Dae Date Received {1} Sysiem Dats upon | Required | Required DATE_REC 41 43 18 DATE
Received which the cost data
| is loaded into the
CCR Extension
CCR Format M for Monthly ang Submitted with ! Required Required CCR_FORMAT 48 49 1 CHAR
Q' for Quarter'y CONTRACTOR \
{SIR2047} data ‘ ;
Cost Unit of Cost Unit of Measure | Submitted with Reguired | Reguired COST_UCM 50§ &1 2 CHAR
Measure (SiRZC‘47) SONTRACTOR ] i
ata
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SECTICON J

CCR Eescription {- Contractor Initial NF533 | OTHER Field Name: - 8t | EndPos’ | Len | Formt
Extension ) ! - Data Mapping Requirsdi | CCR - : Pos | - ol ]
Data : Optionial | Required/ ‘
Element VR i . b | Optienat | : L P
HRMWYE Unit | HourWork-Year- Submitted with Reguired Required HR_WYE_UOCM 52 £3 2 CHAR
of Measure | Equivalent Unit of CONTRACTCR
| Measure (SIR2047} data
Autherized AUTH_SIGNATURE 54 78 25 CHAR
Contractor
Representative —
Name of Contracter
Apprcving Officer
{CR&97)
| Authcrized AUTH_S!GNATURE_DATE 79 88 8 DATE MMODYYYY
{ Contractor
i Representative Date
i Signed -~ Date CCR
is app -oved/signed
by au:horized
centraster
representative[CR
8197
Grand Total The Grand Total Submitted with Reguired. Onptiona:. GT_COST_INCUR_MONTH 37 €3 13 CURRENCY(2)
Cost Incurred | Contract Prior Month | CONTRACTOR Cnly
Menth (7a) Actuz Dollars data required if
Column 7a reports | lower
actua’ costs for the detailed line
prior ~onth. item data is
submitted in
monthly
| batch file,
Grand Total The Grand Total Submitted with Requirec if | Reguired if GT_HRVYYE_PRIOR_MONTH 100 108 10 1 NUMERIC{1}
HRMYE (72) | Contract Prior Month | CONTRACTOR - detajled ‘ine | detailed line
Actual Hours Column | data item dats is item data is
| 7areparts actual HR submitted in | submitted in
| or WE for the prior monthly monthly
maont-. patch fils, batch file.
The Grang Total GT_COST_PLANMNED_MONTH 110 122 13 CURRENCY {2}

Contrzct Prior Month |

Planr.=d Dollars
Column {7k} reports
plannzd costs for the
prior rmonth.

{CR8& 97}

5
(F}]
|
[
01
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SECTION J

of Contract for the
remaining estimate to
cemplete {CR 8197}

: CCR Description : Contractor Initial NF 533 | OTHER Field Mame - 8§t | EndPos Len Forrmt
| Extension: Data Mapping Requifed! CCR | Pos [
Data Gptional Raquired! :
. Elemant. Optional i
Grand Total The Grand Tetal { Submitted with Required. Recuired if GT_ITG_COST 123 135 13 CURRENCY {2)
Cost Incurreszd | Centract Cost Dollars | CONTRACTOR Does not - detalled line ]
ITD (7¢) Column 7c which cata require item data is
represents Contract detailed line | provided for
Cost incepticn to item data if this column
Date provided
from Cost
Incurred
Month {7a)
Grand Total Cofract GT_COST_PLANNED_ITD 138 148 13 CURRENCY (2)
Planned Cost Dollars
Column (7d} which
represents Planned
Contract Cost
Inception to Date(CR
| 8187) |
Grand Totai The Grand Tofal Submitted with Required Raguired if GT_EST_COST 143 161 13 CURRENCY 12)
Estimated Contract Estimated CONTRACTOR detziled line
Cost {8a) Cost for first data item data is
upcoming month, er provided for ;
Current Month this column :
i Estimate for cost.
Grand Tota The Grand Total Submitted with Reguired if Reqguired if GT_HRWYE_F RST_MONTH 182 171 |10 NUMERIC {13
HRMWYE {83) | Contract Estimated CONTRACTOR detfailed line | delailed line
Hours for first data item data is iterm data is
upcoming month, or provided for provided for
Current Month this column 7 this celumn
Estimate for
HRAVYE.
Grard Tota The Grand Total Submitted with Required if Reguired if GT_NEXT MCONTH_EST 172 184 13 CURRENCY (2)
Next Month Contract Estimated CONTRACTOR detailed line | detailed line
Estimated Cost for second data item datza is iter data is
Cost {8b) upceming month or provided for provided for
Next bonth Estimate | this cclumn | this column
for cost.
Grand Total Balance GT_BALANCE _CONTRACT 185 187 13 CURREMNCY (2)
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SECTION J

- GCR

Extension
-, Data
Element

- Description

- Contractor initial

Bata Mapping

NF 533
Required!
Optional

OTHER
CCR
Required!
Optional

Field Name

St

| EndPos

I Len |

Formt:

Grand Totat
Coniractor Estimate
for the total estimate
to complete entire
scope of contract
{CR 8187}

GT EALANCE CONTRACTOR ESTIVATE

158

210

13

CURBENCY 2)

Grand Total Contract
Value based upon
Contract
Mcdifications {CR
8127)

GT_CONTRACT_VALUE

211

223

13

CURREMNCY {2}

Grand Total Unfilled
Qrders Duistanding
at end of reporting
period (CR 8197)

ST_UNFILLED CRDERS

224

236

13

| CURRENCY (2}
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Example File Format

