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B.1

SECTION B OF NNG07HWO03C
SUPPLIES OR SERVICES AND PRICE/COST

DELIVERABLE REQUIREMENTS (GSFC 52.211-90) (OCT 1988)

The Contractor shall perform and/or deliver the following:

Item | Description Reference Schedule
1 Services and Deliverables In As defined in As defined in individual task
Accordance With Statement of | individual task orders. | orders.
Work and Task Orders
2 Task Plans Clauses B.10, H.7 5-15 days after receipt of
: request for task plan
3 Monthly and Quarterly Progress | Clause C.3 15™ calendar day of each
Reports month
4 Final Task Report Clause C.2 Within 30 days of task
completion
5 NASA Financial Management | Clauses G.1, G.10 Monthly and Quarterly
Reports
6 DD Form 1419 - DOD Clause G.11 30 days prior to item need date
Industrial Plant Equipment
Requisition
7 Financial Report of NASA Clause G.13 Annual Report Due By
Property in the Custody of October 15th and Final Report
Contractors (NF 1018) Due As Specified
8 Safety & Health Reporting Clause H.1 As required
Clause 1852.223-70, &
Clause H.5
9 GSFC Form 24-27 (LISTS Clause H.2 As required
Form) & NASA Form 531
(Name Check Request)
10 | LISTS Report Clause H.2 10th calendar day of each
month
11 | Equal Opportunity Reports Clause 1.1, As Specified
52.222-26
12 | Insurance Notification Clause .1, As required
52.228-7 & 1.10
13 | Subcontract Notification See Clause 1.1 30 days prior to subcontract
52.244-2, Alt. 1 award date
14 | IT Security Plan See Clause 1.1 30 days after contract award
1852.204-76
15 | Foreign Travel Requests and Clause G.9 30 days in advance of the start
Trip Reports 1852.242-71 of the travel and reports 30

days after the conclusion of the
travel, respectfully




SECTION B OF NNG07THW03C
SUPPLIES OR SERVICES AND PRICE/COST

16 | DD Form 1149, Requisition See Clause G.12 Within 5 working days after
and Invoice/Shipping 1852.245-71 receipt of the property by the
Document contractor

17 | Reports of Reportable Items See Clause G.8 ' As required

and Disclosure of Inventions 1852.227-72 &
Clause 1.1 52.227-11

18 | VETS 100 Reporting See Clause I.1 ‘September 30th of each year
52.222-37

(End of clause)

B.2 MINIMUM/MAXIMUM AMOUNT OF SUPPLIES OR SERVICES
(COST REIMBURSEMENT) (GSFC 52.216-90) (JUL 2006)

(a) The minimum amount of supplies or services that shall be ordered during the effective period of this
contract is $1,000,000 (Estimated Cost and Fixed Fee). The maximum amount of supplies or services
that may be ordered during the effective period of this contract is $10,000,000 (Estimated Cost and
Fixed Fee). All orders placed under this contract will be applied to the minimum and maximum
specified in this paragraph.

(b) The minimum amount is reached when the sum of the dollar amounts of all ordered supplies or
services, except for any adjustments made pursuant to the Limitation of Cost or Limitation of Funds
clause, equals or exceeds the minimum amount stated in paragraph (a).

(c) The maximum amount is reached when the sum of the dollar amounts of all ordered supplies or
services, except for any adjustments made pursuant to the Limitation of Cost or Limitation of Funds
clause, equals the maximum amount stated in paragraph (a).

(d) The maximum amount, if reached, precludes the issuance of further orders for supplies or services
under this contract. However, reaching the maximum amount does not preclude adjustments to the
dollar amounts of existing placed orders, for actions that are within the scope of the placed orders, and
which are made pursuant to existing contract authority, such as the Changes clause.

(e) The maximum amount may be adjusted unilaterally by the Government on an annual basis. Historic,
current, and/or projected workload requirements will be used to determine the amount of upward
adjustment. In no event will the adjusted maximum amount exceed 10% of the original maximum
amount.

(End of clause)

B.3 LIMITATION OF INDIRECT COSTS (GSFC 52.231-90) (JUL 2006)

a. Within each of the Contractor's fiscal years, the Contractor shall not charge or be reimbursed by the
Government, under this or any other Government contract, for indirect costs in excess of the individual
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SECTION B OF NNG07HWO03C
SUPPLIES OR SERVICES AND PRICE/COST

indirect expense dollars derived by the application of the following indirect cost ceiling rates to the
appropriate base(s) set forth below.

Indirect Cost Base of CFY1| CFY2| CFY3| CFY4| CFY5| CFY6
Application

Onsite Direct Labor

Overhead

[includes fringe]

Offsite Direct Labor

Overhead

[includes fringe]

G&A Direct Labor,
Overhead &
ODCs

*CFY (Contractor Fiscal Year) = January to December

b. The limitations may be adjusted at the discretion of the Contracting Officer to the extent that increases
to the Contractor's indirect costs are caused by:

(i) New or revised statutes and court decisions and/or written ruling or regulation by the Internal
Revenue Service or any other taxing authority.

(ii) Wage determinations and/or regulations issued by the Department of Labor pursuant to the Service
Contract Act of 1965, as amended.

c. A proposal for any adjustment under paragraph (b) must be in sufficient detail to establish that the
cause of the amount of adjustment requested was solely due to the permitted conditions stated in the
paragraph. It must be submitted no later than 60 days after the condition(s) become known, or should
have become known, to the Contractor. The amount of adjustment, if any, is at the discretion of the
Contracting Officer and shall not be subject to the Disputes clause.

(End of clause)

B.4 ESTIMATED COST INCREASES (GSFC 52.232-94) (DEC 2005)

(a) The Contractor shall notify the Contracting Officer in writing when the Contractor has reason to
believe that the total cost for performance of this contract, or any individual task order, exclusive of any
fee, will be either greater or substantially less than the total estimated cost stated in this contract or in the
task order. Notification shall not be delayed pending preparation of a proposal.

(b) A proposal is required to support a request for an increase in the estimated cost of the contract or the
task order. The proposal should be submitted as soon as possible after the above notification but no later
than 115 days before the incurred costs are expected to exceed the estimated cost. This will allow
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SECTION B OF NNG07HW03C
SUPPLIES OR SERVICES AND PRICE/COST

adequate time for the Government to evaluate the proposal and to mutually establish any increase in
estimated cost with the Contractor.

(c)(1) The proposal shall be submitted in the following format unless some other format is directed or
approved by the Contracting Officer:

Incurred costs to date

Projected cost to completion

Total cost at completion

Current negotiated estimated cost
Requested increase in estimated cost

(2) The “projected cost to completion” shall consist of the following “other than cost or pricing data”
unless the Contracting Officer requests or approves the submittal of a greater or lesser amount of
information:

(i) Elements of cost with supporting detail for estimated direct labor hours, direct and
indirect rates, materials and subcontracts, and other elements.

