CHm>

PROGRAM

Integrated Financial Management Program

Core Financial Project

Directions for Exporting
SAP Reports into
Local Spreadsheet

Dryden Flight Research Center

National Aeronautics and Edwards, CA
Space Administration




< ﬁim\ Directions for Exporting SAP Reports

PROGRAM into Local Spreadsheet

Directions for Exporting SAP Reports into Local Spreadsheet

The purpose of this document is to give detailed instructions on how to export SAP reports into Microsoft Excel
spreadsheets. Once a table is downloaded into Excel, the data can be manipulated in any desired manner.

This document uses exporting the ZNASAST5 report into Microsoft Excel as an example.
1. Execute SAP Report

This example shows the ZNASAST5 report with the following parameters:

Fund: SAT292003D

Fund Center: 24*

Fiscal Year: 2003
Period: 9 (June)

This report will return all commitments, obligations, costs, and disbursements (COCD) for Dryden in the
month of June for fund SAT292003D. The selection screen is shown below:

] k

Selection: NASA Fund Status Curmative

‘Standard selectiong
Fund 507202

a) Click Execute

Key date o7 1672003

Hierarchy Wariant

Funds center 24* to
‘Year commitment item

Variant [eel:]

Commitment item

Report selections -

FM area HAGH Agency
Fiscal year 20083

Period 9 Mot assigned
Tao fizcal year 2003

To period Special period 4
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Figure 1. The SAP report ZNASASTS5 selection screen for the parameters specified above.
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2. Format Report to Desired Output

Once the report is executed, the results will be displayed at the highest level initiated in the parameters. For this
example, the COCD data is displayed for the fund SAT292003D. The returned results are shown below:

@ e

Execute NASA Fund Status Cumulative: Overview
I Ta&F &HI44 »r A Number farmat.. | B 2

1410+

NASA Fund Status Cumulative Current data (B7/16/2003 14:14:22%
—Navigation
Funds center a

Fiscal year
Functional area

Commitment item v

FOo R

Fund Oper Plan Budyet Reservtns Committed Obligated Costed [ shursed Budget C/F
Displayed in 1 UsD 1 USD 1 UsD 1 USD 1 UsD 1 UsD 1 UsD 1 UsD
GNASA/SATZ2920030 SAT Pomict 2063 DIRB [.00 o.0a 0.0 | 9,077 ,109.65 | 8 456,947.97 |12,081,345.63 | 4,570 864.56 o.oa
+Total @00 o.08 0.0 | 9,077,108.65 | 8 456,947.07 |12,081,345.63 | 4,570 864.56 o.oa

[0

[ I> | P01 (1) g0y b2l | potasnt | INS o

iFMstart |J e Ea» j FfiMeting Maker® I &% Eudora - [In] I i 54P Logon Pad EZU”‘-IEKe(ute NASA ... B Directions for Ex... | |5®g@>@d 12:19 PM

Figure 2. The results returned by executing report ZNASASTS5 with the referenced parameters.
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From this screen, a user can specify the desired format of the report by clicking one of the options in the
Navigation box. For this example, the desired output of COCD data is by cost center. Therefore, cost center is
selected from the Navigation box. This is shown below:

Eeport  Edit Goto te 0S
] ajdHICEHS DEREIDDL0 | EE@E
BExecute NASA Fund Status Cumulative: Overview
BB =
NASA Fund Status Cumulative Current data (O7/16/2003 14:14:22) E
—Mavigatiom
Commitment item K
BB e voe ; a) Click Cost Center
=<
Fund Oper Flan Budget |Reservins Committed Obligated Costed Dishursed Budget C/F
Displayed in 1 USD 1 UsD 1 USD 1 UsD 1 UsD 1 UsD 1 USD 1 UsD
QNASA/SAT2920030 SAT Pomict 2063 DIRB [.00 o.0a 0.8 | 9,077,109.65 | 8 456,947.07 |12,081,345.63 | 4,570 864.56 o.oa
+Total @686 a.ga o.eo 9,677,109 .65 8,456,947 .97 | 12,081,345 A3 4 570 864 56 o.go

|l

[ [ | PD1 (1) (80D} pliastl | INS 7

#fistart |J &= @B 7| Bvestingvoker®.. | Epeudora-[11] | g 54P Logon Pad ... |[qlEnecute NASA .. ]Directions for x...| [E ol B Tgl I 1zesmm