Detail (Repeating Segment}

SECTION J

ata Eferent: =
CCRDETAIL N
. _LINE {TEMS: j R : o ; DT ) S 1 ] i
Recorg Type ‘BM’ for Monthly column 7z Detalil; ‘DQ' for "RD" for Detail Requirad Required RECORD_TYPE i1 2 2 CHAR
ITD Column 7¢ Detail i
Reporting 1 Reporting Category (€] Line item field— Required Required SERV_ORD _CAT 3 28 24 C-AR
Category submitied with
CONTRACTOR data
Cost Incurrad | Prior Month incurred costs (ACTUALS) for Line item field— Requirad if detailed | Determined by COST_INCUR_MONTH 27 39 13 C_RRENCY
Month (7a) | given category. subrmitted with line item data is not | coniract 2
| CONTRACTOR data | provided from Cost | requirement- data
] Incurred Month {7¢) | from Column 7a, 7¢
or Ba
HRWYE Prior month incurred hours worked Line item field— Cptior al unless Opticnal uniess HRWYE_INCUR_MONTH 40 49 10 NUMERIC
incurred [Actuals] for given categary .. submitted with Requirad by Required by {1-
| Month {7a) CONTRACTOR data | coniract for WYE contract for WYE
b calculzdion calculation
; Coniract Prior Month Pilanned Dollars COST_PLANNED_MONTH 50 82 13 CLIRRENCY ]
Column (7b) reports planned costs for the {2° i
prior month {CR 8197) 1
Contract Cost Dollars Column {7c) which CUR_COST_INCUR_ITD 83 75 13 CLRRENCY |
represenis Contract Cest Inception o Date {Z 1
(CR 8197}
Contract Plannad Cost Daliars Column {74} COST_PLANNED_|TD | 76 28 13 | CoRRENCY
I which represents Planned Contract Cost : {2
Inception to Date (CR 8187) i
Current Month | Estimated costs for first cpcoming month Lire item field— Requirad. Determined by CUR_MOMNTH_EC 8% 104 13 C..RRENCY
Estimated | Tor given category. submitied with contract {2
Cost {8a) 1 CONTRACTOR data requirement- data
from Celumn 73, 7¢
or 8a
HRAWYE Estimated hours for first Gpeoming month | Line item field— Optioral unless Optional unless HRWYE_CUR_MONTH_EST 110z 4 111 14 N MERIC
Cusrent Month | for given category. Wil anly be needed if submitted with Required by Regquired by 1 {1:
Estimate (8a} | labor hours are recuired o be submitted CONTRACTOR data | contract for WYE coniract for WYE
electronically per contract. calculztion { cajculation
Next Month | Estimaied costs for second upcoming Line item field— Required uness not | Reguired uniess not | NEXT_MONTH_EC 112 | 124 | 13 CIURRENCY
Estimated | month for given category, submitted with part of Confract i part of Coniract ] (2°
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CCR : Déscription . Contractor [nitial .| NF 533 Required! | OTHER i Field Name i 8t | End | Len Format
Extension i Data Mapping | Optienal . CCR Requivedi | - | Pos | Pos
. DataElement | 3 ‘ * Optionat i { :
Cost (8b) CONTRACTCR data | scope I scope
Balance of Contract for the remaining BALANCE CONTRACT 125 | 137 "3 CURREMCY
estimate to compl/ste (8¢} (CR 8197} ; 2)
Contractor Estimate for the total estimate to ' CONTRACTOR_ESTIMATE 138 | 150 | 13 CURRENCY
complete entire scope of contract (9a) (CR 2
8197)
Contract Value based upon Centract 1 CONTRACT _VALUE 181 163 13 | CURRENCY
Medifications {CR 8187) (2}
Unfilled Orders Cutstanding at end of ‘ UNFILLED ORBERS 184 | 176 '3 CURRENCY
reporting period {CR 8197) | ; (2)
Used by SAP to cetermine Reparting | REPORTING_LEVEL 177 | 208 | 30 CHAR
Category Level {1.1.2.2.1) (CR 8197} i
Fill in an "X" if record is a Reperting ! REPORTING_CAT_INDICATOR | 2067 | 207 | 1 CHAR
Category., Othervise, I2ave blank for Sub-
Reperting Category Line [tems and : i
Element of Cost detail records. This field is i
{ used by SAP to ceterming if the record is a ‘
Reporting Category. {CR 81873

5_3"1.9
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Example File Format

Sub-Reporting Category Line lterns — Repeating Segment

SECTION J

REPORTING_CAT_IND CATOR

" Field Name.- - - 1 Start Pos || End Lengh - Format: - | Warigble: . - Bescription.
b Pk bopERGE AL R Sl ‘ NI I =
AT e CHEPes. [ e o ' Repetiticn - |~
SUB_RECORD _TYPE 1 2 2 CHAR ‘'SM for Monthly column 7a Detail; 'SQ for I'TD column Detall
SUB REP CAT 3 26 24 CHAR Reporting Category
| SUB COST INCUR MONTH 27 3¢ 13 CURRENCY {2} Prior month incurred costs {Actuals) for given ca‘egory.
! SUB HRWYE INCLUR MONTH | 40 4¢ 10 NUMERIC (1) Pricr monih incurred hours worked (Actuals} for ziven
i - ~ - category.
| SUB COST PLANNED MONTH 50 62 13 CURRENCY {2} Contract Pricr Month Planned Doliars Column (7 b} reports
B - - planned costs for the prior month.
| SUB CUR 0OST INCLR 1TD B3 75 13 CURRENCY {2} Contract Cost Dollars Column {7¢) which repres enis Contract
B - - ~ ‘ Cost inception 1o Date.
| SUB COST PLANNED ITD 76 88 13 § CURRENCY (2} Contract Flannad Cost Dollars Golumn {7d} which represants
| ~ ~ ~ 1 Planned Centract Cost Incepticn to Dats,
SUB CUR MOMNTH EC 89 1 101 13 CURRENCY {2) Estimated costs for first upcoming menth for given category
- - - {8a).
SUB HRWYE CUR MONTH EST 102 111 10 NUMERIC (1) Estimated hours for first upcoming month for given category.
- - - - Will only be needed if labor hours are required tc be
submiited electronically per contract (8a).
SUB NEXT MONTH EG 112 124 { 13 CURRENCY {2} Estimated costs for second upcoming month for given
- B - category {Bb).
SUBR BALANCE CONTRACT 123 137 13 CURRENCY (2} Balance of Contract for the remaining estimate 1o complete
- = {8c).
SUB CONTRACTOR ESTIMATE 138 150 13 CURRENCY (2} Contractor Estimate for the total estimats fo com dists entire
- _ ? scope of contract {9a).
SUB CONTRACT VALE | 1581 163 13 CURRENCY {2) Contract Value based upon Contract Modificaticns {8b).
SUB UNFILLED ORDERS | 184 178 13 CURREMCY {2} Unfiled Orders Cutstanding at end of reporting veriod.
REPORTING LEVEL 177 208 30 CHAR Used by SAP to defermine Reporting Calegory Level
- {1.1.2.2.13 {CR 8187},
207 207 4 CHAR Fill in an "X" if record is a Reporting Categery. Otherwise,

leave Blani for Sub-Reporiing Category Line lterns and
Element of Cost delail records.

This field is used by SAP io determine if the recordis a

Reporting Category. {CR 8197}




EDRM CONTRACT NNJOBHESSC

w0
i
@

TICN J

Example File Format

533 Agency FILE RECORD LAYOUT (Element of Cost Detail — Repeating Segment (CR8197))

[FleldName: - [Tength [ Format .. = | Vemgbie . [ Descrpion. . .. . .

AR 1 U ©o o C ks Repstiion - v | e ShnE s 2
R (Y T b ST SR R T ST O o SO T o
RECORD_TYPE 1 2 2 CHAR ‘EM’ for Monthly coiumn 7a Detail; "EQ' for ITD column Detail-
EQC REP CAT 3 26 24 CHAR Reporting Cat-egow :

