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Executing the Account Code Validation Interface (Interface
20).

The Account code validation interface provides a validation of the account codes (work
orders) charged in the current payroll being processed. As part of the process, an extract
of the account codes to be charged is placed on the mainframe as file name
DFAOH.IFMPP.LABOR.WORKORD.

Control-M, the interface execution management software, will begin looking for this file
on Wednesday mornings. The file above should be placed on the mainframe. The legacy
job should be executed on the Tuesday following the pay period ending date. The
execution of the job will automatically create the WORKORD file.

Control-M will transfer the file to the interface server for processing and a report will be
returned to the mainframe of those account codes that are not currently mapped in SAP.
This file will be named: DFAOH.IFMPP.LABOR.COMPARE.

This report will be sent to the Labor Cost Analyst either via hardcopy to the local printer
and an email notification. Any errors resolved prior to processing the biweekly payroll.
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Executing the Labor posting to SAP Interface Jobs (Interface
21)

I. Biweekly Payroll

Once the labor costs have been balanced to the payroll report, the bi-weekly labor
extract job must be executed in order to create the file that the interface will
process into SAP.

The extract job will create the file: DFAOH.IFMPP.LABOR.BIWKPAY and
place it on the mainframe.

Control-M, the interface execution management software, will be looking for this
file on the mainframe. Once found, it will transfer the file to the interface server
and create a backup copy on the mainframe, adding a date/time stamp to the end
of the file with the format: DY YMMDD.THHMMSS.

Example: DFAOH.IFMPP.LABOR.BIWEEK.D030318.T120103

The interface will process the file and automatically attempt to post in SAP.
When checking the SM35 session (see below), this interface will create the 2
batches below:

24BIWEEK_CST - This will show up in SAP as either status Processed or
Errors as it is automatically processed in SAP.

24BIWEEK_DSB - This will show up in SAP as status new. This batch will
have to be processed manually in SAP via session SM35 after the above cost
transaction has been reversed. These 2 steps will be completed 10 days after the
pay period ending date.

II. Monthly Accrual

On the next to last business day of the month and after the completed posting of
the last biweekly payroll for the month, the monthly accrual process will be run in
the labor system. This process will create either the
DFAOH.IFMPP.LABOR.SPLWACCR file for all months except September or
the DFAOH.IFMPP.LABOR.SPLITA file for September, on the mainframe to be
processed by the labor interface.

The accrual amount is based on a % of the last biweekly file determined by the
number of days that need to be accrued. It is possible to have mote than a 100%
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accrual depending on when the last biweekly pay period ends in the month. As an
example, the June 03 pay period ending June 28 cannot be posted in time as an
actual for June and therefore the accrual for June 03 starts as of June 15 and will
be a 110% accrual of the pay period ending June 14.

Control-M, the interface execution management software, will be looking for the
above file on the mainframe. Once found, it will transfer the file to the interface
server and also create a backup copy on the mainframe adding a date/time stamp
to the end of the file with the format: DY YMMDD.THHMMSS.

Example: DFAOH.IFMPP.LABOR.SPLWACCR.D030227.T120103 or
DFAOH.IFMPP.LABOR.SPLITA.D030929.T120102

The interface will process the file and automatically attempt to post in SAP.
When checking the SM35 session (see below), this interface will create the batch
or batches below:

For all months except September,

24SPWK-ACCRL - This will show up in SAP as either status Processed or
Errors as it is automatically processed in SAP. This transaction will have to be
reversed 4 days after the 1% pay period end date in the next month.

-OR-
For September,

24BIWEEK_CST - This will show up in SAP as either status Processed or
Errors as it is automatically processed in SAP.

24BIWEEK_DSB - this will show up in SAP as status new. This batch will
have to be processed manually in SAP via session SM35 after the above cost
transaction has been reversed. These 2 steps will be completed 10 days after the
pay period ending date of the first pay period ending date in October.

III. Monthly Adjustment

After the monthly accrual is completed, the DFRC adjustments will be run in the
labor system. This process will create the DFAOH.IFMPP.LABOR.EOMADJ
file for each month. As this file is for adjustments to accounts and amounts of
past transactions, this is a non-reversing file and interface.

Control-M, the interface execution management software, will be looking for the
above file on the mainframe. Once found, it will transfer the file to the interface
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server and also create a backup copy on the mainframe adding a date/time stamp
to the end of the file with the format: DY YMMDD.THHMMSS.

Example: DFAOH.IFMPP.LABOR.EOMADJ.D030227.T120103

The interface will process the file and automatically attempt to post in SAP. When
checking the SM35 session (see below), this interface will create the batch or
batches below:

24MONEND-AD]J - this will show up in SAP as either status Processed or
Errors as it is automatically processed in SAP. This transaction will not be
reversed.

IV. Year-End Split Process

The Year-End split process allocates a portion of the first payroll posted in
October to the prior fiscal year. The biweekly process as defined in section I
should be completed. However the DFAOH.IFMPP.LABOR.BIWKPAY file that
is created by the configuration management job will not be processed into SAP.

Control-M, the interface execution management software, will be looking for this
file on the mainframe. Once found, it will transfer the file to the interface server
and also create a backup copy on the mainframe adding a date/time stamp to the
end of the file with the format: DYYMMDD.THHMMSS.

Example: DFAOH.IFMPP.LABOR.SPLITB.D030318.T120103

The interface will process the file and automatically attempt to post in SAP.
When checking the SM35 session (see below), this interface will create the batch
or batches below:

24BIWEEK_CST - This will show up in SAP as either status Processed or
Errors as it is automatically processed in SAP.