Figure 3. Cost center is selected as the desired output for COCD data.
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When a selection is made from the Navigation box, “Fund” in the report layout is highlighted in orange. Click on
“Fund” to replace the output of the COCD data by cost center. The results of this are shown below:

Report  Edit Goto ate ) :
& 2lIH @@ SHE ODLH0 BHE @
Execute NASA Fund Status Cumulative: Overview
BElyTa T &4 »r M IE Numberfomat. | By

NASA Fund Status Cumulative Current data (O7/16/2003 14:14:22) | =
—Mavigatiom

Funds center 4

Fiscal year

Functional area 2

Commitment item -

Q%

Cost center Oper Flan Budget |Reservins Committed Obligated Costed Dishursed Budget C/F
Displayed in 1 USD 1 UsD 1 USD 1 UsD 1 UsD 1 UsD 1 USD 1 UsD
RIS Not assigned [.00 o.0a 0.0 | 8,779,393.50 | 8 354, 838.66 | 8,497.071.01 2,976,184 .97 o.oa
QNASAS2401FDOB3  Fac Design-Off [.00 o.0a o.aa 4.82 4.82 23,995 .22 o.0a o.oa
ONBSA/2401FMEE3  Fac M&EL-OFT a.e86 B.ga o.eo g.08 o.ga 115,502 .57 o.ae o.go
QNASAS 248130003 Fac Ctr Ops-Off [.00 o.0a o.ea g.00 o.0a 449 620.73 449 620.73 o.oa
QNASAS2402FDOA3  Fac Design-Hang [.00 o.0a o.ea g.00 o.oa 5,531.92 5,591.92 o.0a
ONBSA/2402FMOB3  Fac MEL-Hang a.ee B.ga o.eo g.08 o.ga 28,218 96 B.oa o.eo
GNASAS 240270003 Fac Ctr Ops-Hang [.00 o.0a o.ea g.00 o.0a 107,777.69 107,777 .69 0.00 | |
GNASA/2403FMOB3  Fac MEL-Lab [.00 o.0a o.ea g.00 o.0a 465,777 .17 o.0a o.oe
ONBSA/ 240500003  Fac Ctr Ops-CFO a.e86 B.ga o.en g.08 o.ga 2,388 .26 B.ae o.go
QNAGA/ 2405NNOE3  Fac Gtr Ops-0AL [.00 o.0a o.aa 304,795.160 2B6,591.53 o.08 o.0a o.0a
GNASA/2405%R003  Fac Ctr Ops-Ops [.00 o.0a o.ea 27,080.008 27, 000.08 64,807 .35 55,807.35 o.0a
ONBSA/2411MI0B3  Rsrch M-IT Alloc a.e6 B.ga o.eo g.08 4 551.08 150,151.83 35,795 .27 o.eo
QNASAS2411HMOB3  Rsrch Sys-IT Sec/CI0 [.00 o.0a o.aa g.00 o.0a 132,057 .53 41,845 .70 o.oa
GNASA/2415M1003  Rsrch M-1T Dmd @00 o.0a o.ea g.00 o.0a 291,753.85 o.0a o.0a
ONBSA/2421MMBE3  Rsrch Sys Dr-R5S50 a.e6 B.ga o.eo g.08 o.ge 20,744 .45 11,961 .20 o.ego
QNASAS2421R1003 F1t Instrument-S&E @00 o.0a o.aa g.00 o.0a 10,792.50 10,782.50 o.oa
GNASA/2421RROB3  Rsrch Eng Dr-S4E [.00 o.0a o.ea 51.32 52 20,0851.32 o.0g o.0a
QNAEA/24215F003  F1t Assur-GiE [.00 B.00 o.o0 g.00 o.og 0.8 B.og o.oo
JNASAS 243100003  Instrument Fabr-Fab [.00 o.0a o.aa 4.,8085.31 120.57 4, 861.11 3.380.62 o.00
GNASA/24310R003  Struct Fab-Fab [.00 o.0a o.aa 470.75 470.75 1,741.81 1,271.06 o.0a
QNASA/24410E003 Ops Eng-Test [.00 o.0a o.0a g.00 o.0a 7.07 o.0a o.oa
QNASAS24410F003  F1t Crew-Test @.00 o.0a o.aa 16,749.54 16, 628.60 3,885 .M o.0g o.0a
GNASA/ 244106003 Maint Div-Test B.00 a.08 o.ee 43 5@0.03 32 376.94 397,307 .10 54 816 96 o.0e
QNASA/24410M003  Aircratt MEM-Test @00 o.0a o.ea 1,766.73 1,766.73 1,766.73 o.0a o.oa
@ Report broken down by "Gost center” &> | Po1 (1) (50m) pllasil | INS 2