EQC COST INCUR MONTH 27 3¢ 13 CURRENCY (2) Prior month incurred costs {Actuals’: for given category.
EOC HRWYE INCUR MONTH 40 49 10 NUMERIC {1) Prior month incurred hours worked [ Actuals) for given
- - - category.
EOC COST PLANNED MONTH | 50 62 13 CURRENCY {2} Contract Prior Month Piannsd Dollars Column {7b) reporis
~ ~ ~ ‘ planned costs for the prior month.
EOC CUR COST INCUR 1TD 63 [ 75 13 CURRENCY (2} Contract Cost Dollars Column {7 ¢} which represents Contract
- - - - ; | Cost inception to Date,
EOC COST PLANMED ITD 178 | 88 13 CURRENCY (2} Contract Planned Cost Dollars Colurnn (7d) which represents
- - - Planned Contract Cost Inception to Date.
EQC CUR MONTH EC 83 107 13 CURRENCY (2} Estimated costs for first upcoming month for given category
- ~ ~ {8a).
ZOC HRWYE CUR MONTH EST 102 M- 10 NUMERIC {1 Estimated heurs for first upcoming month for given categery.
- - - - Will only be nsedec if labor hours ar2 required to be
! submitted electronically per contract {8a}.
EQC NEXT MONTH EC 112 124 13 CURRENCY {2} Estimated costs for second upcoming month for given
B B - category {8b).
ECC BALANCE CONTRACT 125 137 13 I CURRENCY {2} Balance of Contract for the remaining estimate to complate
- - {8c).
FOC COMTRACTOR ESTIMATE 138 180 13 CURRENCY {2} Contractcr Estimate for the total est mate to complete entire
- — ' scope of contract {9a).
| EOC COMTRACT VALUE | 151 | 162 13 CURRENCY {2} Contract Value based upon Contract Modifications {9b).
| EOC UNFILLED ORDERS 164 178 13 CURRENCY {2} Unfilied Orders Qutstanding at end <f reporting pericd.
; el 177 208 30 CHAR ! Used By SAP fo dstermineg Reporiing Category Level
iNG_LEVEL
REPORTING_LEVE {1.1.2.2.1) (CR-8197).
REPORTING CAT JNDICATOR 207 207 1 CHAR Fill in an X" if record is a Reporting Category, Otherwise,
© CAT_NDI ! leave Blank for Sub-Reporting Category Line |tems and
| Element of Cost dstail records.
1 This field is used by SAP tc delerming if the record is a
Reporting Catagory. {CR 8197}
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Example File Format

SECTION J

Trailer {provides the number of header & detail records sent from the contractor/ivendor/center in order to verify the receipt of

complete data after transmission)

« - ECR-Extensicn k- @énﬁ'gﬁmﬁlni;t‘i’aliﬂhfaj{ S ‘| start - End
-+ Datar Element oo " Mapping - | “| Pos: |
TRAILER: ) ]
Record Type Used by eGate to determine “TL” for Trailer | Required Required RECORD_TYPE 1 2 2 CHAR
| record type 3
Reacord Count Count of the number of Detall Trailer field submitted with | Reguired Reguried RECORD_COUNT | 3 g 7 NUMERIC
records sent to process (Deta'| CONTRACTCR data
Only}
Value of spaces FILLER 10 | 207 198 CHAR
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1. DRD Title 2. Current Version 3.DRL Line  RFP/Contract No. (Procureme

SA-1-1, Safety and Health Plan Date Item No. completes) :
08/05 (replaces 4 NNJ06129010R.
10/03 version)

4. Use (Define need for, intended use of, and/or anticipated results of data)
Establishes Safety, Health, and Environmental Compliance Plan for contractors providing support to JSC organizations

**The Office of Primary Respensibility for this DRD is the JSC Safely and Mission Assurance Directorate

5. DRD Category: (check one) ["] Technical [ _] Administrative SR&QA

6. References (Optional) 7. Interrelationships (e.q., with other DRDs) (Optiona)

QOSHA TED 8.4, Voluntary Protection Plan (VPP) Safety and Health Program Self Fvaluation
Policies and Procedures Manual

JSC 17773, Instructions for Preparation of Hazard
Analysis for JSC Ground Operations

JPR 1700.1 ISC Safety and Iealth Handbook

8. Preparation Information (Include complete instructions for document preparation)
APPLICABLE DOCUMENTS:
OSHA TED 8.4, Vohlmtary Protection Program (VPP) Policies and Procedures Manual
JSC 17773, Instructions for Preparation of Hazard Analysis for JSC Ground Operations
JPR 1700.1 JSC Safety and Health Handbook

NOTE: UPON NASA APPROVAL, THE CONTRACTOR’S SAFETY, HEALTH, and
ENVIRONMENTAL COMPLIANCE PLAN ("The Plan") BECOMES A CONTRACTUAL
REQUIREMENT.

Frequency of submission. One time only (with the proposal).

Distribution. After the plan is approved by NASA, the Contracting Officer will retain the plan in the
contract file. The contractor will send additional copies to each of the following:

NS/Safety and Test Operations Division (2 copies)

SD13/0Occupational Health Officer (1 copy)

JE/ Environmental Services (1 copy)

Contracting Officer’s Technical Representative (1 copy)

Subsequent revisions to the plan. The contractor may revise the plan at any time or at the direction of the
Government. Revisions are subject to Government review and approval. Distributions of approved
revisions will be as described above.

Other deliverables. The requirements for this plan as detailed in the instructions on plan content below
include instructions for specific reports and data to be submitted to the Government. These instructions are
to be included in the plan and represent contractual commitments by the contractor to provide this
information.

Format;

1. Cover page - to include as a minimum the signatures of Contractor's project manager and designated
safety official (if different); NASA COTR; ISC Occupational Safety Branch; and the NASA
Contracting Officer. Other signatures may be required at the discretion of the Government.

2. Table of Contents. Scc content below.

3. Body of plan - as required. Contractor’s format is acceptable but shonld be traceable (o the elements
of the content below.
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4, When preparing its plan, the offeror/contractor is expected to review all the items below and tailor its
plan accordingly. Certain requirements set forth in this DRI mway be specific for contractor operations
performed at J8C, Ellingion Field, Sonny Carter Training Facility, or White Sands Test Facihity

- (WSTF); tailoring of the plan to the requirements of specific establishments is acceptable. The plan
will clearly identify those resources to be provided by the contractor and provided by the Government.
This review and supporting rationale is to be made available to the Government as part of this plan. It
can be documented as a chocklist or outline, inserted directly in the body of the plan, or in any format
developed by the contractor that clearly conveys the results of this review including the basis for any
underlying assumptions.
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Authority: FAR 52.223-1 through -5, -10; NFS 18-23.70, 18-52.223-70, 18-52.223-73.

Content:

1. MANAGEMENT LEADERSHIP AND EMPLOYEE PARTICIPATION,

11.  Policy. Provide the contractor's safety, health, and environmental compliance policy statement
with the plan. Compare the contractor’s policy statement with those of NASA and OSHA and
discuss any differences.

1.2, Goals and Objectives.

121,  Describe specific safety and health goals and objectives to be met. Discuss status of safety
program using the “Performance Evaluation Profile” as safety performance criteria. Describe the
contractor's approach to continuous improvement (including milestone schedule) using level 5 of
the Performance Evaluation Profile as a guideline.

1.2.2.  Describe Environmental Goals & Objectives to be met for the following:

a. Pollution Prevention and Scurce Reduction of:
) Hazardous and Industrial Sofid Wastes
) Solid Wastes (trash, refuse)
) Wastewater Discharges (sanitary sewerage)
) Air Emissions
) Medical & Radiological Discharges
b. Affirmative Procurement (Purchase of Environmentially Preferable Materials IAW
Executive Order)

C. Hazardous Materials Handling/Purchasing/Reduction/Replacement

d. Elimination from Specifications and Standards requirements for the use of
Hazardous/Toxic Substances & Materials'

e. Use of an Environmentai Planning Checklist to review & document Impacts of New and

Modified Programs, Projects, Activities and Operations.

Life cycle analysis and costing

Incorporating Environmental Requirements in Subcontracts

Participation in JSC Recycling
i. Qutreach programs

1.3.  Management Leadership. Describe management’s procedures for implementing its commitment to
safety, health, and environmental compliance through visible management activities and initiatives
including a commitment to exercise management prerogatives to ensure workplace safety and
health. Describe processes and procedures to making this visible in all coniract and subcontract
activities and products. Include a statement from the project manager or designated safety official
indicating that the plan will be implemented as approved and that the project manager will take
personal responsibility for its implementation.

