O&M/WVURC Budget Transfer Request
In order to pay for certain small goods or services, the NASA IV&V Program may use the West Virginia University (WVU) Research Corporation (WVURC) contract as a vehicle for purchase requests.  To accomplish this, funds must be transferred to the WVURC budget from the budget of the person requesting the purchase.  Once a funding source is located and the item to be purchased is selected, the Requester and the NASA IV&V Operations and Maintenance (O&M) Lead will complete this form in order to procure the goods or services needed.  All requests must be submitted at least fifteen (15) working days in advance of the date needed.  Some items may require more-advance notice depending on availability.
To be completed by the Requester:

	Name:
	

	Amount of Request:
	

	Date Requested:


	

	Date Needed By:


	

	Description of purchase:


	


To be completed by the NASA IV&V O&M Lead:

	Funding Source

(If none, then enter N/A):
	

	WVURC Spreadsheet Tab that will receive the funds:
	

	Date Approved:
	

	NASA IV&V O&M Lead Signature:
	


Upon completion, the NASA IV&V O&M Lead will deliver a copy of the form to both the Resource Management Office (RMO) and to WVU Purchasing.
RMO Initials when complete:


 _________

WVU Purchasing Initials when complete:
__________
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