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PART | - THE SCHEDULE
SECTION B —~ SUPPLIES OR SERVICES AND PRICE/COSTS
B.1  LISTING OF CLAUSES INCORPORATED BY REFERENCE

NOTICE: The following solicitation provisions and/or confract clauses pertinent to this section
are hereby incorporated by reference:

L FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1)
None included by reference

1. NASA FAR SUPPLEMENT (48 CFR CHAPTER 18)
None included by reference

B.2 TYPE OF CONTRACT: FIRM FIXED PRICE (FFP) INDEFINITE QUANTITY
INDEFINITE DELIVERY (IDIQ)

This contract is a FFP, IDIQ contract; for services to be delivered as per the indefinite Quantity
clause in Section 1.3. The minimum and maximum orders are set forth below in the IDIQ
Guaranteed Minimum Quantity of Work clause that follows:

(End of Clause)
B.3 IDIQ GUARANTEED MINIMUM QUANTITY OF WORK

(a) The guaranteed minimum contract value of work that will be ordered under this contract,
and which will be initiated through the issuance of firm-fixed price task orders shall be $300,000.
The maximum value that can be ordered under the IDIQ provisions of this contract is
$1,000,000. This amount is all inclusive of price and profit.

{(b) if the Government orders supplies or services in excess of the minimum but not up to the
maximum, this circumstance shall not constitute the basis for an equitable adjustment to any
contract price or profit.

(End of Clause)

B.4  DESCRIPTION OF WORK/INSTRUCTIONS

The contractor shall provide all resources necessary to support the services to be provided in
accordance with the Statement of Work {SOW) set forth in Section C. This contract is for the
administrative, technical, analytical and consulting work, as well as human resources training
and development, management and operations activities in support of the JSC Human
Resources Development Office (HRDO).
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(End of Clause)
B.5 LIMITATION OF FUNDS (FIXED-PRICE CONTRACT) (1852.232-77) (MARCH 1989)

(a) Of the total price of items in B.2 the sum of . b (’Q/ _is presently available for payment
and allotted to this contract. it is anticipated that from time to time additional funds will be allocated
to the contract in accordance with the following schedule, until the total price of said items is
allotied:

SCHEDULE FOR ALLOTMENT OF FUNDS

i

{b) The Contractor agrees to perform or have performed work on the items specified in paragraph
{a) of this clause up to the point at which, if this confract is terminated pursuant to the Termination
for Convenience of the Government clause of this contract, the total amount payable by the
Government {including amounts payable for subconfracts and settlement costs) pursuant to
paragraphs (f) and (g) of that clause would, in the exercise of reasonable judgment by the
Contractor, approximate the total amount at the time allotted to the contract, The Contractor is not
obligated to continue performance of the work beyond that point. The Government is not obligated
in any event to pay or reimburse the Contractor more than the amount from time to time allotted to
the contract, anything to the contrary in the Termination for Convenience of the Government clause
notwithstanding.

{c)(1) Itis contemplated that funds presently allotted to this contract will cover the work fo be
performed until 2/2/2007 .

(2) If funds allotted are considered by the Contractor to be inadequate to cover the work to be
performed until that date, or an agreed date substituted for it, the Contractor shall notify the
Contracting Officer in writing when within the next 80 days the work will reach a point at which, if
the contract is terminated pursuant to the Termination for Convenience of the Government clause
of this contract, the total amount payable by the Government (including amounts payable for
subcontracts and settlement costs) pursuant to paragraphs {f) and {g) of that clause will
approximate 75 percent of the total amount then allotted fo the contract.

(3) (i) The notice shall state the estimate when the point referred to in paragraph (c)(2) of this
clause will be reached and the estimated amount of additional funds required to continue
performance to the date specified in paragraph (c){1) of this clause, or an agreed date substituted
for it.

(i) The Contractor shall, 60 days in advance of the date specified in paragraph (c){1) of this
clause, or an agreed date substituted for it, advise the Contracting Officer in writing as to the
estimated amount of additional funds required for the timely performance of the contract for a
further period as may be specified in the contract or otherwise agreed to by the parties.

(4) If, after the notification referred to in paragraph (c)(3)(ii) of this clause, additional funds are
not allotted by the date specified in paragraph (c)(1) of this clause, or an agreed date substituted
for it, the Contracting Officer shall, upon the Contractor's written request, terminate this contract on
that date or on the date set forth in the request, whichever is later, pursuant to the Termination for
Convenience of the Government clause.

{d) When additional funds are allotted from time to time for continued performance of the work
under this contract, the parties shall agree on the applicable pericd of contract performance to be
covered by these funds. The provisions of paragraphs (b) and (c) of this clause shall apply to these
additional ailotted funds and the substituted date pertaining to them, and the contract shall be
modified accordingly.

{e} If, solely by reason of the Government's failure to allot additional funds in amounts sufficient
for the timely performance of this contract, the Contractor incurs additional costs or is delayed in

B-2

i




NNJO7JA24C SECTION B

the performance of the work under this contract, and if additional funds are allotted, an equitable
adjustment shall be made in the price or prices (including appropriate target, billing, and ceiling
prices where applicable) of the items to be delivered, or in the time of delivery, or both.

(f) The Government may at any time before termination, and, with the consent of the Contractor,
after notice of termination, alfot additional funds for this contract.

(g) The provisions of this clause with respect to termination shall in no way be deemed to limit the
rights of the Government under the default clause of this contract. The provisions of this Limitation
of Funds clause are limited to the work on and allotment of funds for the items set forth in
paragraph (a) of this clause. This clause shall become inoperative upon the allotment of funds for
the total price of said work except for rights and obligations then existing under this clause.

{h) Nothing in this clause shall affect the right of the Government to terminate this contract
pursuant to the Termination for Convenience of the Government clause of this contract.

(End of clause)
B.6 IDIQ TASK ORDER ESTIMATING - FFP

A. The purpose of this clause is to set forth the fully burdened rates to be used in subsequent
negotiations and price establishments for IDIQ task orders in accordance with the task ordering
procedures set forth in paragraph H.2 Task Ordering Procedure of this contract. The minimum
and maximum orders are specified under Section B.4 1DIQ Guaranteed Minimum Quantity of
Work. These pre-established rates shall be used in establishing the price of the FFP individual
task orders. These rates are fully burdened, but without profit or labor escalation for non-
exempt labor categories.

IDIQ FFP Contract Fully Burdened Rates

Labor Category Basic Year | Option 1 Option 2
01/02/2007- § 01/02/2008- | 01/02/2009-
12/31/2007 | 12/31/2008 | 12/31/2009

Offeror to supply category
SME Il

SME 1l

SME |

Program Manager

Specialist — Project Lead \‘&<
Specialist IV

Specialist Il
Specialist Il
Specialist |
Coordinator
Assistant Il
Assistant |
Assistant |

B. Travel, Materials, Equipment, Maintenance Agreements and Other Non-labor Firm Fixed
Prices

As applicable, identify separately materials and other miscellaneous non-labor prices that are
required for performance of the task order. All non-labor prices that are proposed shall include
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back-up information with their estimate that provides rationale for the proposed prices to all for a
Government price analysis.

C. Profit

b

[END OF SECTION]
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SECTION C - DESCRIPTION/SPECIFICATIONS/WORK STATEMENT
C.1  STATEMENT OF WORK

TABLE OF CONTENTS

1.0 Purpose
2.0 Scope of Work
2.1 Product and Services
3.0  Contract Management
3.1 Work Authorizations
3.2 Nondisclosure Statements
4.0 Human Resources Development
4.1 Training Services
4.2 Professional Development Programs
4.3 Reports and Databases
4.4  Sustaining Expertise
4.5 General Office Support
5.0 Human Resources Management

6.0 Human Resources Operations
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1.0 PURPOSE

The Statement of Work describes the requirements for providing resources necessary to meet the
planning and execution of a broad variety of human resources administrative activities related to
training and development, management, operations, and consultation services in support of the NASA
Lyndon B. Johnson Space Center (JSC) Human Resources Office. The Contractor shall perform the
work as specified in Section C, Statement of Work (SOW).

2.0 SCOPE OF WORK

The Contractor shall perform administrative, technical, analytical and consulting work in support of
human resources activities in the areas of fraining and development, management, and operations
services to the NASA Johnson Space Center (JSC). The Contractor shall be responsibie for providing
these services to the JSC locations which include the Sonny Carter Training Facility (SCTF), Ellington
Field, and the White Sands Test Facility (WSTF), Las Cruces, New Mexico, and other sites as
specifically designated.

2.1 Product and Services

The Work Breakdown Structure (WBS) and the associated reference numbers outlined below

describe at a high level the products and services required under this contract. The WBS numbers

will be used on Contractor Task Orders as well as in contract planning, reporting, and scheduling.
4.0 Human Resources Training and Development

5.0 Human Resources Management
6.0 Human Resources Operations
3.0 CONTRACT MANAGEMENT

The Contractor shall perform all the management functions, including technical and business
management, necessary to plan, implement, track, report and deliver the services described in the
Statement of Work (SOW). In performance of this contract the Contractor shall comply fully with the
most current versions of all documents in Attachment J.