24BIWEEK_DSB - This will show up in SAP as status new. This batch will
have to be processed manually in SAP via session SM35 after the above cost
transaction has been reversed. These 2 steps will be completed 10 days after the
pay period ending date of the first pay period ending date in October.
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V. Labor Posting Timing

The following chart recaps when the biweekly, split week accrual and month end
adjustments should be posted:

Labor Type When to post | Posting Date | When to Reversal Date | Distribution
to SAP of Document | Reverse Date
Postin
Biweekly Weds after pay | Pay period end | 10 days after 10 days after 10 days after
period date — pay period end | pay period end | pay period end
automatically | date date — date —
selected form automatically | automatically
interface selected by selected by
header record interface interface
Month End 2 days prior to | Last day of the | 4 days after 4 days after N/A
Split Week the end of the | month the first pay the first pay
Accrual month period end period end
date of the date of the
next month next month —
automatically
selected by
interface
Month end 1 day prior to Last day of the | N/A N/A N/A
adjustment the end of the | month
month

Labor Posting to SAP- SM35

Once the Labor interface has been executed, you should proceed to T-Code SM35 to
review the batches created by the interface. Please remember, if the interface encounters
any crosswalk problems, no batches will be created.

The screen shot below depicts the SM35 session. In this session, you will see several
transactions, not all related to labor. For the labor transactions, you should look for the
following sessions:

e 24BIWEEK_CST - Biweekly Cost Transaction — XL documents. These
sessions are created for the Biweekly files (normal payrolls), the SPLITA file
(September Accrual) and the SPLITB file (Year end split from first payroll
posting in new fiscal year).

e 24BIWEEK_DSB - Biweekly Disbursement Transaction — XD documents.
These sessions are created for the Biweekly files (normal payrolls), the

&
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SPLITA file (September Accrual) and the SPLITB file (Year end split from
first payroll posting in new fiscal year).

e 24SPWK-ACCRL - Monthly Accrual Transaction — XA documents. These
sessions are created for the monthly accrual files, excluding September.

e 24MONEND-ADJ - Monthly Adjustment Transaction — XB documents.
These sessions are created for the monthly adjustment files.

You will note the created by as EAICPIC. This is the user id set up for the interface.
You will also see the creation date and time.

The key fields to look at are:

e STATUS - There are 3 statuses that you need to be aware of: (All other status
are intermediate statuses).

1. New — This means the batch has been created in SAP but has not been
posted. The disbursement transactions will initially come in with this
status as they are not automatically processed when the interface runs, but
are held until the disbursement date.

2. Processed — This means the batch has been processed and has no errors. It
is a successfully posted batch.

3. Errors — This means a batch has been processed and errors have been
found in the batch. These error types must be fixed in the SM35 session
and the batch re-processed. Please note these batches contain several
transactions. Only transactions with errors are not posted. Any
transactions within a batch that have no errors have been processed.

e (Sigma)Trans — This field tells you how many transactions are included in
this batch. This is important as you will need to look up the document
numbers created by the processing of these batches and this will tell you how
many to look for.

¢ (Red Lightning Bolt) — This field tells you how many of the transactions in
the batch were found to have errors and will need to be re-processed.

¢ (Green Check Mark) - This field tells you how many of the transactions in
the batch were processed successfully with no errors.
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SM35 Session

Edit

5i0n Gota

Utilities Help
B0 H I CEaQ DHE I DDOR FEAR @D
Batch Input: Session Overview

[B analysis | (B Process [ Statistics 8 Log B Recording [ & & T s E;|

System

Selection criteria

Sess:  24° From: To: Created by: ~ * a) Status

A2 | Mew | Incorrect | Processed | Inpracessing | Inbackground | Eleiy/éted | Locked

Session name |Created by |Date Time Lock date  |Authorizat. Status ETrans. @ @E‘
24MONEND-ADJERICPIC 05/27/2003[16:52:13 EAI_DR_USER |Processed 1 12 1 [=]
_24BIL\JEEI{_ESTEMIEPIE 05/27/2003[16:27 07 EAT_DR_USER |Errors 1 1 Lt @
SEEAICPIC 05/27/2003116:27 05 EAI_DR_USER |Mew 1 ] ] |
ESICPIC 05/27/2003[15:50: 59 EAI_DR_USER |Processed 1 12 1
24BIWEEK_DSBERICPIC 05/27/2003015:50: 58 EAT_DR_USER |Mew 1 12 L]
| |24MONEND-ADJERICPIC 05/08/2003[13:55: 56 EAI_DR_USER |Processed 1 12 1
_h24BIwEEH_ESTEMIEPIE 05/06/2003015:51:22 EAI_DR_USER |Processed 26 12 26
_24BIL\JEEI{_DSBEMIEPIE 05/06/2003115:50: 41 EAI_DR_USER |Processed 26 12 26
| |245PWK - ACGRL EATCPIG 05/06/2003(12:28: 47 EAI_DR_USER |Processed 10 12 10
:24BIL\JEEI{_ESTEMIEPIE 05/61/2003017:15: 48 EAI_DR_USER |Processed 25 12 25 E
| |24BIWEEK_DSBEAICRIC 05/01/2003(17:14: 44 EAI_DR_USER |Processed 25 12 25 [+]
LDl [ L]

| [ | Toz ¢y 831y Ml rollout | INS 7

When you are ready to process documents that have the status NEW, you will need to
select the batch you would like to process by clicking the box to the left of the batch.
This will highlight the batch to be processed, as shown above, and click the Process
button above (with the check mark/clock symbol). (Note: in order to deselect a batch,
click the box to the left of the batch). It will bring up a screen as shown below:
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n  Edit Goto Utilities & J @