il start |j He = » >

| Eitecting Maker®...| EpEudora-[in] | g 54P Logon Pad .. |[ g Enecute NASA ... @ |Directions for Ex...| [ @Rl BTl I 1229

Figure 4. ZNASASTS5 displaying COCD data by cost center.
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3. Export SAP Report to Excel

Once the desired format is achieved, the report can be exported to Excel. This is done by selecting List -> Save -
> Local file from the System menu. This is shown below.

tem  Help

Create sessian I @ &

End session
Execute NASA Fund Status Cumuial

User profile 3
OE BB Senices ,

Utilities v
NASH Fund Status Cumulative List *| Print Ctri+p Current data (O7/16/2003 18:18:37)
[ Mavigatiom Senices for object Find Cirl+F
Funds center 4 —_—
Fiscal year Dhject history Save v Office folders
Functional area : Own spooal requests send Menu folders
Commitment item v
=R Owin jobs List header Local file

Shor message
Cost center Oper R Committed Obligated Costed Dishursed Budget C/F
Displayed in 1 g Status.. 1 USD 1 5D 1 USD 1 UsD 1 usD

Log aff
SNASA Y Naot assigned q . 5,770,793.50 | §,354,83%.66 | 9,497,071.00 | 2,978,184.97 0.00
ONBSA/2401FDOB3  Fac Design-0Off a.e6 B.ga o.eo 4.82 4.82 23,995 22 o.aa o.go
QNASAS 2401 FHOB3  Fac MEL-OTT B.00 o.0a o.aa g.00 o.0a 115,502 .57 o.0a o.0e
GNASA/ 248150003 Fac Ctr Ops-O0ff [.00 o.0a o.aa g.00 o.0a 449 620.73 449 §20.73 o.0a
JNASA/2402FD003  Fac Desion-Hang 0.00 o.oo o.o0 0.00 o.oo 5,591.92 5,591.92 o.oo
QNASAS2402FMOB3  Fac MEL-Hang @.00 o.0a o.aa 0.00 o.0a 28,218.96 o.0a o.0a
GNASA/2402%0003 Fac Ctr Ops-Hang [.00 o.0a o.ea g.00 o.0a 107,777.69 107 ,777.69 0.00 | |
QNASA/2403FMOB3  Fac MEL-Lab @00 o.0a o.ea g.00 o.0a 465,777 .17 o.0a o.oa
QNASAS 240500003 Fac Ctr Ops-CFO [.00 o.0a o.ea g.00 o.0a 2,388.26 o.0a o.oa
GNASA/2405NN0A3  Fac Ctr Ops-0AL [.00 o.0a o.ea 304,795.160 286,591 .53 o.08 o.0a o.0a
GNASA/2405XR003  Fac Ctr Ops-Ops [.00 o.0a o.aa 27,080.008 27,000,008 G4,807.35 55,807.35 o.oe
QNASAS2411M10083  Rsrch H-1T A11oc [.00 o.0a o.ea g.00 4 551.08 150,151.83 35,795.27 o.0a
ONASA/2411HHM003  Rsrch Sys-IT Sec/CI0 0.00 o.oo o.o0 0.00 o.00 132,057 .53 41,845 .70 o.oo
QNASAS2415M1003  Rsrch M-1T Dmd @.00 o.0a o.aa 0.00 o.0a 291,753.85 o.0a o.0a
QNASAS2421HMEA3  Rsrch Sys Dr-RSS0 @00 o.0a o.ea 6.00 o.0a 20,744 .45 11,861.28 o.0a
ONBSA/2421RI0B3  F1t Instrument-S&E a.e86 B.ga o.en g.08 o.ga 10,792.50 108,792.50 o.go
GNASA/2421RROB3  Rsrch Eng Dr-S&E [.00 o.0a o.ea 51.32 532 20,0851.32 o.0a o.oe
QNASAS24215F003  F1t Assur-S&E [.00 o.0a o.aa g.00 o.0a o.o8 o.0a o.oa
ONBSA/ 243100063  Instrument Fabr-Fab a.e86 B.ga o.eo 4,906.81 120 .57 4 B61.11 3,388 .62 o.go
GNASA/24310R003  Struct Fab-Fab [.00 o.0a o.aa 470.75 470.75 1,741.81 1.271.06 o.0a
GNASA/24410E003 Ops Eng-Test [.00 o.0a o.ea g.00 o.0a 7.07 o.0a o.oa
ONBSA/24410FEE3  F1t Crew-Test a.ee B.ga o.eo 16,749.54 16,628 60 3,885 .91 B.oa o.eo
QNASAS 244106003 Maint Div-Test [.00 o.0a o.ea 43,6080.03 32,376.94 397,307 .18 54 0816 96 o.0a
GNASA/24410M003  Aircraftt M&M-Test [.00 o.0a o.ea 1,756.73 1,766.73 1,756.73 o.0a o.oe
[ U | P01 (1) g00) P3| poiasol |INS 2