(ii) Supporting explanation for the increases and projections, sufficient for the
Government to understand the reasons for the increased estimated cost.

(End of clause)

B.5 ORDERING (52.216-18) (OCT 1995)

(a) Any supplies and services to be furnished under this contract shall be ordered by issuance of delivery
orders or task orders by the individuals or activities designated in the Schedule. Such orders may be
issued from the award date of this contract through a five (5) year period afterwards (the effective
ordering period).

(b) All delivery orders or task orders are subject to the terms and conditions of this contract. In the event
of conflict between a delivery order or task order and this contract, the contract shall control.

(c) If mailed, a delivery order or task order is considered "issued" when the Government deposits the
order in the mail. Orders may be issued orally, by facsimile, or by electronic commerce methods only if

authorized in the Schedule.

(End of clause)

B.6 ORDER LIMITATIONS (52.216-19) (OCT 1995)

(a) Minimum order. When the Government requires supplies or services covered by this contract in an
amount of less than $1,000, the Government is not obligated to purchase, nor is the Contractor obligated
to furnish, those supplies or services under the contract.



SECTION B OF NNG07HW03C
SUPPLIES OR SERVICES AND PRICE/COST

(b) Maximum order. The Contractor is not obligated to honor--
(1) Any order for a single item in excess of $3,000,000;
(2) Any order for a combination of items in excess of $3,000,000; or

(3) A series of orders from the same ordering office within 30 days that together call for
quantities exceeding the limitation in subparagraph (1) or (2) above.

(c) If this is a requirements contract (i.e., includes the Requirements clause at subsection 52.216-21 of
the Federal Acquisition Regulation (FAR)), the Government is not required to order a part of any one
requirement from the Contractor if that requirement exceeds the maximum-order limitations in
paragraph (b) above.

(d) Notwithstanding paragraphs (b) and (c) above, the Contractor shall honor any order exceeding the
maximum order limitations in paragraph (b), unless that order (or orders) is returned to the ordering
office within 5 days after issuance, with written notice stating the Contractor's intent not to ship the item
(or items) called for and the reasons. Upon receiving this notice, the Government may acquire the
supplies or services from another source.

(End of clause)

B.7 INDEFINITE QUANTITY (52.216-22) (OCT 1995)

(a) This is an indefinite-quantity contract for the supplies or services specified, and effective for the
period stated, in the Schedule. The quantities of supplies and services specified in the Schedule are
estimates only and are not purchased by this contract.

(b) Delivery or performance shall be made only as authorized by orders issued in accordance with the
Ordering clause. The Contractor shall furnish to the Government, when and if ordered, the supplies or
services specified in the Schedule up to and including the quantity designated in the Schedule as the
"maximum”. The Government shall order at least the quantity of supplies or services designated in the
Schedule as the "minimum."

(c) Except for any limitations on quantities in the Order Limitations clause or in the Schedule, there is no
limit on the number of orders that may be issued. The Government may issue orders requiring delivery
to multiple destinations or performance at multiple locations.

(d) Any order issued during the effective period of this contract and not completed within that period
shall be completed by the Contractor within the time specified in the order. The contract shall govern
the Contractor's and Government's rights and obligations with respect to that order to the same extent as
if the order were completed during the contract's effective period; provided, that the Contractor shall not
be required to make any deliveries under this contract after one year from the end of the contract’s
effective ordering period.

(End of clause)
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SECTION B OF NNG07HWO03C
SUPPLIES OR SERVICES AND PRICE/COST

B.8 ESTIMATED COST AND FIXED FEE (1852.216-74) (DECEMBER 1991)

The estimated cost of this contract is $(to be negotiated by task orders) exclusive of the fixed fee
of $(to be negotiated by task orders). The total estimated cost and fixed fee is $(to be negotiated by
task orders).

(End of clause)

B.9 CONTRACT FUNDING (1852.232-81) (JUN 1990)

(a) For purposes of payment of cost, exclusive of fee, in accordance with the Limitation of Funds
clause, the total amount allotted by the Government to this contract is $92,593. This allotment is for
cost and covers the following estimated period of performance: January 1, 2007 through

February 1, 2007.

(b)  An additional amount of $7.407 is obligated under this contract for payment of fee.

(End of clause)

B.10 SUPPLEMENTAL TASK ORDERING PROCEDURES

(a) When the Government issues a request for a “task plan” to the Contractor in accordance with the
Clause entitled “Task Ordering Procedure” of this contract, the Contractor shall prepare its estimate of
the labor hours, labor categories, indirect costs, and other direct costs required to perform the task order
requirements. The Contractor shall use the labor categories and labor and indirect rates that shall not
exceed the rates listed in Attachment E to calculate the proposed estimated cost to perform the task order
requirements.

(b) The Contractor agrees that only those appropriate labor and indirect cost rates, which may be less
than but shall not exceed the rates found in the applicable Attachment E, shall be used to calculate the
proposed estimated costs for all task orders issued in accordance with the “Task Ordering Procedure™
clause of this contract. The Contractor’s proposed approach/pricing of the representative tasks set forth
in its proposal for award of this contract shall be used as reference by the Contracting Officer in
negotiating tasks with the Contractor, which are issued under this contract, but only to the extent
portions of a representative task are relevant to portions of a task actually issued. '

(c) The Government and Contractor agree that the fixed fee percentage specified in Attachment E shall

be used to calculate the fixed fee dollars on all task orders issued in accordance with the “Task Ordering
Procedure” clause of this contract.

(End of Text)

9



SECTION C OF NNG07HWO03C
DESCRIPTION/SPECIFICATIONS/WORK STATEMENT

C.1 SCOPE OF WORK (GSFC 52.211-91) (FEB 1991) -

The Contractor shall provide the personnel, materials, and facilities, except as otherwise specified in this
contract, necessary to perform the work and to furnish the items specified in Section B of this contract in
accordance with the Statement of Work (Section J, Attachment A) and task orders issued hereunder.

(End of clause)

C.2 FINAL SCIENTIFIC AND TECHNICAL REPORTS (1852.235-73)
(DEC 2005)

(a) The Contractor shall submit to the Contracting Officer a final report that summarizes the results of the
entire contract, including recommendations and conclusions based on the experience and results obtained.
The final report should include tables, graphs, diagrams, curves, sketches, photographs, and drawings in
sufficient detail to explain comprehensively the results achieved under the contract.

(b) The final report shall be of a quality suitable for publication and shall follow the formatting and stylistic
guidelines contained in NPR 2200.2, Guidelines for Documentation, Approval, and Dissemination of
NASA Scientific and Technical Information. Electronic formats for submission of reports should be used
to the maximum extent practical. Before electronically submitting reports containing scientific and
technical information (STI) that is export-controlled or limited or restricted, contact the Contracting
Officer to determine the requirements to electronically transmit these forms of STL. If appropriate
electronic safeguards are not available at the time of submission, a paper copy or a CD-ROM of the
report shall be required. Information regarding appropriate electronic formats for final reports is
available at http://www.sti.nasa.gov under “Publish STI — Electronic File Formats.” '

(c) The last page of the final report shall be a completed Standard Form (SF) 298, Report Documentation
Page.

