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1.0 Purpose 

The purpose of this work instruction (WI) is to establish a consistent method for conducting Research In Progress Reviews (IPRs).  This WI is one of a set of WIs for implementing IVV 09-3, Research Program.
2.0 Scope

This WI is applicable to all Research Initiatives.  This WI is applicable to all Research Initiative Principal Investigators (PIs), Research Initiative NASA Points of Contact (NPOCs), the Chief of Research, the Research Support Contractor, and other personnel involved with the Office of Safety and Missions Assurance (OSMA) Software Assurance Research Program (SARP) and/or the NASA IV&V Research Program.  

3.0 Definitions and Acronyms

Official NASA IV&V roles and terms are defined in the Quality Manual.  Specialized definitions identified in this WI are defined below.

3.1 Acronyms

	CIM
	Center Initiative Management 

	FRC
	Federal Records Center

	IMS
	NASA IV&V Management System

	IPR
	In Progress Review

	NPOC
	NASA Point of Contact

	NPR

OSMA
	NASA Procedural Requirement
Office of Safety and Mission Assurance

	PI
	Principal Investigator

	QM
	Quality Manual

	SARP
	Software Assurance Research Program

	TRL
	Technology Readiness Level

	WI
	Work Instruction


4.0 Process Flow Diagram
The following diagram depicts processes described in this document, and the responsibilities and actions that shall be performed by process participants.  Any information supplemental to the depicted processes will appear after the diagram.
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For more information about reviewing and assessing Research Initiatives, refer to IVV 09-3-1, Work Instruction for Evaluation Research Initiatives.

5.0 Metrics

Any metrics associated with this WI are established and tracked within the NASA IV&V Metrics Program.

6.0 Records

The following records will be generated and filed in accordance with this WI and IVV 16, Control of Records, and in reference to NASA Procedural Requirement (NPR) 1441.1, NASA Records Retention Schedules.
	Record Name
	Original
	Vital
	Responsible 
Person
	Retention Requirement
	Location

	Delivered IPR Reports
	Y
	Y
	Chief of Research
	Delete/destroy 6 years, 3 months after completion of grant/contract/agreement.  (5/37A)
	CIM Tool

	IPR meeting minutes (may include ABC scores, Technology Readiness Level [TRL] scores,  Action Items, and commentary)
	Y
	Y
	Chief of Research
	Delete/destroy 6 years, 3 months after completion of grant/contract/agreement.  (5/37A)
	CIM Tool 
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