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Directions for Acceptance Report

The purpose of this document is to give detailed instructions on how to run a report that shows
items received by the Warehouse that have not been Accepted (costed). Accounts Payable
cannot pay an invoice for an item that has not been costed.

1. Execute SAP Report

SAP Transaction Code: ME2L

Purchasing Organization: DFRC
Selection Parameters: WE104

This report will return all items that have been received by the Warehouse but not costed.
The selection screen is shown below:

Click Execute.
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Figure 1. The SAP transaction code ME2L selection screen for the parameters specified above.
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2. View SAP Report Results

Once the report is executed, the results will be displayed. The returned results are shown below:

List
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Bl HICaa BHE SDhon BE @
Purchasing Documents per Vendor

&1 ¢ Print preview PO histary Changes

Delivery schedule

Services

PO Type VYendor Name PGp Order date
Item Material short text Mat. group
DT 4&PInt SLoc Order gty. Un Wet Price Curr per Un
E5380D T4 103479 SOFTWARE & ENGINEERING ASSOCIATES  DA1 B88/18/2003 .
Daad TDK NOZZLE DESIGN SOFTWARE FOR WINZK 788 a) Double click on
Z P DFRC DFRC 1 JoB 9,495 J0B
5t111 to be delivered .00 USD B.80 %
5ti11 tg be invoi 1 Jog 9,995.00 USD 186,80 % Purchase Order number —
) TE637 RUSKA INSTRUMENT CORP DAC 08/20/2003
EELE Pump Kit/Repair 29
Z K DFRC DFRC 1 EA 4,864.00 USD 1 EA
5ti11 to ke delivered 0 EA 0.80 USD 0.80 %
5ti11 to be invoiced 1 OEA 4,864,080 USD 186,80 %
alifch Shipping 29
Z K DFRG DFRC 1 EA 50.00 USD 1 EA
5ti11 to be delivered 0 EA .00 USD 0.80 %
5ti11 to be invoiced 1 EA 50.00 USD  186.80 %
08803 Signal Board and valve 29
Z K DFRC DFRC 1 727.80  USD 1 EA
5ti11 to ke delivered 0 EA .09 USD 0.80 %
5t111 to be invoiced 1 Eh 727.80 USD 160,80 %
E4Q67D o 118111 INDIAN VELLS SPRING WATER COMPANY  DAF ©05/31/2003
08603 8960-00-501-6934 WATER DRINKING 89
Z K DFRG DFRG 3 BT 4.50 USD 1 BT
5ti11 to be delivered 0 ET .80 USD 0.80 %
S5ti11 to ke invoiced 38 BT 171.80 USD  160.80 %
8804 £565-68-533-2716 WATER, DISTILLED 658
Z K DFRC DFRC 7 4,50 USD 1 BT
S5t111 to ke delivered 0BT 0.80 USD 0.80 %
5t111 to be invoiced 7T 31.50 USD 186,80 %
E5383D YD 118219 VESTERN VIDEQ DA 05/31/2003
Bea11 Call #820: Color Camera #WY-CLOZ4A/MOD 53
Z P DFRC DFRC 25 895.80  USD 1 EA
5ti11 to ke delivered 0 EA .89 USD 0.80 %
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Figure 2. The results returned by executing report ME2L with the referenced parameters.
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3. View Purchase Order Detail
To view the details on a Purchase Order, double click on the Purchase Order number.

Click on the ‘Purchase order history’ tab under Item details to view the goods receipt document
number(s). The results will be displayed. The returned results are shown below:

The quantity listed below is since the item has not been accepted (costed). Once the item is
accepted (costed), the amount will change to reflect the number of items accepted.

@ afa =i 14387 | |
Commercial PO E5889D Created by Rosalia Toberman

Document overview an | | |@ Print preview || Messages ||E Help | Personal setling || Accounting Documents

Commercial PO T E5BB4D 108637 RUSKA INSTRUMENT CORF 08/20/2003
S.ltern A |1 |Matl g...|Shor text PO guantity| OUn |Met price Curr... |Per|QPUn [ClDeliv. date  |Purch.r
1 K 2 [Engin.. Pump KitRepair 1ER 4 864 00USD |1 [EA DBE#11/2003 420001
2 K 2 [Engin.. Shipping 1ER 5@.00USD [ EA DIAG/ 112003420001 [«]
3 K |2 [Engin.. Signal Board and valve 1ER rer.oousp |1 |EA DOBf22/2003 420001 |«
] v [« [ ]
[1]Pump KitRepair o -
,/’%beWe’l’iSGh@ﬂLﬂe _:F-meﬂ_w‘- :F-.-m\faice -!--ibur}ﬁt&ms@-', -~ Account assignment Purchase order histo 7 i LB a) VleW PurChase
R E N ERIEEEEEERRIEERE _ order history tab
far WivT |Material do Iterm|Posting date |z Cluantity OUHE Arntin Inc_c_ur]z GRIR clearing va |L cur |z
R |103 [S000106113 10812172003 0[EA | 0.00 | 0.00 [USD |
Tr./ev. Goods receipt = 0EA = 0.00 = 0.00 USD
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Figure 3. The results returned by double clicking on a Purchase Order number and selecting the ‘Purchase order history’
tab under Item details.
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4. View Material Document Quantity

Double click on the material document (document number starts with 5). The returned results are
shown below:

Display Material document 5000106113 - Patricia Smalling

e | (0| (o s (o | (B o)

Display & Material docurent @ 5000106113 2003
General | wendor | @ | Docim
Document date 08/21/2003 Delivery note Wendar RUSKA INSTRUMENT CORP
Posting date 08/21/2003  Bill of lading HeadText

B v ndvidslsip @

Line |Material descr. Gty in UnE E.. |Storloc [Costcenter |Order |Bu... Batch aluation 1... M... |C/St
1 |Pump KitRepair 1 [EA 103}
2 |Shipping 1 EA : 103 [4]
3 |Signal Board and valve EA 243100003 |[FC3004008 24 o3| [+]
S ——anny

i aty A e ass ;
ity in unit of entry 1 ER .
a) View Qty tab
Qty in delivery note 1 ER
Cuantity ordered 1 ER
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Figure 4. The results returned by double clicking on the goods receipt document.
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