3.1 Work Authorizations

The Contracting Officer authorizes work via Task Order. In addition to the requirements identified in
the SOW, Task Orders shall further specify requirements and indicate any schedules, metrics or
special requirements.

3.2 Nondisclosure Statements

The Contractor shall submit a nondisclosure statement per company policy and procedures for all
personnel upon employment on the Human Resources Services contract per DRD No. 05, Non-
Disclosure Statements, in Section J.

4.0 HUMAN RESOURCES TRAINING AND DEVELOPMENT

The Contractor shall perform administrative, technical, analytical and consulting services in support of
the Human Resources Development Office (HRDO) training and development activities in a variety of
discipline areas.
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4.1

4.2

4.3

4.4

4.5

5.0

9.1

5.2

5.3

54

5.6

5.7

6.0

6.1

The Contractor shall manage and coordinate the training courses, programs, and initiatives in
support of HRDO's Center-wide training and development program.

The Centractor shall coordinate various Agency and Center level professional development
programs.

The Contractor shall develop and/or generate a variety of reports such as current enroliments
and financial reports in response to Center and Agency organizations and offices.

The Contractor shall research information and participate in appropriate professional
development activities to stay abreast of the state-of-the-art in their discipline areas, instructional
design, curriculum development, general training & development, and remain current in the tools
& resources used in the HRDO.

In support of the HRDOQ, the Contractor shall represent the office on committees and task forces;
attend meetings, conferences, conference calls, video-teleconferences; and interact, develop
and build relationships with the external community, NASA Headquarters, other NASA Centers,
Federal agencies, and other companies.

HUMAN RESOURCES MANAGEMENT

The Contractor shall assist in the development of HR Professionals and/or leads and managers in
organizations in various areas of human resources disciplines such as Development, Classification,
Employee Relations, Performance Management, and Staffing by designing and developing
modules; and mentoring, and coaching MR professionals as required. The Contractor may involve
subject matter experts, as required.

The Contractor shall conduct studies and analyses of best practices in human resources disciplines
to improve policies and practices.

The Contractor shall consutt in the Center’s position management review or other significant
studies, drafting policies and guidelines to be used by HR professionals in providing advice and
counsel to organizations.

The Contractor shall support efforts of the Human Resources Office and JSC organizations to
recruit critical skills or difficult-to-fill positions, as required.

The Contractor shall support efforts of the Human Resources in workforce planning and analysis,
as required.

The Contractor shall utilize a variety of HR Information Systems and tools in support of Human
Resources Management responsibilities, including the Federal Personnel/Payroll System
(FPPS8); the position description system; various workforce tracking systems (e.g., NASA's
Workforce Transformation Tracking System and the Competency Management System).

HUMAN RESOURCES OPERATIONS

The Contractor shall work with the Contracting Officer's Technical Representative (COTR) and
Alternate COTR for the Administrative/Clerical Support Services (ACSS) Contract to initiate, track
and update purchase requests of delivery orders in the Integrated Financial Management (IFM)
system or SAP.

]
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6.2

6.3

6.4

6.5

The Contractor shall work with the Human Resources Operations Office to initiate and review new
employee data in the Office of Personnel Management's (OPM) E-QiP system for Personnel
Suitability/Clearance and to ensure their online forms are completed correctly and forwarded to
OPM.

The Contractor shall work with the Human Resources Operations Office to initiate purchase
requests and make doctor's appointments for confidential and sensitive employee medical
evaluations.

The Contractor shall provide expertise in drafting and updating the Center's human resources
policies, including those in the HR Handbook. In accomplishing this, the Contractor shall partner
with HR professionals in obtaining inputs and feedback on written drafts. The Contractor may
involve subject matter experts, as required.

The Contractor shall provide high-level written products on behalf of the Human Resources Office
for Center Management, such as: Senior Executive Service performance appraisals and award

nominations; NASA and JSC Directives; Developmental programs documentation,
Intergovernmental Personnel Act Agreements; Space Act Agreements.

[END OF SECTION]
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SECTION D - PACKAGING AND MARKING
D1 LISTING OF CLAUSES INCORPORATED BY REFERENCE

NOTICE: The following solicitation provisions and/or contract clauses pertinent to this section
are hereby incorporated by reference:

I FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1)
None included by reference.
It NASA FAR SUPPLEMENT (48 CFR CHAPTER 18) CLAUSES
None included by reference
(End of Clause)

D.2 PACKAGING, HANDLING, AND TRANSPORTATION (NFS 1852.211-70)
(SEPTEMBER 2005)

(&) The Contractor shall comply with NASA Procedural Requirements (NPR) 6000.1,
“Requirements for Packaging, Handling, and Transportation for Aeronautical and Space
Systems, Equipment, and Associated Components”, as may be supplemented by the statement
of work or specifications of this contract, for all items designated as Class |, II, or iil.

(b) The Contractor's packaging, handling, and transportation procedures may be used, in
whole or in part, subject to the written approval of the Contracting Officer, provided (1) the
Contractor's procedures are not in conflict with any requirements of this contract, and (2) the
requirements of this contract shall take precedence in the event of any conflict with the
Coniractor's procedures,

(c) The Contractor must place the requirements of this clause in all subcontracts for items that
will become components of deliverable Class |, I, or lll items.

(End of Clause)

[END OF SECTION]
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SECTION E - INSPECTION AND ACCEPTANCE

E.1 LISTING OF CLAUSES INCORPORATED BY REFERENCE

NOTICE: The following contract clauses pertinent to this section are hereby incorporated by
reference:

i FEDERAL ACQUISITION REGULATION (48 CFR CHPTER 1)
CLAUSE
NUMBER DATE TITLE
52.246-4 AUG 1996 INSPECTION OF SERVICES-FIXED PRICE
. NASA FAR SUPPLEMENT (48 CFR CHAPTER 18)

CLAUSE
NUMBER DATE TITLE

None included by reference
(End of Clause)
E.2 MATERIAL INSPECTION AND RECEIVING REPORT (1852.246-72) (AUGUST 2003)

(a) At the time of each delivery to the Government under this contract, the Contractor shall
furnish a Material Inspection and Receiving Report (DD Form 250 series) prepared in 5 copies.

(b) The Contractor shall prepare the DD Form 250 in accordance with NASA FAR Supplement
1846.6. The Contractor shall enclose the copies of the DD Form 250 in the package or seal them
in a waterproof envelope, which shall be securely attached 1o the exterior of the package in the
most protected location.

(c) When more than one package is involved in a shipment, the Contractor shall list on the DD
Form 250, as additional information, the quantity of packages and the package numbers. The
Contractor shall forward the DD Form 250 with the lowest numbered package of the shipment
and print the words "CONTAINS DD FORM 250" on the package.

(End of clause)
E.3 INSPECTION AND ACCEPTANCE (JSC 52.246-90) (JUN 1991)

Final inspection and acceptance shall be accomplished by the CO or his/her duly authorized
representative at NASA Lyndon B. Johnson Space Center.

(End of clause)

(END OF SECTION)
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SECTION F - DELIVERIES OR PERFORMANCE
F.A LISTING OF CLAUSES INCORPORATED BY REFERENCE

NOTICE: The following solicitation provisions and/or contract clauses pertinent to this section
are hereby incorporated by reference:

L. FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1)

CLAUSE
NUMBER DATE TITLE

52.242-15 AUG 1989 STOP-WORK ORDER
92.242-17  APRIL 1984 GOVERNMENT DELAY OF WORK
92.247-34  NOV 1991 F.O.B. DESTINATION

Ik NASA FAR SUPPLEMENT (48 CFR CHAPTER 18) CLAUSES

CLAUSE
NUMBER DATE TITLE

None included by reference

(End of Clause)

F.2  COMPLETION OF WORK {JSC 52.211-95) (OCT 2001).

All work required under this contract, including submission of all reports, shall be from January
2, 2007 to December 31, 2007.

{(End of clause)

F.3  OPTION TO EXTEND COMPLETION DATE (JSC 52.217-90) (OCT 1996)

The Government may require the contractor to continue to perform services under this contract.
The contracting officer may exercise this option by issuance of a unilateral contract modification
30 days or more before the completion date set forth in F.2 Completion of Work. Should the
option be exercised, the resultant contract will include all terms and conditions of the basic
contract as it exists immediately prior to the exercise of the option, except for the following
changes:

OPTION 1
1. B.3 entitled “IDIQ GUARANTEED MINIMUM QUANTITY OF WORK” will be modified to

state:

(@) The guaranteed minimum contract value of work that will be ordered under this contract,
and which will be initiated through the issuance of firm-fixed price task orders shall be $300,000.
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The maximum value that can be ordered under the IDIQ provisions of this contract is increased
by $700,000 to a total of $1,700,000. This amount is all inclusive of price and profit.

2. B.6 entitled "IDIQ TASK ORDER ESTIMATING — FFP:"

For option period 1, January 2, 2008 — December 31, 2008, the rates included in table “IDIQ
FFP Contract Fully Burdened Rates” shall be used to establish the estimated cost of individual
task orders issued during that period.