#Mstart |J' e s a > »| Wicrosft Excel - .| @Eudora - [in] | Epirections for Ex... | i 58P Logon Pad 620||€'Euecute Nash.. B Delel  +atem

Figure 5. Menu path for exporting report to Excel.
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After following the menu path above, the “Save list in file...” pop-up box will appear as shown below. Select the
“Spreadsheet” radio button.

part  Edit Goto ate s Settings em Help
G@ SHE OTmOD I BEE @
Execute NASA Fund Status Cumulative: Overview

BOE B

NASA Fund Status Cumulative Current data (O7/16/26003 18:18:37) ;
—Mavigatiom

Funds center 4

Fiscal year )

CORER— a) Select Spreadsheet

Commitment item -

=<k 3

Cost center Oper Flan Budget [|Reservins Committed Obligated Costed Dishursed Budget C/F
Displayed in 1 USD 1 UsD 1 USD 1 UsD 1 UsD 1 UsD 1 USD 1 UsD
RIS Not assigned [.00 0. 00| 0.00 | 8,779,393.50 | 8 354 838.66 | 8,497.071.01 2,976,184 .97 o.oa
QNASAS2401FDOB3  Fac Design-Off [.00 4.82 23,995 .22 o.0a o.oa
ONBSA/2401FMEE3  Fac M&EL-OFT a.e86 o.ga 115,502 .57 o.ae o.go
GMASAS 240130003  Fac CGtr Ops-OTf 0.60 Inwhlch format should the list 0.0 449, 620.73 449 620.73 0.0
QNASAS2402FDOA3  Fac Design-Hang [.00 b o.oa 5,531.92 5,591.92 o.0a
ONBSA/2402FMOB3  Fac MEL-Hang a.ee o.ga 28,218 96 B.oa o.eo
GNASAS 240270003 Fac Ctr Ops-Hang [.00 o.0a 107,777.69 107,777 .69 0.00 | |
aNASA/Z4B3FMEB3  Fac M&L-Lah B89 A .08 465,777 .17 .88 .00
ONBSA/ 240500003  Fac Ctr Ops-CFO a.e86 o.ga 2,388 .26 B.ae o.go
QNAGA/ 2405NNOE3  Fac Gtr Ops-0AL [.00 2B6,591.53 o.08 o.0a o.0a
GNASA/2405%R003  Fac Ctr Ops-Ops 0.60 ' Rich text format 27, 000.08 64,807 .35 55,807.35 o.0a
ONBSA/2411MI0B3  Rsrch M-IT Alloc a.e6 W 4 551.08 150,151.83 35,795 .27 o.eo
4 srch Sys- ec - ; ,057. ) :
Nesas2411HM083  Rsrch & IT Sec/CI0 [.00 i o.0a 132,057 .53 41,845 .70 o.oa
GNASA/2415M1003  Rsrch M-1T Dmd @00 o.0a 291,753.85 o.0a o.0a
ONBSA/2421MMBE3  Rsrch Sys Dr-R5S50 a.e6 o.ge 20,744 .45 11,961 .20 o.ego
QNASAS2421R1003 F1t Instrument-S&E @00 o.0a 10,792.50 10,782.50 o.oa