1.4 Employee Involvement. Describe procedures to promote and implement employee (e.g., non-
supervisory) involvement in safety, health, and environmental compliance program development,
impiementation and decision-making. Describe the scope and breadth of employee participation
to be achieved so that approximate safety and health risk areas of the contract are equitably

o =

1.5 ASIgnment of Responsibility. Describe line and staff responsibilities for safety and health program
implementation. [dentify any other personnel or organization that provides safety services or
exercises any form of control or assurance in these areas. State the means of communication and
interface concerning related issues used by line, staff, and others (such as documentation,
concurrence requirements, commitiee structure, sharing of the work site with NASA and other
contractors, or other special responsibilities and support.) As a minimum, the contractor will
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1.5.1

1.5.2.

1.5.3.

1.5.4.

1.6.

1.7.

1.8.
1.8.1.

1.8.4.

identify the following:

Safety Representative - identify by title the individual who will be trained and certified in

accordance with JPR 1700.1 fo be responsive to Center-wide safety, health, environmental, and

fire protection concerns and goals, and who will participate in meetings and other activities related
to the JSC Safety and Health program.

Company Physician/Occupational Injury/iliness case manager identify a point of contact who is

respensible for the transfer or receipt of company medical data and who will be the primary contact

for the company in the event any employee suffers a work related injury or iness {(such as the
company physician) by name, address, and telephone number to the JSC Clinic, mait code SD22.

This will facilitate communication of medical data to contractor management. Prompt notification to

the JSC Occupational Health/ Clinic shall be given of any changes that occur in the identity of the

point of contact. A letter to the JSC Occupational Health Office can accomplish initial identification
of point of contact and subsequent updates with a copy sent to the Contracting Officer. The initial
letter is to be received by the Government prior to contract start.

Building Fire Wardens - provide a roster of fire wardens (their names, phone numbers and pagers,

and mail codes). Contractor fire wardens are needed to facilitate the JSC fire safety program,

including coordination of related issues with NASA facility managers and emergency planning and
response officials and their representatives. Fire wardens will be trained in accordance with JPR

1700.1. The roster shali be maintained by letter to JSC Occupational Safety, mail code NS2, with

copies to the Contracting Officer and Contracting Officer's Technical Representative. The initial

letier shall be received by ihe Govemment not fater than 15 days after contract start.

Designated Safety Official - identify by title the official(s) responsible for implementation of this plan

and all formal contacts with regulatory agencics and with NASA.

Provision of Authority. Describe consistency of the plan for compliance with applicable NASA and

JSC requirements and contractual direction as well as applicable Federal, state, and local

regulations and how compliance will be maintained throughout the life of the contract.

Accountability. Describe procedures for ensuring that management and employees will be held

accountable for implementing their tasks in a safe and healthful and environmentally compliant

manner. The use of fraditional and/or innovative personnel management methods {including
discipline, motivational techniques, or any other technique that ensures accountability) will be
referenced as a minimum and described as appropriate.

Program Evaluation. The program evaluation consists of:

Participation in a Performance Evaluation Profile (PEP) survey at the request of the Government.

The PEP survey normally will be scheduled and administered at the discretion of the Government.

It the Gavernment chooses not o do the PEP in a given year, the contractor may at its option

initiate its own PEP by contacting JSC Occupational Safety, code NS2, for assistance, The

contractor will not be required to take two or more PEP surveys in any contract year.

[Reserved.]

A written self-evaluation report to be delivered by Sept 30 of each year. The self-evaluation shall

follow the VPP program evaluation report format found in OSHA TED 8.4, Voluntary Protection

Programs (VPP) Policies and Procedures Manual, AppendixD, "Annual Submissions®, as

mandated by the cognizant OSHA regional office. Contractors who have submitted a written self-

evaluation as a VPP site may submit their original report to OSHA in lieu of writing a new self -

evaluation provided that alf action plans and status are updated. The self evaluation shall as a

minimum cover the elements of the approved safety and health plan.

Miscellaneous Reports. The contractor will acknowledge the following as standing requests of the

Government and to be handled as described below.

a. Roster of Terminated Employees. Identify personnel terminated by confractor. Send to
the JSC Occupational Health Officer, mail code SD13, no later than 30 days after the end
of each contract year or at the end of the contract, whichever is applicable. Atthe
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contractor’s discretion, the report may be submitted for personnel changes during the
previous year or cumulated for all years. Information required:

(1) Date of report, contractor identity and coniract number.
(2) For each persoen listed, provide name, social security number, and date of
termination.
3 Name, address, and telephone number of contractor representative to be
contacted for questions or other information. '
~b.  Material Safety Data. The contractor shall prepare and/or deliver Material Safety Data for

hazardous materials brought onto Government property or included in products delivered to the
Govemnment. This data is required by the Occupational Safety and Health Administration (OSHA)
regulation, 20 CFR 1910.1200, “Hazard Communication”, EPA “Emergency Planning and
Community Right-to-Know (EPCRA, ref. 40 CFR 302, 311, 312); and the Texas Depariment of
Health (TDH, ref. Chapters 505-507 of the Health and Safety Code), and Federal Standard 313 (or
FED-8TD-313), “Material Safely Data, Transportation Data and Disposal Data for Hazardous
Materials Furnished to Government Activities”, as revised. 1 copy of each MSDS will be sent upon
receipt of the material for use on NASA property to the JSC Ceniral Repository, Occupational
Health and Test Support, Mail Code SD13, along with information on new or changed locations
and/or quantities normally stored or used. If the MSDS arrives with the material and is needed for
immediate use, the MSDS shall be delivered to the Central Repository by close of business of the
next working day after it enters the site.

C. Hazardous Materials [nventory. The contractor shall compile an inventory report of ail hazardous
materials it has located on Government property not less than annually, and which is within the
scope of 29 CFR 1910.1200, “Hazard Communication”; and Federal Standard 313 (or FED-STD-
313), “Material Safety Data, Transportation Data and Disposal Data for Hazardous Materials
Furnished to Govemment Activiies”, as revised. The call for this annual inventory and instruclions
for delivery will be issued by the JSC Occupational Health and Test Support Office, mail code
SD13. This information shall use the format used by JSC for chemical inventory compilation to
provide the following:

(1) the identity of the material;

(2) the location of the material by building and room;

(3) the quantity of each material normally kept at each location
(4) peak quantity stored

(5) actual or estimated rate of annual usage of each chemical

1.9. Government Access to Safety and Health Program Documentation. The contractor shall recognize in
its plan that it will be expected to make all safety, health, and environmental documentation (including
relevant personnel records) available for inspection or audit at the Govemment's request. Electronic
access by the Government to this data is preferred as long as Privacy Act requirements are met and
Govemment safety and health professionals and their representatives have full and unimpeded
access for review and audit purposes. For contractor activities conducted on NASA property, the
contractor will identify what records it will make available to the Government in accordance with the
Voluntary Protection Program criteria of OSHA as implemented in JPR 1700.1, “JSC Safety and
Health Handbook”, as revised. For the purpose of this plan, safety, health, and environmental
compliance documentation includes but is not limited to logs, records, minutes, procedures, checklists,
stafistics, reports, analyses, notes, or other written or electronic document which contains in whole or
in part any subject matter pertinent to safety, heaith, environmental protection, or emergency
preparedness.