(d) In addition to the final report submitted to the Contracting Officer, the Contractor shall concurrently
provide to the Center STI/Publication Manager and the NASA Center for AeroSpace Information (CAST)
a copy of the letter transmitting the final report to the Contracting Officer. The copy of the letter shall be
submitted to CASI at the following address:

Center for AeroSpace Information (CASI)

Attn: Acquisitions Collections Development Specialist
7121 Standard Drive

Hanover, Maryland 21076-1320

(e) In accordance with paragraph (d) of the Rights in Data --General clause (52.227-14) of this contract,
the Contractor may publish, or otherwise disseminate, data produced during the performance of this
contract, including data contained in the final report, and any additional reports required by 1852.235-74
when included in the contract, without prior review by NASA. The Contractor is responsible for
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SECTION C OF NNG07THW03C
DESCRIPTION/SPECIFICATIONS/WORK STATEMENT

reviewing publication or dissemination of the data for conformance with laws and regulations governing
its distribution, including intellectual property rights, export control, national security and other
requirements, and to the extent the contractor receives or is given access to data necessary for the
performance of the contract which contain restrictive markings, for complying with such restrictive
markings. Should the Contractor seek to publish or otherwise disseminate the final report, or any
additional reports required by 1852.235-74 if applicable, as delivered to NASA under this contract, the
Contractor may do so once NASA has completed its document availability authorization review, and
availability of the report has been determined.

(End of clause)

C.3 ADDITIONAL REPORTS OF WORK-RESEARCH AND DEVELOPMENT
(1852.235-74) (FEB 2003)

In addition to the final report required under this contract, the Contractor shall submit the following
report(s) to the Contracting Officer:

(a) Monthly progress reports. The Contractor shall submit separate monthly reports of all work
accomplished during each month of contract performance by task order. Reports shall be in narrative
form, brief, and informal. They shall include a quantitative description of progress, an indication of any
current problems that may impede performance, proposed corrective action, and a discussion of the work
to be performed during the next monthly reporting period.

(b) Quarterly progress reports. The Contractor shall submit separate quarterly reports of all work
accomplished during each three-month period of contract performance by task order. In addition to
factual data, these reports should include a separate analysis section interpreting the results obtained,
recommending further action, and relating occurrences to the ultimate objectives of the contract.
Sufficient diagrams, sketches, curves, photographs, and drawings should be included to convey the
intended meaning.

(c) Submission dates. Monthly and quarterly reports shall be submitted by the 15th day of the month
following the month or quarter being reported. If the contract is awarded beyond the middle of a month,
the first monthly report shall cover the period from award until the end of the following month. No
monthly report need be submitted for the third month of contract effort for which a quarterly report is
required. No quarterly report need be submitted for the final three months of contract effort since that
period will be covered in the final report. The final report shall be submitted within 30 days after the
completion of the effort under the contract.

The Contractor shall submit the reports required by this clause as follows:

[M=Monthly, Q=Quarterly, F=Final]
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SECTION E OF NNGO07THW03C
INSPECTION AND ACCEPTANCE

E.1 ACCEPTANCE--SINGLE LOCATION (GSFC 52.246-92) (SEPT 1989)

The Contracting Officer or authorized representative will accomplish acceptance at NASA/Goddard
Space Flight Center. For the purpose of this clause, the Contracting Officer's Technical Representative
named in this contract is the authorized representative. The Contracting Officer reserves the right to
unilaterally designate a different Government agent as the authorized representative. The Contractor
will be notified by a written notice or by a copy of the delegation of authority if different representative
is designated.

(End of clause)

E.2 INSPECTION SYSTEM RECORDS (GSFC 52.246-102) (OCT 1988)

The Contractor shall maintain records evidencing inspections in accordance with the Inspection clause of
this contract for five years after delivery of all items and/or completion of all services called for by the
contract.

(End of clause)

E.3 INSPECTION SYSTEM (SUBCONTRACTS) (GSFC 52.246-100)
(JULY 2000)

In performance of this contract, the Contractor shall impose inspection system requirements on
subcontractors and suppliers to ensure the required quality of supplies or services. Monitoring of the
Contractor's system for inspecting subcontractors will be accomplished through the combined efforts of
NASA/GSFC personnel and the delegated Government agency. The authority and responsibility of the
delegated agency will be defined in a letter of contract administration delegation.

(End of clause)

E.4 INSPECTION OF SERVICES--COST-REIMBURSEMENT (52.246-5) -
(APR 1984)

(a) Definition. "Services," as used in this clause, includes services performed, workmanship, and
material furnished or used in performing services.

(b) The Contractor shall provide and maintain an inspection system acceptable to the Government
covering the services under this contract. Complete records of all inspection work performed by the
Contractor shall be maintained and made available to the Government during contract performance and
for as long afterwards as the contract requires.
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SECTION E OF NNG07HW03C
INSPECTION AND ACCEPTANCE

(¢) The Government has the right to inspect and test all services called for by the contract, to the extent
practicable at all places and times during the term of the contract. The Government shall perform
inspections and tests in a manner that will not unduly delay the work.

(d) If any of the services performed do not conform with contract requirements, the Government may

require the Contractor to perform the services again in conformity with contract requirements, for no

additional fee. When the defects in services cannot be corrected by reperformance, the Government may
(1) require the Contractor to take necessary action to ensure that future performance conforms to

contract requirements and (2) reduce any fee payable under the contract to reflect the reduced value of
the services performed.

(e) If the Contractor fails to promptly perform the services again or take the action necessary to ensure
future performance in conformity with contract requirements, the Government may (1) by contract or
otherwise, perform the services and reduce any fee payable by an amount that is equitable under the
circumstances or (2) terminate the contract for default.

(End of clause)
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SECTION F OF NNG07HW03C
DELIVERIES OR PERFORMANCE

F.1 FIXED FEE (52.216-8) (MAR 1997)

(a) The Government shall pay the Contractor for performing this contract the fixed fee specified in the
Schedule.

(b) Payment of the fixed fee shall be made as specified in the Schedule; provided that after payment of
85 percent of the fixed fee, the Contracting Officer may withhold further payment of fee until a reserve
is set aside in an amount that the Contracting Officer considers necessary to protect the Government’s
interest. This reserve shall not exceed 15 percent of the total fixed fee or $100,000, whichever is less.
The Contracting Officer shall release 75 percent of all fee withholds under this contract after receipt of
the certified final indirect cost rate proposal covering the year of physical completion of this contract,
provided the Contractor has satisfied all other contract terms and conditions, including the submission of
the final patent and royalty reports, and is not delinquent in submitting final vouchers on prior years’
settlements. The Contracting Officer may release up to 90 percent of the fee withholds under this
contract based on the Contractor’s past performance related to the submission and settlement of final
indirect cost rate proposals.