3. F.2 entitled "COMPLETION OF WORK (JSC 52.211-95) (OCT 2001)" will be modified to
state:
“All work required under this contract, including submission of all reports, shall be from
January 2, 2008 through December 31, 2008.”

4. 1.2 entitled “ORDERING (FAR 52.216-18) (OCT 1995)" shall be modified to state:
“Such orders may be issued from January 2, 2008 through December 31, 2008."

OPTION 2

1, B.3 entitled “IDIQ GUARANTEED MINIMUM QUANTITY OF WORK” will be modified to
state:

(a) The guaranteed minimum contract value of work that will be ordered under this contract,
and which will be initiated through the issuance of firm-fixed price task orders shall be $300,000.
The maximum value that can be ordered under the IDIQ provisions of this contract is increased
by $700,000 to a total of $2,400,000. This amount is all inclusive of price and profit.

2. B.6 entitled “IDIQ TASK ORDER ESTIMATING - FFP:”

For option pericd 2, January 2, 2009 — December 31, 2009 the rates included in table “IDIQ
FFP Contract Fully Burdened Rates” shall be used to establish the estimated cost of individual
task orders issued during that period.

3. F.2entitled “COMPLETION OF WORK (JSC 52.211-95) (OCT 2001)” will be modified to
state:

“All work required under this contract, including submission of all reports, shall be from
January 2, 2009 through December 31, 2009.”

4. 1.2 entitled “ORDERING (FAR 52.216-18) (OCT 1995)" shall be modified to state: |
“Such orders may be issued from January 2, 2009 through December 31, 2009.”

The total duration of this contract, including the exercise of any option under this clause shall
not exceed 3 years,

(End of Clause)
F.4 PLACE OF PERFORMANCE

The primary effort required under this contract shall be performed at NASA JSC facilities which
include the Sonny Carter Training Facility (SCTF), Ellington Field, and the White Sands Test
Facility (WSTF), Las Cruces, New Mexico as covered by the Statement of Work.

(End of Clause)

F-2



NNJO7JA24C SECTION F

F.5  SHIPPING INSTRUCTIONS (JSC 52.247-94) (APR 2008)

All documentation shall be shipped to the addresses cited in JSC 52.247-94. Shipment of all
other items shall be as follows:

Parcel Post Shipments and Freight Shipments
Ship to: NASA Johnson Space Center
Building 421
2101 NASA Parkway
Houston, TX 77058-3696
Mark for: Accountable Property Officer
Mark with: Purchase Request Number:
Contract Number: NNJ07JA24C

For reissue to: Amy Kennedy-Reynolds, COTR Mail Code: AH
Bldg. 12 Room: 293C

(End of Clause)

(END OF SECTION)
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SECTION G —- CONTRACT ADMINISTRATION DATA

G.1  LISTING OF CLAUSES INCORPORATED BY REFERENCE

NOTICE: The following solicitation provisions and/or contract clauses pertinent to this section
are herby incorporated by reference:

|. FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1)

CLAUSE
NUMBER DATE TITLE

None included by reference
II. NASA FAR SUPPLEMENT (48 CFR CHAPTER 18) CLAUSES

CLAUSE
NUMBER DATE TITLE

1852.227-86 DEC 1987 COMMERCIAL COMPUTER SOFTWARE-
LICENSING

1852.245-70 JUL 1997  CONTRACTOR REQUESTS FOR GOVERNMENT-
OWNED EQUIPMENT

(End of Clause)
G.2 SUBMISSION OF INVOICES (JSC 52.232-90) (OCT 1993)

Invoices shall be prepared and submitted in quadruplicate unless otherwise specified. Invoices
shall contain the following information as applicable: contract and order number, item numbers,
description of supplies or services, sizes, quantities, unit prices, and extended totals. Invoices
shall be submitted to:

NASA Johnson Space Center
Atin: Rose A. Herrera

Mail Code: BJ2

2101 NASA Parkway
Houston, TX 77058-3696

In the event that amounts are withheld from payment in accordance with the New Technology
Clause or other provisions of this contract, a separate invoice for the amount withheld will be
required before payment for that amount may be made.

(End of clause)

G.3 INSTALLATION-ACCOUNTABLE GOVERNMENT PROPERTY (NFS
1852.245-71) (NOV 2004) (ALTERNATE ) (NOV 2004)

(a) The Government property described in the clause at 1852.245-77, List of Instaliation-
Accountable Property and Services, shall be made available to the Contractor on a no-charge
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basis for use in performance of this contract. This property shall be utilized only within the
physical confines of the NASA installation that provided the property. Under this clause, the
Government retains accountability for, and title to, the property, and the Contractor assumes the
following user responsibilities:

Property Custodian Responsibilities: Reference NPR 4200.2

Chapter 2: Responsibilities

Section 2.3. Property Custodians

Section 2.4 Full Time Property Custodians

Paragraphs 2.4.1 and 2.4.2

Chapter 4: Operational Procedures
Section 4.2 Identification of Equipment

Paragraphs 4.2.8, 4.2.9, 4.2.10,

Section 4.3, Standard NEMS Reports for Property Custodians.

Paragraphs 4.3.1 through 4.3.4.5

Section 4.4. inventory Procedures.

Paragraphs 4.4.1 through 4.4.5

Chapter 5. (Entire Content)

User Responsibilities: Reference Document (NPR 4200.2)

Chapter 2.

2.7. Responsibility of the Individual. The contractor shall ensure that each of its employees are
responsible for Government property as follows: An employee has a duty to protect and
conserve Government property and shall not use such property, or allow its use, for other than

authorized purposes. Additional responsibilities include the following:

2.7.1. Reporting any missing or un-tagged (meeting the criteria for control} equipment, transfer,
location change, or user change of equipment to the property custodian immediately.

2.7.2. Notifying the property custodian, supervisor, and the Center security officer immediately if
theft of Government property is suspected.

2.7.3. Ensuring that equipment is used only in pursuit of approved NASA programs and
projects.

2.7.4. Notifying the property custodian of equipment not actively being used for determination of
proper disposifion.
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2.7.5. Ensuring that equipment is returned through the property custodian when no longer
needed. Under no circumstances will an employee throw away Government equipment.

2.7.6. Assigned users retain all responsibilities including notifying property custodians of all
activity associated with the user's assigned equipment.

2.8. The contractor must ensure that all on-site contractor employees notify the contracting
officer, property custodian, and SEMO upon termination of employment.

Chapter 4.

4.2.11. The user will assist the custodian in completing NF 1618 and sign in the designated
block.

The contractor shall establish and adhere to a system of written procedures for compliance with
these user responsibilities. Such procedures must include holding employees liable, when
appropriate, for loss, damage, or destruction of Government property.

(b)}(1) The official accountable recordkeeping, physical inventory, financial control, and
reporting of the property subject to this clause shall be retained by the Government and
accomplished by the installation Supply and Equipment Management Officer (SEMQO) and
Financial Management Officer. If this contract provides for the contractor to acquire property,
title to which will vest in the Government, the following additional procedures apply:

(i) The contractor shall not utilize the installation’s central receiving facility for
receipt of Contractor acquired property. However, the Contractor shall provide listings suitable
for establishing accountable records of all such property received, on a quarterly basis, to the
Contracting Officer and the Supply and Equipment Management Officer.

(i) The contractor shall furnish a copy of each purchase order, prior to delivery by
the vendor, to the installation central receiving area:

(iii) The contractor shall establish a record of the property as required by FAR
45.5 and NFS 18455 and furnish to the Industrial Property Officer a DD Form 1149 Requisition
and Invoice/Shipping Document (or installation equivalent) to transfer accountability to the
Government within 5 working days after receipt of the property by the contractor. The contractor
is accountable for all contractor-acquired property until the property is transferred to the
Government's accountability.

(iv) Contractor use of Government property at an off-site location and off-site
subcontractor use require advance approval of the contracting officer and notification of the
SEMO. The contractor shall assume accountability and financial reporting responsibility for such
property. The contractor shall establish records and property control procedures and maintain
the property in accordance with the requirements of FAR Part 45.5 until its return to the
instalfation.

(2) After transfer of accountability to the Government, the contractor shall continue to
maintain such internal records as are necessary to execute the user responsibilities identified in
paragraph (a) and document the acquisition, billing, and disposition of the property. These
records and supporting documentation shall be made available, upon reguest, to the SEMO and
any other authorized representatives of the contracting officer.
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(End of clause)

G.4  FINANCIAL REPORTING OF NASA PROPERTY IN THE CUSTODY OF
CONTRACTORS (NFS 1852.245-73) (OCT 2003)

{a) The Contractor shall submit annually a NASA Form (NF) 1018, NASA Property in the
Custody of Contractors, in accordance with the provisions of 1845.505-14, the instructions on
the form, subpart 1845.71, and any supplemental instructions for the current reporting period
issued by NASA.

{b)(1) Subcontractor use of NF 1018 is not required by this clause; however, the Contractor
shall include data on property in the possession of subcontractors in the annual NF 1018.