& B C@a@ SDHE DD HE @@ o
=
Batch Input: Session Overview §"
Analysis | (B Process [ Statistics 8§ Log B Recoding T & &F & F &
Selection criteria
Sess. ¢ From: To: Created by: . €
a) Click Background
A2 b Mew | incorect | Processed | Inpracessing | Inbackground | Being created
jon 1 0BIWEEK_DSE &
1| Runmode Additional functions BTl & Trans [5] @& | Escreens D Q'JEUE‘D| ]
| ER Processed 6 ) i} 1,040 03022711 E‘ j
- ER i} o i} 1,056 3022617
| | ' Processiforearound OE [ fpiocesoed ' = 5
- . ER Proceszed G o i} 1,062 03022713 g
|| (1 Display errars anly —
i ‘// o ER Mew 6 o o 1,062 03022713
i == LA ER [New 6 o o 1,040 03022711
| e _ ER [Mew 3 ] ] 656 03022617
i DiRstandardsie ER |Processed 6 o 6 0,022 02022715
ER Processed 35 (el 35 6,973 03018711
e ER Processed 32 0 32 6,328 02112613
¢ = e iFR Processed 50 o 50 @, 848 03020613
22BIWEEK_CSTEAICPIC 11 /06 2002116:083: 40 EALI_GL_USER |Processed il ) 1 5 02110616
22BIWEEK_CSTEAICPIC 11/26/2002[10:37:15 EAI_GL_USER |Processed i o 31 6,177 02112610
22BIWEEK_CST[EAICPIC 03/03/2003[16:35:54 ERI_GL_USER Processed 50 a 50 e 128 03030316
22BIWEEK_CST[EAICPIC 01/21/2003[15:33:08 ERI_GL_USER Processed 51 o 51 e, 315 03012115
22BIWEEK_CSTEAICPIC 11/04/2002/16:53:56 EAI_GL_USER |Processed 24 o 24 4,882 02110416
22BIWEEK_CSTEAICPIC 12f208/2002111:33:02 EAI_GL_USER |Processed 33 o 33 6,525 2122011
22BIWEEK_CSTEAICPIC 02/03/200316:00:47 ELI_GL_USER |Errors 51 24 27 @,315 03020316
22BIMEEK_CSTEAICPIC 12r28/200214:10:34 EALI_GL_USER |Processed 34 e} 34 6,768 921220148
7EZEIL\|EEK_E5T EAICPIC B2/1472003[11 46:47 ERI_GL_USER Processed 49 Le) 49 9,911 D3U21411E
1| \ ]

‘ b [ Pot (2 (600 p0las0l | OVR

= Documenk] - Microsoft Word =
il start |J :ﬂ E I::;J “ -;{MSN Messen...l a SAP Logon PI @M\crusufto... I 5 Eever\y-CD...i ‘_'Batch Inpu... DDcumentl @@é%ﬁd 607 PM

For NEW batches, you will want to select the Background Run Mode as shown above
and click the Process button. This will process the batch with no user interaction
required.

For batches with a status of ERRORS, you will want to select the Display Errors only
Run Mode. This will stop the batch processing when it encounters an error and display it
to the processor for correction. The error is then corrected and the processor hits enter.
The batch will continue on processing from there.

If the type of error relates to header record posting dates, you may need to run the
Process/foreground run mode. This will require the processor to enter through every
screen in the transactions with errors and correct the header dates.

This process should be repeated until the batch status changes to Processed.

Note: , for each time you process a batch, a new log is created in the SM35 session.
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Reading the logs: The logs contain information about the batch processing each time
processing of a batch is attempted. As you can see from the screen below, a batch has
been selected.

Edit

Goto tem

Utilities Help
ald H G QEE DO HEE
Batch input: Session Overview
Analysis ||(E Process [ Statistics | 8 Log B Recording [ & & & F & (33

a) Click Log

Selection criteria
Sess.: 247 From: To: Created by i

b) Status

2 k [ =30 k Incarrect k FPracessed k In processing k In background k Being creat k Locked |

Session name |Created by |Date Time Lock date  |Authorizat. Status o Trans. '3 ] @@'

Z4AMONEND-ADJERICPIC O5/27/2003/16:52:13 EAI_DR_USER Proceaﬁd 1 1] 1 [=]
_24BIwEEI<_I:STEMCPIC O5/27/2003/16:27.07 EAI_DR_USER [Errors 1 1 o @
‘—24BIwEEI<_DSBEMCPIC 0527 /2003/16:27.08 EAT_DR_USER [mews 1 1] 1] -
| |BABTWEER CSTEAICPIC  ©5/27/200315:50; 50 EAT_DR_USER |Processed 1 ] 1
_24BIwEEI<_DSBEMCPIC O5/27/2003/15:50:58 EAT_DR_USER [mews 1 1] e
| |24MOMEND - 8D J ERICRIC O5/@8/2003/13:55: 56 EAI_DR_USER |Processed 1 1] 1
‘—24BIwEEI<_I:STEMCPIC O5/E@6/2003/15:51:22 EAI_DR_USER |[Processed 26 1] 25
_24BIwEEI<_DSBEMCPIC O5/06/2003/15:50: 41 EAI_DR_USER |Processed 26 1] 25
| |z48PWK-ACCRLIEAICPIC O5/05/2003/12:28:47 EAI_DR_USER |[Processed 10 1] 10
:24BIwEEI<_I:STEMCPIC O5/E1 /200317 :15:48 EAI_DR_USER |Processed 25 1] 25 E|

Z4BIWEEK_DSBEAICPIC 0501 /2083171444 EAI_DR_USER |Processed 25 1] 25 E|

E1jD| [ LD

I [0z ¢1) ¢831) P2l rollout | INS 2

Page 10 of 25



: f m
I:I'
PROGRAM

SAP Labor Posting Handbook[1.1]

By clicking the Log button above, you are given a list of the logs created in the
processing of the selected batch. See print screen below:

Log Edit Goto Ex

=1l

Help

e H @@ SHB B hmasn BRE @

Batch Input: L og Overview
&1 Display T Analyze session

5 03050612284727310012 Sess.name:  245PWIK-ACC .
Created on 0562003 Created by EAICPIC ﬁ Standard selection

