
1.

Goods or 

Services?

2.

Do you  have a bona fide 

need for the goods in the 

current FY?

3.

Is there a  

need for the goods to be 

delivered by 9/30 of 

current FY?

5.

Quantity needed

 to maintain legitimate 

inventory at reasonable stock 

levels of standard items

 so as not to provide a 

disruption of

 operations?

6.

For timely delivery, 

must order for long lead 

time items be placed on or 

before 9/30 of 

current FY?

4.

Fund with 

Current FY funds

8.

Do you have a bona 

fide need for services in 

the current FY?

9.

Nonseverable 

(defined end 

product)?

10.

Severable 

(recurring/ 

continuous)?

11.

Fund activity through 

9/30 of current FY 

with current FY funds.

Fund activity after       

9/30 with next FY’s 

funds.

7.

Probably not a current 

FY need, and funds 

expiring 9/30 should 

not be used.  

Bona Fide Need Decision Matrix
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Note:  For multiple-year appropriations, 9/30 would refer to the year the appropriation expires, and bona fide need and delivery would 

be determined by the period of availability of the appropriation.
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