(2) The Contractor shall mail the original signed NF 1018 directly to the cognizant NASA
Center Deputy Chief Financial Officer, Finance, unless the Contractor uses the NF 1018
Electronic Submission System (NESS) for report preparation and submission.

(3) One copy shall be submitted {through the Department of Defense (DOD) Property
Administrator if contract administration has been delegated to DOD) to the following address:
LF631/Property Accounting and JB3/Property Administrator, unless the Contractor uses
the NF 1018 Electronic Submission System (NESS) for report preparation and submission.

(cX1) The annual reporting period shall be from October 1 of each year through September 30
of the following year. The report shall be submitted in time to be received by October 15. The
information contained in these reports is entered into the NASA accounting system to reflect
current asset values for agency financial statement purposes. Therefore, it is essential that
required reports be received no later than October 15. Some activity may be estimated for the
month of September, if necessary, to ensure the NF 1018 is received when due. However,
contractors procedures must document the process for developing these estimates based on
planned activity such as planned purchases or NASA Form 533 (NF 533 Contractor Financial
Management Report) cost estimates. 1t should be supported and documented by histarical
experience or other corroborating evidence, and be retained in accordance with FAR Subpart
4.7, Contractor Records Retention. Contractors shall validate the reasonableness of the
estimates and associated methodology by comparing them to the actual activity once that data
is available, and adjust them accordingly. In addition, differences between the estimated cost
and actual cost must be adjusted during the next reporting period. Contractors shall have
formal policies and procedures, which address the validation of NF 1018 data, including data
from subcontractors, and the identification and timely reporting of errors. The objective of this
validation is to ensure that information reported is accurate and in compliance with the NASA
FAR Supplement. [f errors are discovered on NF 1018 after submission, the contractor shall
contact the cognizant NASA Center Industrial Property Officer (IPO) within 30 days after
discovery of the error to discuss corrective action.

(2) The Contracting Officer may, in NASA's interest, withhold payment
until a reserve not exceeding $25,000 or 5 percent of the amount of the contract, whichever is

less, has been set aside, if the Contractor fails to submit annual NF 1018 reports in accordance
with 1845.505-14 and any supplemental instructions for the current reporting period issued by
NASA. Such reserve shall be withheld until the Contracting Officer has determined that NASA
has received the required reports. The withholding of any amount or the subsequent payment
thereof shall not be construed as a waiver of any Government right.

(d)A final report shall be submitted within 30 days after disposition of all property subject to
reporting when the contract performance period is complete in accordance with (bX1) through
(3} of this clause.

(End of clause)
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G.5 LIST OF GOVERNMENT-FURNISHED PROPERTY (NFS 1852.245-76) (OCT
1988}

For performance of work under this contract, the Government will make available Government
property identified in Section J, Attachment J3 entitled Government Furnished Equipment of this
contract, on a no-charge-for-use basis. The Contractor shalil use this property in the
performance of this contract at JSC and at other location(s) as may be approved by the
Contracting Officer. Under the FAR 52.245-5 Government property clause of this contract, the
Contractor is accountable for the identified property.

(End of Clause)

G.6 LIST OF INSTALLATION-ACCOUNTABLE PROPERTY AND SERVICES (NFS
1852.245-77) (JUL 1997)

In accordance with the clause at 1852.245-71, Installation-Accountable Government Property,
the Contractor is authorized use of the types of property and services listed below, to the extent
they are available, in the performance of this contract within the physical borders of the
installation which may include buildings and space owned or directly leased by NASA in close
proximity to the installation, if so designated by the Contracting Officer.

(a) Office space, work area space, and utilities. Government telephones are available for official
purposes only; pay telephones are available for contractor employees for unofficial calls.
(b) General-and special-purpose equipment, including office furniture.

(1) Equipment to be made available is listed in TBD. The Government retains accountability for
this property under the clause at 1852.245-71, Installation-Accountable Government Property,
regardless of its authorized location.

(2) If the Contractor acquires property, title to which vests in the Government pursuant to other
provisions of this contract, this property also shall become accountable to the Government upon
its entry into Government records as required by the clause at 1852.245-71, Installation-
Accountable Government Property.

{3) The Contractor shall not bring to the installation for use under this contract any property
owned or leased by the Contractor, or other property that the Contractor is accountable for
under any other Government contract, without the Contracting Officer's prior written approval.
{(c) Supplies from stores stock.

(d) Publications and blank forms stocked by the installation.

{e) Safety and fire protection for Contractor personnel and facilities.

() Instaliation service facilities: Johnson Space Center

1. Audiovisual: Presentation services, sound services, Release Print Film Library,
Film Repository, and loan of audiovisual equipment.

2. Automatic Data Processing (ADP) Services (onsite only): Generally, this
includes access to large generai-purpose computer systems, workstations, and the accessing
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media; i.e., terminals, printers, data communications, and consultation and training in the use of
said systems. Unless otherwise specified in the contract, this does not include providing
computer systems or ADP services for the Contractor business management, accounting, and
administrative functions.

3. Transportation: Shuttle bus service for Contractor employees within the
parameters provided for Government employees.

-

4, Disposal Services: Disposal services for excess onsite and offsite Contractor-
held/Government-owned property.

5. Fabrication Services: Fabrication services such as machining, sheet metal and
welding, electronics, metal finishing, model and plastics, and precision cleaning.

6. Photography, Processing, and Closed-Circuit Television: For technical and
scientific photography, photographic processing, photographic sciences, and closed-circuit
television.

7. Pickup and Delivery of Official Mail: Within the Center and to and from the Albert
Thomas Post Office, provided the mail is properly sealed and stamped. Such mail will be
picked up or dropped from only one point as designated by JSC or, if preferred, JSC will provide
a box in the central mailroom for the Contractor to pick up and deposit its mail.

(g) Medical treatment of a first-aid nature for Contractor personnel injuries or ilinesses sustained
during on-site duty.

(h) Cafeteria privileges for Contractor employees during normal operating hours.
(i} Building maintenance for facilities occupied by Contractor personnel.

(i) Moving and hauling for office moves, movement of large equipment, and delivery of supplies.
Moving services shall be provided on-site, as approved by the Contracting Officer.

(k) The user responsibilities of the Contractor are defined in paragraph (a) of the clause at
1852.245-71, Installation-Accountable Government Property. :

(End of Clause)

G.7 SECURITY/BADGING REQUIREMENTS FOR FOREIGN NATIONAL VISITORS
AND EMPLOYEES/REPRESENTATIVES OF FOREIGN CONTRACTORS
(JSC 52.204-91) (JAN 2006)

{a) An employee of a domestic Johnson Space Center (JSC) contractor or its subcontractor who
is not a U.S. citizen (foreign national) may not be admitted to the JSC site for purposes of
performing work without special arrangements. In addition, all employees or representatives of
a foreign JSC contractor/subcontractor may not be admitted to the JSC site without special
arrangements. For employees as described above, advance notice must be given to the
Security Office of the host installation [JSC or White Sands Test Facility (WSTF)] at least 3
weeks prior to the scheduled need for access to the site so that instructions on obtaining access
may be provided.
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(b) All visit/badge requests for persons described in (a) above must be entered in the NASA
Request for Reguest (RFR) and Foreign National Management System (NFNMS) for
acceptance, review, concurrence and approval purposes. When an authorized company official
requests a JSC or WSTF badge for site access, he/she is certifying that steps have been taken
to ensure that its contractor or subcontractor employees, visitors, or representatives will not be
given access to export-controlled or classified information for which they are not authorized.
The authorized company officials shall serve as the contractor's representative(s) in certifying
that all visit/badge request forms are processed in accordance with JSC and WSTF security and
export control procedures. No foreign national, representative, or resident alien
contractor/subcontractor employee shall be granted access into JSC or WSTF until a completed
RFR has been approved and processed through the NFNMS. Unescorted access will not be
granted unless a favorable National Agency Check (NAC) has been completed by the JSC
Security Office.

(c) The contractor agrees that it will not employ for the performance of work onsite at the JSC or
WSTF any individuals who are not legally authorized to work in the United States. If the JSC or
WSTE industrial Security Specialist or the contracting officer has reason to believe that any
employee of the contractor may not be legaily authorized to work in the United States and/or on
the contract, the contractor may be required to furnish copies of Form 1-9 (Employment Eligibility
Verification), U.S. Department of Labor Application for Alien Employment Certification, and any
other type of employment authorization document.

The contractor agrees to provide the information requested by the JSC or WSTF Security Office
in order to comply with NASA policy directives and guidelines related to foreign visits to NASA
facilities so that (1) the visitor/femployee/ representative may be allowed access to JSC or other
NASA Centers for performance of this contract, (2) required investigaticns can be conducted,
and (3) required annual or revalidation reports can be submitted to NASA Headquariers. All
requested information must be submitted in a timely manner in accordance with instructions
provided by JSC or any other Center to be visited.

{End of Clause)
G.8 JSC HAZARDOUS MATERIALS USE (JSC 52.223-92) (DEC 1999)

(a) This clause is JSC-unique, and the requirements are in addition to any U.S. Environmental
Protection Agency, U.S. Occupational Safety and Health Administration, or other state or
Federal regulation or statute. Therefore, the following requirements do NOT supersede any
statutory or reguiatory requirements for any entity subiject to this clause.