1.10. The contractor may be requested to participate in the review and modification of safety requirements
that are to be implemented by the Government including any referenced documents therein. This
review activity will be implemented at the direction of the NASA Contracting Officer's Technical
Representative in accordance with established NASA directives and procedures.
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1.11. Procurement. Identify procedures used to assure that procurements are reviewed for safety, health
and environmental compliance considerations and that specifications contain appropriate safety
criteria and instructions. Set forth authority and responsibility to assure that safety tasks are clearly
stated in subcontracts.

1.12. Ceriified Professional Resources. Discuss your access to cerlified professional resources for safety,
health, and environmental protection. Discuss their roles in motivation/awareness, worksite analysis,
hazard prevention and control, and training.

2. WORKSITE ANALYSIS. Hazards shall be systematically identified through a combination of surveys,
analyses, and inspections of the workplace, investigations of mishaps and close calls, and the
collection and trend analysis of safety and health data such as: records of occupational injuries and
illnesses; findings and observations from preventive maintenance activities; reports on hazardous
substance spills and inadvertent refeases to the environment; facilities related incidents related to
partial or full loss of systems functions; etc. Hazards identified by any of the techniques identified
below shall be ranked and processed in accordance with JPR 1700.1. All hazards on NASA property,
which are immediately dangerous to life or health, shall be reported immediately to the Occupational
Safety Office. All safety engineering products that address operations, equipment, efc., on NASA
property will be subject to JSC S&MA review and concurrence unless otherwise waived by the JSC
Occupational Safety Office.

2.1. Industrial Hygiene. Describe your industrial hygiene program and how it will be coordinated with the
JSC government provided resources for industrial hygiene. In the event corporate resources are used
to determine workplace exposures, copies of all monitoring data shall be provided to JSC
Occupational Health within 15 days of receipt of results.

2.2. Hazard Identification. Describe the procedures and techniques to be taken to compile an inventory of
hazards associated with the work to be performed on this contract. This inventory of hazards shalt
address the work specified in this coniract as well as operations and work environments in the vicinity
or in close proximity to contract operations. The results will be reported to the Government in a
manner suitable for inclusion in facilities baseline documentation as a permanent record of the facility.
Specific techniques to he considered include:

2.2.1 Comprehensive Survey — A “wall to wall” engineering assessment of the work site including faciliies,
equipment, processes, and materials (including wastes — (TNRCC/EPA solid & hazardous,
radioactive, explosives, medical-infectious-biclogical)). The comprehensive survey wil establish a
baseline of hazards that may put contract assefs at risk as early as is feasible, preferably at contract -
start, and maintained throughout the life of the contract..

2.2.2. Change (Pre-use) Analysis — Typically addresses modifications in facilities, equipment, processes,

and materials {(including waste); and related procedures for operations and maintenance. Change
“analyses pericdically will be driven by new or modified regulatory and NASA requirements.
2.2.3. Hazard Analysis — may address facilities, systems/subsystems, operations, processes, materials
~ (including waste), and specific tasks or jobs. Analyses and report formats will be in accordance with
JSC 17773, “Instructions for Preparation of Hazard Analyses for JSC Ground Operations.”

2.2.4. The contractor's safety plan will describe the flow of the findings of the comprehensive survey of
hazards into hazard analyses and job hazard analyses and subsequently into controls such as
design, operations, processes, procedures, performance standards, and training. The contractor will
discuss its approach to notify NASA and ather parties extemnal to the contract work of its identified
hazards and subsequent analyses and controls.

2.3.  Inspections.

2.3.1 Roufine Inspections. Includes assignments, procedures, and frequency for regular inspection and
evaluation of work areas for hazards and accountability for implementation of corrective measures.
The contractor will describe administrative requirements and procedures for control of and regularly
scheduled inspections for fire and explosion hazards. The contractor has the option, in fieu of this
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23.2.

24,

25.
25.1.

2.5.2.

detail, to identify policies and procedures with the stipulation that the resuits (including findings) of
inspections conducted on NASA property or involving Government furnished property will be
documented in safety program evaluations or the monthly Acciden/Incident Summary reports.
Inspections will identify :

a. Discrepancies between observed conditions and curent requirements, and

b. New (not previously identified) or modified hazards.
Protective Equipment. Set forth procedures for obtaining, inspecting, and maintaining all
appropriate protective equipment, as required, or reference written procedure pertaining to this
subject. Set forth methods for keeping records of such inspections and maintenance programs.
Employee Reports of Hazards - identification of methods to encourage employee reports of
hazardous conditions (e.g., close calls) and analyze/abate hazards. The contractor will describe
steps it will take to create reprisal-free employee reporting with emphasis on management support
for employees and describe methods to be used to incorporate employee insights into hazard
abatement and motivation / awareness activities.
Accident and Record Analysis.
Mishap Investigation — identification of methods to assure the reporting and investigation of
mishaps including corrective actions implemented to prevent recurrence. The contractor will
describe the methods to be used to report and investigate mishaps on NASA properly and on
contractor or third party property. The contractor will describe its procedures for implementing use
of NASA forms as specified in JPR 1700.1 and alternate forms used by contractor with emphasis
on timely notification of NASA; invesiigation procedures; exercise of jurisdiction over a mishap
investigation involving NASA and other contractor personnel; follow up of corrective actions;
communication of lessons leamed to NASA; and solutions to minimize duplications in reporting and
documentation including use of alternate forms, etc. The contractor will discuss its procedures for
immediate notification requirements for fires, hazardous materials releases, and other
emergencies. The contractor will include appropriate details to address the use of NASA Form
1627, “Mishap Report” (or equivalent), including 24-hour and ten-day mishap reports to JSC
Occupational Safety, mail code NS2. Note: the NASA Form 1627 is not aftached since it is a three
part carbonless form not conducive to reproduction. This form can be obtained from JSC's Printing
Services.
Trend Analysis - describe approach to performing trend analysis of data (occupational injuries and
ilinesses; facilities, systems, and equipment performance; maintenance findings; etc.) Discuss
methods to identify and abate common causes indicated by trend analysis. In support of site-wide
trend analysis to be performed by the Government, the contractor will discuss method of providing
dafa as follows:

Accident/Incident Summary Report. The contractor shall prepare and deliver Accident/Incident
Summary Reports as specified on JSC Form 288, “Accident / Incident Statistics” (attached), as
revised. All new and open mishaps, including vehicle accidents, incidents, injuries, fires, and close
calls shall be described in summary form along with current status. Negative reports are also
required monthly. Report frequency is monthly; Date due is the 10" day of the month following
each month reported. Report to be delivered to the JSC S&MA Directorate through the Safety and
Test Operations Division , mail code NS2, by fax to 281-244-0426 or by attaching to an
e-mail and fransmitting to mishaps@ems.jsc.nasa.gov.

Log of Occupational Injuries and llinesses. For each establishment on and off NASA property that

performs work on this Contract, the Coniractor shall deliver to the Govemment a copy of its annual

summary of occupational injuries and illnesses (or equivalent) as described in Title 29, Code of

Federal Regulations, Subpart 1904.5. Copy of all summaries as required above under Contractor's

cover lefter, If contractor is exempt by reguiation from maintaining and publishing such logs,
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3.1.

3.2

3.3.

34.

3.5.
3.6.

3.7,

equivalent data in contractor's format is acceptable (such as loss runs from insurance carrier)
which contains the data required by JSC Form 288. Data shall be compiled and reported by
calendar year and provided fo the Government within 45 days after the end of the year to be
reported (e.g. not later than February 15 of the year following.)