(End of clause)

F.2 PLACE OF PERFORMANCE--SERVICES (GSFC 52.237-92) (OCT 1988)

The services specified by this contact shall be performed at GSFC, Greenbelt, Maryland. However,
additional services may require performance at a site other than GSFC. The place of performance will
be specified on individual task orders.

(End of clause)

F.3 SHIPPING INSTRUCTIONS--CENTRAL RECEIVING (GSFC 52.247-94)
(JUN 2006)

Shipments of the items required under this contract shall be to:

Receiving Officer

Building 16W

Code 279

Goddard Space Flight Center
Greenbelt, Maryland 20771

Marked for:

Technical Officer (Chopo Ma) Code 698
Building 33 Room G212
Contract No. NNGO7HWO03C

Item(s) No.
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SECTION F OF NNGO07THW03C
DELIVERIES OR PERFORMANCE

Compliance with this clause is necessary to assure verification of delivery and acceptance and prompt

payment.
(End of clause)

F.4 STOP-WORK ORDER (52.242-15) (AUG 1989) --ALTERNATE I (APR 1984)

(a) The Contracting Officer may, at any time, by written order to the Contractor, require the Contractor
to stop all, or any part, of the work called for by this contract for a period of 90 days after the order is
delivered to the Contractor, and for any further period to which the parties may agree. The order shall be
specifically identified as a stop-work order issued under this clause. Upon receipt of the order, the
Contractor shall immediately comply with its terms and take all reasonable steps to minimize the
incurrence of costs allocable to the work covered by the order during the period of work stoppage.
Within a period of 90 days after a stop-work order is delivered to the Contractor, or within any extension
of that period to which the parties shall have agreed, the Contracting Officer shall either--

(1) Cancel the stop-work order; or

(2) Terminate the work covered by the order as provided in the Termination clause of this
contract.
(b) If a stop-work order issued under this clause is canceled or the period of the order or any extension
thereof expires, the Contractor shall resume work. The Contracting Officer shall make an equitable
adjustment in the delivery schedule, the estimated cost, the fee, or a combination thereof, and in any
other terms of the contract that may be affected.

(1) The stop-work order results in an increase in the time required for, or in the Contractor's cost
properly allocable to, the performance of any part of this contract; and

(2) The Contractor asserts its right to the adjustment within 30 days after the end of the period of
work stoppage; provided that, if the Contracting Officer decides the facts justify the action, the
Contracting Officer may receive and act upon the claim submitted at any time before final payment
under this contract.

(c) If a stop-work order is not canceled and the work covered by the order is terminated for the
convenience of the Government, the Contracting Officer shall allow reasonable costs resulting from the
stop-work order in arriving at the termination settlement.

(d) If a stop-work order is not canceled and the work covered by the order is terminated for default, the
Contracting Officer shall allow, by equitable adjustment or otherwise, reasonable costs resulting from

the stop-work order.

(End of clause)

17



SECTION F OF NNG07HW03C
DELIVERIES OR PERFORMANCE

F.5 F.O.B. DESTINATION (52.247-34) (NOV 1991)

(a) The term "f.0.b. destination," as used in this clause, means--

(1) Free of expense to the Government, on board the carrier's conveyance, at a specified delivery
point where the consignee's facility (plant, warehouse, store, lot, or other location to which shipment can
be made) is located, and

(2) Supplies shall be delivered to the destination consignee's wharf (if destination is a port city
and supplies are for export), warehouse unloading platform, or receiving dock, at the expense of the
Contractor. The Government shall not be liable for any delivery, storage, demurrage, accessorial, or
other charges involved before the actual delivery (or "constructive placement" as defined in carrier

‘tariffs) of the supplies to the destination, unless such charges are caused by an act or order of the
Government acting in its contractual capacity. If rail carrier is used, supplies shall be delivered to the
specified unloading platform of the consignee. If motor carrier (including "piggyback") is used, supplies
shall be delivered to truck tailgate at the unloading platform of the consignee, except when the supplies
delivered meet the requirements of Item 568 of the National Motor Freight Classification for "heavy or
bulky freight". When supplies meeting the requirements of the referenced Item 568 are delivered,
unloading (including movement to the tailgate) shall be performed by the consignee, with assistance
from the truck driver, if requested. If the Contractor uses rail carrier or freight forwarder for less than
carload shipments, the Contractor shall ensure that the carrier will furnish tailgate delivery, when
required, if transfer to truck is required to complete delivery to consignee.

(b) The Contractor shall--
(1)(i) Pack and mark the shipment to comply with contract specifications; or
(ii) In the absence of specifications, prepare the shipment in conformance with carrier
requirements;
(2) Prepare and distribute commercial bills of lading;

(3) Deliver the shipment in good order and condition to the point of delivery specified in the
contract;

(4) Be responsible for any loss of and/or damage to the goods occurring before receipt of the
shipment by the consignee at the delivery point specified in the contract;

(5) Furnish a delivery schedule and designate the mode of delivering carrier; and

(6) Pay and bear all charges to the specified point of delivery.

(End of clause)

F.6 EFFECTIVE ORDERING PERIOD

The Government may issue tasks for a period of five (5) years from the effective date of the contract.
Task Orders shall not be issued after expiration of this effective ordering period.

(End of text)
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SECTION G OF NNG07HW03C
CONTRACT ADMINISTRATION DATA

G.1 FINANCIAL MANAGEMENT REPORTING (GSFC 52.242-90)(FEB .2004)

(a) Requirements. This clause provides the supplemental instructions referred to in NASA FAR
Supplement (NFS) clause 1852.242-73. The NFS clause and NASA Procedural Requirements (NPR)
9501.2D, “NASA Contractor Financial Management Reporting”, establish report due dates and other
financial management reporting requirements. NPR 9501.2D permits withholding of payment for
noncompliance.

(b) Supplemental instructions. (1) Monthly (NF 533M) reports are required. Quarterly (NF 533Q)
reports are also required. The reporting structure shall be in accordance with Attachment B of Section J
of this contract.

(2) As stated in NPR 9501.2D, NASA strongly encourages electronic contractor cost reporting.
The preferred formats are Excel and Adobe. Contact the Contracting Officer for any E-Mail addresses
that are not provided or which become noncurrent.