(b} "Hazardous materials," for the purposes of this clause, consist of the following:

(1) Those materials defined as "highly hazardous chemicals" in Occupational Safety and Health
Administration Process Safety Management Regulation, 29 Code of Federal Regulation
1010.119, without regard for quantity.

(2} Those "extremely hazardous substances" subject to the emergency planning requirements

in the Environmental Protection Agency Emergency Planning and Community Right-to-Know
Regulation, 40 Code of Federal Regulation 355, Part 355, without regard for quantity.
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(3) Those "hazardous substances” subject to the release notification requirements under
Environmental Protection Agency's Emergency Planning and Community Right-to-Know
Reguiation, 40 Code of Federal Regulation 302.4, without regard for quantity.

(4) Any radioisotope material or device that produces ionizing radiation.

(5) Any Class I, 1lI, or IV laser as defined by the American National Standards Institute No.
Z136.1 (1986)

(6) Any explosive or any pyrotechnics.
(7Y Any pesticide.

(c) The contractor shall develop and maintain an inventory listing the identity and quantity of
hazardous materials stored or used onsite at JSC for the performance of the contract,

(d} The contractor shall ensure that the proper fraining of its employees in the use and inherent
hazards of these materials is accomplished prior to use.

(e) The contractor shall nofify the JSC Occupational Health and Test Support Office (8D13)
prior to any initial use or different application of these materials.

(f) The contractor shall use all hazardous materials properly and take all necessary precautions
fo ensure no harm is done io humans or the environment.

(g) The contractor shall insert the substance of this clause, including this Paragraph F with
appropriate changes of designations of the parties, in subcontracts under which hazardous
materials will be utilized, or may reasonably be expected to be utilized, onsite at JSC.

(h) In the event the contractor fails or refuses to comply with any aspect of this clause, such
failure or refusal may be considered a material breach of this contract.

(End of Clause)
G.9 IDENTIFICATION OF EMPLOYEES (JSC 52.242-92) (AUG 2006)

At all times while on Government property, the Contractor, subcontractors, their employees and
agents shall wear badges which will be issued by the NASA Badging & Visitor Control Office,
located in Building 110 at the Johnson Space Center (JSC), or at the Main Gate at the White
Sands Test Facility (WSTF). JSC badges and credentials will be issued only between the
hours of 6:00 a.m. to 7:30 p.m., Monday through Friday, and 7:00 am to 3:00 pm on Saturday.
WSTF employee badges will be issued only between the hours of 8 a.m. to 2 p.m., Monday
through Friday. WSTF visitor badges will be issued on a 7-day a week, 24-hour a day basis.
Resident aliens and foreign nationals/representatives shall be issued green foreign national
hadges.

Each individual who wears a badge shall be required to sign personally for the badge. The
contractor shall be held accountable for issued badges and all other related items and must
assure that they are returned to the NASA Badging & Visitor Control Offices upon completion of
work under the contract in accordance with Security Management Directive (SMD) 500-15,
"Security Termination Procedures." Faiiure to comply with the NASA contractor termination
procedures upon completion of the work (e.qg., return of badges, keys, CAA cards, clearance
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terminations, JSC Public Key Infrastructure (PKi)/special program deletions, etc. } may result in
final payment being delayed.

(End of Clause)
G.10 NASA RECORDS MANAGEMENT.

The Contractor shall create, maintain, preserve and dispose of NASA records in accordance
with NPG 1441.1, "NASA Records Retention Schedule”.

(End of Clause)

(END OF SECTION)
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SECTION H - SPECIAL CONTRACT REQUIREMENTS

H.1  LISTING OF CLAUSES INCORPORATED BY REFERENCE

NOTICE: The following contract clauses pertinent to this section are hereby incorporated by
reference:

|. FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1)

CLAUSE
NUMBER DATE  TITLE

None included by reference.
[. NASA FAR SUPPLEMENT (48 CFR CHAPTER 18) CLAUSES

CLAUSE
NUMBER DATE  TITLE

1852.208-81 NOV 2004 RESTRICTIONS ON PRINTING AND
DUPLICATING
1852.223-70 APR 2002 SAFETY AND HEALTH ‘
1852.223-75 FEB 2002 MAJOR BREACH OF SAFETY OR SECURITY
1852.225-70 FEB 2000 EXPORT LICENSES
Insert in Paragraph (b): Johnson Space Center
1852.242-72 AUG 1992 OBSERVANCE OF LEGAL HOLIDAYS (ALT 1)
(SEPT 1989) (ALT 1) (OCT 2000)

(End of Clause)
H.2 PROVIDING FACILITY ITEMS (JSC 52.245-97) (FEB 2003)

The purpose of this clause is to set forth the parties' intent regarding their respective
responsibilities for providing facility items under this contract. The parties accordingly agree as
follows:

(a) "Provide,"” as used in this clause, has the same meaning as set forth in NASA FAR
Supplement 1845.301. "Facilities," as used in this clause, has the same meaning as set forth in
FAR 45.301.

{b) The Government shall provide to the contractor the facilities identified in Attachment J-
[nsert attachment number] for use in performance of this contract.

(c) The contractor shall replace any of the existing facilities identified in (b) above that reach the
end of their useful life during the contract period or which are beyond economical maintenance
or repair, if the facilities are still needed for contract performance. Such replacements shall be
made with contractor-owned facilities and shall be accounted for in accordance with the
contractor’s disclosed accounting practices.
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{d) The contractor shall not acquire facility items for the Government, unless specifically
authorized by the contract or consent has been obtained in writing from the contracting officer
pursuant to FAR 45.302-1(a). The contractor agrees to provide all facilities necessary for
performance of this contract except as provided in (b) above.

(End of Clause)

H.3 TASK ORDERING PROCEDURE (NFS 1852.216-80) (OCT 1996)

(a) Only the Contracting Officer may issue task orders to the Contractor, providing specific
authorization or direction to perform work within the scope of the contract and as specified in the
schedule. The Contractor may incur costs under this contract in performance of task orders and
task order modifications issued in accordance with this clause. No other costs are authorized
unless otherwise specified in the contract or expressly authorized by the Contracting Officer.

(b} Prior to issuing a task order, the Contracting Officer shall provide the Contractor with the
foliowing data:

(1) A functional description of the work identifying the objectives or results desired from
the contemplated task order.

(2) Proposed performance standards to be used as criteria for determining whether the
work requirements have been met.

(3) A request for a task plan from the Contractor to include the technical approach,
period of performance, appropriate cost information, and any other information required to
determine the reasonableness of the Contractor's proposal.

{c) Within 10 calendar days after receipt of the Contracting Officer's request, the Contractor
shall submit a task plan conforming to the request.

(d) After review and any necessary discussions, the Contracting Officer may issue a task
order to the Contractor containing, as a minimum, the following:

(1) Date of the order.
(2) Confract number and order number,

(3) Functional description of the work identifying the objectives or results desired from
the task order, including special instructions or other information necessary for performance of
the task.

(4) Performance standards, and where appropriate, quality assurance standards.

(5} Maximum dollar amount authorized (cost and fee or price). This includes allocation of
award fee among award fee periods, if applicable.

(8) Any other resources (travel, materials, equipment, facilities, etc.) authorized. All
travel shall be as directed by the Government and will be a direct cost to the contract based on
actual airfare and per diem rate per the most current official Continental United States (CONUS)
Travel Per Diem Allowances located at www.dtic.mil/cgi-bin/cpdrates.pl
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(7) Delivery/performance schedule including start and end dates.
(8) If contract funding is by individual task order, accounting and appropriation data.

(e) The Contractor shall provide acknowledgment of receipt to the Contracting Officer within
2 calendar days after receipt of the task order.

(f) If time constrainis do not permit issuance of a fully defined task order in accordance with
the procedures described in paragraphs (a) through (d), a task order which includes a ceiling
price may be issued.

{g) The Contracting Officer may amend tasks in the same manner in which they were
issued.

{n) Inthe event of a conflict between the requirements of the task order and the Contractor's
approved task plan, the task order shall prevail,

(End of clause)

H.4 REPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENTS OF
OFFERORS (JSC 52.209-90) (SEP 1988)

This contract incorporates Section K, Representations, Certifications, and Other Statements of
Offerors, as set forth in the contractor's proposal NNJ07156380R dated December 15, 2006
by reference, with the same force and effect as if it were given in full text.

(End of clause)
H.5 HANDLING OF DATA
It is anticipated that in performance of this contract, the Contractor may have access to and use
of NASA’s sensitive financial and management data. The Contractor agrees that it will not use,
copy, or disclose this data, except as necessary for the performance of the contract and will not
disclose this data to others without the written consent of the Contracting Officer.

(End of clause)

H.6  NON-DISCLOSURE AGREEMENT

Itis anticipated that the Contractor will have access to, be furnished, or use the following types
of recorded information:

1. Information of third parties with limited rights or restricted rights notices submitted to
NASA or directly to the Contractor.