HazARD PREVENTION AND CONTROL. Identified hazards must be eliminated or controlled. In the multiple
employer environment of the center, it is required that hazards including discrepancies and corrective
actions be collected in a center wide information system (Hazard Abatement Tracking System (HATS)
for risk management purposes. Describe your approach to implementing this requirement.
Appropriate Controls. Discuss approach to consideration and selection of conirols, Discuss use of
hazard reduction precedence sequence (see JPR 1700.1). Discuss approach to identifying and
accepting any residual risk. Discuss implementation of controls inctuding verifying effectiveness.
Discuss scope of coverage (hazardous chemicals, equipment, discharges, waste, energies, efc.).
Discuss need for coordination with safety, health, environmental services, and emergency authorities
at NASA. :

Hazardous Operations and Processes. Establish methods for notification of personnel when
hazardous operations and processes are 1o be performed in their facilities or when hazardous
conditions are found to exist during the course of this contract. JPR 1700.1 will serve as a guide for
defining, classifying, and prioritizing hazardous operations; 29 CFR 1910.119 will be the guide for
hazardous processes. Develop and maintain alist of hazardous operations and processes to be
performed during the life of this contract. The list of hazardous operations and processes will be
provided to JSC as part of the plan for review and approval. JSC and the Contractor will decide jointly
which operations and processes are to be considered hazardous, with JSC as the final authority.
Before hazardous operations or processes commence, the Contractor will develop a schedule to
develop written procedures with particular emphasis on identifying the job safety steps required.
NASA will have access on request to any coniractor data necessary to verify implementation. For all
identified operations or processes that may have safety or health implications outside contract
operations, the contractor shall identify such circumstances to the JSC Safety and Test Operations
Division and Occupational Health and Test Support Office who will provide additional instructions for
further NASA management review and approval.

Written Procedures. Identification of methods to assure that the relevant hazardous situations and
proper controls are identified in documentation such as inspection procedures, test procedures, etc.,
and other related information. Describe methods to assure that written procedures are developed for
all hazardous operations, including testing, maintenance, repairs, and handiing of hazardous materials
and hazardous waste. Procedures will be developed in a format suitable for use as safety
documentation (such as a safety manual) and be readily available to personnel as required to correctly
perform their duties.

Hazardous Operations Permits. Identify facilities, operations and/or tasks where hazardous
operations permits will be required as specified in JPR 1700.1 such as confined space entry, hot work,
etc.) Set forth guidance to adhere to established NASA JSC procedures. Clearly state the role of the
safety group or function to control such permits.

Operations Involving Potential Ashestos Exposures. Set forth method by which compliance is assured
with JSC Asbestos Control Program as established in JPR 1700.1, as revised.

Operations Involving Exposures fo Toxic or Unhealthful materials. Such operations must be evaluated
by the JSC Occupational Health Office and must be properly controlled as advised by same. JSC
Occupational Health Office must be notified prior to initiation of any new or modified operation
potentially hazardous to heatth.

Environmental Operations & Activities

3.7.1.0perations Involving Hazardous Waste. Identify procedures used to manage hazardous waste from

point of generation through disposal. Clearly identify divisions of responsibility between contractor
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3.7.2.

3.8.

3.9.

3.10.

3.11.

3.11.1.

3.11.2,

and NASA for hazardous waste generated throughout the life of the contract. Operations that
occur on site at JSC, SCTF, or Ellington Field must be evaluated by the JSC Environmental
Services Office and must be properly controlled as advised by same. JSC Environmental Services
Office must be notified prior to initiation of any new or modified operations, equipment, systems, or
activities generating new hazardous wastes or where the chemicals change or there are volume
increases of 25% or more on site at JSC, SCTF, or Ellington Field.
Operations Involving New or Modified Emissions/Discharges to the Environment. Set forth
methods for identifying new or modified emissions/discharges and coordinating results with the
Environmental Services Office, mail code JE. Set forth a plan of procedures to conduct pollution
prevention, waste minimization or source reduction/elimination of environmental poliution. Address
management and continuous improvement for the reduction of hazardous materials; substitution of
non-hazardous or less hazardous materials for hazardous materials; proper seqregation of
hazardous wastes from non-hazardous wastes; and other methods described by NASA , EPA,
GSA, and Executive Order recycled content/ affirmative procurement purchases . The
JE/Environmental Office is the single point of contact for coordinating all JSC environmental
permits Emphasis shall be placed on providing for sufficient lead time for processing permits
through the appropriate state agency and/or the Environmental Protection Agency.
Discuss your responsibilities for maintaining facilities baseline documentation in accordance with
JSC requirements. The contractor will implement any facilities baseline documentation tasks
(including safety engineering) as provided in the contractor's plan approved by NASA or as
required by Government direction.
Preventive Maintenance. Discuss approach to preventive maintenance. Describe scope,
frequency, and supporting rationale for your preventive maintenance program including facilities
and /or equipment to be emphasized or de-emphasized. Discuss methods to promote awareness
in the NASA community (such as alerts, safety flashes, efc.) when preventive maintenance reveals
design or operational concems in facilities and equipment (and related processes where
applicable).
Medical (Occupational Healthcare) Program. Discuss your medical surveillance program and
injury /illness case management fo evaluate personnel and workplace conditions 1o identify
specific health issues and prevent degradation of personnel health as a result of occupational
exposures. Discuss approach to Cardiopulmonary Resuscitation (CPR), first aid, and , retum to
work policies and the use of government provided medical and emergency facilities for the initial
treatment of occupational injuries/ilinesses.
Hazard Correction and Tracking. Discuss your system for correcting and iracking safety, health,
and environmental hazards with particular emphasis on integration with JSC's Hazard Abatement
Process (found online at http://wwwsrga.jsc.nasa.gov/HATS/). (The scope is restricted to
establishments at JSC, Sonny Carter Training Facility, and Eflington Field.) This includes the
following:
Personnel awareness of hazards. Discuss your approach to communicate unsafe conditions and
approved countermeasures to your employees. Discuss your approach to communicating such
conditions to the Government and other coniractors whose personnel may be exposed to such
unsafe conditions. Discuss communications with facility managers. Discuss use of the NASA
Lessons Leamed Information System for both obtaining lessons from other sources and as a
repository for lessons learned during performance of the contract.
Interim and Final Abatement Plans. Describe how you will approach interim and final abatement of
hazards. Describe how you will provide data to the JSC Hazard Abatement Tracking System for
all hazards that are not finally abated (ali interim and final abatement actions completed) within 30
days of discovery. Discuss your approach to posting such plans using JSC Form 1240, “JSC
Notice of Safety or Health Hazard and Action Plan”, or equivalent. Discuss compatibifity of your
system with JSC's the role of facility managers in abatement planning, lmpiementatlon and
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3.12.