Distribution shall be as follows:

Contracting Specialist, Code 210.Y
E-Mail: Antwan.G.Reid@nasa.gov

Contracting Officer’s Technical Representative, Code 698
E-Mail: Chopo.Ma@nasa.gov

Resources Analyst, Code 603
E-Mail: Kimberly.A.Coles@nasa.gov

Regional Finance Office Cost Team, Code 155 .
E-Mail: rfocateam@listserv.gsfc.nasa.gov

Administrative Contracting Officer (if delegated)
(c) Web sites. (1) NPR 9501.2D, “NASA Contractor Financial Management Reporting™:

http://nodis3.gsfc.nasa.gov/displayDir.cfm?Internal ID=N_PR_9501_002D_&page name=main

(2) NF 533 Tutorial: (for training purposes only)

http://cfo.gsfc.nasa.gov/nf533/nf533.htm

(End of clause)
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CONTRACT ADMINISTRATION DATA

G.2 CONTRACTOR USE OF GSFC LIBRARY (GSFC 52.245-90) (AUG 1993)

The Contractor's professional employees performing work under this contract are granted borrowing
privileges at the Goddard Space Flight Center (GSFC) Library.

(a) The Contractor shall establish procedures to account for borrowed materials and to ensure their
timely return. "Timely return" means prior to the expiration of the borrowing period, prior to the
termination of employment of the particular employee, or prior to the expiration of this contract,
whichever comes first.

(b) The Contractor shall initiate borrowing privileges for its employees by contacting the GSFC
Librarian. The Librarian will require the Contractor to provide the name and title of the company
official responsible for ensuring compliance with (a) above. The responsible official will be required to
indicate the level of control for the issuance of Library charge plates and whether the countersignature of
the responsible company official will be required on Goddard Library Card Applications. The GSFC
Librarian may impose additional information requirements if Library privileges are requested for
employees that do not have permanent GSFC badges.

(c) The Contractor shall be responsible for all items lost, destroyed or not returned. Such items shall be
immediately replaced by the Contractor at no cost to the Government. The GSFC Librarian may revoke
library privileges at any time during the performance of the contract if the Contractor fails to comply
with this clause or is experiencing an inordinate amount of loss or destruction of library materials.
Discontinuance of library privileges shall not entitle the Contractor to an increase in the cost or price for
contract performance or to any other adjustment to the contract. '

(End of clause)

G.3 PROPERTY CLAUSE APPLICABILITY--ON-SITE AND OFF-SITE
(GSFC 52.245-96) (JULY 2004)

(a) Performance of this contract requires that contractor personnel and any furnished and/or acquired
government property be located at both Government controlled and managed premises (on-site) and at
contractor controlled and managed premises (off-site). The requirements for control and accountability
of government property differ depending upon the location of the property. The applicability of the

clauses in this contract to on-site and to off-site locations is indicated below.

(b) Clauses applicable to both on-site and off-site locations.

FAR clause 52.245-5, "Government Property (Cost Reimbursement, Time-and-Material, or Labor-Hour
Contracts" except that paragraph (e) does not apply to on-site locations.

NASA FAR Supplement clause 1852.245-70, "Contractor Requests for Government-Owned
Equipment”.
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GSFC clause 52.245-92, “Repair or Replacement of Government Property--Special Conditions”, if
included.

GSFC clause 52.245-97, "Contractor Acquired Property--NASA Conditions".
(c) Clauses applicable only to off-site locations.

NASA FAR Supplement clause 1852.245-73, "Financial Reporting of NASA Property in the Custody of
Contractors"

NASA FAR Supplement clause 1852.245-76, "List of Government-Furnished Property", if included.
(d) Clauses applicable only to on-site locations.

NASA FAR Supplement clause 1852.245-71, "Installation-Accountable Government Property
(Alternate I)". : » :

NASA FAR Supplement clause 1852.245-77, "List of Installation- Accountable Property and Services".
GSFC clause 52.245-93, "Reports of Contractor Acquired Government Property"

(End of clause)

G.4 CONTRACTOR ACQUIRED PROPERTY--NASA CONDITIONS
(GSFC 52.245-97) (SEP 1998)

NASA FAR Supplement 1845.502-70 establishes general and specific conditions that apply to this
contract for various categories of contractor acquired property.

(End of clause)

G.5 REPAIR OR REPLACEMENT OF GOVERNMENT PROPERTY--SPECIAL
CONDITIONS (GSFC 52.245-92) (SEP 1998)

(a) Government property categorized as facilities (defined at FAR 45.301 and NASA FAR Sﬁpplement
1845.301) has been provided for the performance of this contract.

(b) Except as specified in paragraph (¢) below, the Government will not authorize the replacement of
any defective Government property as a direct reimbursable cost under this contract. Replacement shall
be at no cost to the Government except as may be permitted by FAR 31.205-11, "Depreciation."
However, the Government may authorize and reimburse the repair of defective Government property as
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stated in paragraph (c). If repair is not approved by the Contracting Officer, the Contractor agrees to
replace any defective Government property with property owned or leased by the Contractor. However,
such Contractor property need not be identical to the replaced property. Further, replacement may be
waived by the Contracting Officer provided the Contractor submits a written request and demonstrates to
the satisfaction of the Contracting Officer that the capability to perform the contract in an acceptable and
efficient manner is not degraded.

(¢) The Government may reimburse the reasonable direct cost for the repair of any Government property
for which repair is determined to be an acceptable alternative. In accordance with FAR clause 52.245-5,
the Contractor is required to have an approved maintenance/repair program for Government Property.
The criteria in this program shall be used to determine when the contractor is required to request
approval from the Contracting Officer for repair or replacement of Government property. However, in
the absence of a Government approved maintenance/repair program, the Contractor must submit each
repair request to the Contracting Officer. When the maintenance program requires the Contractor to
inform the Contracting Officer of the need for a repair/replacement decision, the Contractor shall notify
the Contracting Officer, in writing, and provide a "not to exceed" dollar amount for the repair of the
property and a rationale as to why repair is the best alternative considering the age of the property, the
nature of the defect(s), and the criticality of the property to the accomplishment of the requirements of
the contract. If the Contracting Officer agrees that the property is still needed for contract performance
and that repair is an acceptable alternative, the Contracting Officer may authorize the repair. If the
Contracting Officer considers that repair is not an acceptable alternative, the Contracting Officer shall
notify the Contractor and the replacement equipment or needed equivalent capability shall be provided
by the Contractor in accordance with paragraph (b) above. This decision by the Contracting Officer
shall not be subject to the Disputes clause of this contract. '

(d) In the event that the Contractor is not selected in a subsequent recompetition of this requirement and
the facility items replaced as contractor property are not needed for any other purpose, the Contractor is
encouraged to offer to sell to the successor contractor any facility items that the successor contractor
chooses to buy, at a fair and reasonable price.

(e) This clause shall not apply to the following items:

"Attachment C - Installation-Accountable Government Property"

(End of clause)

G.6 PAYMENT OF FIXED FEE (1852.216-75) (DECEMBER 1988)

The fixed fee shall be paid in monthly installments based upon the percentage of completion of work as
determined by the Contracting Officer.
(End of clause)
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G. 7 SUBMISSION OF VOUCHERS FOR PAYMENT (18-52.216-87)(MAR 1998)

(a)The designated billing office for cost vouchers for purposes of the Prompt Payment clause of this
contract is indicated below. Public vouchers for payment of costs shall include a reference to the
number of this contract.