Log Owerview

Date Tirme Sess name  |Session status User Glueue 1D Appl. server E‘

0h/O6/ 200315 57 48|245PWK - ACCRL Processed DFOO2461 0305A612284727310012 rol1out :
_DE."BE."299315245255 Z45PWE - ACCRL Processed BECKEJF 0305A612284727310012 rol1out
_DE."BE."29931522824T 245PWK - ACCRL Processed BECKEJF 0305A612284727310012 rol1out
_DE."BE."299315229239 Z45PWE - ACCRL Processed BECKEJF 0305A612284727310012 rol1out
_DE."BE."299315218291 245PWK - ACCRL Processed BECKEJF 0305A612284727310012 rol1out
_DE."BE."299315299233 Z45PWE - ACCRL Processed BECKEJF 0305A612284727310012 rol1out
_DE."BE."299314235229 245PWK - ACCRL Processed DFOO2461 0305A612284727310012 rol1out
_DE."BB."2BDS 14:31:16245PWK-ACCRL Processed DFOO2461 0305A612284727310012 rol1out E‘
_85."86."288314:15:30 245PWE-ACCRL Processed DFOAZ461 H305061 2284727310012 |)ral 1 out |E|

[ [ |[«][v]

9 Logs found

I [0z ¢1) ¢831) P2l rollout | INS 2
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For the selected batch, several logs have been created. If there are batches for user
EAI_DR_USER, this is the interface user idea used in processing batches. The user
DF002461 is a center processor who had to re-process the batch because it had errors to

be corrected.

Log Edit Goto Exiras  Systermn  Help

& afd H I @@ S HE 20a0 EE @

Batch Input: I og Overview

&1 Display T Analyze session

Log infarmatian

Sess.name:

24MOMEMND-A..

Created on 052752003 Created by EAICPIC ﬁ Standard selection
Log Owerview
. .
Date Tirne Sess name  |Session status User Glueue 1D Appl. server i
OR/ 27/ 200316 52 14| 24MONEND - AD JProcessed EAI_DR_USER [B3052716521328480010ral1o0ut ™|
] a) User ID
[ |[«][v]
1 Logs found

I [0z ¢1) ¢831) P2l rollout | INS 2

B[ Do 0@ > | o B a5l B B0 | sl B (¢ SE D
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When you select one of the logs by clicking the box to the left of the log entry, the screen
below is displayed.

Edit

Goto Help
B3dH @ SHE fDan BE @
Analysis of Session 24BIWEEK_CST

1 Chonze | «fs Options | 2 Logs

sion System

Transaction Log entries E
i FBS1 @ A1 () Trangaction () Folder |
[t Transactions k B Screens & Loo created on 05/06/2003 |
Tirme Message Transac.. |Index  |Modul Sile TIdE
16:52: 08 |Session 24BMWEEK_CST is being processed by user BECKEJF in mode E on se | 1] SB[E|
15:52:15 Quantity and unit of measurement are not consistent FES1 1 SAPMFOGA 03004 FEB
15:52 15 Quantity and unit of measurement are hot consistent FES1 1 SAPHFOGA o3oaE:|
15:52:15/Quantity and unit of measurement are not consistent FES1 1 SAPMFAOSA 0300 WiF:
15:52 15 Quantity and unit of measurement are not consistent FES1 1 SAPMFAOSA 0300 WiF:
15:52:15/Quantity and unit of measurement are not consistent FES1 1 SAPMFAOSA 0300 WiF:
15:52 16 Quantity and unit of measurement are not consistent FES1 1 SAPMFAOSA 0300 WiF:
18:52 16 Quantity and unit of measurement are not consistent FES1 1 SAPMFAOSA 0300 WiF:
15:52 16 Quantity and unit of measurement are not consistent FES1 1 SAPMFAOSA 0300 WiF:
18:52 16 Quantity and unit of measurement are not consistent FES1 1 SAPMFAOSA pzoamlFl |
15:52 16 Quantity and unit of measurement are not consistent FES1 1 SAPMFAOSA 0300 WiF:
18:52 17 Quantity and unit of measurement are not consistent FES1 1 SAPMFAOSA o200 MF B
18:52 17 Quantity and unit of measurement are not consistent FES1 1 SAPMFAOSA 0300 W Ffﬁé
L]l [+

| I [0z ¢1) ¢831) P2l rollout | INS 2

B[ Do D@ > | o B a5l B B0 ] sl B [ SE Dt

As you can see, there are several messages. Highlighted below is a message indicating
when a document was created and posted to SAP. These are the documents you will
need to record for future use, either for reversing purposes or reference. You can view
these documents in T-Code FB03.
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You will also find the error messages encountered in that processing run as shown below:

@ 210E @@e DHE Do PR R
=

Batch Input Log for Session 76BIWEEK_CST §"
&8 Choose =
Lag attributes
Mame TEBIMEEK_CST Gueue ID B3830314582041770005 User EAI_KE_USER
Created on 03/083/2003 TemSe IO BDCLG2041 77000579461
Time  [Message Transac. [index [Modul ser. [Twlw. | [0 -
15:00:59Quantity and unit of measurement are not consistent FES1 4 SEPMFASA 0308 W F5|638 [=] ﬁ

| 115:00:59]amount is zero - line item will be ignared FBS1 4 SOPMFAS. 0308 W F5/aa7 E ﬂ

:15:90:59 Amount is zero - line item will be ignored FBS1 4 SOPMFASA 0308WF5 @97 @

_15'BD'EQ fmount is zZero - line item will be ignored FBS1 4 SOPMFBRSA 0308 W F5 097 g
15:80:59/8nount 15 zero - Tine item will he ignored FBS1 4 SBPMFBRSA 0308 W F5B97

| [15:00:59|8mount s zero - 1ine item will be ignored FBS1 4 SRPMEBESS 0308 W F5|E37

- 115:00:53/Anount is zero - line item will be ignored FBS1 4 SAPMFAGS 0308 W F5a3a7

:15.91 ;36 Document 1AAO60995 was posted in company code NASA FBS1 4 SF5(a12 a) Example Of
15:02:24Document 100060997 was posted in company code NASA FBS1 5 ___E_Eﬁ_.‘i:l.l_—

B 3 FBSt—T—GAPTFOSA | D780 RE(164 error message
15:02:38(Transaction error FES1 G S (0@ (357

| 115:02:44|8nount is zera - line item will he ighared FBS1 7 SBPMFBESA 0308 W F5B97