2. Information of third parties, which NASA has agreed to handle under protective
arrangement.

3. Information of which NASA intends to control the use and dissemination.

4. Information governed by the Privacy Act of 1974, 5 U.S.C. 552a.
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in order fo provide appropriate management for protecting such information, the Contractor
agrees with respect to such information to (1) use and disclose such information only to the
extent necessary to perform the work required under this contract, with particular emphasis on
restricting the information to those “need to know” employees, and (2) to establish the
necessary procedures to preclude disclosure of such information outside the Contractor
employees assigned work area, except in accordance with the written instructions of the
Contracting Officer.

The Contractor agrees to submit a nondisclosure statement per company policy and procedures
for all personnel upon employment on the HRSS contract.

(End of clause)
H.7 REPRICING (DOWNWARD ONLY) CLAUSE

NASA has requested an audit of the contractor’s proposed rates and factors by the Defense
Contract Audit Agency (DCAA). The Parties agree that in the event the DCAA audit report
recommends downward adjustments to the proposed indirect rates, including but not limited to
payroll burden, overhead burden and the general and administrative burden, the parties will
reopen negotiation of this Contract as it relates to the fully burdened labor rates identified in
Section B, Provision B.7 entitled "IDIQ TASK ORDER ESTIMATING — FFP” under the table
entitled “IDIQ FFP Contract Fully Burdened Rates” for the Basic Year, Option 1 and Option 2.
Negotiations shall be initiated by written notice from the Contracting Officer. Following the
written notice of the Government’s intent to reopen negotiations, payment shall be consistent
with the DCAA Audit, pending the outcome of negotiations. The Parties agree that the
contractor has an obligation to continue performance with regard to all obligations under the
contract throughout the period of the above referenced negotiations. In the event the parties
cannot agree on a renegotiated price, the Contracting Officer may unilaterally determine rates
applicable to the contract, based on the DCAA audit. This clause applies only to downward
adjustments and shall be subject to the Disputes Clause.

(End of Clause)

[END OF SECTION]
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SECTION |

PART Il - CONTRACT CLAUSES

SECTION | - CONTRACT CLAUSES

11 LISTING OF CLAUSES INCORPORATED BY REFERENCE

NOTICE: The following contract clauses pertinent to this section are hereby incorporated by

reference:

[. FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1)

CLAUSE
NUMBER

52.202-1
52.203-3
52.203-5
52.203-6

52.203-7
52.203-8
52.203-10
52.203-12
52.204-4

52.204-7
52.204-9

52.208-9

52.209-6

52.215-2
52.215-8

52.215-10

DATE

JUL 2004
APR 1984
APR 1984
JUL 1995

JUL 1995

JAN 1997

JAN 1997

SEP 2005

AUG 2000

OCT 2003
JAN 2006

JUL 2004

JAN 2005

JUN 1999
OCT 1997

OCT 1997

TITLE

DEFINITIONS
GRATUITIES
COVENANT AGAINST CONTINGENT FEES

RESTRICTIONS ON SUBCONTRACTOR SALES
TO THE GOVERNMENT

ANTI-KICKBACK PROCEDURES

CANCELLATION, RESCISSION AND RECOVERY
OF FUNDS FOR ILLEGAL OR IMPROPER
ACTIVITY

PRICE OR FEE ADJUSTMENT FOR ILLEGAL OR
IMPROPER ACTIVITY

LIMITATION ON PAYMENTS TO INFLUENCE
CERTAIN FEDERAL TRANSACTIONS

PRINTED OR COPIED DOUBLE-SIDED ON
RECYCLED PAPER

CENTRAL CONTRACTOR REGISTRATION

PERSONAL IDENTITY VERIFICATION OF
CONTRACTOR PERSONNEL

CONTRACTOR USE OF MANDATORY SOURCES
OF SUPPLY OR SERVICES

PROTECTING THE GOVERNMENT'S INTEREST
WHEN SUBCONTRACTING WITH CONTRACTORS
DEBARRED, SUSPENDED, OR PROPOSED FOR
DEBARMENT

AUDIT AND RECORDS~-NEGOTIATION

ORDER OF PRECEDENCE - UNIFORM
CONTRACT FORMAT

PRICE REDUCTION FOR DEFECTIVE COST OR
PRICING DATA

-1
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52.215-12
52.215-15

52.215-18
52.215-189
52.217-8
52.219-6
52.219-11

52.219-14
52.222-1

52.222-3
52.222-4

52.222-19

52.222-21
52.222-26
52.222-35

52.222-36

52.222-37

52.222-39

52.222-41

52.222-42

52.222-43

52.222-47

OCT 1997
OCT 2004

JUL 2005
OCT 1887
NOV 1999
JUN 2003
FEB 1990

DEC 1996
FEB 1997

JUN 2003
JUL 2005

JAN 2006

FEB 1999
APR 2002
SEPT 2006

JUN 1998

SEPT 2006

DEC 2004

JUL 2005

MAY 1989

MAY 1989

MAY 1989

SECTION |

SUBCONTRACTOR COST OR PRICING DATA

PENSION ADJUSTMENTS AND ASSET
REVERSIONS

REVERSION OR ADJUSTMENT OF PLANS FOR
POST RETIREMENT BENEFITS (PRB) OTHER
THAN PENSIONS

NOTIFICATION OF OWNERSHIP CHANGES
OPTION TO EXTEND SERVICES

NOTICE OF TOTAL SMALL BUSINESS SET-ASIDE
SPECIAL 8(a) CONTRACT CONDITIONS
LIMITATIONS ON SUBCONTRACTING

NOTICE TO THE GOVERNMENT OF LABOR
DISPUTES

CONVICT LABOR

CONTRACT WORK HOURS AND SAFETY
STANDARDS ACT - OVERTIME COMPENSATION

CHILD LABOR-COOPERATION WITH
AUTHORITIES AND REMEDIES

PROHIBITION OF SEGREGATED FACILITIES
EQUAL OPPORTUNITY

EQUAL OPPORTUNITY FOR SPECIAL DISABLED
VETERANS, VETERANS OF THE VIETNAM ERA,
AND OTHER ELIGIBLE VETERANS

AFFIRMATIVE ACTION FOR WORKERS WITH
DISABILITIES

EMPLOYMENT REPORTS ON SPECIAL
DISABLED VETERANS, VETERANS OF THE
VIETNAM ERA, AND OTHER ELIGIBLE
VETERANS

NOTIFICATION OF EMPLOYEE RIGHTS
CONCERNING PAYMENT OF UNION DUES OR
FEES

SERVICE CONTRACT ACT OF 1265, AS
AMENDED

STATEMENT OF EQUIVALENT RATES FOR
FEDERAL HIRES

FAIR LABOR STANDARDS ACT AND SERVICE
CONTRACT ACT-PRICE ADJUSTMENT
(MULTIPLE YEAR AND OPTION CONTRACTS)

SCA MINIMUM WAGES AND FRINGE BENEFITS
APPLICABLE TO SUCCESSOR
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52.223-3 JAN 1997

52.223-5 AUG 2003
52.223-6 MAY 2001
52.223-10  AUG 2000
52.224-1 APR 1984
52.224-2 APR 1084
52.225-1 JUN 2003
52.225-13  FEB 2006
52.227-1 JUL 1865

52.227-2 AUG 1996
52.227-14  JUN 1987
52.227-16  JUN 1987
52.228-7 MAR 1986
52.229-1 APR 1984
52.229-4 APR 2003
52.232-8 FEB 2002
52.232-9 APR 1984
52.232-17  JUN 1896
52.232-22 APR 1984
52.232-23  JAN 1986

52.232-25 OCT 2003
52.232-34  MAY 1999
52.233-1 JUL 2002

52.233-3 AUG 1996
52.233-4 OCT 2004
52.237-2 APR 1984

SECTION |

HAZARDOUS MATERIAL IDENTIFICATION AND
MATERIAL SAFETY DATA (ALTERNATE ) (JUL
1995)

POLLUTION PREVENTION AND RIGHT-TO-KNOW
INFORMATION ALT 1 (AUG 2003) ALT Il (AUG
2003)

DRUG-FREE WORKPLACE
WASTE REDUCTION PROGRAM
PRIVACY ACT NOTIFICATION
PRIVACY ACT

BUY AMERICAN ACT-SUPPLIES

RESTRICTIONS ON CERTAIN FOREIGN
PURCHASES

AUTHORIZATION AND CONSENT

NOTICE AND ASSISTANCE REGARDING PATENT
AND COPYRIGHT INFRINGEMENT

RIGHTS IN DATA GENERAL As modified by
1852.227-14 NASA FAR Supplement (OCT 1995)

ADDITIONAL DATA REQUIREMENTS
INSURANCE--LIABILITY TO THIRD PERSONS
STATE AND LOCAL TAXES

FEDERAL, STATE, AND LOCAL TAXES (NON-
COMPETITIVE CONTRACT)

DISCOUNTS FOR PROMPT PAYMENT
LIMITATION ON WITHHOLDING OF PAYMENTS
INTEREST

LIMITATION OF FUNDS

ASSIGNMENT OF CLAIMS

PROMPT PAYMENT (ALTERNATE 1) (FEB 2002)