(b)(1) If the contractor is authorized to submit interim cost vouchers directly to the NASA paying office,
the original voucher and one copy should be submitted to:

Cost and Commercial Accounts Department
Code 155

Goddard Space Flight Center

Greenbelt, Maryland 20771

(2) For any period that the Defense Contract Audit Agency has authorized the Contractor to
submit interim cost vouchers directly to the Government paying office, interim vouchers are not required
to be sent to the Auditor, and are considered to be provisionally approved for payment subject to final
audit.

(3) Copies of vouchers should be submitted as may be directed by the Contracting Officer.

(c) If the contractor is not authorized to submit interim cost vouchers directly to the paying office as
described in paragraph (b), the contractor shall prepare and submit vouchers as follows: .

(1) One original and one copy Standard Form (SF) 1034, SF 1035, or equivalent Contractor’s
attachment to the Auditor.

Defense Contract Audit Agency
Columbia Branch Office Mid-Atlantic Region
10025 Governor Warfield Parkway, Suite 200
Columbia, MD 21044-3329

(2) (Reserved)

(3) The Contracting Officer may designate other recipients as required.

(d) Public vouchers for payment of fee shall be prepared similarly to the procedures in paragraphs (b) or
(c) of this clause, whichever is applicable, and be forwarded to the Contracting Officer.

This is the designated billing office for fee vouchers for purposes of the Prompt Payment clause of this
contract. ‘

(e) In the event that amounts are withheld from payment in accordance with provisions of this contract, a
separate voucher for the amount withheld will be required before payment for that amount may be made.

(End of clause)
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G.8 DESIGNATION OF NEW TECHNOLOGY REPRESENTATIVE AND
PATENT REPRESENTATIVE (1852.227-72) (JULY 1997)

(a) For purposes of administration of the clause of this contract entitled "New Technology" or "Patent
Rights -- Retention by the Contractor (Short Form)", whichever is included, the following named
representatives are hereby designated by the Contracting Officer to administer such clause:

Title Office/Code Address (including zip code)
New Technology 504 Goddard Space Flight Center
Representative Greenbelt, MD 20771
Patent 140.1 Goddard Space Flight Center
Representative Greenbelt, MD 20771

(b) Reports of reportable items, and disclosure of subject inventions, interim reports, final reports,
utilization reports, and other reports required by the clause, as well as any correspondence with respect
to such matters, should be directed to the New Technology Representative unless transmitted in response
to correspondence or request from the Patent Representative. Inquiries or requests regarding disposition
of rights, election of rights, or related matters should be directed to the Patent Representative. This
clause shall be included in any subcontract hereunder requiring a "New Technology" clause or "Patent
Rights--Retention by the Contractor (Short Form)" clause, unless otherwise authorized or directed by the
Contracting Officer. The respective responsibilities and authorities of the above-named representatives
are set forth in 1827.305-370 of the NASA FAR Supplement.

(End of clause)

G.9 TRAVEL OUTSIDE OF THE UNITED STATES (1852.242-71) (DEC 1988)

(a) The Contracting Officer must authorize in advance and in writing travel to locations outside of the
United States by Contractor employees that is to be charged as a cost to this contract. This approval may
be granted when the travel is necessary to the efforts required under the contract and it is otherwise in the
best interest of NASA.

(b) The Contractor shall submit requests to the Contracting Officer at least 30 days in advance of the
start of the travel.

(c) The Contractor shall submit a travel report at the conclusion of the travel. The Contracting Officer's
approval of the travel will specify the required contents and distribution of the travel report.

(End of clause)
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G. 10 NASA CONTRACTOR FINANCIAL MANAGEMENT REPORTING
(1852.242-73) (NOV 2004)

(a) The Contractor shall submit NASA Contractor Financial Management Reports on NASA Forms 533
in accordance with the instructions in NASA Procedural Requirements (NPR) 9501.2, NASA Contractor
Financial Management Reporting, and on the reverse side of the forms, as supplemented in the Schedule
of this contract. The detailed reporting categories to be used, which shall correlate with technical and
schedule reporting, shall be set forth in the Schedule. Contractor implementation of reporting
requirements under this clause shall include NASA approval of the definitions of the content of each
reporting category and give due regard to the Contractor's established financial management information
system.

(b) Lower level detail used by the Contractor for its own management purposes to validate information
provided to NASA shall be compatible with NASA requirements.

(c) Reports shall be submitted in the number of copies, at the time, and in the manner set forth in the
Schedule or as designated in writing by the Contractor Officer. Upon completion and acceptance by
NASA of all contract line items, the Contracting Officer may direct the Contractor to submit Form 533
reports on a quarterly basis only, report only when changes in actual cost incur, or suspend reporting
altogether.

(d) The Contractor shall ensure that its Form 533 reports include accurate subcontractor cost data, in the
proper reporting categories, for the reporting period.

(e) If during the performance of this contract NASA requires a change in the information or reporting
requirements specified in the Schedule, or as provided for in paragraph (a) or (c) of this clause, the
Contracting Officer shall effect that change in accordance with the Changes clause of this contract.

(End of clause)

G. 11 CONTRACTOR REQUESTS FOR GOVERNMENT-OWNED EQUIPMENT
(1852.245-70) (JUL 1997)

(a) “Equipment,” as used in this clause, means commercially available items capable of stand-alone use,
including those to be acquired for incorporation into special test equipment or special tooling.

(b)(1) Upon determination of need for any Government-owned equipment item for performance of this
contract, the contractor shall provide to the contracting officer a written request justifying the need for
the equipment and the reasons why contractor-owned property cannot be used, citing the applicable FAR
or contract authority for use of Government-owned equipment. Equipment being acquired as a
deliverable end item listed in the contract or as a component for incorporation into a deliverable end
item listed in the contract is exempt from this requirement.

(2) The contractor's request shall include a description of the item in sufficient detail to enable the
Government to screen its inventories for available equipment or to purchase equipment. For this
purpose, the contractor shall (i) prepare a separate DD Form 1419, DOD Industrial Plant Equipment
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Requisition, or equivalent format, for each item requested and (i1) forward it through the contracting
officer to the Industrial Property Officer at the cognizant NASA installation at least 30 days in advance
of the date the contractor intends to acquire the item. Multiple units of identical items may be requested
on a single form. Instructions for preparing the DD Form 1419 are contained in NASA FAR
Supplement 1845.7102. If a certificate of non-availability is not received within that period, the
contractor may proceed to acquire the item, subject to having obtained contracting officer consent, if
required, and having complied with any other applicable provisions of this contract.

(c) Contractors who are authorized to conduct their own screening using the NASA Equipment
Management System (NEMS) and other Government sources of excess property shall provide the
evidence of screening results with their request for contracting officer consent. Requests to purchase
based on unsuitability of items found shall include rationale for the determined unsuitability.