3.13.

verification.
Disciplinary System. Describe your system for ensuring safety and health discipline in your
personnel (including subcontractors). Describe your approach to modifying personnel behaviors
when personnel are exhibiting discrepant safety and health performance.
Emergency Preparedness. Discuss approach to emergency preparedness and contingency
planning which addresses fire, explosion, inclement weather, environmental spill /releases, etc.
Discuss compliance with 29 CFR 1910.120 (HAZWQPER) and role in JSC Incident Command
System {see JPR 1700.1 for details). Discuss methods to be used for nofification of JSC
emergency forces including emergency dispatcher, safety hotline, director's safety hotline, etc.
Discuss establishment of pre-planning strategies through procedures, fraining, drills, etc. Discuss
methods to verify emergency readiness.
SAFETY AND HEALTH TRAINING. Describe the coniractor's training program including identification of
responsibility for training employees to assure understanding of safe work practices, hazard
recognition, and appropriate responses for protective and/or emergency countermeasures, including
training to meet federal, state, and local regulatory requirements. In doing so, the contractor will factor
parallel requirements found in other mandates such as environmental protection [example: 29 CFR
1910.38 for emergency action plans and fire prevention plans versus EPA Resource Conservation &
Recovery Act (RCRA) for Emergency Planning and Community Right-to-know (EPCRA).] Describe
approach to identifying training needs including traceabilify to exercises such as job safety analyses,
performance evaluation profiles, hazard analyses, mishap investigations, trend analyses, efc.
Describe approach to training personnel in the proper use and care of protective equipment (PPE).
Discuss tailoring of training towards specific audiences (management, supervisors, and employees)
and topics (safety orientation for new hires, specific training for certain tasks or operations). Discuss
approach to ensure that training is retained and practiced. Discuss personne! certification programs,
Certifications should include documentation that training requirements and physical conditions have
been satisfied (examples include physical examination, testing, and on-the-job performance). Address
ufilization of JSC safety and health training resources (such as asbestos worker training/ceriification,
hazard communication, confined space entry, lockout/tagout, eic.) as appropriate with particular
emphasis on programs designed for the mulfiple employer work environment on NASA property. Al
training materials and training records will be provided to NASA, and other federal, State, and local
agencies for their review upon request. If the contractor wishes to train their personnel in any
regulatory mandated training, an agreement will be secured with JSC Occupational Safety Branch and
Occupational Health and Test Support office prior to beginning training. The agreement will ensure
that safety and health training resources available from NASA are utilized where appropriate and to
ensure that contractor-supplied training is in agreement with JSC safety and health processes.
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~ JSC DATA REQUIREMENTS DESCRIPTION (DRD)

{Based on JSC STD-123)

1. DRD Title 2. Current Version 3. DRL Line  RFP/Contract No. (Procurement
Date Item No.  completes)

Safety and Health Program Self Evaluation 10/03 (replaces 5 NNJO612010R
04/03 version)

4. USE (Dofine nead for, intended use of, and/or anticipated results of data)

Self evaluation of Contractor's safety and health program performance.

5. DRD Cateqory: (check one) r_l Technical Iﬁ Administrative 5(1 SR&QA

7. Interrelationships (e.g., with other DRDs) (Optional)
SA-1-1 Safery and Health Plan,

6. References (Optional)

8. Preparation Information (Include complete instructions for document preparation)

1. The Contractor must conduct an annual self-evalation of its safety and health program as required by its safety and health
plan.

2. Information required:

2. The internal assessment of safety and health program effectiveness during the report period (i.e., the previous year)
indicating the status of goals or objectives previously established and arcas of strength and weakness in Contractor safety program
pearfoumance.

2.b. Safety and health concerns and resolutions relating to JSC operations which may have been identified during the report
period.

2. Unresolved safety and health concerns relating to JSC opcerations which the Contractor fecls merit attention of JSC safety

and health management.
2.4d. The goals and objectives of the Contractor safety and health program for the next report period.

2.6 An analysis of the contractor's performance at JSC-administered establishments in each of the 32 Voluntary Protection
Program sub-elements found in the Federal Register Notice 65:45649-45663, July 24, 2000.

2.f. Attach action plans for identified problem areas. Action plans must include schedule for periodic progress reports to the
Government on a frequency agreed to by the Government and the Contractor for each problem area.

3. Format to be as required by the cognizant QSHA regiopal office. Contractors who have submitted a written setf-evaluation
as a VPP site may submit their original report to JSC in lien of writing a new self -evaluation provided that all action plans and status
are updated.

4, Report due September 30™ of cach year.
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SECTION J

4. DRD Title 2. Current Version 3. DRL Line  RFP/Contract No. (Procurement
SA-1-14, Monthly Safety and Health Metrics Date ltem No.  completes)
10/03 {replaces ‘ NNJO6129010R
08/03 version)
4. Use (Define need for, intended use of, and/or anticipated results of data)
Establishes selected Safety and Health Program metrics
**The Office of Primary Responsibility for this DRD is the JSC Safety, Reliability, and Quality Assurance Office
5. DRD Category: (check one) [:I Technical [j Administrative SR&QA

6. References (Optional)

JPG 1700.1 J8C Safety and Health

DRD 5A-1-1

7. Interrelationships (e.g., with other DRDs) {Optional)

8. Preparation Information (Include complete instructions for document preparation)

Frequency of submission. Monthly by 10% of manth following manth being reported.

Distribution.,

NS2/Occupational Safety Branch (2 copies)
SD13/0ccupational Health Officer (1 copy)
Contracting Officer's Technical Representative (COTR) (1 copy)

Format: electronic to NS2, SD13; hard copy to COTR. Send as Excel spfeadsheet or in tables compatible

with MS Word.

Definitions. Refer to JPG 1700.1 and OSHA requirements for definitions of ienns below.

Content.

I. Management Commitment and Employee Involvement.

Date of Management Type/Title of Meeting No. of Managers No. of supervisors No. of non-
Safety Committee " aftending- attending supervisory aftending
_ Meeting ) e _ , —
This Year to This Year to | This month Yearto | This Year fo
month date month date | date | month date
Include - -0 copies of minutes - _
No. of Employee Safety Type/Title of Meeting No. of Employees attending No. of
Meeting managers/supervisors
. ] . , _ attending
This month Year to date This month Year to date | This month Year fo
date
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Include -+ - copies of minutes -

ll. Worksite Analysis. Refer to JPG 1700.1 for definitions of terms.

Division|{ No. of Hazard Analyses

Required | Performed

Required

No. of Job Safety Analyses
Performed | Required

No. of Routine Inspections
Performed

This | Year to[This Year to[This
month|  Datemonth Date

month

Year 1o
Date

This
nonth

Year to[This Year to[This

Datemonth Date

onth

Year to
Date

Total

Ill. Hazard Prevention and Controt -

hazards below were found during routine and

special inspections, close calls, mishap investigations, elc., and require correction.

No. of Hazards No. of Hazards | No. of [No. of Hazards cpen| No. of Hazards [No. of
found closed <30 days |Hazards >30 days closed >30 days [JF1240s
open in place
<30
- days _
Prior] This| Year| Priorl This| Year Prior to This| Yeary Prio; This| Year
to] month to tomonth to, monthfmonth to to[monthl  to
month datelmonth date datejmonth date)
Attach copies (electronic ok if sent by e-mail) of JF 1240's . including

menthly updates. Mark JF 1240's where abatement has been completed as closed.