GNASA/2421RROB3  Rsrch Eng Dr-S4E [.00 52 20,0851.32 o.0g o.0a
QNAEA/24215F003  F1t Assur-GiE [.00 V‘\ o.og 0.8 B.og o.oo
JNASAS 243100003  Instrument Fabr-Fab [.00 o.08 5 4.,89085.81 120.57 4, 861.11 3.380.62 o.00
GNASA/24310R003  Struct Fab-Fab [.00 o.0a o.aa 470.75 470.75 1,741.81 1,271.06 o.0a
QNASA/24410E003 Ops Eng-Test [.00 o.0a o.0a og 0,00 707 009 o.oa
QNASAS24410F003  F1t Crew-Test @.00 o.0a o.aa [el]
GNASA/ 244106003 Maint Div-Test B.00 a.08 o.ee 6o
QNASA/24410M003  Aircratt MEM-Test @00 o.0a o.ea b) SeleCt Green CheCk mark el}

[ [ | PD1 (1) (80D} pliastl | INS 7

il start |J :ﬁ 0@k 7 J MicrusUFt Excel - I &y Eudora - [In] I d SAP Logon Pad EZDll‘_'EHecute NASA ... D\rect\uns for Ex... | |5®®@ﬂd 4:141 PM

Figure 6. “Save listin file...” pop-up box.
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SAP will then prompt the user to enter a file path and name. The search button on the right side of the “File
name” field can be used to browse the file desired file path.

NOTE: If MAC users would like to save the spreadsheet to their hard drive, they need to be sure to select the
their actual hard drive and not the Citrix drive.

When naming the file, be sure to include “.xIs” at the end of the filename.

Report  Edit Goto ings em  Help
©@@ CHE Shaa)
Execute NASA Fund Status Cumulative: Overview

(3 Wi == B

1410+

NASA Fund Status Cumulative a) Clle SeaI‘Ch buttOIl to urrent data (07/16/2003 18:18:37)
—Nav1‘gat1’ou . .
Funds center . browse for the desired file

Fiscal year
Functional area ;
Commitment item v

path.

&
[ [
Cost center S i R ted Dighursed Budget C/F
Displaved in Be Aol Pl D 1 USD 1 USD
File narme COFilenarme xls
GNRSAS Not assi b7 .01 2,976,184 .97 o.00
ONASA/2401FDOE3  Fac Desi §95 22 o.aa o.go
QNASAS 2401FHMOB3  Fac MEL- h02 .67 o.0a o.0e

GMASA/2401XU003  Fac Ctr

CNASA724G5FNB3 Fag MeL._1onsrer | 8 . __| b) Enter desired file

aNASA/ 240270003 Fac Ctr Ops-Hang 0,60 .00 .60 0.00 .00

aNAGAZZ403FNEAZ  Fac M&L-Lab .80 a.08 a.80 .80 0.08 name.