(End of clause)

G.12 INSTALLATION-ACCOUNTABLE GOVERNMENT PROPERTY
(1852.245-71) (NOV 2004)

(a) The Government property described in the clause at 1852.245-77, List of Installation-Accountable
Property and Services, shall be made available to the Contractor on a no-charge basis for use in
performance of this contract. This property shall be utilized only within the physical confines of the
NASA installation that provided the property. Under this clause, the Government retains accountability
for, and title to, the property, and the contractor assumes the following user responsibilities:

(1) Notify the cognizant property custodian, COTR, and the Installation Security Officer
immediately if theft of Government property is suspected or property cannot be located

(2) Identify Government property equipment that is no longer considered necessary for
performance of the contract.

(3) Ensure that equipment is turned in to the Property
Disposal Officer through the cognizant property custodian when no longer needed. This is the only
acceptable procedure for disposal of Government property.

(4) Do not relocate Government property within Government premises or remove Government
property from Government premises without written approval.

(5) Ensure that Government property, including property leased to the Government, is used only
for the purposes of performing the contract. ‘

(6) Ensure that Government property is protected and conserved.

The Contractor shall establish and adhere to a system of written procedures for compliance with the user
responsibilities. Such procedures must include holding employees liable, when appropriate, for loss,
damage, or destruction of Government property.

(b)(1) The official accountable record keeping, physical inventory, financial control, and reporting of the
property subject to this clause shall be retained by the Government and accomplished by the installation
Supply and Equipment Management Officer (SEMO) and Financial Management Officer. If this
contract provides for the contractor to acquire property, title to which will vest in the Government, the
following additional procedures apply:
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(i) The contractor's purchase order shall require the vendor to deliver the property to the
installation central receiving area; '

(ii) The contractor shall furnish a copy of each purchase order, prior to delivery by the
vendor, to the installation central receiving area; :

(iii) The contractor shall establish a record of the property as required by FAR 45.5 and
1845.5 and furnish to the Industrial Property Officer a DD Form 1149 Requisition and Invoice/Shipping
Document (or installation equivalent) to transfer accountability to the Government within 5 working
days after receipt of the property by the contractor. The contractor is accountable for all contractor-
acquired property until the property is transferred to the Government's accountability.

(iv) Contractor use of Government property at an off-site location and off-site
subcontractor use require advance approval of the contracting officer and notification of the SEMO. The
contractor shall assume accountability and financial reporting responsibility for such property. The
contractor shall establish records and property control procedures and maintain the property in
accordance with the requirements of FAR Part 45.5 until its return to the installation.

(2) After transfer of accountability to the Government, the contractor shall continue to maintain
such internal records as are necessary to execute the user responsibilities identified in paragraph (a) and
document the acquisition, billing, and disposition of the property. These records and supporting
documentation shall be made available, upon request, to the SEMO and any other authorized
representatives of the contracting officer.

(End of clause)

G.13 FINANCIAL REPORTING OF NASA PROPERTY IN THE CUSTODY OF
CONTRACTORS (1852.245-73) (OCT 2003)

(a) The Contractor shall submit annually a NASA Form (NF) 1018, NASA Property in the Custody of
Contractors, in accordance with the provisions of 1845.505-14, the instructions on the form, subpart
1845.71, and any supplemental instructions for the current reporting period issued by NASA.

(b) (1) Subcontractor use of NF 1018 is not required by this clause; however, the Contractor shall
include data on property in the possession of subcontractors in the annual NF 1018.

(2) The Contractor shall mail the original signed NF 1018 directly to the Goddard Space Flight
Center (GSFC), General Accounting Department, Property and Reporting Team, Code 157, Greenbelt,
MD 20771, unless the Contractor uses the NF 1018 Electronic Submission System (NESS) for report
preparation and submission.

(3) One copy shall be submitted (through the Department of Defense (DOD) Property
Administrator if contract administration has been delegated to DOD) to the following address:

Goddard Space Flight Center, Property Management Branch, Code 235, Greenbelt, MD 20771--unless
the Contractor uses the NF 1018 Electronic Submission System (NESS) for report preparation and
submission.

(c) (1) The annual reporting period shall be from October 1 of each year through September 30 of
the following year. The report shall be submitted in time to be received by October 15. The information
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contained in these reports is entered into the NASA accounting system to reflect current asset values for
agency financial statement purposes. Therefore, it is essential that required reports be received no later
than October 15. Some activity may be estimated for the month of September, if necessary, to ensure the
NF 1018 is received when due. However, contractors’ procedures must document the process for
developing these estimates based on planned activity such as planned purchases or NASA Form 533 (NF
533 Contractor Financial Management Report) cost estimates. It should be supported and documented
by historical experience or other corroborating evidence, and be retained in accordance with FAR
Subpart 4.7, Contractor Records Retention. Contractors shall validate the reasonableness of the
estimates and associated methodology by comparing them to actual activity once that data is available,
and adjust them accordingly. In addition, differences between the estimated cost and the actual cost
must be adjusted during the reporting period. Contractors shall have formal policies and procedures,
which address the validation of NF 1018 data, including data from subcontractors, and the identification
and timely reporting of errors. The objective of this validation is to ensure that information reported is
accurate and in compliance with the NASA FAR Supplement. If errors are discovered on NF 1018 after
submission, the contractor shall immediately contact the cognizant NASA Center Industrial Property
Officer (IPO) to discuss corrective action.

(2) The Contracting Officer may, in NASA's interest, withhold payment until a reserve not
exceeding $25,000 or 5 percent of the amount of the contract, whichever is less, has been set aside, if the
Contractor fails to submit annual NF 1018 reports in accordance with 1845.5 05-14 and any supplemental
instructions for the current reporting period issued by NASA. Such reserve shall be withheld until the
Contracting Officer has determined that NASA has received the required reports. The withholding of
any amount or the subsequent payment thereof shall not be construed as a waiver of any Government
right.

(d) A final report shall be submitted within 30 days after disposition of all property subject to reporting
when the contract performance period is complete in accordance with (b)(1) through (3) of this clause.

(End of clause)

G.14 LIST OF GOVERNMENT-FURNISHED PROPERTY (1852.245-76)
(OCT 1988)

For performance of work under this contract, the Government will make available Government property
identified below or in Attachment “not applicable" of this contract on a no-charge-for-use basis. The

Contractor shall use this property in the performance of this contract at [TBD] and at other location(s) as
may be approved by the Contracting Officer. Under the FAR 52.245 Government property clause of this

contract, the Contractor is accountable for the identified property.
| Date to be Furnished to
Item Quantity |Acquisition Cost %the Contractor
NONE
(End of clause)
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G.15 LIST OF INSTALLATION-ACCOUNTABLE PROPERTY AND SERVICES
(1852.245-77) (JUL 1997)

In accordance with the clause at 1852.245-71, Installation-Accountable Government Property, the
Contractor is authorized use of the types of property and services listed below, to the extent they are
available, in the performance of this contract within the physical borders of the installation which may
include buildings and space owned or directly leased by NASA in close proximity to the installation, if
so designated by the Contracting Officer.