15244 (uantity and unit of measurement are not consistent FBS1 7 SBPMFBRSA 0308W F5638

| [15:82:45amount s zero - 1ine item will be ignored FBS1 7 SAPMFASS 0308 W F5aa7

- 115:03:30bocunent 180061000 was posted in company code NASA FBS1 7 5 F5312

_15.93.35 fmount is zero - line item will be ignored FBS1 ] SAPMFBESA 0308WF5Bay

_15.93.35 (uantity and unit of measurement are not consistent FBS1 ] SAPMFESA 0308W|F5 638

| [15:07:35inount is zero - line item will he ignared FBS1 t SOPMFAES. 0308WF5 @97

- i5:03:38 Quantity and unit of measurement are not consistent FES1 t=) SOPMFASA 0308WF5638

:15:93:35 fmount is Zero - 1ine item will be ignored FEBS1 g SAPMFASS 0308 W F5a37 |z|
L]l \ |7/

91 Messages read

\ b [P0t (2 600y P2l potas0l | OWR

il start |J :ﬂ E I::;J “ -;{MSN Messen...l a SAP Logon PI @M\crusufto... I 5 Eever\y-CD...i ‘_'Batch Inpu... DDcumentl @@é%ﬁd 629 PM

This message indicates that a reimbursable account does not have enough funding on it to
cover the cost incurred in this payroll. A request for additional funds to be placed on this
account would be submitted and the batch would be re-processed.

As you can see, there are several messages that get written to the log. Most messages are
just informational; some are just warnings. By processing the batch with the Display
errors only run mode, the processing will stop and the errors that must be corrected.
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Labor Document Reversal Process — F.81

Until the automated batch process is turned on in SAP, you will have to manually reverse
the biweekly cost transactions and the monthly accrual transactions using the T-code:
F.81.

Company code: NASA
Document number: Enter the Document numbers for the transactions you

want to reverse. You can enter a range on this screen if your document
numbers are in sequence. By clicking the button with the arrow in it to the
right of the document number fields, you can select individual document
numbers, or a series of ranges of documents or both.
Fiscal year: Enter the current fiscal year
Document type: XL for Biweekly Cost Transactions

XA for Monthly Accrual Transactions

e Make sure the Test Run Box is checked. This allows you to view the
documents you are going to reverse to make sure you have the correct and
complete list of documents before you reverse them.

e (Click the execute button. (Check mark with the clock)

Reverse Accrual/Deferral Docurnents

soo [

e o) T
[
.

a) Click Execute

lo]sliole

Reverse posting details

Posting date
Entry date to
Reference to

[olo]

Further selections

Reverse posting date

ole

User name

Reverse posting details
Posting period
Reversal reason
Testrun

Cross-company code fransactions

Da not process

Process

Relevant doce if possible
Only reverse completely

OHONCH@)

[ | P01 (13 800y Ml pl1as0l | QR
=

iistart “ e I‘_‘:ﬂ H “MSN Messen.‘.l J SAP Logon PI aMi:msUftOm | f BEVEF‘Y'CD‘..l EBatch Input:.‘.l Ducumentl Ils-‘jReverse A... |@¢|§&ﬁd 5128 PM
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You will see the screen displayed below. Verify that all of the documents you wish to
reverse are listed in the section “Docs which can be reversed”. This is the top section of
the report. If you find any documents in the top section that are not correct or you find
documents in the lower section “Docs which cannot be reversed”, then click the green
“reverse” arrow at the top of the session and verify your document selection criteria. DO
NOT reverse the documents unless all your documents, and only your documents, are
listed in the upper section.

List Edit Goto

BldH @Ee BHE D00 BE @m
Reversal of Sefection Documents: Log Test run a) Documents which can
be reversed

Reverse documents | &

Production Client Rewverse Accrual/Deferral Dncument/
Hurtsyille

Docs which can he reversed SAPFABAR/KSI8AHIC Page
Document number Company code Fiscal wear Doc.type Posting date Document date Reversal date Reference document numb
100061248 NASH 2003 A 02/28/2003 02/28/2003 n3f12/2003 7B
100061241 LTS 2003 A B2/28/2003 B2/28/2003 0371272003 76
100061242 NASH 2003 A 02/28/2003 B2/28/2003 0371272003 76
100061243 HASH 2003 i B2/28/2003 B2/28/2003 031272003 76
100061244 IEETS 2003 A B2/28/2003 B2/28/2003 03/12/2003 76
100061245 BT 2003 A B2/28/2003 B2/28/2003 [03/12/20083 76
100061246 HASH 2003 i B2/28/2003 B2/28/2003 [3f12/2003 76
100061247 LTS 2003 A B2/28/2003 B2/28/2003 0371272003 76
100061248 NASH 2003 A 02/28/2003 B2/28/2003 03/12/2003 76
100061249 HASH 2003 o B2/28/2003 B2/28/2003 03f12/2003 76
100061258 LTS 2003 KA B2/28/2003 B2/28/2003 03r12/2003 76
100861251 HNBSA 2003 KA B2/28/2003 [g2/28/2003 03/1272003 7B
Production Client Reverse Accrual/Deferral Documents Time 16:28:13 Date 03/11/2003
Huntsyille Docs which cannnot be reversed SAPFOBAR/KSI8AHIC Page 2

811 documents can be reversed

a) Documents which
cannot be reversed

[«][»]]

@ P [PU‘\ (1) B0m p01as0l | OVR
iﬂstart |J :gj e @ “ -{'&MSN Messen...l d SAP Lagon PI @M\crosofto... I J'-‘ Eever\y—cu...l ‘_'Batch Innut:ml Dacumentl “‘-'Reversal o... |®<ﬂ*&ﬂd 528 PM

Once you have confirmed that the documents selected are correct, click the large
“Reverse documents” button in the upper left of the session, below the green check mark.

This will actually executed the reversal of these documents and reversing documents will
be created.

