Form 1011:  Records Disposition Authorization and Action


	Record Information

	Type(s):
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	             [image: image2.wmf]Soft Copy



	Disposition Type(s):
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	Title:      
	See attached Records Disposition Request Form for

additional record information.

	Cutoff Date:    /    /     
	Requester:       

	Number of Records:      
	 [image: image6.wmf]Records List Attached



	Retention Period:      

	Organization Association:      



	Signatures of Authorizing Officials

	_________________________________________                                            ___/___/___
Document Control Custodian                                                                                     Date
_________________________________________                                            ___/___/___
Functional Lead                                                                                                          Date
_________________________________________                                            ___/___/___
Strategic Communications Office Lead                                                                      Date



	Disposition Action

	_________________________________________                                            ___/___/___  

Completed By                                                                                                             Date
_________________________________________                                            ___/___/___  
Verified By                                                                                                                  Date
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