4NO5A/ 240500083 Fac Ctr Ops-CFO 0,69 .08 0,60 0.09 .08

aHASA/24050ND83  Fac Ctr Ops-DAT 0,69 .08 .60 304,795.10 286,591.53

aNASA/2405%RE83  Fac Gtr Ops-Ops 0,69 .08 0,60 27,000.00 27,800.00 64,807.35 55 807,35 .00
aNASA/ 24111083 Rsrch M-1T &11ac 0,69 .08 .60 0.09 4 551.08 150,151 .63 35,705.27 .00
aHASA/2411HHD83  Rsrch Sys-1T Sec/G10 il .00 .00 0.00 .00 132,057 53 41 945 70 .00
aNASA/2415M1083 Rsrch M-IT Dmd 0,69 .08 .60 0.09 .08 251,753 .65 .60 .00
GNASA/2421MMEB3  Rsrch Sys Dr-RSSO 0,69 .00 .60 0.09 .08 20,744 45 11,961 .20 .00
GHOSA/2421R1003 F1t Instrunent-S&E 0.oo .00 .00 0.00 .00 10,792 50 10,792 50 .00
aNASA/2421RREE3  Rsrch Eng Dr-S&E 0,69 .08 0.60 51.32 51.32 20,051.32 .80 .00
alASA/24215FB03  F1t Assur-54E 0,69 .08 .60 0.09 .00 .00 .00 .00
SNASA/243100003  Instrument Fabr-Fab 0.oo .00 .00 490681 120 57 406111 3,300 62 .00
aNASA/24310RE83  Struct Fab-Fab 0,89 .08 .60 470.75 47075 1,741 .81 1,271 .06 .00
aHASA/24410E083  Ops Eng-Test 0,69 .00 .60 0.09 .08 7.07 .60 .00
GHASA/24410F003  F1t Crew-Test 000 .00 .00 16,749 54 16,628 60 3,885 91 0.on .00
aNASA/ 244106083 Maint Div-Test 0,69 .08 .60 43,500.03 32,376.04 357,307 .10 54 01696 .00
aHOSA/24410M083  Aircraft M&M-Test 0,69 .08 .60 1,756.73 1,756.73 1,756.73 .60 .00

o

[ [ | P01 (1) (g00) P2l | p01as0l | NS

iglstart |J :_jj &= & & ”“ MlcmsoFt Excel - I &% Eudora - [In] I Q SAP Logan Pad EZU”‘-IEKe(ute NASA ... D\rect\ons far Ex... | |5®@@gd 4:42 FM

Figure 7. File path and name specification.
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4. Spreadsheet Review and Output Manipulation

Access the spreadsheet specified above. The following shows the output (format) of the Excel spreadsheet.