For Reversal of XL documents, XQ documents are created

For Reversal of XA documents, XR documents are created
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Labor Reports — FBL3N

After completing the successful posting of a labor posting, go to T-Code FBL3N and run

the applicable variant report to validate the posting. The screen below will display when
entering T-Code FBL3N:

G/L Account Line item Display

GIL account selection
GIL account to
Company code HASH to

Selection using search help
Search help ID
Search string

Complex search help
Line itern selection
Statug
) Open items
Open at key date B3/124/2003

) Cleared items
Clearing date o
Open at key date

® Allitems
Posting date [@ to

Type

Mormal items
[] Moted items
[] Parked items

| POY (13 (6003 D=l pO1as0Z | OWR

iﬁstart |J g “ %MSN Messenger I Labar Posting Process.da... ”d SAP Logon Pad 46D .‘mG)’L fccount Line Them Dis... | @*@&EJ 19:39 AM
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By selecting the Variant Selection Button, (the button to the right of the check mark with
the clock) you will be shown a find variant window as shown below:

g :
G/I Account Line jtem Display

@

a) Click Variant

GIL account selection
Gil account to
Company code WASA to

Selection using search help -
Search help ID
Seatch string
Cornplex search help [

Line item

Wariant
Erwironment
Created by
Changed by

Qriginal language

Selection

o)

b) Find Variant window

Faosting date to

Type

Mormal items
] Moted items
[] Parked items

ist disnlaw -
: | P01 (1) (RO p01as02 | OVR
—
il start |J a H %MSN Messenger I @Labur Posting Process.da... | d SAF Logon Pad 460 “;‘G;‘L Account Line Item... |Qj§@&ﬁd 2:40 AM

Make sure the created by field is blank and click the green check mark with the clock at
the bottom right of the Find Variant window.
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This will bring up a list of reports to select from as shown below:

@ ajal
G/L Account Line item Display

o]ia

i = =] -

S

GIL account selection

Status KEC_BWC_REV..|DO NOT USE

T.O KSC_BW_COST |Labor Biweekly Costed
KSC_BW_COST..|Labor Biweekly Cost- Reversal

[«
=

GIL aceaunt 61008000 to 64009998 =

Company code HASH to E

Selection

Search

Search a? :lll

0p9”|»<sc79w7m59 Labor Biweekly Dishursal

[=
=

FAR
KSA
KSA
KSA
KSA

j\}ariamcata\ng far program REITEMGL
IKSC_MON_ACC Labar Manthly Accrual

Comple:
O CI|LABOR AGCR K... [Labor Accrual KEG

I\u"ananlname Short description we|eie|Chal a) LlSt Of reports
Ling item : |
Stear [ s [

KSC_ACCRL_R...|Lahor Manthly Acer- Reversal -
QOpen

EEEEE T

D]

v ig— _ a) Green check mark

@ Allftems
Posting date 1/91/2003 to 0173172003 E

Type

Mormal items
[] Moted items
[] Parked items

D | PO1 (1) 600y e | p01as02 | OWR
=

i#Mstart |J -] H B Msh Messenger | BELabor Posting Process.do. . | e 5P Logan Pad 450 “;‘E/L Account Line Ttem... (45 2Tl 2458

Select the applicable labor report by clicking the report so that it is highlighted as shown
above and click the green check mark in the bottom left corner. This will return you to
the first screen, but has applied the proper selection criteria.
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System  Help

Frogram  Edit  Goto

il start |J m a8 H < 151 Messenger

I @Labur Posting Proces., .. I a SAP Logon Pad 460

@ 3l 0 @@ BHEB DDa0 HE @0 -
G/I Account Line jtem Display E
GIL accaunt D‘UU.W"W ) E
beEe — : e) Click to execute report H
:
Selection using search help F
Search help ID =
Search string \)
Complex search help E
e . . 8
e Lom occlong— a) Line Item Selection -
atus
) Open items
Open at key date 11/06/2002
o — b) Click radial button
Clearing date
Open at key date
@ Alliterns .
Posting date 92J22J2BDS|_ C) Enter pOStll’lg date I
Type
Marmal items
[] Moted items
[] Parked itemns — d) Layout = JOE-Ol I
List display L
Layout fJ0E-81 %
’?e Mo items selectedr(see lang text) @b IF'm (13 600y pO1as02 | OVR_
|[a56 /L Account Line 1. Y 2Tl smeam

You must enter the correct posting date of the transactions on this screen. In the Line
Item Selection section, click the radial button next to All Items and enter the posting date
in the first field to the right of “Posting Date” (example: 2/22/2003 as shown here).

Also ensure that the LAYOUT selection at the bottom of the screen is set to /JOE-01.
(NASA Standard, You can select from the drop down list if needed).

Then click the check mark with the clock in the top left to execute report. The report will

be as shown below:
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List Edit Goto

e Help

G/I Account Line jtem Display

44 M| e REE| AR s B %sE | Bl @ selections

Status o Posted Dy Parked B open @ Cleared

G/L account no. 2 *

Company Code MASH

5t|Assignment Doc.no. BL | Type Doc. date |PK|Amount in local cur.|Fund G/L acct Cost ctr |Order

23 100068992 |76 | XL 02/22/2003| 40 466,83 |HSF4120030|6100.1111 | FEAEBOQ FC100988
41 100068992 |76 | XL [2/22/2003| 40 1,531.96 |HSF41200830 (6100.1111 | FE6LJO0OE FC1@038a
8.5 100860992 |76 X [02/22/2003) 40 2,828.85 |HSF4120030|61008.1111 | 7EBAOOO FC1809868
45.5 100068992 |76 | XL B2/22/2003| 40 1,128.22 |HSF41200830 (6100.1111 | FECCAOE FC1a0988