(a) Office space, work area space, and utilities. Government telephones are available for official
purposes only; pay telephones are available for contractor employees for unofficial calls.

(b) General- and special-purpose equipment, including office furniture.

(1) Equipment to be made available is listed in Attachment C. The Government retains
accountability for this property under the clause at 1852.245-71, Installation-Accountable Government
Property, regardless of its authorized location.

(2) If the Contractor acquires property, title to which vests in the Government pursuant to other
provisions of this contract, this property also shall become accountable to the Government upon its entry
into Government records as required by the clause at 1852.245-71, Installation-Accountable Government

Property.

(3) The Contractor shall not bring to the installation for use under this contract any property
owned or leased by the Contractor, or other property that the Contractor is accountable for under any
other Government contract, without the Contracting Officer's prior written approval.

(c) Supplies from stores stock.
(d) Publications and blank forms stocked by the installation.
(e) Safety and fire protection for Contractor personnel and facilities.

() Installation service facilities: None

(g) Medical treatment of a first-aid nature for Contractor personnel injuries or illnesses sustained during
on-site duty.

(h) Cafeteria privileges for Contractor employees during normal operating hours.
(i) Building maintenance for facilities occupied by Contractor personnel.

(j) Moving and hauling for office moves, movement of large equipment, and delivery of supplies.
Moving services shall be provided on-site, as approved by the Contracting Officer.

(k) The user responsibilities of the Contractor are defined in paragraph (a) of the clause at 1852.245-71,
Installation-Accountable Government Property.

(End of clause)
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H.1 SECTION H CLAUSES INCORPORATED BY REFERENCE

(1852.208-81) RESTRICTIONS ON PRINTING AND DUPLICATING (NOV 2004)

(1852.223-70) SAFETY AND HEALTH (APR 2002)

(1852.223-75) MAJOR BREACH OF SAFETY OR SECURITY (FEB 2002)

(1852.242-72) OBSERVANCE OF LEGAL HOLIDAYS (AUG 1992)--ALTERNATE II
(OCT 2000)

(1852.244-70) GEOGRAPHIC PARTICIPATION IN THE AEROSPACE PROGRAM
(APRIL 1985)

(End of By Reference Section)

H.2 ONSITE CONTRACTOR PERSONNEL—IDENTIFICATION,
REPORTING, AND CHECKOUT PROCEDURES (GSFC 52.204-99) (AUG 2003)

(a) The Contractor shall designate a representative (point of contact) for the purposes of this clause. The
Contractor shall notify the GSFC Security Division, Code 240, Attention: Locator and Information
Tracking System (LISTS) Manager, and the Contracting Officer’s Technical Representative (COTR) of
the designated representative within 15 calendar days of award of this contract. The GSFC maintained
LISTS contains work and home location and contact information for personnel that have permanent
NASA/GSFC identification badges. The Contractor may contact the LISTS Manager, Tel 301-286-2306
for assistance regarding LISTS.

(b) The Contractor must apply for permanent NASA/GSFC identification badges for those employees
who will be employed by the contractor onsite for at least six months. The GSFC Security Division will
consider permanent identification badges for other employees of the Contractor on a case by case basis,
such as employees that are not resident onsite, but must frequently visit. For each employee, the
Contractor must complete and submit a GSFC Form 24-27, “LISTS Form”, and a NASA Form 531,
“Name Check Request”. The forms are available from GSFC Stores Stock or online via NASA and
GSFC systems. The GSFC Form 24-27 must be signed by the COTR or the Contracting Officer. The
COTR will resolve any housing or access issues, review the forms for accuracy and completeness, and
return the signed forms to the Contractor. The Contractor shall forward the form(s) to the GSFC Security
Division, Code 240, for the necessary checks, issuance of identification badges, and subsequent data
entry into the LISTS. Arrangements for fingerprinting employees will be handled by representatives of
the GSFC Security Division’s ID Section.

(c) The Contractor shall submit an annotated LISTS Report each month. The GSFC LISTS Manager
will furnish a LISTS print-out to the Contractor no later than the end of each month. The Contractor
shall annotate this provided report to correct and update the information as follows:

(1) Draw a line through the names of employees who are no longer employed by the contractor or
that no longer work onsite under the contract, and; '
(2) Make handwritten changes to any other incorrect data.
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The annotated LISTS Report shall be separately submitted to the GSFC Security Division, Code 240,
Attention: LISTS Manager, and to the COTR by the 10th calendar day of the month.

(d) The Contractor shall ensure that all personnel who have NASA/GSFC issued identification, keys or
other property who leave its employ or that no longer work onsite, process out through the GSFC
Security Division, Code 240. Employees must return all GSFC issued identification and any
Government property no later than the last day of their employment. The Contractor shall establish
appropriate procedures and controls to ensure this is accomplished. Failure to comply may result in the
exercise of Government rights to limit and control access to Government premises, including denial of
access and invalidation of NASA issued badges and identification.

(End of clause)

H.3 GOVERNMENT PREMISES—PHYSICAL ACCESS AND COMPLIANCE
WITH PROCEDURES (GSFC 52.211-95) (JUN 2006)

(a) (1) The Contractor must apply for permanent NASA/GSFC Identification Badges for those
employees that will be employed by the Contractor and that will be resident for at least six months at
GSEC or at locations controlled by GSFC, such as GSFC leased space. Other personnel may be issued a
temporary badge. All personnel must conspicuously display the GSFC badge at, or above, the waistline.
Refer to GSFC clause 52.204-99, “Onsite Contractor Personnel—Identification, Reporting, and
Checkout Procedures” for permanent Identification Badge issuance procedures.

(2) Visits by foreign nationals are restricted and must be necessary for the performance of the
contract and concurred with by the Contracting Officer or by the Contracting Officer’s Technical
Representative. Approval of such visits must be approved in advance in accordance with GPR 1600.1.

(3) Access to the GSFC may be changed or adjusted in response to threat conditions or special
situations.

(b) While on Government premises, the Contractor shall comply with requirements governing the
conduct of personnel and the operation of the facility. These requirements are set forth in NASA-wide
or installation directives, procedures, handbooks and announcements. The following cover many of the
requirements:

(1) Coordinated Harassment/Discrimination Inquiry Guidelines
<http://internal.gsfc.nasa. gov/directives/security.html>

(2) GMI 1152.9, Facilities Coordination Committee

(3) GPR 1600.1, GSFC Security Manual

(4) GPR 1700.1, Occupational Safety Program

(5) GPR 1700.2, Chemical Hygiene Plan

(6) GPR 1800.1, GSFC Smoking Guidelines

(7) GPR 1800.2, Occupational Health Program

(8) GPR 1860.1, Ionizing Radiation Protection

(9) GPR 1860.2, Laser Radiation Protection

(10) GPR 1860.3, Radio Frequency Radiation Safety
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