EZ Microsoft Excel - Filename

J@ File Edit Wiew Insert Format Tools Data Window Help

DRy tes K- |a= s 2 m
A - AN
A I B [ ¢ [0 [NeE [ F [ 6 [ H [ v [0 [ K [ L [ M [ N [ 0 [ 7
1 =
2 MNASA Fund Status Cumulative . Current data (07/16/2003 158:18:37)
El wavgation | b) Select Data -> Filter -
| 4 | Funds center .
5 | Fiscal y=ar > AutoFilter
| B | Functional area
| 7 | Commitment item
| &8 |
Cost center Oper Plan| Budget Resentns | Committe Obligatec  Costed Dishurse: Budget C/F
a) Select cell Displayed in 1USD  1USD  1USD | 1USD  1USD 1USD 1USD | 1USD
NASAS Mot assigned 1] 0 1] R 0
| 14 | NAZAZA01FDO03  Fac Design-Off a 1] 0 4.82 4.82 2399522 1} i]
| 15 | NASAZANFMO0S  Fac MAL-Of 1} 1] 0 0 O et 0 0
| 16 | NASAZ401XU003  Fac Gtr Ops-Off i} ] i} i] O #i R i]
| 17 | NASALAN2FDO03  Fac Design-Hang 0 0 0 1] 0| 559192 5591.92 1]
| 18 | NASAZADZFMO03  Fac M2L-Hang 0 0 0 0 02821896 0 0
| 19 | NAZAZ402XU003  Fac Ctr Ops-Hang 1} 0 1} i] O FiR i i]
| 20 | NAZAZADGFMO03  Fac MaL-Lab 0 1] 0 0 O FER 0 0
| 21 | NASAZ406CCO03  Fac Ctr Ops-CFO 0 ] 0 i] 0 236826 0 i]
| 22 | NASAZADBMNIOS  Fac Ctr Ops-OAl a 1] O | S 0 0 i]
| 23 | NASAZ406XR003  Fac Ctr Ops-Ops i} 0 0 27,000.00) 27,000.00 54,807 35 55807 .35 i]
| 24 | NASAZATIMIONS  Rsrch MHT Alloc 0 1] 0 O 4551 08 #waH 3579527 1]
| 25 | NASAZATIMMOOI  Rsrch Sys-IT Sec/CIC 0 0 0 1] O #ig 4194570 1]
| 26 | NAZAZ416MI003  Rerch M-IT Dmd 1} 1] 1} 0 O FR 0 0
| 27 | NAZAZA21MMO03  Rsrch Sys DrRSE0 1} 0 1} 1] 020,744 45 11 961.20 1]
| 28 | NAZA421RIONG Flt Instrument-S&E 0 ] 0 1] 01079250 10,792,580 1]
| 29 | NASAZA2IRRO03  Rsrch Eng Dr-38E 0 ] 0 51.32 6132 20051.32 0 i]
| 30 | NASAZA215F003  Flit Assur-S4F i} 0 i} i i} i} i} i
| 31 | NASAZ4310C003  Instrument Fabr-Fab i} 0 0 4390651 12057 406111 338062 i]
| 32 | NASAZAIIOR003  Struct Fab-Fab 0 0 0 47075 47075 1.741.81 1271.06 1]
138 NAZAZ4410E003  Ops Eng-Test 0 0 1} i] 0 7.07 1} 0
| 34 | NASAZA410F003  Fit Crew-Test 0 1] 0 16,749.54 16,628 60 358591 1} 0
| 35 | NASAZ4410G003  Maint Div-Test 1} 0 0 4350003 32,376 .94 | b a4 016 .96 0 y
u 4| ¥ | M Filename / I ; I——H o Tt T - HJJ
Realy /=i [ 07l

il start |J He = » >

J E¥#Eudora -

[In] I MEet\ng Maker® -I DirEctiDns for Exp... | (3] Local Disk (C:)

Figure 8. Downloaded Excel spreadsheet from SAP.

The format can be improved upon by executing the following steps:

IMichsoﬂ: Excel ... |5®®ﬂ@ 1049 AM

4a. Delete unwanted columns and rows (i.e. columns A, B, D, F, and M and rows 1 through 9).

4b.

Expand the columns that contain “#########” values.

4c. Expand all other columns where text is left off (i.e. columns C and E).

4d.

AutoFilter from the Data menu.

Place filters on the data by selecting the entire sheet (top left square on workbook) and selecting Filter ->
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The results are shown below:

EZ Microsoft Excel - Filename

J@ File Edit Wiew Insert Format Tools Data Window Help

DEHESRY $BRT |- (@= 48 D 2 -0 -|B 70
A2 | =[ NASA/
A B D F [ G [ H [ | [ i I
1 |Cost center - _|0per Ple~| BungResenm_l Committe v| Obligaterw| Costed ~| Dishurse v |Budget C ~| | m
2 |NASAS Mot assigned 0 0 877939350 8354 835.66 8,497 071.01 2,976,184.97 0
| 3 |NASAZ401FDO03 Fac Design-Off 0 El 0 4.82 4.82 2399522 0 0
| 4 |NASAZ401FMOD3 Fac MaL-Of 0 a 0 a 1] 11550257 1} 0
| 6 [NASA2401XU003 Fac Cir Ops-Off 0 0 0 0 0 44862073 44562073 0
| 6 [NASA2402FDO03  Fac Design-Hang 0 0 0 0 0 559192 5591.92 0
| 7 |NASAZ402FMO03 Fac MaL-Hang 0 0 0 0 0 25218.96 0 0
| 8 [NASA2402%U003 Fac Cir Ops-Hang 0 0 0 0 0 10777769 107 777.69 0
| 9 |NASAZ4053FMO03 |Fac M&L-Lab 0 1] 0 1] 1] 465 777 17 0 0
| 10 |NASAZ405CC003 Fac Ctr Ops-CFO 0 1] 0 1] o 2368826 1} 0
| 11 |NASAZ405MMO03 | Fac Ctr Ops-0A| 0 0 0 30479510 2086 591.53 1} 1} 0
| 12 |[NASA2408XR003  Fac Cir Ops-Ops 0 0 0 27 000.00 27 ,000.00 6450735 55807.35 0
| 13 [NASA2411MI003  Rsrch M-IT Alloc 0 0 0 0 4851.08 15018183 3579527 0
| 14 [NASAZ2411MMO03 | Rsrch Sys-IT Sec/CIO 0 0 0 0 0 132058753 41594570 0
|16 |NASAZ418MI003  Rsrch M-IT Dmd 0 0 0 0 0 29175385 0 0
| 16 |NASAZ421MMO03 | Rsrch Sys D-RSS0 0 1] 0 1] 1] 20,744 45 11.961.20 0
| 17 |NASAZA2TRIONS  Flt Instrument-5&E 0 o 0 o 1] 10,792.50 10,792.50 0
| 18 |NASAZ421RRO03  Rsrch Eng Dr-S&E 0 1] 0 4132 a1.32 20051.32 1} 0
| 19 [NASA24213F003 | Fit Assur-S&E 1] 0 1] 0 0 1] 1] 0
| 20 |[NASA24310C003 | Instrument Fabr-Fab 0 0 0 4 506.81 12057 4061.11 338062 0
21 NASAZ4310R003  Struct Fab-Fab 1] 0 1] 470.75 470.75 1.741.81 1.271.06 0
22 NASAZ4410E003 | Ops Eng-Test 0 0 0 0 0 7.07 1] 0
ﬁ NASAZ4410F003  Flt Crew-Test 0 1] 0 16,749.54 16 628 .60 358591 0 0
| 24 |NASAL4410G003 |Maint Div-Test 0 o 0 4350003 3237694 397 307.10 54 016.96 0
| 25 |NASAZ4410M003 | Aircraft Mem-Test 0 1] 0 178673 1,756.73 1.786.73 1} 0
| 26 [NASA244100003 Fit Ops Dr-Test 0 0 0 3353266 24 53266 3578499 20,309.31 0
| 27 [NASA244103003 Batt & Cal Lab-Test 1] 0 1] 0 0 168573421 168573421 0
| 28 |NASA24415H003 | Safety HEE-Test 0 0 0 0 0 66 565.35 66 5685.35 0
| 29 [NASA2441 30003 QA Off Test 0 0 0 0 0 20,99 1] 0
| 30 |NASAL44155003  Safety & Msn-Test 0 1] 0 277 2977 22771 277 0
| 31 |[NASAR2444R5003  Aerostructures-FLL 0 1] 0 235031 1,350.31 852408 801232 0
| 32 |NASALZ447MEDDS |Rsrch Sys E-Sim 0 1] 0 14727 14727 102 206.03 36,502.00 0
| 33 [NASA2447M0003 Rsrch Sys O-Sim 0 0 0 0 0 20,145.00 13571.00 1]
| 34 |NASA2451MMO0S Rsrch Sys-Pub 0 0 0 0 0 23.336.89 1422217 0
| 36 [NASA24581TT003 | Pub Affairs-Pub 0 0 0 22 355 66 0 41.440.07 7.761.52 0
i<T4a ¥ il Fiiename 7 jq—~ T e -
Ready 1 7 Bl
il start |J He=&a e > J ¢FEudora - [In] I FfiMesting Maker® -I B Directions for Exp...l (3] Local Disk (C:) IMichsoft Excel ... |5®®Q@ 11:02 AM

Figure 9. Reformatted Excel spreadsheet from SAP.

The data can be reformatted to view as desired.
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