PAYMENT BY ELECTRONIC FUNDS TRANSFER--
OTHER THAN CENTRAL CONTRACTOR
REGISTRATION

DISPUTES (ALTERNATE I} (DEC 18981)

PROTEST AFTER AWARD (ALTERNATE ) (JUN
1985)

APPLICABLE LAW FOR BREACH OF CONTRACT
CLAIM

PROTECTION OF GOVERNMENT BUILDINGS,
EQUIPMENT, AND VEGETATION
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52.237-3 JAN 1991

52.239-1 AUG 1996
52.242-1 APR 1984
52.242-3 MAY 2001
52.242-13  JUL 1995

52.244-5 DEC 1996
52.245-1 APR 1984
52.245-2 MAY 2004
52.245-9 AUG 2005
52.248-1 FEB 2000
52.249-4 APR 1984
52.249-8 APR 1984
52.251-1 APR 1984
52.253-1 JAN 1991

SECTION |

CONTINUITY OF SERVICES

PRIVACY OR SECURITY SAFEGUARDS
NOTICE OF INTENT TO DISALLOW COSTS
PENALTIES FOR UNALLOWABLE COSTS
BANKRUPTCY

COMPETITION IN SUBCONTRACTING
PROPERTY RECORDS

GOVERNMENT PROPERTY (FIXED PRICE
CONTRACTS)

USE AND CHARGES
VALUE ENGINEERING

TERMINATICON FOR CONVENIENCE OF THE
GOVERNMENT (SERVICES) (SHORT FORM)

DEFAULT (FIXED-PRICE SUPPLY AND SERVICE)
GOVERNMENT SUPPLY SOURCES
COMPUTER GENERATED FORMS

Il. NASA FAR SUPPLEMENT (48 CFR CHAPTER 18) CLAUSES

CLAUSE

NUMBER DATE TITLE

1852.203-70 JUN 2001 DISPLAY OF INSPECTOR GENERAL HOTLINE
POSTERS

1852.216-89 JUL 1997 ASSIGNMENT AND RELEASE FORMS

1852.219-74 SEP 1990 USE OF RURAL AREA SMALL BUSINESSES

1852.219-76 JUL 1997 NASA 8 PERCENT GOAL

18562.223-74 MAR 1996 DRUG-AND ALCOHOL-FREE WORKFORCE

1852.228-75 OCT 1988 MINIMUM INSURANCE COVERAGE

1852.237-70 DEC 1988 EMERGENCY EVACUATION PROCEDURES

1862.237-72 JUNE 2005 ACCESS TO SENSITIVE INFORMATION

1852.237-73 JUNE 2005 RELEASE OF SENSITIVE INFORMATION

1852.243-71 MAR 1997 SHARED SAVINGS

(End of Clause)

1.2 ORDERING (FAR 52.216-18) (OCT 1995)
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(a) Any supplies and services to be furnished under this contract shall be ordered by issuance
of delivery orders or task orders by the individuals or activities designated in the Schedule. Such
orders may be issued from January 2, 2007 through December 31, 2007.

{b) All delivery orders or task orders are subject to the terms and conditions of this contract. In
the event of conflict between a delivery order or task order and this contract, the contract shall
control.

(c) if mailed, a delivery order or task order is considered “issued” when the Government
deposits the order in the mail. Orders may be issued orally, by facsimile, or by electronic
commerce methods only if authorized in the Schedule.

(End of Clause)
1.3 INDEFINITE QUANTITY (FAR 52.216-22) (OCT 1995)

{(a) This is an indefinite-quantity contract for the supplies or services specified, and effective for
the period stated, in the Schedule. The quantities of supplies and services specified in the
Schedule are estimates only and are not purchased by this contract.

(b) Delivery or performance shall be made only as authorized by orders issued in accordance
with the Ordering clause. The Contractor shall furnish to the Government, when and if ordered,
the supplies or services specified in the Schedule up to and including the quantity designated in
the Schedule as the “maximum.” The Government shall order at least the quantity of supplies or
services designated in the Schedule as the “minimum.”

(c) Except for any limitations on quantities in the Order Limitations clause or in the Schedule,
there is no iimit on the number of orders that may be issued. The Government may issue orders
requiring delivery to multiple destinations or performance at muitiple locations.

(d) Any order issued during the effective period of this contract and not compieted within that
period shall be completed by the Contractor within the time specified in the order. The contract
shall govern the Contractor’s and Government's rights and obligations with respect to that order
to the same extent as if the order were completed during the contract’s effective period;
provided, that the Contractor shall not be required to make any deliveries under this contract for
one year from the Task Order end date.

(End of Clause)
.4 PAYMENT FOR OVERTIME PREMIUM (FAR 52.222-2) (JUNE 1990)

(a) The use of overtime is authorized under this contract if the overtime premium does not
exceed $0 or the overtime premium is paid for work—

(1) Necessary to cope with emergencies such as those resulting from accidents, natural
disasters, breakdowns of production equipment, or occasional production bottlenecks of a
sporadic nature;

(2) By indirect-labor employees such as those performing duties in connection with
administration, protection, transportation, maintenance, standby plant protection, operation of
utilities, or accounting;

(3) To perform tests, industrial processes, laboratory procedures, loading or unloading of
transportation conveyances, and operations in flight or afloat that are continuous in nature and
cannot reasonably be interrupted or completed otherwise; or

{(4) That will result in lower overall costs to the Government.
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(b) Any request for estimated overtime premiums that exceeds the amount specified above
shall include all estimated overtime for contract completion and shall—

(1) identify the work unit; e.g., department or section in which the requested overtime will
be used, together with present workload, staffing, and other data of the affected unit sufficient to
permit the Contracting Officer to evaluate the necessity for the overtime;

(2) Demonstrate the effect that denial of the request will have on the contract delivery or
performance schedule;

(3) Identify the extent to which approval of overtime would affect the performance or
payments in connection with other Government contracts, together with identification of each
affected contract; and

(4) Provide reasons why the required work cannot be performed by using multishift
operations or by employing additional personnel.

1.5 STATEMENT OF EQUIVALENT RATES FOR FEDERAL HIRES (FAR 52.222-42)
(MAY 1989)

In compliance with the Service Contract Act of 1965, as amended, and the regulations of the
Secretary of Labor (29 CFR Part 4), this clause identifies the classes of service employees
expected to be employed under the contract and states the wages and fringe benefits payable
to each if they were employed by the contracting agency subject to the provisions of 5 U.S.C.
5341 or 5332.

This Statement is for Information Only:
It is not a Wage Determination

Employee Class %Monetary Wage -- Fringe Benefits

Secretary, Ill GS-6 $17.01

(End of Clause)

1.6 CLAUSES INCORPORATED BY REFERENCE (FAR 52.252-2)
(FEB 1998)

This contract incorporates one or more clauses by reference, with the same force and effect as
if they were given in full text. Upon request, the Contracting Officer will make their full text
available. Also, the full text of a clause may be accessed electronically at this/these
address(es):

http://www.arnet.gov/far/

http://www hq.nasa.gov/office/procurement/regs/nfstoc.htm____
{End of clause)

L7 SECURITY REQUIREMENTS FOR UNCLASSIFIED INFORMATION TECHNOLOGY
RESOURCES (NFS 1852.204-76) (NOV 2004) (DEVIATION}
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(a) The Contractor shall be responsible for information and information technology (IT) security
when the Contractor or its subcontractors must obtain physical or electronic {i.e., authentication
level 2 and above as defined in National institute of Standards and Technology (NIST) Special
Publication {SP) 800-63, Electronic Authentication Guideline) access to NASA's computer
systems, networks, or IT infrastructure, or where information categorized as low, moderate, or
high by the Federal Information Processing Standards (FIPS) 199, Standards for Security
Categorization of Federal Information and Information Systems, is stored, generated, or
exchanged by NASA or on behalf of NASA by a contractor or subcontractor, regardless of
whether the information resides on a NASA or a contractor/subcontractor's information system.

(b) IT Security Requirements.

(1) Within 30 days after contract award, a Contractor shall submit to the Contracting Officer
for NASA approval an [T Security Plan, Risk Assessment, and FIPS 199, Standards for Security
Categorization of Federal Information and Information Systems, Assessment. These plans and
assessments, including annual updates shall be incorporated into the contract as compliance
documents.

(i) The IT system security plan shall be prepared consistent, in form and content, with
NIST SP 800-18, Guide for Developing Security Plans for Federal Information Systems, and any
additions/augmentations described in NASA Procedural Requirements (NPR} 2810, Security of
information Technology. The security plan shall identify and document appropriate IT security
controls consistent with the sensitivity of the information and the requirements of Federal
Information Processing Standards (FIPS) 200, Recommended Security Controls for Federal
information Systems. The plan shall be reviewed and updated in accordance with NIST SP
800-26, Security Self-Assessment Guide for Information Technology Systems, and FIPS 200,
on a yearly basis.

(if) The risk assessment shall be prepared consistent, in form and content, with NIST
SP 800-30, Risk Management Guide for Information Technology Systems, and any
additions/augmentations described in NPR 2810. The risk assessment shall be updated on a
yearly basis.