283.5 100860992 (76 | XL 02/22/2003| 40 4,507.89 |HSF4120030|6100.1111 | 7666000 FC100900
50 100860992 76 | XL 02/22/2003| 40 2,027 00 |HSF4120830 (6100 1111 | 76JPO00 FC1803900
5.5 100860982 (76 | XL 02/22/2003| 40 157.30 |HSF4120030|6100.1111 | 76MKBO0 FC100900
389.5 100860992 (76 | XL 02/22/2003| 40 13,196 .66 |HSF4120030 61001111 | 760POOG FC100900
45.5 1000860982 (76 | XL 0z/22/2003| 50 1,994 .96-| HSF4120030|6100.1111 | 7EPHOO0 FC100900
ao 100860982 (76 | XL 02/22/2003| 40 2,971.48 |HSF4120030 6100 1111 | 76QRQ00 FC100900
379.5 100860992 (76 | XL 02/22/2003| 40 10,887.38 |HSF4120030 61001111 | 76TADOD FC100900
ve.h 100860982 (76 | XL 02/22/2003| 40 10,135.21 |HSF4120030 | 61001111 | FEUBDOE FC100900
To 1o0eg6e98z (76 | XL 02i22/2003] 40 1,670.48 |HSF4120030 (6100 1111 | 7EYAQO0 FC100900
113.5 100860992 (76 | XL 02/22/2003| 40 4,238 .50 |HSF4120030 (6100 1111 | 76X8000 FC100900
203.5 1o0e60982 (76 | XL 02/22/2003| 40 5, 746.76 |HSF4120030|6100.1111 | 7EYAQOO FC100900
1 1o0egeadz (76 | XL 02/22/2003| 40 39.15 |HSF4120030|6100.1111 (76ARE00 FC100900
12 100860992 (76 | XL 02/22/2003) 40 22092 |H5F41200830 (6100 1111 | 76AEAOG FC100300
16.5 100860982 (76 | XL b2/22/2003| 40 62056 |HSF4120030(6100.1111 | 76AJOO0 FC100900
123.5 1opegegdz (76 | XL 02/22/2003) 40 4,420 62 |HSF4120030|6100.1111 | 76BAQOO0 FC100900
59 100860992 76 | XL 02/22/2003| 40 2,869 22 |HSF4120830|6100.1111 | 76CCO00 FC180308
239.5 1o0e60982 (76 | XL 02i22/2003| 40 7,356.16 |HSF4120030|6100.1111 | 7EEEE00 FC100900
19.5 100860992 (76 | XL 02/22/2003| 40 692.19 |HSF41200830 (6100 1111 | 76IPQOO FC100300
12.5 100860992 76 | XL 02/22/2003| 40 331 .61 |HSF4120830 (6100 1111 | 76MKOO0 FC180908
222 1o0e60982 (76 | XL 02{22/2003| 40 7,043 45 |HSF4120030|6100.1111 | 7EOPEOO FC100900
61.5 100860992 (76 | XL 02/22/2003| 50 902.96-| HSF4120030|6100.1111 | 76PHOOO FC100900
a5 100860992 (76 | XL 02/22/2003| 40 2,042 49 |HSF4120830|6100.1111 | 7608000 FC180308
2562 100860982 (76 | XL 02{22/2003| 40 7,605.37 |HSF4120030|6100.1111 |7ETAQOO FC100900
204.5 100860992 76 | XL 02/22/2003] 40 G,203.20 |HSF4120030(6100.1111 | 76UBR00 FC100900

LLELLLLRLLLRCLLLLLLRRLLLRELS

(1,123 items displayed b [ Pot 1y 600y Pl po1as0z | ovR

il start “ :__ﬂ & H {“MSN Messenger I @Labur Posting Proces., .. I a SAP Logon Pad 460 ”‘_ll_‘.jL Account Line I... ij@%ﬂd 10000 AM

You can then validate your postings.
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Labor Interfaces Execution Schedule

The following is the automated execution schedule of the Labor Interfaces for DFRC.
This covers both the Account Code Validation Interface (Interface 20) and each of the
scenarios for the Labor Posting to SAP Interface (Interface 21). This schedule indicates
when the Control-M job will be executing and when the file should be placed on the
mainframe. If for some reason the window identified for placing the interface file on the
mainframe is missed, an off-cycle run can be requested.

Account Code Validation (Interface 20)

The Control-M job will execute on each Tuesday following a pay period end (every other
Tuesday) at 10:00 AM Pacific time. The file must be placed before 9:50 AM Eastern
time on Tuesday.

Labor Posting to SAP (Interface 21)

Biweekly — The Control-M job will begin watching for a file on each Wednesday
following a pay period end (every other Wednesday, 4™ calendar day after a pay
period) at TBD AM Pacific time. The file must be placed at least 10 minutes after
Control-M starts its search.

Monthly — The Control-M job will begin watching for a file on the next to last
business day prior to the end of the month at TBD AM Pacific time. The file must
be placed at least 10 minutes after Control-M starts its search.

Year-End Split — The Control-M job will begin watching for a file on the next to
last business day prior to the end of the year at TBD AM Pacific time. The file
must be placed at least 10 minutes after Control-M starts its search_on the next to
last business day of the fiscal year.
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Requesting an Off-Cycle Interface Run

If circumstances arise that you are unable to meet the schedule defined above, you can
request an off-cycle run of an interface. The following is the procedure for requesting and
off-cycle run for each of the above interfaces. MAKE SURE THE FILE THAT IS
REQUIRED HAS ALREADY BEEN CREATED AND PLACED ON THE KSC
MAINFRAME.

You must go to the following website and log an SR (Service Request):

http://ipo.ifmp.nasa.gov/

This following screen will be displayed:

a IFMP-Integration Project Office - Microsoft Internet Explorer —|& il sl

File Edit Wiew Favorites Tools  Help |
< Back - = - @
Addressl@ ttpfipa.ifin

= @eo |Lir|k5 %

Favorites x 1=
%Add... %:'Organize... Meial Mana e mad

JLinks ot :

(Z] Personal Toolhar Folder I I r]t g ratl-?f"l' i rOj et

@Kennedy Space Center Ho... I | 0 Ice

@KSC Forms - Forms Index S... = Program Office ﬁ' i N

g'] K5 Farms Control Internal... Z ::;_':.:'g:;ar qmm.";";;:;k L:m:
@] K5 500 Search

E;']KUDA Information {Dialup ...
& 0AD-ODIN Catalog

g'] ODIN at Kennedy Space C...

