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1.0 Purpose

The purpose of this work instruction (WI) is to establish a consistent method for selecting University Research Initiatives (UIs) to be funded by the Office of Safety and Mission Assurance (OSMA) Software Assurance Research Program (SARP) at West Virginia University (WVU) under a NASA/WVU Cooperative Agreement.

2.0 Scope

This WI is applicable to all UIs.  This WI is applicable to the Research and Development Lead, the University Research Liaison, the Research Support Contractor, and other NASA IV&V Facility personnel involved with the management and operation of UIs.
3.0 Definitions and Acronyms
Official NASA IV&V Facility roles and terms are defined in the Quality Manual.  Specialized definitions identified in this WI are defined below.
3.1 Center Initiative Management (CIM) Tool

The CIM Tool is a web-based data repository used by all OSMA SARP researchers and points of contact to manage initiative work products including proposals, deliverables, and status reports.

3.2 Customers

For purposes of this WI, customers include:

· WVU Researchers

· Research and Development Lead

· University Research Liaison

· Research Support Contractor

· NASA IV&V Facility civil service employees responsible for managing UIs.

3.3 Level 2 Plan

The OSMA SARP Program Operating Plan (Level 2) establishes actual funding for UIs and other OSMA SARP activities.
3.4 Principal Investigator (PI)

The PI is the primary researcher responsible for conducting the research tasks described in a proposal for a funded UI.  For UIs, the PI is a WVU employee, usually a faculty member.

3.5 Research Support Contractor

The Research Support Contractor is the entity under contract with the NASA IV&V Facility to provide support for research activities.
3.6 University Initiative (UI)

A UI is a research project conducted at WVU and funded by the SARP to address an Agency software assurance need.
3.7 University Research Liaison

The University Research Liaison is a university researcher who is usually, but not necessarily, from WVU.  The University Research Liaison participates in selected NASA IV&V Facility research activities, such as research product evaluations, Initiative Performance Reviews (IPRs), and technology transfer efforts.

3.8 West Virginia University Researchers (WVU Researchers)

WVU Researchers are WVU faculty and staff that perform research.
3.9 Acronyms

CIM

Center Initiative Management
FRC

Federal Records Center

IMS

NASA IV&V Facility Management System

IPR

Initiative Performance Review

NPR

NASA Procedural Requirements

OSMA

Office of Safety and Mission Assurance
PI

Principal Investigator

QM

Quality Manual

SARP

Software Assurance Research Program
UI

University Initiative

WI

Work Instruction

WVU

West Virginia University
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5.0 Responsibilities
5.1 West Virginia University Researchers (WVU Researchers)
The WVU Researchers shall:

· Understand NASA IV&V Facility research requirements.

· Submit proposals.

5.2 University Research Liaison

The University Research Liaison shall:

· Be informed of NASA IV&V Facility research requirements.

· Inform WVU Researchers of NASA IV&V Facility research requirements and the proposal process.

5.3 Research and Development Lead

The Research and Development Lead or designee shall:
· Inform University Research Liaison of research requirements.
· Evaluate proposals.

· Notify WVU of selected UIs and the funding that they should get.
· Provide pertinent information to the Research Support Contractor so that each new UI can be managed and tracked in the CIM Tool.
5.4 Research Support Contractor

The Research Support Contractor shall:

· Enter UIs into the CIM Tool.
6.0 Procedure
6.1 OSMA SARP Level 2 Plan Approved

The appropriate OSMA official approves the OSMA SARP Program Operating Plan (Level 2).  The OSMA SARP Program Operating Plan (Level 2) authorizes funds for UIs at the NASA IV&V Facility.
6.2 University Research Liaison Briefs WVU Researchers on Research Requirements

The University Research Liaison briefs interested WVU Researchers on OSMA research needs and advises them on proposal preparation, submission, evaluation, selection, and award processes.

6.3 Research and Development Lead Obtains Proposals

The Research and Development Lead provides a proposal template to the University Research Liaison.  The University Research Liaison provides the template to the university PIs. The PIs submit proposals to the University Research Liaison.  The University Research Liaison submits the proposals to the Research and Development Lead.
6.4 Research and Development Lead Evaluates Proposals and Selects for Award
The Research and Development Lead evaluates the proposals and selects for award.  

6.5 Research and Development Lead Starts UIs

The Research and Development Lead notifies WVU of the UI proposals that were selected for award.  The Research and Development Lead advises WVU of the amount of funding each UI proposal should get through the WVU/NASA Cooperative Agreement, which is the contractual mechanism that governs research performed by WVU for OSMA.  The Research and Development Lead provides the proposals to the Research Support Contractor for entry into the CIM Tool.
6.6 Research Support Contractor Enters UIs into the CIM Tool

The Research Support Contractor enters the selected UIs into the CIM Tool, including the proposal, planned research products, and planned performance reviews.
7.0 Metrics

Any metrics associated with this WI are established and tracked within the NASA IV&V Facility Metrics Program.

8.0 Records

The following records will be generated and filed in accordance with this WI and IVV 16, Control of Quality Records, and in reference to NASA Procedural Requirements (NPR) 1441.1, NASA Records Retention Schedules.

	Record Name
	Original
	Vital
	Responsible Person
	Retention Requirement
	Location

	Approved UI Proposal
	Y
	Y
	Research and Development Lead
	Retire to FRC at close of program/project.  (8/101)
	CIM Tool
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