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SYSTEM NAME: Harassment Report Case Files 
SECURITY CLASSIFICATION: None 
SYSTEM LOCATION: Locations 1 through 11 as set forth in Appendix A. 
CATEGORIES OF INDIVIDUALS COVERED BY THE SYSTEM: 
This system maintains information on individuals who have reported harassing conduct by or against NASA civil servants. This includes but is not limited to current and former NASA employees and contractors and others who have reported allegations of harassment by or against NASA civil servants. It also includes information on witnesses and others contacted as part of the fact-finding process. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
This system maintains records including names, position, and contact information of individuals involved in reports or allegations of harassment, as well as facts gathered about alleged harassment incidents. It also includes records such as fact-finding reports, findings and corrective actions, if necessary, and close out letters. 
AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 
42 U.S.C. 2473, 44 U.S.C. 3101, 29 U.S.C. 621 et. seq.; 29 U.S.C. 791 et. seq.; 42 U.S.C. 2000e-16; et seq. 42 U.S.C. 12101; Exec. Order No. 11478, 34 FR 12985; Exec. Order No. 13087, 63 FR 30097; Exec. Order No. 13152, 65 FR 26115. 
ROUTINE USES OF RECORDS MAINTAINED IN THE SYSTEM, INCLUDING CATEGORIES OF USERS AND THE PURPOSE OF SUCH USES: Any disclosures of information will be compatible with the purpose for which the Agency collected the information. Records from this system may be disclosed, as necessary: 
(1) To any source from which additional information is requested in the course of processing a report of harassment made pursuant to NASA policy; 
(2) To contractors conducting the fact-finding inquiry on behalf of NASA; 
(3) To an authorized grievance official, complaints examiner, administrative judge, contract investigator, arbitrator, or duly authorized official for use in investigation, litigation, or settlement of a non-harassment grievance, complaint, or appeal filed by an employee; 
(4) Under NASA standard routine uses 1 through 6 as set forth in Appendix B. 
POLICIES AND PRACTICES FOR STORING, RETRIEVING ACCESSING, RETAINING, AND DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: 
These records are maintained in paper file folders and on electronic media. 
RETRIEVABILITY: 
These records may be retrieved by the name of the alleged harassee or by the name of the alleged harasser. 
SAFEGUARDS: 
Records are maintained in locked file cabinets or in secured rooms with access limited to those whose official duties require access. Electronic data are maintained in encrypted files on secure servers with limited access to computerized records through use of access codes and entry logs, to only those whose official duties require access. 
RETENTION AND DISPOSAL: These records will be maintained for four years after the report of harassment is closed, in accordance with the disposition authorization, when approved under NARA N1-255-11-01, that will be incorporated in the NPR 1441.1 NASA Records Retention Schedules as Schedule 3, Item 53.5. 
SYSTEM MANAGER AND ADDRESS: 
System Manager: Agency Anti-Harassment Coordinator, NASA Headquarters, 300 E Street SW., Mail Stop 4W39, Washington, DC 20546-0001. 
Subsystem Managers: Center Anti-Harassment Coordinators at each of the locations 1 through 11 as set forth in Appendix A. 
NOTIFICATION PROCEDURE: 
Information may be obtained from the cognizant system or subsystem manager of locations listed above where the requested records are held. 
RECORD ACCESS PROCEDURES: 
Individuals who wish to gain access to their records should submit their request in writing to the System Manager or Subsystem Manager at locations listed above. 
CONTESTING RECORD PROCEDURES: 
The NASA regulations for access to records and for contesting contents and appealing initial determinations by the individual concerned appear in 14 CFR Part 1212. 
RECORD SOURCE CATEGORIES: 
The information is obtained from current and former employees, current and former contractor employees, Fact-Finders, Agency Anti-Harassment Coordinator, and Center Anti-Harassment Coordinators. 
EXEMPTIONS CLAIMED FOR THE SYSTEM: None