Heome

Integration Project Office

About Us
&) 0D Custormer Feedbck Business Welcome to the IFMP Integration Project Office website.
g']The 0AQ ODIM Allance NA.., ehose The Integration Project provides management and
@EAI File Upload Taol Center ITROC technical leadership for the integration of individual module
b Document projects into the averall IFM system. The Integration
Ay traial ol Cﬂhﬁg‘! Project is responsible for defining, implementing, and
) OB BULLETIN KO 0108 .. SAP Performance maintaining the business, applications, and technical
{&] Care Financial S4P OLGR. Software architectures that enable the accomplishment of the s
@IFMP-Intagratiun Project O... Distribution defined IFM business drivers,
(Z1 tmported bookmarks CDSIEEI"U"Q
@MSN‘cDm e The Integration Project is viewed as an extension of the
~ Submita IFM Program Office at NASA Headquarters, and as such,
&) Radio station Guids Sgrvice Request will exist for the life of the Program and be responsible to:

@ windowsMedia, com
@'] MortgageExpa.com

Systern Access
+ Define and maintain the IFM business and
applications architecture

o Work with Agency Process Teams to define
business processes and points of integration
o Facilitate resolution of issues across business
processes
< Provide metadata repository for NASA
processes
Describe the "as-is" and "go-to" applications =

[ sent lte...| Pymy boc... | EkscIF... | § aretehe...| g 5P Log...| @microsct.. | & severly . [Eyrmp. [ B 2Tl 123w mm

[+

Mstart |J ] & H SBrsnime...
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On the left side, second from the bottom, click on “Submit a Service Request”.

This screen will be displayed. The fields in bold are required fields. As you can see, those
fields have been filled in with the valid entries for submitting an SR for an off-cycle run
of the labor posting to SAP interface (interface 21) for biweekly payroll.

a IFM Change Request System - Microsoft Internet Explorer —|& il M

File Edit Wiew Favorites Tools  Help ﬁ

Bk - = - D a4 | @ search ‘ [ Favartes GlMeda (% | BE-oH g3
Address I@j https:,l’,l’arsweb‘msfc.nasa.gDw’arsys,l’appsJ‘enJ‘msbravo4,fISRSJ‘ISR57webISRS.]'sp?FormaIias=ISRS&aDp=ISRS&view=weblSRs&sarvar=msbravo4&usarname=IFMuserej 6’60 | Links >>| =)
Favor X o
Bhad »| 2 ﬁ\\ A Nemidier Status/Comments (unlinited) !
[5R- | E3

[ tinks _IPRDGRAM
E Pe...
Elre... + '_ |EM Information || Aftachments
&s... - 1| |
&=
@KS... rch Transaction - Shoit Description " Problem/Fix IFM Status

S IKSC Interface 21 - Biweekly - Oif Cycle Run J - Change Request I Open b I
LI Eearch &M DatazJob R
@OA... aster Data/Job Aequest
E_'IOD anQes Description [255 max) Application

Please Execute Interface 21- Biweekly for Kennedy Space Center - _I ILabnr-KSE-A\S LI
&jo0... uest FLEASE NOTE - THE FILE 15 ALREADY ON THE MAINFRAME] >
@Th... i s Resolution Type
ESZ I | | 7| .|  [ExecueBatchioh ~|
&]Ma...
€l IEMP PCO . - .
@0‘.. Submitter Phone + Priornity/5 everity ‘Wendored to 3id Paity  Requested Due Date
&)co... |feauest 3218672735 Fillnfo | [Ermeigency | e Fne 83 B
&]IF... | R Mgmt & Control 0On Hold
1. ﬁuhm::galTName [Last. First) I?(l;lémillel's Center  ves 5 Mo IF\e\ease Date _I i
nzeph DeTrano - i
Ejws. View Ticket
g']Ra it a Request: MI
" | |uired (bold) Submitter E-Mail Address Related SIR # Related Trouble Ticket #  Closed Date:

@W"“ H click on |ioseph detranc-1@ksc.naga.gov _I
&]Ho... | lew Request.

h Requests:

New Search.

uide b . .

L ccword a) Submit Service Request

Kl | ;I_I

<
i#Mstart |J ] & H B, | Blsertr..| Sy oo...| ®iksc 1...| & arete... | g sapL... | Emizos...| ﬁBeverh”@IrML_. oL [ @ 2 Flad 3 102em

= Transaction — Short Description: Indicate the Center, the interface, and that it is
an off-cycle run.

= Click the radio button for Master Data/Job Request.

= Description — Enter a brief description of the request. Make sure you indicate that
the file to be processed has already been placed on the mainframe.

= Application — Select Integration Rollouts (AIS), then select Labor-DFRC.

= Type — Select Batch Job, then select Execute Batch Job

= Requested Due Date — Enter today’s date.

= Submitter Phone — Enter your phone number with area code

= Priority/Severity — Select Emergency

= Submitter Name — Enter your name, last name, first name

= Submitter’s Center — Enter DFRC (all caps)

=  Submitter E-mail Address — Enter your e-mail address
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When all bold fields have been entered, click the Submit New Request link on the left
side of the screen. This will submit the request and return an IFM number in the top of
the screen. This number is your SR number. Make note of this number.

Next, send an e-mail to the following people notifying them that you have created an SR
for the execution of an off-cycle interface run, indicate the interface you are requesting
the execution for and indicate your SR number. This will ensure timely response to your
request. Make sure you indicate that the file to be processed has already been placed on
the mainframe.

Suzanne.Caine @msfc.nasa.gov
Frank.Blake @msfc.nasa.gov
Denise.Taylor@msfc.nasa.gov

Until further notice, copy the following people:

Brenda.Matthews @msfc.nasa.gov
Beverly.Smith@msfc.nasa.gov
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