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)What is TechPort?
 (
TechPort Home Page
)The Technology Portfolio System (TechPort) is a web-based software system that provides the NASA community with a single, integrated, comprehensive resource for locating information about NASA-funded technologies. It enables all of NASA’s Mission Directorates, Centers, and facilities to share information in a standard searchable format about their existing technology projects. Users can find a variety of information about technologies, such as descriptions, images, associated technology areas, funding organizations, and locations where work is being performed.
Benefits of TechPort?
TechPort enables NASA to document, track, and analyze the Agency’s technology portfolio. It is equipped with features that allow users to efficiently search technology projects, identify technology gaps, update assessments, and generate comprehensive technology reports. It enables managers to verify that there are technology investments in all critical technology areas, at all technology readiness levels, and that technologies are consistent with NASA’s Strategic Technology Investment Plan. It also provides a mechanism by which to share information about technology investments with NASA’s professionals, providing them insight into potential technology gaps (research and development opportunities) and potential development partners. TechPort also supports the U.S. Government open data initiative to make data easy to find, access, and use.
 (
Search Box in the Navigation Bar
)Find TechPort
Onsite
Go to https://techport.nasa.gov 
Off-Site?  It’s Behind the NASA Firewall!
Step 1: Log in using VPN and your SecurID token
Step 2: Go to https://techport.nasa.gov 
TechPort Home Page
The Home page of TechPort opens when you first log in. It provides a summary of TechPort and quick link navigation for searching and locating saved items.  

How to Search and  Browse
Step 1: Type a keyword or phrase into the Search box in the navigation bar on the home page. 
Step 2: Click on the blue “Search” button for a simple search (searches Active and Approved entries only) or click on the gray “Advanced Search” button to expand and refine categories for searching. 
Step 3:  On the Search Results page, click on the blue title of a program, project, or element to view details about the searched item.
How to Create a Report
 (
Search Results Page
)Step 1:  On the Reports page, click on the blue “Search for program, project, and technologies” button and use the Advanced Search screen to search for program, projects, or elements. 
Step 2:  After searching, on the Reports page, click on the blue “Return to search results and make selections” button to select programs, projects, or elements to display in your report. Select these items by clicking on the white checkbox next to the item’s title.
Step 3:  After selecting items, on the Reports page, click on any of the blue links in the “Choose a Report” box to display a report using your selected items. You can also create custom reports by clicking on the “Advanced Reports” link.
Program/Project/Element Details Page
 (
Sample of Details Page
) (
Reports Page
)After clicking on the item’s title on the “Search Results” page, you will be routed to the selected program, project, or element Details page, where all of the item’s detailed information is located. The more information that has been added to the item’s library, the longer the “Realized Benefits” ribbon will be.
Additional Help Available in TechPort
Click on “Help” on the right side of the navigation bar for: 
· Getting the Most out of TechPort
· Technology Readiness Level Definitions
· Space Technology Roadmaps
·  (
Need Help Now?
Call:
 the NASA Enterprise Service Desk at 
1-877-677-2123
 for immediate assistance
Visit:
  
https://esd.nasa.gov/secure/remedyinterface/tickets.cfm
 to submit a trouble ticket or 
Send email:
 to 
nasa-esd@mail.nasa.gov
)List of Center Contacts for your Center

 
How to Create a Project Entry
   You need permission to create or edit TechPort entries.  If you do not have permission, click on the “ID Max” link and request permission (Access Management page) naming Ingrid Desilvestre or Craig Burkhard as the sponsor.
Step 1: On the Home Page, click on “Create New Item”
[image: ]
Step 2: Fill in the fields[image: ]


Step 3:  TechPort will generate a data page.  Fill in all the fields.  The system will make clear which of your entries will be publicly available and which will be NASA-only.
[image: ]

Step 4: Save.

[image: ]

NOTE: TechPort times out after 30 minutes and provides no warning. Save as you go.  The Save Icon appears in top right when in Edit Mode.


How to Update Project Data 
Step 1: Follow the instructions in “Search and Browse” to find the relevant entry.  
Step 2: Select the Edit Icon in the top right (just under the row containing the project name).  Review and update information in the 5 Tabs
· Description



· Mappings
· Management
· Milestones  (not required at this time)
· Budget (If your project received funding
from multiple sources, include the totals here. Complete $K and FTE. Do not double count by filling out WYE if your $ funded WYE.

Step 3: Add image.
· Select your TechPort Project entry, and 
	select “Edit”
· Only JPG, PNG, or GIF files may be 
uploaded. Image file size may not exceed 1 MB
· Select “Browse” under the image field to 
	locate the image you want to upload. 
· You will see the path name in the field to 
	the left of the Browse button. 
· Select the “Save” icon in the top right above 
	the project entry. 

NOTE: Save as you go.


How to Obtain Approval to Publicly DisseminateTechPort Information
CAUTION: Since TechPort has a public side, data entered into TechPort must go through the Document Availability Authorization (DAA) (NF1676B) process, as described in NPR 2200.2C.   For Scientific and Technical Information (STI) which has been entered into TechPort and has not been previously approved for dissemination via the DAA process, the following steps must be completed before the STI is made publicly available:

1. Attach a copy of your TechPort data (via Word or PDF) to an electronic NF1676B STI/DAA System request at: https://server-mpo.arc.nasa.gov/Services/STIDAA/Menu.taf
2. Upon NF1676B approval, the STI in TechPort may be publicly disseminated.  Provide a link to the approval on the NTRS website in the “Library” section of your entry.

To print to PDF, see options are available in the Page Actions Tool Bar:

[image: ]

   Concerns about Intellectual Property (IP)
If you are entering data and are concerned about intellectual property or competition sensitive material, enter information at a high level: include enough information to make the entry useful without incorporating details that would reveal IP or competition sensitive material.

Questions about TechPort Project Entry? 
If you have questions regarding the details of entering data or using TechPort, a comprehensive Reference User Guide is available at the Center Chief Technologist’s website: http://www.nasa.gov/centers/ames/cct/index.html

If you have problems with TechPort access or using the TechPort tool (Help Desk issues): 





Call the NASA Enterprise Service Desk at 1-877-677-2123 for immediate assistance
Visit:  https://esd.nasa.gov to submit a trouble ticket
Send email to nasa-esd@mail.nasa.gov

[bookmark: _GoBack]For other questions, contact the TechPort Center Rep for Ames: ingrid.desilvestre@nasa.gov.
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Please fill out the following initial set of information before
proceeding to the edit page. Once you click the Create button, the.
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redirected to the edit page to edit additional data for this item.
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