Form 1301:  Public Affairs Notification and Request Form


NASA IV&V Program

Public Affairs Group

	DATE OF REQUEST:    /  /    
	

	To:  Public Affairs Lead
	Sponsor:       

	

	
	Point of Contact:       

	

	Type of Notification and/or Request: 


	
	Purpose of Activity or Request:       


	Event/Visitor Notification


	 FORMCHECKBOX 

	

	Charitable Activity Request 


	 FORMCHECKBOX 

	

	Publication Development


	 FORMCHECKBOX 

	

	News/Media


	 FORMCHECKBOX 

	

	Other (with explanation)

     
	 FORMCHECKBOX 

	

	

	Critical Dates*:        
* In addition to the date(s) that the activity is to take place, include dates for things such as planning activities, implementation benchmarks, media or publication deadlines, etc.



	

	In addition to completing the Activity Planning Checklist (attached), please provide details or critical information of any kind that you believe will educate Public Affairs sufficiently to successfully support your activity and/or respond to your request. If you are concerned about confidentiality or sensitivity, please request to meet with the Public Affairs Group to discuss.
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