(ii) The FIPS 199 assessment shall identify all information types as well as the “high
water mark,” as defined in FIPS 199, of the processed, stored, or transmitted information
necessary to fulfilf the contractual requirements.

(2) The Contractor shall produce contingency plans consistent, in form and content, with
NIST SP 800-34, Contingency Planning Guide for Information Technology Systems, and any
additions/augmentations described in NPR 2810. The Contractor shall perform yearly
“Classroom Exercises.” “Functional Exercises,” shall be coordinated with the Center CiOs and
be conducted once every three years, with the first conducted within the first two years of
contract award. These exercises are defined and described in NIST SP 800-34.

{3) The Contractor shall ensure coordination of its incident response team with the NASA
incident Response Center and the NASA Security Operations Center.

(4) The Contractor shall ensure that its employees, in performance of the contract, receive
annual IT security training in NASA |T Security policies, procedures, computer ethics, and best
practices in accordance with NPR 2810 requirements. The Contractor may use web-based
training available from NASA to meet this requirement.
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(5) The Contractor shall provide NASA, including the NASA Office of Inspector General,
access to the Contractor’s and subcontractors’ facilities, installations, operations,
documentation, databases, and personnel used in performance of the contract. Access shall be
provided to the extent required to carry out IT security inspection, investigation, and/or audits to
safeguard against threats and hazards to the integrity, availability, and confidentiality of NASA
information or to the function of computer systems operated on behalf of NASA, and {0 preserve
evidence of computer crime. To facilitate mandatory reviews, the Contractor shall ensure
appropriate compartmentalization of NASA information, stored and/or processed, either by
information systems in direct support of the contract or that are incidental to the contract.

(6) The Contractor shall ensure that all individuals who perform tasks as a system
administrator, or have authority to perform tasks normally performed by a system administrator,
demonstrate knowledge appropriate to those tasks. Knowledge is demonstrated through the
NASA System Administrator Security Certification Program. A system administrator is one who
provides IT services, network services, files storage, and/or web services, to someone else
other than themselves and takes or assumes the responsibility for the security and
administrative controls of that service. Within 30 days after contract award, the Contractor shall
provide to the Contracting Officer a list of all system administrator positions and personnel filling
those positions, along with a schedule that ensures certification of all personnel within 90 days
after contract award. Additionally, the Contractor should report all personnel changes which
impact system administrator positions within 5 days of the personnel change and ensure these
individuals obtain System Administrator certification within 90 days after the change.

(7) When the Contractor is located at a NASA Center or instaliation or is using NASA IP
address space, the Contractor shall --

(i) Submit requests for non-NASA provided external internet connections to the
Contracting Officer for approval by the Network Security Configuration Control Board (NSCCB);

(i) Comply with the NASA CIO metrics including patch management, operating systems
and application configuration guidelines, vulnerability scanning, incident reporting, system
administrator certification, and security training; and

(iii) Utilize the NASA Public Key Infrastructure (PKI) for all encrypted communication or
non-repudiation requirements within NASA when secure email capability is required.

{c) Physical and Logical Access Requirements.

(1) Contractor personnel requiring access to IT systems operated by the Contractor for
NASA or interconnected to a NASA network shall be screened at an appropriate level in
accordance with NPR 2810 and Chapter 4, NPR 1600.1, NASA Security Program Procedural
Requirements. NASA shall provide screening, appropriate to the highest risk level, of the IT
systems and information accessed, using, as a minimum, National Agency Check with Inquiries
{NACI). The Contractor shall submit the required forms 1o the NASA Center Chief of Security
(CCS8) within fourteen (14) days after contract award or assignment of an individual to a position
requiring screening. The forms may be obtained from the CCS. At the option of NASA, interim
access may be granted pending completion of the required investigation and final access
determination. For Contractors who will reside on a NASA Center or installation, the security
screening required for all required access (e.q., installation, facility, IT, information, etc.) is
consolidated to ensure only one investigation is conducted based on the highest risk level.
Contractors not residing on a NASA installation will be screened based on their IT access risk
level determination only. See NPR 1600.1, Chapter 4.
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(2) Guidance for selecting the appropriate level of screening is based on the risk of adverse
impact to NASA missions. NASA defines three levels of risk for which screening is required (IT-
1 has the highest level of risk),

(i} IT-1 — Individuals having privileged access or limited privileged access to systems
whose misuse can cause very serious adverse impact to NASA missions. These systems
include, for example, those that can transmit commands directly modifying the behavior of
spacecraft, satellites or aircraft.

(i} IT-2 - Individuals having privileged access or limited privileged access to systems
whose misuse can cause serious adverse impact to NASA missions. These systems include,
for example, those that can transmit commands directly modifying the behavior of payloads on
spacecraft, satellites or aircraft; and those that contain the primary copy of “level 1" information
whaose cost to replace exceeds one million dollars.

(iii) IT-3 — Individuals having privileged access or limited privileged access to systems
whose misuse can cause significant adverse impact to NASA missions. These systems include,
for example, those that interconnect with a NASA network in a way that exceeds access by the
general public, such as bypassing firewalls; and systems operated by the Contractor for NASA
whose function or information has substantial cost to replace, even if these systems are not
interconnected with a NASA network.

{3} Screening for individuals shall employ forms appropriate for the level of risk as
established in Chapter 4, NPR 1600.1.

(4) The Contractor may conduct its own screening of individuals requiring privileged access
or limited privileged access provided the Contractor can demonstrate to the Contracting Officer
that the procedures used by the Contractor are equivalent to NASA's personnel screening
procedures for the risk level assigned for the T position.

(5) Subject to approval of the Contracting Officer, the Contractor may forgo screening of
Contractor personnel for those individuals who have proof of a -

(i) Current or recent national security clearances (within last three years);

(i) Screening conducted by NASA within the last three years that meets or exceeds the
screening requirements of the IT position; or

(iif) Screening conducted by the Contractor, within the last three years, that is equivalent
to the NASA personnel screening procedures as approved by the Contracting Officer and
concurred on by the CCS.

(d) The Contracting Officer may waive the requirements of paragraphs (b) and (c)(1) through
(c)(3) upon request of the Contractor. The Contractor shall provide all relevant information
requested by the Contracting Officer to support the waiver request.

{e)} The Contractor shall contact the Contracting Officer for any documents, information, or
forms necessary to comply with the requirements of this clause.

(f) The Contractor shall insert this clause, including this paragraph (f), in all subcontracts when
the subcontractor is required to —
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(1) Have physical or electronic access to NASA's computer systems, networks, of IT
infrastructure; or

(2) Use information systems to generate, store, or exchange data with NASA or on behalf of
NASA, regardless of whether the data resides on a NASA or a contractor’s information system.

(End of clause)

1.8 OMBUDSMAN {NFS 1852.215-84) (OCT 2003) (ALTERNATE 1) (JUNE 2000)

(a) An ombudsman has been appointed to hear and facilitate the resolution of concerns from
offerors, potential offerors, and contractors during the preaward and postaward phases of this
acquisition. When requested, the ombudsman will maintain strict confidentiality as to the source
of the concern. The existence of the ombudsman is not to diminish the authority of the
contracting officer, the Source Evaluation Board, or the selection official. Further, the
ombudsman does not participate in the evaluation of proposals, the source selection process, or
the adjudication of formal contract disputes. Therefore, before consulting with an ombudsman,
interested parties must first address their concerns, issues, disagreements, and/or
recommendations to the contracting officer for resolution.

(b) If resolution cannot be made by the contracting officer, interested parties may contact the
installation ombudsman,

JSC Ombudsman: Lucy V. Kranz Mail Code AC Phone: 281-244-7683

Concerns, issues, disagreements, and recommendations which cannot be resolved at the
installation may be referred to the NASA ombudsman, the Director of the Contract Management
Division, at 202-358-0445, facsimile 202-358-3083, e-mail james.a.balinskas@nasa.gov.
Please do not contact the ombudsman to request copies of the solicitation, verify offer due date,
or clarify technical requirements. Such inquiries shall be directed to the Contracting Officer or
as specified elsewhere in this document.

(c) If this is a task or delivery order contract, the ombudsman shall review complaints from
contractors and ensure they are afforded a fair opportunity to be considered, consistent with the
procedures of the contract.

(End of Clause)

[END OF SECTION]
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SECTION J

PART Il - LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACHMENTS

ATTACHMENTS

SECTION J - LIST OF ATTACHMENTS

TITLE

Att J1

Att J2
Line ltem No.
HRSS-01
HRSS-02
HRSS-03
HRSS-04
HRSS-05
HRSS-06
HRSS-07
HRSS-08
HRSS3-09

Att J3

DATA REQUIREMENTS LIST

DATA REQUIREMENTS DOCUMENTS
DRD Title

Safety and Health Program Self-Evaluation
Safety and Health Plan

Monthiy Safety and Health Metrics
Program Management Plan
Nondisclosure Statements

Quality Assurance Plan

Reprocurement Data Package
information Technology Security Plan
Monthly Task Order Progress Report

JSC Standard ODIN Seats

[END OF SECTION]
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