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The purpose of this document is to give detailed instructions on where to enter the 
“Deliver To” and “Deliver Point” information should be input to enable the warehouse 
receiving/delivery personnel know where supply items should be delivered. 
 
These screens below show: 

��How the “Recipient” and “Unloading point” information is updated in the 
purchase requisition 

��How the input information flows to the purchase order and ends up displayed in 
the MIGO transaction and prints on the goods receipt slip. 

 
The screen below shows the location of the two fields “Recipient” and “Unloading 
point”.   

��“Recipient” specifies the recipient for whom the material or the service is 
destined;  

o Format: first initial, no period after the first initial, space, and as much of 
the last name that can be entered into the 12-digit field.  Example: Caron 
Lee would be entered as c lee) 

��“Unloading Point” specifies the point at which the material is to be unloaded 
(for example, ramp 1 or Bldg 4800 Room 1100.).   

Once the supplies are received into the warehouse, these fields can be used to  “Deliver 
To” and the “Delivery Point” for delivery by the warehouse within NASA. 
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a) Recipient 
b) Unloading 
point 
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The screen below shows the “Unloading Point” and “Recipient” fields are filled out in a 
Purchase Order.  These fields are carried over from the Purchase Request into the 
Purchase Order.  These fields do not appear on the Purchase Order print out. 
 

 
 
 

a) Recipient 

b) Unloading point 
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The screen below displays how the “Goods Recipient” and “Unloading point” has been 
carried over from the Purchase Order into the Goods Receipt transaction (MIGO) in the 
“Where” tab.  
 

 
 
 

b) Unloading point 

a) Goods recipient 
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The screen below displays a portion of the Goods Receipt Slip, which can be printed 
when using the MIGO transaction.  Notice that the “Recipient” (To Deliver T) 
information prints on this slip, but the “Unloading point” does not.  The request has been 
made to include the “Unloading point” be added to the print out. 
 

 

a) Recipient 