V. Safety and Health Train_in_g - List courses specific to

welding, painting, etc.)

it ' Hazard Communlcatlen
Conf" ned Space entry, HAZWOF’ER system safety jOb safetly analysis, etc.) Do not
include job proficiency course work where safety is an issue (such as radiography,

Course Title

Trained

No.to be [No. TrainedOn Schedule

T3

3
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1. DRD Title ' 2. Currenl Version 3. DRL Line  RFP/Contract No. (Procurement
8A-1-16, Lessons Leamed Program Plan and Date ltem No.  completes)
Lessons Learned 08/05 7 NNJ0B129010R

4. Use (Define need for, intended use of, andfor anticipated results of data)
Establishes Process for obtaining Lessons Learned from Contractor for possible publication in JSC Lessons Learned Database and

NASA Lessons Learned Information System {LLIS)
**The Office of Primary Responsibility for this BRD is the JSC Office of the Chief Enginesr

5. DRD Category: (check ane) Technical | | Administrative | | SR&QA

6. References (Optional) 7. Interrelationships (e.g., with other DRDs) (Optional)

AG-CWI-001, "W1 for JSC Lessons Leamed Process”

NPR 7120.5C, "NASA Program and Project Management
Processes and Requirements”

NPR 7120.6, “Lessons Leamned Process”

NPR 8621.1, “NASA Procedural Roquirements for Mishap
Reporiing, Investigating, and Recordkeeping”

NPR 8715.3, “NASA Safety Manual’

8. Preparation Information (Include complete instructions for document preparation)

Lessons Leamed Program Plan. The contractor will develop and implement & lessons leamed program plan congistent with the areas defined in

the statement of work and/or the work breakdown struciure. The lessons leamed program plan will include:

a. Lessons learned program structure and management responsibility for lessons learmed.

b. Lessons Learned advocacy throughout the contracted effort.

¢. Approach to selection, review, and validation of lessons leamed using contract and government assets.

d. Approach used to halance proprietary inferesis (including trade secrets) and security imperatives vice government rights in data and the need to
capture lessons for publication in Government information systems and processes.

e. The dissemination of fessons learned throughout appropriate NASA programs including the retrieval and dxssemmanon of lessons published in
the JSC Lessons Learned Database and the NASA Lessons Learned Inforrration Systom.

f, Information on the successful use of retrieved lessons including how they were used, by wham, for what purposed, and implementation detail
delivered to the Government as additional recommendations for previously published lessons.

g. Goals for the contractor’s lessons learned program including schedules, scope, breadth, and quality of lessons, and the sources within the
contracted work from which the government can expect lessons to be originated. Appropriate metrics and reports for identification, publication,
and dissemination are highly desirabie.

h. The approach to the selection of media to be used for of supporting data inclusion with each lesson teamed (such as photographs, analyses,
diagrams, schemafics, drawings, and sireamed video.)

Access to the JSC Lessons Learned Database and the NASA Lessons Learned Information System,
1. To obtain access privileges to the JSC Lesson leamed Database, JSC Domam internet access is requlred to enter and review lessons
fearned information. The JSC lessons leamed databases is accessible at i~ &

2. Toobtain access to the NASA Lessens Leamed Information System, go to :

d follow |nstruct|ons.

Criteria for Selecting Lessons Leamed. Yncommen insight arising fram any event or observafion that will benefit from sharing with a larger
community of interested parfies. Lessons leamed are intended to prevent recurrence of undesirable events and to allow NASA and its team

members to capitalize to the greatest extent practical on unique successes requiring documented insight for retrieval on demand. Sharing of
lessons with cther Govermnment agencies is also expected.

Frequency of submission for lessons learned. As follows (in order of decreasing Govemment preference):

4. Data entry to the JSC LLDB or NASA LLIS within 30 days of a triggering event;

b. Within 30 days of a program milesione, mishap investigation, or hazard or other engineering analysis / evaluation is completed; or
¢. 30 days prior to end of contract evaluation period or 45 days prior to end of contract, whichever is applicable.

d. Status reports and metrics (such as monthiy or via activity reports) to the COTR at a frequency to be negotiated.

Distribution of Lessons.
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JSC DATA REQUIREMENTS DESCRIPTION (DRD)

(Based on JSC-58TDH-123)

Lessons are distributed by entry into the JSC Lessons Learned Database which submits lessons to the
NASA Lessons learned Information System once approved and published. The NASA Lessons Leamned
Information System may be used directly if the contractor is outside the JSC domain or firewall.
Contracting Officer's Technical Representative (COTR) (1 copy)

Content of Lessons.
“Subject - one line subject of the lesson.

Lesson Leamed - usually one sentence that describes insight gained

Description of Event - narrative that describes what happened.

Recommendations - may be an action plan, suggestion, efc., that was adopted at event source.
Supporting documentation — submit as needed to augment understanding of lesson {photographs with or
without pointers and text labels), illustrations, drawings, elc.)

Contact name and e-mail address (for follow up by Government prior to publication of fesson)

Definitions. Refer to NASALLISat - v ¢ o0 o and AG-CWI-001at
http://sfic.jsc.nasa.gov/dbase/dis/isclessonslearnedewireva.dog for definitions of terms used.

Evaluation of Contactor Lessons Learned Program performance.
The following characteristics are evaluated by the Government in order of decreasing importance:

1. Effectiveness of approach to lessons learned advocacy.

2. Ability to recognize and capitalize on lessons learned in a timely manner.

3. Breadth of pariicipation by the contracted effort to include from where lessons originate for publication
and to whom lessons are disseminated for use by contract assets.

4. Technical quality of lessons submitted including thoroughness and readiness of supporting
documentation for publication.
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DATA REQUIREMENTS DESCRIPTION (DRD)

SECTTON J

1. DRI) No.: 8

2. RFP/Contract No: ~ NNJ06129010R.

3. DRD Title: _ Organizational Conflicts of Interest Avoidance Plan

4. Data Type: 2

5. Page: 171

6. Description/Use - To document the contractor’s implementation plan for avoiding
organizational conflicts of interest as required by NASA FAR Supplement clause
1852.237-72, Access to Sensitive Information.

7.  Submission:

a. Initial ~ Plan to be submiited with proposal when performance will necessitate

b.

e o

contractor access to sensitive information

Examples of Conflict of Interest for the EDRM effort include but are not

limited to the following:

1. Contractor may be requested to analyze sensitive data from contracts with
competitors as either prime contractors or subcontractors.

2. Contractor may be requested to analyze sensitive data from contracts which it
may be the prime contractor or a subcontractor.

3. Contractor may be required to develop competitive purchase requests for which
it would ordinarily compete.

Final - To be incorporated into the contract as a compliance document

Approval - Contracting Officer

Submission Frequency - Whenever circumstances change requiring a revision to -

the plan

8. Applicable Documents: none

9. Data Preparation Information:

a)

b)

c)

Scope — The organizational Conflicts of Interest Avoidance Plan shall describe the
contractor’s management approach and planned implementation methods for
accomplishing conflicts of interest avoidance.

Content — The Plan shall thoroughly analyze all organizational conflicts of interest
that might arise because the service provider has access to other companies’
sensitive information, and shall establish specific methods to control, mitigate, or
eliminate all problems identified. The contracting officer shall review the plan for
completeness and the effectiveness of the plan, and shall identify to the service
provider substantive weaknesses and omissions for necessary correction. The
approval plan shall be incorporated into the contract.

Format: Contractor’s clectronic formaf is acceptable

Distribution:

Contracting Officer — 1 copy

COTR -~ 1 copy

10. Maintenance — N/A
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ATTACHEMNT J-4 DELIVERY ORDER TRACKING MATRIX

SECTTON J

' Delivery Cumulative
. Ordey Ref. CR " e e DO Valne | IDIQ Value

MO0) | Number Title Cost(3) | Fee(® (%) ($) Through
- Number | ) Current DO




